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[Tporpamma pazpaboTaHa B COOTBETCTBHH € IpHUKa3oM MuHHCTEpCTBA 00pa30BaHuUs U HAYKH
Poccuiickoit @eneparuu ot 1 utonst 2013 r. N 499 "OO6 yrBepxnenun Ilopsinka opraHuzanuy u
OCYIIECTBIICHUSI 00pa30BaTEIbHOW IESATENBHOCTH MO JOIMOJHUTENbHBIM MPOPECCHOHATBHBIM
nporpamMam” u ®PexepanbHbiM 3ak0HOM OT 29.12.2012 N 273-®3 (pexn. ot 07.03.2018) "OO6
obpazoBanuu B Poccutickoit @enepamnmn’.

[oBbleHne KBaTU(PUKAILMK CIyIIATEIeH, OCYIIECTBIIEMOE B COOTBETCTBUH C POTPAMMOH,
MPOBOAMUTCS C MCIOJb30BAHUEM MOJYJIbHOTO TPUHILHUIA MOCTPOCHUS Y4eOHOro IUIaHa C
NPUMEHEHHEM pa3IMYHBIX O00pa30BaTEIbHBIX TEXHOJOTHH, B TOM YHCIIE AMCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUN U AJIEKTPOHHOTO O0yUYEHUS B COOTBETCTBUH C 3aKOHO1aTEIbCTBOM
00 oOpa3oBaHUH.

JlononuurenbHas  npodeccuoHanbHas ~ MporpaMMa  IMOBBIIEHUS — KBalU(UKALNU,
pa3paboraHa o0Opa3oBaTeNbHOW OpraHM3alMeil B COOTBETCTBUH C 3aKOHOJATEIHCTBOM
Poccutickoit deneparuu, BKIIOYaET BCe MOAYJIHU, YKa3aHHBIC B YI€OHOM TIJIaHE.

CopneprxaHue OLEHOYHBIX M METOAWYECKHX MaTepHAJIOB OIpenensercss o0pa3oBaTebHOM
OpraHM3aiyeil caMOoCTOATEIbHO C YYETOM IMOJOXEHHI 3aKoHOJAaTeNlbcTBa 00 00pa3oBaHUU
Poccuiickoit @enepanuu.

CTpykTypa  JONOJIHUTEIBbHOW  MPOPECCHOHAIBHOW  MPOTPAaMMBI  COOTBETCTBYET
TpeboBanusmM [lopsaka opraHu3alMu M OCYIIECTBICHUS OOpa30BaTEIbHOM IEATEIBLHOCTH 10
JOTIOTHUTEIBHBIM MPO(eCcCHOHAIBHBIM IIPOrpaMMaM, YTBEPKIEHHOTO Mprka3zoM MuHoOpHayKu
Poccuu ot 1 urons 2013 1. N 499.

O0beM JTOMOJIHUTENBHONH TPO(ECCHOHATBLHON MPOTpaMMbl  BHE 3aBHUCHMOCTH  OT
IPUMEHSIEMbIX 00pa30BaTeIbHBIX TEXHOIOTUH, JOIDKEH OBITh HE MeHee 16 akaleMHUECKUX YacoB.
Cpoxku ee 0OCBOSHUS ONPEIETISIOTCS 00pa30BaTEILHON OpraHU3alued CaMOCTOSTENBHO.

@opmbl  00ydeHus: ciaymaTeneil (odHas, OYHO-3a04HAs, 3a04YHas) ONPEACISIIOTCS
00pa3oBaTenbHON OpraHu3aIkeil CaMOCTOATEIBHO.

K ocBoeHMIO 1OMONMHUTENBHBIX MPO()ECCHOHAIBHBIX MPOTPAMM JIOITYCKAIOTCSL:

- JIUIIa, UMEIOIIHE cpeaHee mpodeccruonanbHoe U (MIIM) BBICIIEe 00pa30BaHNUCE;

- IUI1a, TIOTy4Yarole cpeaHee mpodeccuoHaabHOe U (M) BBICIIEE 00pa30BaHHUE.

Jnst ompeneneHuss CTPYKTYpPhl JOMOJTHUTENHHOW MPOGEeCcCHOHATBHOM MPOTPpaMMBI U
TPYAOEMKOCTH €€ OCBOCHMSI MOYKET IPHUMEHSTbCS CHCTEMa 3adyeTHbhIX eauHull. KosmuecTBo
3aYETHBIX €IWHUI[ 10 JOMOJHUTEIBHOW MpPO(ecCHOHANBFHON MporpaMMe YCTaHABIMBAETCS
OpraHu3aIMen.

OOpazoBarenbHast JEATENBHOCTh CIylIaTeslield MpeaycMaTpUBAEeT CIEAYIOLIUE BHJIbI
y4eOHBIX 3aHATHM M y4eOHbIX paloT: JEKIHH, NPAKTUYECKHEe W CEMHUHApCKHUE 3aHATHS,
nabopatopHble pabOThI, KPYTJble CTOJbI, MAaCTepP-KIACChl, MACTEPCKHE, I€TIOBbIE UTPbI, POJIEBBIC
UTPBl, TPEHUHTH, CEMHUHApbl 1O OOMEHY OIBITOM, BBIE3HBIC 3aHATHS, KOHCYJIbTAIHH,
BBIMIOJTHEHHE AaTTECTAIllMOHHOM, TUIUIOMHOM, MPOEKTHON paboThl M Jpyrue BHIbI Y4eOHBIX
3aHATUH U y4eOHBIX paboT, ONpeieieHHbIe YYeOHBIM TIAHOM.

1. eab nporpamMmbI:

[poiins o6yyenue Ha kypce «KagpoBas paboTa B COBpEMEHHOM OpraHu3aiuu. Y poBeHb 1.
[Tponenypsl odopmieHHsT TPYAOBBIX OTHOLICHWI», BBl y3HaeTe 0 mociaegHUX TpeOOBaHUSIX
TPYZOBOTO 3aKOHOJAATENbCTBA K paboOTe C KAJAPOBBIMHM JIOKYMEHTaMM, HAyYUTECh TI'PaMOTHO
0(OpPMIIATH TPYIOBBIE OTHOLIEHUS OT IPHUEMa O YBOJBHEHMsI, YTO IIOMOKET N30€XaTh MHOTUX
OLIMOOK, 3alUTUT paboToaTeNs] U pabOTHHKA B CHOPHBIX M CIOXHBIX CHTYalUsX, MO3BOJHT
o0ecrneuynTh COIMAIbHBIE TAPAHTUU M BBINOJHUTH TpeOoBaHUs 3akoHonarenbcTBa P®. Cpasy
nocjie OKOHuYaHHs oOydeHuss Bbl cMokeTe NMPUCTYNMUTh K MPAKTUYECKOM KaapoBOM pabore B
Bameit opranun3zanuu.

OOyudeHue MOCTPOCHO Ha KOHKPETHBIX CHUTYAIMSAX C MCIOJIb30BAHUEM MPUMEPOB CyAeOHON
NPAaKTUKU. 3aHATHUS POBOAATCS B (POPME MHTEPAKTUBHOM JIEKIMM C UCIIOJIBb30BaHUEM CIAWI0B U
aKkTUBHBIX (opM 0OyueHHs (MPAKTUYECKUX 3aaHUM, OOCYXKIEHUH MPOOJEMHBIX BOIPOCOB,



pelieHus KSMCoB M Zp.), YTO MOMOXET Bam oTpaboTaTh M 3aKpenuTh HEOOXOAMMBIC 3HAHUS,
YMEHUS U HaBBIKH.

JIs1 BBIMOJTHEHU MTPAaKTUKYMa 110 KaKI01 TeMe Brl moimyunTe cnenuanbHO NOATOTOBIEHHBIN
KOMIUIEKT y4eOHBIX MaTepHalioB Ha OYMa)kHOM HOCHUTEJIE M B DJIEKTPOHHOM BHUJE. DTO MO3BOJIUT
Bawm cpasy nociie okoHuaHuss 00y4eHHUS TPUCTYITUTH K MPAKTHIECKOM KaapoBoi padoTe B Bameit
opranuzaiuu. Kpome 3toro Bbl momyunTe BECOMBIN TOKYMEHT, YBa)KaeMblii pabOTOAATEISIMU;

HOBBIC TIIOJE€3HBIC 3HAKOMCTBA M CBA3H,

O6H_ICHI/IC C YHHUKAJIbHBIMHU CICHUAIIHNCTaMU,

WHAUBUAYAIBHBIN MOAXOM TpernoaaBarens. JI00OW CHENMaTuCT MeYTaeT NPOABUHYTHCSA IO
KapbepHOU jiecTHHUIIE. J[J1 7TOro He0OX0AUMO OCTOSIHHO MOBBIIIATH YPOBEHb 3HAHUH, 3HATh 00
M3MEHEHUSX B 3aKOHOIaTeNbcTBe PD 1 yMeno ux ucmonib30Bath B paboTe

CoBepleHCTBYeMble KOMIIETEHIIMU

Ne

Kommerenmus

Hanpasnenue moaroToBku

®rocC 080400 YMPABMNEHWE
NEPCOHANOM
(KBAIIVOUKALIVS (CTEMEHD)
"EAKATTABP")

Kox xommerenimmn

3HaHueMm Tpynosoro koxekca Poccuiickorn denepaunu u
VWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COAEPKALIUX
HOPMBI TPYJIOBOTO MpaBa, 3HAHUEM MPOLENyp IMpUeMa,
YBOJIbHEHHUS, TiepeBoJa Ha Jpyrylo paboty u
MepeMeNnieHusl MepcoHalia B COOTBETCTBUU C Tpyd0OBbIM
komekcoM Poccuiickoit  ®@enepauur W BIIAJICHHUEM
HaBbIKAMH odopmiteHHs COMPOBOXKAAIOIEH
JNOKYMEHTALUU

BIIQJICHUEM HaBBIKaMU pa3pabOTKU OpraHU3allMOHHOW WU
(YHKIIMOHATLHO-IITATHOH ~ CTPYKTYPBI,  Pa3pabOTKH
JIOKAJbHBIX ~ HOPMATUBHBIX  AKTOB,  KacCalOIIUXCS
opraHmM3zalu Tpyaa (MpaBujia BHYTPEHHETO TPYAOBOTO
pacmopsiika, TOJOKEHHE 00 OTIycKaX, IOJOXKEHHE O
KOMaHIUPOBKAX )

YMEHUEM BECTU KaJpoBO€  JCJIONPOU3BOJACTBO U
OpraHv3oBbIBaTb ~ APXMBHOE  XPAHEHHWE  KaJIpOBBIX
JOKYMEHTOB B COOTBETCTBUM C JICUCTBYIOIIUMU
HOPMAaTUBHO-NIPABOBBIMA ~ aKTaMH, 3HAaHUEM OCHOB
KaJpoBOi CTaTUCTHUKH, BJIAJICHUEM HaBbIKAMU
COCTABJICHHS KaJIpOBOM OTYETHOCTH, a TAK)KE€ HABBIKAMH
O03HAKOMJICHUSI COTPYIHUKOB OpPraHU3aIMU C KaJpOBOM
JOKYMEHTalMel ¢  JACHUCTBYIOIIMMHU  JIOKAJIbHBIMU
HOPMATUBHBIMH aKTaMH, YMEHHE OOeCIeYHTh 3alUTy
MIEPCOHAJIBHBIX TAHHBIX COTPYIHHUKOB

3HaHueMm Tpynosoro koxekca Poccuiickorn denepaunu u
VWHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB, COAEPKALIUX
HOPMBI TPYJIOBOTO TIpaBa

3HaHWE MpOLEAYphl NpHEMa, YBOJBbHEHMS, NEPEBOAA Ha
IpYyTyl0o paboTy ¥ TMepeMelIeHHus TMepcoHania B
cooTBeTcTBUM ¢ TpynoBbeiIM KoaekcoM Poccuiickoin
@denepanyu, BIAJCHUEM  HaBbIKAMH  O(OpMIICHUS
CONMPOBOXKAAOIIEH JOKYMEHTALIUU

3HaHUE Konekca 00 aMUHUCTPATUBHBIX
npaBoHapymeHusix Poccuiickoit denepainiu, Y roJ0BHOTO

I1IK-10

IK-11

I1K-13

I1K-22

I1K-23

I1K-25




kozaekca Poccuiickoit dexepannu u UHBIX (enepaabHbIX
3aKOHOB B YaCTH ONPEIEICHUS OTBETCTBEHHOCTH 3a
HapyILIEHUs TPYJOBOTO 3aKOHOIATENbCTBA U UHBIX AKTOB,
coJiep KalluX HOPMBbI TPYJIOBOTO IIpaBa

BIIQJICHUEM HaBBIKaMU pa3pabOTKU OpraHU3allMOHHOW WU
7 (G YHKIIMOHATIBHO-IIITATHON CTPYKTYPBI [1K-29
BIIQJICHUEM  HaBBIKAMH  Pa3pabOTKM  JIOKAJIbHBIX
8 HOPMAaTHUBHBIX aKTOB, Kacaromuxca opranuzamuu tpyzaa | [IK-30
(mpaBwiia  BHYTPEHHETO  TPYJIOBOTO  pacropsijika,
MOJIOXKEHHE 00 OTITYCKaX, OJI0KEHUE 0 KOMaHANPOBKAX U
p.

3HAHHEM OCHOB DPa3pa0OTKU M BHEAPEHHs KaJpOBOW U
9 | ynpaBieHueckoi JIOKYMEHTALHH, ontumuzauuu | [1K-31
JOKYMEHTOO0OpOTa U CXEM B3aWMOJEUCTBUS MEXIY
M0/Ipa3IeJICHUsIMU

BJIQJICHUEM  HaBblKaMH  O(OpMIIEHUS  pe3yJIbTaToB
10 | KOHTpOJIS 32 TPYIOBOM U UCTIOJHUTENbCKOU nuctuurinaon | [TK-32
(cocTaBisieT JOKYMEHTBI O TIOOIMIPEHUSIX U B3bICKAHUSX )
3HaHHUEM OCHOB pa3pabOTKH M BHEJPEHUS IPOLEAYp
peryaupoBaHus TPYJIOBBIX OTHOLIEHUH u
11 | compoBOXkaarOIIyI0 JOKYMEHTALINIO I1K-33
BJIAJICHUEM HAaBBIKAMU O3HAKOMIIEHHS COTPYIHHUKOB
opraHu3alMi ¢  KaJpOBOM  JOKyMEHTalueh U
12 | nelCTBYIOIMMU JOKAJIbHBIMU HOPMAaTUBHBIMHU aKTaMU [1K-34
YMEHME BECTM  KaJpOBOE  JEJIONPOU3BOJACTBO U
OpraHU30BBIBATH  APXMBHOE  XPAHEHHE  KaJIpOBBIX
13 | noxkymenToB B cooTBercTBUM ¢ jaeuctByromumu | [1K-35
HOPMAaTUBHO-NIPABOBBIMA ~ aKTaMH, 3HAHUEM OCHOBBI
KaJpoBOi CTaTUCTHUKH, BJIAJICHUEM HaBbIKAMU
COCTABJICHUS KaJpOBOU OTYETHOCTH

3HaHWE TpeOOBaHWS W BIAJACHHEM HaBBIKAMH TIO
0o0eCneueHn0  3alMThl  NEPCOHANBHBIX  JTAaHHBIX
14 | coTpynHukoB I1K-36

B COOTBETCTBHH € TPYAOBbIMH (PUKIUSAMH NPOGecCHOHATBHOr0 cTanaapra «Cnenuaamucr
10 YIPABJEHUIO NEPCOHAIOM», YTB. NpuKazoM Muntrpyaa P® ot «06» okrsiops 2015 r. Ne
691u

Kommerenmus Hanpasnenue moaroToBku

MPO®ECCVOHANBHBLIN CTAHOAPT
"BYXTANTEP" YTBEPXOEH NPUKA3OM
o1 22.12.14 N 1061H

Tpynosbie GyHKIMU (KOT)
1 | JokymenTannonHoe obecneuenue padboTel ¢ | A/01.5, A/02.5, A/03.5
NIEPCOHATIOM

IlnanupyeMblii pe3yJabTaT 00y4eHHs :

[Tocne oxonuanust o0yuenus: Ciymarenb OyeT 3HaTh:

1. Kak rpaMoTHO 0(OpMIIATS OPraHU3ALMOHHYIO M PacTIOPAIUTEIbHYIO JOKYMEHTAIHUIO 110
HEepCOHATY
2. Kak BecTu JOKYMEHTAIMIO 110 YYETy U JBUKEHHIO KaJpOB
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10.
11.
12.
13.

14.
15.
16.

17.
18.
19.

20.

21.

22.
23.
24.
25.

26.
27.

28.
29.
30.

31.
32.

33.
34.
35.

36.
37.
38.
39.

Kak agMuHUCTpUpPOBaTh MPOLECCHl U JOKYMEHTOOOOPOT M0 YUETY U ABUKEHHIO KaIpOB
Kak rpamoTHO pa3pabarbIBaTh U BECTH IITATHOE paclyCaHUe

Kak ocymecTBiATs npuem Ha paboTy (B TOM YHMCII€ BHYTPEHHUX U BHELTHUX
COBMECTHTEJICH), 0OPMIIATH IOTIOIHUTENIBHYIO paboTy (COBMEIICHNE, pAaCIIUPEHUE 30H
00CITy>)KMBaHUs, UCTIOJTHEHUE 00s3aHHOCTEH OTCYTCTBYIOIIETO paOOTHUKA)

Kak Bectu yuer kagpos

Kak mpoBoauTh npoueaypy aTTecTaliu nepcoHaina

Kak odopmitsaTe pazHbie BUABI OTIIYCKOB U CIIY)K€OHBIE KOMaHAUPOBKH paOOTHUKOB
OpraHu3aIuu

Kak odopmisaTe epeBo Ha Apyryro paboTy U nepemenieHrne paboTHUKOB

Kak ocymecTBiATs yBOJIbHEHHE PAOOTHUKOB 110 pa3HbIM OCHOBAHUSAM

Kak opranu3oBbIBaTh BECHUE U XpPaHEHHUE TPYIOBBIX KHIDKEK M BKJIAJBIIICH B HUX

Kak oprann3oBbIBaTh TEKyIlee XpaHEHUE KaJIpOBOM JOKYMEHTAlUU

Kak rpamoTHO 0pOpMIIATH OPraHU3aLMOHHYIO U PACTIOPSAUTEIBHYIO IOKYMEHTAILIHIO 10
HEepCOHATY

Kak BecTu TOKyMEHTALMIO IO YYETY M JIBHYKEHUIO KaJpOB

Kak agMUHUCTpUpPOBATH MPOLECCHI U JOKYMEHTOOOOPOT MO YUETy U ABHKEHHIO KaIpOB
Kak opueHTHpOBaTHCS B cUCTEME KaJpOBOM JTOKYMEHTAIIMH U BBISBIATH ONITUMAJIbHBIN
COCTaB KaJIpOBBIX JTOKYMEHTOB

Kak rpaMoTHO 0OpMIIATH KaIpOBYIO TOKYMEHTAIIMIO C Y4€TOM HOPMATUBHBIX TPEOOBaHMIA
Kak BHOCUTH U3MEHEHUS B JOKYMEHTBHI 110 INYHOMY COCTaBY

Kak perinamMeHTHpOBATh TEXHOJIOTHIO pabOTHI C KaAPOBBIMHU JIOKYMEHTAMH 33 CUET CO3JaHUs
JIOKaJIbHBIX HOPMATUBHBIX aKTOB IO KaJpPOBOMY J€JIONPOU3BOJCTBY (MHCTPYKIIMS MO
KaJ[pOBOMY JIEJIONIPOU3BOICTBY, TabeIb GOopM JOKYMEHTOB U Ap.)

Kak moaroraBiamBath 11si pabOTHl M BECTH PETUCTPAIIMOHHBIC (YIETHBIC (DOPMBI):
yHU(DUIUPOBAHHBIE U HEYHU(PHUIIMPOBAHHBIE

Kak opopmisaTh TpyAOBYIO KHHKKY, IPOIIXBATE MHOIOCTPAaHUYHBIE IOKYMEHTHI,
KypHaJIbHbIE (POPMBI

Kak cucremMaTusupoBarh, XpaHUTh, IOATOTABIMBATE JOKYMEHTHI K apXUBHOMY XPaHEHUIO
Kak npoBoanTh BHYTpEHHUH ayIUT KaJIpOBBIX JTOKYMEHTOB

Kak rpaMoTHO 0QOpMIIATH pe3yabTaThl ayIuTa

Kax nokymeHTHpoBaTh CUTyalH, CBSI3aHHBIE C TIOPYEH MIIM yTPAaTOW KaJpoBOM
JOKYMEHTalluU

Kak ncnpaBnsaTh ommOKH, JOMYIIEHHbIE TPU JOKYMEHTUPOBAHUH TPYIOBBIX OTHOIICHUH
Kak BecTH KaJpoBy10 JOKYMEHTALIMIO OPTaHU3aLMH B ITOJJTHOM COOTBETCTBHH C
TpeOOBaHUSMU JCHCTBYIONIETO 3aKOHOIaTeNbcTBa Poccuiickoit deneparun

Kak opopmisaTh OpraHu3alluOHHYIO U PACHOPSAUTENBHYIO TOKYMEHTALIMIO [0 EPCOHATY
Kak BecTu TOKyMEHTALMIO MO YYETY M JIBHKEHUIO KaJpOB

Kak agMUHUCTpUpPOBaTh MPOLECCH U JOKYMEHTOOO0POTA MO YUETY M JBUKEHUIO

3akoHosarenbcTBO PO 0 mpoBeeHnn NpoBepoK ['ocy1apCcTBEHHON MHCTIEKIMH TPYIa
[IpaBa u 00s13aHHOCTH rOCYJApPCTBEHHBIX HHCIIEKTOPOB TPYAa B COOTBETCTBUU C TPYIOBBIM
3aKOHOAATENbCTBOM PD

[IpaBa u o6s13aHHOCTH paboTOAATENEH TPU IPOBECHUN MHCTIEKIIMOHHBIX IIPOBEPOK
[Monroroska paboronarens k npoBepke ['ocyaapcTBEHHOM HHCIIEKIIMU TPyia

Kax opueHTHpOBaTHCSI B HOPMATUBHBIX NIPABOBBIX AKTaX, PETIAMEHTUPYIOLIUX BOIIPOCHI
HA/130pa U KOHTPOJIA 33 COOJIIOICHHEM TPYI0BOTO 3aKOHOAATEIbCTBA

Kak agMuHHCTpUpPOBATH MPOLECCH] U JJOKYMEHTOO00POTA [0 YUETy U IBUKECHUIO KaIpOB
Kak 3amuimare cBou IpaBa B X0/1€ IPOBEAEHUS IPOBEPOK

Kak o6>anioBathb penieHus rocyJapCTBEHHBIX HHCIIEKTOPOB TpyAa

AnropuT™M AEMCTBUI B Ciay4yae NpUxoJa UHCIIEKTOpa



40. Buapl OTBETCTBEHHOCTH 32 HapyIIEHUE TPYIOBOr0O 3aKOHOIATEIbCTBA U MHBIX HOPMATUBHBIX
IIPaBOBBIX AKTOB, COJIEPKAIIUX HOPMBI TPYIOBOTO IIpaBa. BHIbI OTBETCTBEHHOCTH

41. Kak rpaMOTHO IPUHUMATH JIe1a KaJpOBOU CIIYKOBI

42. IIpaBuna opopmiieHrs Ha paboTy paOOTHUKOB Pa3HBIX KaTETOpU

43. Kak Bectu 6€3 omMOO0K TPyIOBbIE KHM)KKH paOOTHUKOB

44. [IpaBuiia rpaMOTHOTO O(OPMIICHHUS TTEPEBOA U TIEpEMEIIeHUsT PAOOTHUKOB

45. IlpaBuiia mpegocTaBiIeHUs 0e3 HAPYIICHUH pa3HbIe BUIBI OTIYCKOB

46. Kak ohopmiiaTh mponeaypy pacTOp>KEHUS TPYAOBOTO JOTOBOpPa (YBOJIBHEHUS paOOTHHKA

[Tocne okonuanus o0yuenus Ciymarenb OyIeT yMeTh:

e OdopmiATh OPraHU3ALHMOHHYIO U PACTIOPAIUTENBHYIO JOKYMEHTAIUIO 110 IIEPCOHAITY

e BecTtu 1oKyMeHTaLHUIO MO yYETY U JBUKEHUIO KaJpOB

e AJMMHUCTPUPOBATH MPOLECCHI U JOKYMEHTOOOOPOT 10 YUETy U JABHKEHHIO KaJIpOB

o IlpencraBnsaTh JOKYMEHTHI 110 IEPCOHANY B TOCYJapPCTBEHHBIE OpraHbl

o PazpabaThiBaTh M BECTH IITATHOE PACITUCAHUE

e I'pamMOTHO OCyILIECTBIIATH IPUEM Ha pabOTy (B TOM 4MCII€ BHYTPEHHHUX M BHEIIHUX
COBMECTHTEJICH), 0OPMIIATH TOTIOIHUTENIBHYIO paboTy (COBMEIICHHE, pAaCIIUPEHUE 30H
00CcITy>)KMBaHUs, UCTIOTHEHUE 00s3aHHOCTEH OTCYTCTBYIOIIETO paOOTHUKA)

o Becru yuer kaapos

o IIpoBonuTh npoueaypy arTecTaluy nepcoHana

e OdopmiATh pa3Hble BUJBI OTIYCKOB H CIIY)KEOHBbIE KOMaHAMPOBKH paOOTHUKOB
OpraHu3aIluu

o  OdopmiAaTe epeBo Ha APYTyI0 paboTy U nepeMelieHue paboTHUKOB

e OcyuiecTBiIATh YBOJIbHEHNE PAOOTHUKOB MO Pa3HbIM OCHOBAaHUSIM

o OpraHu30BbIBaTh BEJCHNUE M XPaHEHHE TPYIOBBIX KHIKEK M BKIIAJBIIICH B HUX

e OpraHu30BbIBaTh TEKYIIEE XpPaHEHHE KaJPOBON JOKYMEHTALIHH.

e OdopmiATh OpraHU3aIMOHHYIO ¥ PACTIOPSIUTEIBLHYIO TOKYMEHTAIHIO 110 TIEPCOHATTY

e Bectu noxyMeHTaluIo 1o y4eTy U JIBUKEHUIO KaJpoB

e AIMUHUCTPHPOBATH MPOILIECCHI U JOKYMEHTOO0O0POTA MO YUETY U JBHKEHUIO KaIpOB

o IlpeacTaBnsiTh JOKYMEHTHI MO MEPCOHATY B TOCYIapCTBEHHBIE OPTaHbI

e  OpHUEHTHPOBATHCS B CHCTEME KaIpOBOI TOKYMEHTAIIMH U BBISIBIISITH ONTHUMAIBHBIHA
COCTaB KaJIpOBBIX IOKYMEHTOB

e OdopMIATh KaIPOBYIO JOKYMEHTAIUIO C Y4ETOM HOPMATUBHBIX TPEOOBAHHIA

e BnocuTh u3MeHeHUs B JOKYMEHTBI IO TUYHOMY COCTaBY

e PernameHTHpoBaTh TEXHOJOTHIO PA0OTHI C KAJAPOBBIMU JOKYMEHTAMH 32 CUET CO3/IaHuUs
JIOKAJIbHBIX HOPMATUBHBIX aKTOB 110 KaJPOBOMY ACIOMPOU3BOACTBY (HHCTPYKITUS TIO
KaJIpOBOMY JIE€JIONPOU3BOJICTBY, TabeNb (hOpM JOKYMEHTOB H JIp.)

e TloaroraBnuBath Jyuist pabOTHI U BECTH PErHCTPAIIMOHHBIE (yUeTHBIE (DOPMBI):
YHU(UIIMPOBAHHBIE U HEYHU(PUITUPOBAHHBIC

e OdopMIATh TPYAOBYIO KHIKKY, MPOIIUBATH MHOTOCTPAHUYHBIE TOKYMEHTHI,
JKypHaJIbHBIE ()OPMBI

e CucremMaTu3upoBaTh, XPAHUTh, TIOJTOTABINBATH JOKYMEHTHI K ApXUBHOMY XPaHCHHIO.

e CaMoCTOSITEeNbHO MPOBOJUTH BHYTPEHHUM ayIUT KaJPOBBIX JOKYMEHTOB

e I'pamMOTHO OPOPMIISITH PE3yIBTATHI AyIUTA

e JIOKyMEHTHPOBATh CUTYAIIMH, CBSI3aHHBIC C MOPYEH WUITM yTPATON KaJIpOBOH
JIOKyMEHTAIu!

e HcnpaBnars ommOKH, JOMYIIEHHBIE TPH TIOKYMEHTUPOBAHUH TPYIOBBIX OTHOLLIEHUI

e Bectu kaipoByr0 TOKYMEHTAIMIO OPTraHU3aI[UU B TIOJTHOM COOTBETCTBUU C
TpeOOBaHUSIMHU JEHCTBYIOIETO 3aKOHOAaTeNbeTBa Poccuiickoit deneparun

e OdopMiATh OpraHU3AIMOHHYIO U PACTIOPSTUTEIBHYIO JOKYMEHTAIINIO TI0 IEPCOHATY

e Bectu noxyMeHTaluo 1o y4eTy U JIBUKEHUIO KaJpoB



e AJMHHHUCTPUPOBATH MPOIECCHI U JOKYMEHTOO00POTA IO YUETY U IBUKCHUIO KaJpOB

e  OpuEHTHPOBATHCS B HOPMATHBHBIX MPABOBBIX aKTaX, PETIAMEHTUPYIOIIUX BOIIPOCHI
HA/130pa U KOHTPOJIS 33 COOJIIOJICHHEM TPYIOBOTO 3aKOHOAATEIbCTBA

e AIMUHUCTPHPOBATH MPOILECCHI U JOKYMEHTOO0OPOTA MO YUETY U JIBHKEHUIO KaIpOB

o IlpencraBnsaTh MOKYMEHTHI 110 TIEPCOHATY B TOCYIAPCTBEHHBIE OPTaHbI

e 3ammiaTh CBOU IMpaBa B XOJ€ MPOBECHUS MPOBEPOK

e OO0anoBaTh pemIeHHs TOCYIaPCTBEHHBIX HHCIIEKTOPOB TPy

e TPAMOTHO MPUHHUMATH JIENIa Ka[POBOM CITYKOBI;

e TIPaBWIHHO OGOPMIIITH Ha pabOTy paOOTHUKOB Pa3HBIX KAaTETOPHIA;

e BecTH 0e3 OIIMOOK TPYAOBbIE KHUKKU paOOTHHUKOB;

e TPaMOTHO O(DOPMIISTH IEPEBOJT U TIEPEMEIICHIE pa0OTHUKOB;

e MPEAOCTABISITH 0€3 HAPYIIICHHUI Pa3HbIC BUJBI OTITYCKOB;

e 0(QOPMIISITH B COOTBETCTBUU C TPYAOBBIM 3aKOHOJATEIHCTBOM HCITBITAHUE MTPH ITPUEME
Ha paboTty

e TPaMOTHO MPHUMEHSTHh TUCIHUILTHHAPHBIC B3BICKAHUS

e 0hOpMIISTEH IPOIEAYPY PACTOPKEHHS TPYIOBOTO TOTOBOPA (YBOJIBHEHHS paOOTHUKA)
nepuol, HeOOXOIMMBIE [T aHATTN3a ICATEIIbHOCTH KOMITAaHUH

2. Y4eOHBIH IJIAH:

Kareropust cnymateneil: crnenuajucTsl MO YIPaBICHUIO IMEPCOHAIOM, CHEIHATMCTHI 10
KaJIpOBOMY JI€TIONIPON3BOJICTBY, CIEHHUAIUCTHI 110 JOKYMEHTAI[HOHHOMY OOECIIEYeHHIO PabOTHI
C TEpPCOHAIOM, CHEeHMAIMCT MO KajJpaM, MHCHEKTOp IO KaJapaM, 3KOHOMHCT IO TpYAy,
CTIEUAIIMCTHI KaJPOBBIX CITY>KO M YIPEKACHHH 3aHATOCTH, MEHEDKED IO TIEPCOHAITY, CIICIIHATUCT
10 Mo00pY MepcoHasia, pabOTHUKH KaJpoBOM chepbl, a TakkKe PYKOBOJUTEIN U CHEIMATHCTHI
OpraHM3alLuii, KTO 3aHUMAETCs BOIPOCAMH JOKYMEHTHPOBAHHUS TPYAOBBIX OTHOIICHUIA.

TpeboBaHus K IpeIBapUTEIBHON MOATOTOBKE:

1. VYcnennoe okoHuanue kypca KampoBasi paGota B coBpemeHHOUM opranm3anuu 2018r.
VYpogens 1. [Iporeaypsl odopmiieHHs TPYAOBBIX OTHOLICHUH HJTM SKBUBAJICHTHAS TIOJATOTOBKA.

2. Ycnenrnoe okoH4aHue Kypca Kamgposas pabora B coBpemenHo# opranuzanuu 2018r. Yposenb
2. OpI‘aHI/ISaHI/IH KaJApoBOro ACJIOMPOU3BOACTBA UJIKM S3KBUBAJICHTHAA IMOATOTOBKA

3. VYcnemnoe oxonuanue Kypca KazapoBas paGoTa B COBPEMEHHOW OpraHU3aIiu
2018r. YposeHb 3. BHyTpeHHHUI ayIUT KaJpOBBIX JOKYMEHTOB

4.  Oos3arenpHas noaroroka KAJIP-B, KAJIP1-B (unu anpTepHaTrBHAs)

Cpok oOyueHusi: 88 akaJeMHUECKHUX Yaca, 4achl CaMOCTOsATENbHBIC — 41 ak.4u

®dopma oOydeHMs: O4YHAs, OYHO-3a04YHas, 3aodHas. [lo »xemanuro ciymarens dopma
00ydeHHUs MOKET ObITh M3MEHEHA /WU JIOTOJTHEHA.

Pexxum 3aHSATHIA: THEBHOM, BEUEPHHU, TPYIIIBI BEIXOJAHOTO JHSI.

Ne O6ma | Beer | B Tom uncie [1A*
/1 o o
HaumeHoBaHue MoyJIci Ty | (ax Jlex | IIpakTtu | CP
“ | mui | geckux | C
110 TIporpamMmme eMKoC | Hac)
3aHATH
Tb, 4. o
71
5 4 3 1 1 | Yer.

Monyns 1. Kaaposas cinyxk0a B opraHuzaiuu.
1 [Mopsimok opopmiIeHHsI JOKYMEHTOB I10
npoueaypaM yIpaBieHuUs! IEPCOHAIOM, YUETY
U JBUKEHUIO TepCcoHaa

OII.




> | Monys 2. Odopmienue npuema Ha padoTy. 6 2 2 2 |Ver
Yuer kagpoB Ot
3 Mogynb 3. CoBMECTUTENBCTBO U 1,5 0,5 0,5 0,5 | Yer.
JIOTIOJTHUTEIbHAS paboTa Ot
M 1,5 0,5 0,5 0,5 | Ver.
4 onynb 4. BeieHrie BOMHCKOTO y4yeTa B o
OpraHu3aluu
M 2,5 1 1 0,5 | Yer.
5 01yJb 5. 3aluTa NepcoOHaNbHBIX JaHHBIX
paboTHUKA otL.
M 6 2 2 2 | Yer.
6 onynb 6. [IpaBuia BHyTpEeHHETO TPYAOBOTO
pacnopsiika (ITBTP). ott.
7 Monyinb 7. AtrecTtanusi pabOTHUKOB 1,5 0,5 0,5 0,5 XET'
Opra”Hu3anuu ’
8 Monyns 8. [Iponenypa opopmueHus 1.3 0.5 0.5 0.5 | Yer.
CIIy’)KeOHOI KOMaHAUPOBKH otl.
9 Monyas 9. [lepeBos Ha npyryto pabory, 2,5 1 1 0,5 zlrfT'
IepeEMEICHNE )
10 | Moayun 10. [IpaBuna npenocraBieHus > 2 2 1 zlrfT'
pPa3HBIX BUJIOB OTITYCKOB :
Mopnyas 11. Ipekpanienne (pacTop:xeHue) 6 2 2 2 | Yer.
1T | tpynoBoro morosopa ¢ paGoTHHKOM otL.
(yBOJILHEHHE)
Mopayas 12. [TpaBuna paboThl C TPYIOBBIMU > 1 3 I | Yer.
12| kamxkamu. OpraHu3amus TEKyIero orl.
XpaHEHUs KaJpoBOil TOKyMEHTAaIUU
13 Monayasb 13. CoBpemMeHHas cuctema BEJCHUS 6 ) ) 2 | Ver.
KaJIpOBOM TOKYMEHTALlUH OIl.
14 Monyab 14. PaGota ¢ JoKanbHBIMH 6 ) ) 2 | Ver.
HOPMATUBHBIMH aKTAMH o1l.
15 Monayab 15. OcobeHHOCTH BeIeHUs pa3HBIX 6 ) ) 2 | Ver.
BUJIOB IOKYMEHTOB 10 TUYHOMY COCTaBY OIl.
Mopayas 16. AqMuHNCTpUpOBaHUE 6 2 | Ver.
16 | mporeccoB u TOKYMEHTO000POTa M0 yUETy U 2,5 1,5 orl.
JIBUKCHHIO KaJpOB
17 Monayasb 17. [lonsTue ayanurta KaapoBbIX 3 1 1 1 | Ver.
JIOKYMEHTOB o1l.
18 Monayasb 18. [IpoBepka 10KaIbHBIX 3 0,5 1,5 1 | Ver.
HOPMATUBHBIX aKTOB o1l.
Moayasb 19. [IpoBepka JOKYMEHTOB, 3 0,5 1,5 1 | Ver.
19 | cBs13aHHBIX ¢ O()OpPMIIEHHEM IIpHEMa Ha OIl.
pabory
20 Mopyasb 20. AynuT BeAeHHS U XpaHEHUs 3 0,5 1,5 1 | Ver.
TPYIOBBIX KHI)KEK paOOTHUKOB OIl.
Mopyas 21. [IpoBepka JOKYMEHTOB, 3 0,5 1,5 1 | Ver.
21 | cBSI3aHHBIX C IBUKEHUEM KaJIPOB, YUETOM OIl.
pabouero BpeMeHH
2 Mopyas 22. [TpoBepka JOKYMEHTOB O 3 0,5 1,5 1 | Ver.
MOOUIPEHUH, O TPUBJICYEHUH K OIl.




JUCLHUTUTMHAPHON OTBETCTBEHHOCTH. AYIHUT

o OopMIIEHHS pPa3HbIX BUIOB OTIYCKOB

Mopyasb 23. AyIuT 10KYMEHTOB, CBSA3aHHBIX 3 2 0,5 1,5 1 | Ver.
23 | mpekpaiieHueM/ pacTOp>KEeHUEM TPYI0BOTO orl.

JIOTOBOpA ¢ pabOTHIUKOM

Monyab 24. AyauT opraHu3amu paboThI C 3 2 0,5 1,5 1 | Ver.
24 | KYIPOBBIMHU JOKYMEHTAMH. OIl.

[TpoBepka npaBUIBHOCTH YHHUUTOKEHUS

JJOKYMEHTOB I10 JITUHOMY COCTaBY

Mogayasb 25. [ToHsITHE MHCTIEKIIMOHHOMN 4 2 1 1 2 | Ver.
25 | mpoBepKH, BUIBI U (OPMBI IIPOBEICHHUS OIl.

IPOBEPKHU

Mopyas 26. [Topsinok npoBeneHus 4 2 1 1 2 | Ver.
26 | mpoBepku. [ToaroroBka paborogaTeneit K orl.

nposepke ['UT
27 Mogayasb 27. Pe3ynbTaTbl TPOBEPKH, MOPSIOK 4 2 1 1 2 | Yer.

U cpoku oOxanoBanus pemenuit TUT OIl.

Moayab 28. OCHOBHBIE HAPYILICHUS, 4 2 1 1 2 | Yer.
5g | BPMIBIIEMBIC FOCY1apCTBEHHBIMHU OIl.

MHCIEKTOpaMu Tpyaa (MHCIEKIIMOHHAS U

cyneOHast MpaKkTHUKa)
29 Monyasb 29. [Ipuem nen KagpoBol CIIy>KObI 2,5 2 0,5 1,5 0,5 | VYer.

1p

30 Mopayas 30. Benenue TpyqoBbIX KHUKEK 2,5 2 0 2 0,5 | Ver.

pabOTHHKOB np
31 Monayas 31. OcobenHoctu odopmieHus: Ha 5 4 0 4 1 | Ver.

paboTy pa3HbIX KaTeropuil pabOTHUKOB np
3 Mopyas 32. Hcnbeitanue npu npueme Ha | 1,5 1 0 1 0,5 | Yer.

pabory np
33 Moayas 33. Odopminenne mnepeBoma u | 1,5 1 0 1 0,5 | Yer.

nepeMenieHus np
34 Moayabs 34. OdopmieHue pasHbIX BHAOB | 2,5 2 0 2 0,5 | Ver.

OTITYCKOB np
35 Monayasb 35. [IpumeHeHrne AUCHUILITMHAPHBIX 1,5 1 0 1 0,5 | Ycr.

B3bICKaHU U np

Monayas 36. IlpekpamieHue (pacTopikeHue) 4 3 0 3 1 | VYer.
36 | TpynoBoro J0ToBOpa (yBONIBHEHHE np

paboTHHKA)

Uror: 129 1 g8 [ 335 | 545 |41

Hrorosas arrecTanus TECTUPOBaHUE

Jnsg  Bcex  BUAOB  ayOUTOPHBIX  3aHATHUM  AKAJIEMUYECKUMH  4ac  yCTaHABJIMBAETCS
MPOAOJKUATENIBHOCTBIO 45 MUHYT. @opma [TpomexyTounoii arrectaimu — cM. B JIHA «ITomoxenue o
IMPOBCICHUN HpOMe)I(yTO‘-IHOﬁ aTTeCcTalnuu CJ'IyH.IaTeJ'Ieﬁ U OCYHICCTBJIICHUHM TCKYIICIO KOHTPOJIA HX
ycneBaeMocTu» 11.3.3

3. Kanennapublii yuyeOHblii rpadpuk

Kanennapusiii yaeOHbIN rpaduk GopMupyercs npu OCyIIECTBICHUN 00YUYEHUSI B TCUCHUE
BCero KajeHgapHoro roxa. Ilo mepe HaGopa rpynm ciaymiateneil mo mporpaMme COCTaBIISETCS
KaJCHJapHBINA Tpa(uK, yYUTHIBAIOIINNA 00bEMBI JICKIIUI, TPAKTHKH, CAMOIIOJATOTOBKH, BBIE3/Ibl HA
OOBEKTBHI.



Hepnens 1 ) 3 4 5 6 7 Hroro
oOydeHust 4acoB
TH BT cp qT T cO BC

1 Henens 8 8 8 8 - - - 32
CPC 3 3 3 3 12
2 Henensd 4 4 4 4 - - - 16
CPC 2 2 2 2 8

3 Henens 4 4 4 4 - - - 16
CPC 2 2 2 2 8

4 nenens 4 - 4 - - - - 8
CPC 4 4 8

5 Henend 4 4 4 4 A - - - 16
CPC 1 2 2 5
Uroro: 36 29 35 27 88/41
[Ipumeuanue: A — Utorosas arrecranus (TECTUPOBAHKE)

4. Pa0oune nporpaMmmbl y4eOHBIX NPeIMETOB

Moayas 1. Kagposas cayx0a B opranuzauuu. [lopsaaok opopmiieHusi 1T0KyMeHTOB 110
NnpoueaypaM ynpaBJieHUsl IEPCOHAJIOM, YYeTYy U JIBHKEHHIO MePCcoHAIa

Kanposas cinyx0a B opranuzanuu: 3ajauu, GQyHKIUH, CTPYKTYpPa, JOKYMEHTHI,
perIaMeHTHPYIONINE NeSTEIBHOCTh KaAPOBOU CITYKOBI

[TonroroBka MpOeKTOB JOKYMEHTOB I10 MPOLEAypaM yIpaBIEHUS EPCOHATIOM, YUETY U
JBUKEHUIO TIEpCOHaa-

OdopmieHne TOKyMEHTOB B COOTBETCTBHH C TPEOOBAHUSIMU TPYIOBOTO
3aKOHOJATENHCTBA PD 1 JTOKAILHEIMU HOPMATUBHBIMHU aKTaMH OpPTraHU3aluN

VYHuuduuupoBanHbie GOpMbI IEPBUYHOMN YUETHOM TOKYMEHTALIUU 10 YUETY TPYy/ia U ero
OTLIIATHI

Hopwmpbl 3TuKH 1€710BOTO OOIICHUS

CTpyKTypa OpraHu3aiyy U MTAaTHOE paclucaHue: MoPsSI0K pa3paboTKU, COTIACOBAHMS,

YTBEPKICHHS
Yueonwviii npoexm:

Oman 1. Cocmagnenue wimamno2o pacnucanusi (3anoinenue ynuguyuposaunot gopmol T-3)

Oman 2. Ogopmnenue npoekma npukasa 0o ymeepircoeHuu wmamHto20 pacnucanuisl

Hmozoewtii onpoc no meme

Mopayas 2. Opopmiaenune npuemMa Ha padoTy. Y4eT KaapoB

Oramnbl oopMIIeHUS ITprueMa Ha paboTy

TpynoBoil 10roBop: MOHATHE, COJIEPKaHNUE TPYAOBOTO 10I0OBOPA, CPOK 3AKIIOUEHUS,
rapaHTUU IpU 3aKIIIOUYEHUH TPYIOBOTO IOTOBOPA, UCIIBITAHHUE NPH MpUeMe Ha paboTy

Odopmiienne nmpukasza o nmpuemMe Ha paboTy: OCHOBaHUE, MpaBuiia 0(OPMIICHUS, TOPSAIOK
03HAaKOMJICHHSI paOOTHHKA

VYyer kaipoB: MOPsIOK OPOPMIICHUS TUYHON KapTOUKU pabOTHUKA




Yueonwuit npoexm:

Oman 3. Paspabomka nowazo6o2o ancopumma npuema pabomuuka Ha pabomy

Oman 4. 3anonnenue gopmvl mpy0o8o2o 002080pa npu npueme Ha pabomy

Oman 5. 3anonnenue gopmsl npuxaza o npueme Ha pabomy (yuuguyuposannas gpopma T-1)
Oman 6. 3anonnenue 1uuHol Kapmouxku pabomuuxa (yHuguyuposannasn gpopma T-2)

Hmozoewlii onpoc no meme

Moayab 3. CoBMeCTHTEILCTBO U IONOJHUTEIbHAsS padoTa

OcobeHHoCTH pabOTHI IO COBMECTHTEIIBCTRY:

® TIOHATHUE, BUJbI COBMECTHUTEIBCTBA, IPOJODKUTEIEHOCTS pab0vYero BpeMeHH, oriaTa
TpY/a, AOIOJIHUTEIBHOE OCHOBAHUE IIPEKPALCHUS TPYAOBOIO 10roBOpa

OdopmieHne TOMOTHUTETLHON PaOOTHI:

® TIOHSTHE, BUBI (COBMEIICHHUE, PACIITUPEHHUE 30H OOCTY)KUBaHHMS, YBEIMUECHNE 00beMa
paboTt, ucronHeHne 00A3aHHOCTEH BpEMEHHO OTCYTCTBYIOLIETO paOOTHUKA),
coziepkaHue pabOThI, CPOK BHITIOJIHEHUSI, 00HEM paOOThI, OTUIaTa JOTIOTHUTEIHLHON
paboThI

Yueonwvuit npoexm:

o Oman 7. Paspabomka ancopumma npuema Ha pabomy GHeWHe20 U 6HYMPEHHe20
coemecmumerst

e  DOman 8. Ogopmrenue npoexma npuKasa 0 comeujeHuu 00JIHCHoCmeu
Hmozoewtii onpoc no meme

Mopnyas 4. Benenne BOMHCKOI0 y4yeTa B OpraHu3anuu

Bounckuii yder: nmoHstue, auna, Noajaexaliie nocTaHOBKE Ha BOMHCKUM y4YeT B OpraHU3alluH,
JIOKYMEHTBI BOMHCKOT'O yueTa, OpraHu3anus padoTsl o BeAeHuto BouHckoro yuera (BYC)

OTBETCTBEHHOCTh 3a HapymeHUEC BCACHNA BOMHCKOI'O y4CTa

Yueonwviii npoexm:

Oman 9. 3anonnenue pazoena Il ruunoti kapmouxu pabomuuxa (yHuguyuposarnas ghopma 1-2)

Hmozoewtii onpoc no meme

Mopayas 5. 3amuTa nepcoHaJbLHBIX JAHHBIX PA0OTHHKA
3akoHoaarenscTBO Poccuiickoit denepannu o nepcoHaNbHbIX JaHHBIX

[epconanbubie nanusie padotauka (I1JIP): monstue I1JIP, kareropuu [1IP, TpeboBanus npu
obpabotke I1/IP, rapanTHH WX 3aITUTHI

[Monoxenwue o 3amure [1/IP: mopsaok pa3pabOTKH, COTIACOBaHUS, YTBEPKACHUS

OTBETCTBEHHOCTH 32 HapyIIEHUE HOPM, PETYIUPYIOIHUX 00paboTKy u 3amuty I1/IP

Yueonwviii npoexm:

Oman 10. @opmyruposarue NOHAMUU NEPCOHAILHLIX OAHHBLIX U 0OPAOOMKU NEPCOHANbHBIX
OaHHBIX 00PAOOMKY €20 NEePCOHAILHBIX OAHHBIX



Oman 11. [lepeuenv kameeopuii nepcoOHANbHBIX OAHHBLX
Oman 12. 3anonnenue popmel coenacus pabomuuxa Ha 06pabomKy e2o nepcoHaANbHbIX OAHHbIX

Oman 13. 3anonnenue ghopmol 0bs3amenbcmea o HepazelaueHuu NepCoOHAIbHbIX OAHHBIX 0PY2020
pabomuuxa

Hmozoewlii onpoc no meme

Moayasb 6. [IpaBusia BHyTpeHHero Tpyaosoro pacnopsiaka (IIBTP)
[IpaBuia BHyTpEeHHETO TPYAOBOTO paCIOPSIKA: MOPSIOK Pa3pabOTKH, COTTIaCOBAHUS,
YTBEPKACHUS

[Tonsarue pabovero BpeMeH!: HOpMabHasl M COKPALEHHAs TPOIOJIKUTEIBHOCTD paboyero
BpEMEHH, CBEPXYpPOUHasi pab0oTa, HCHOPMUPOBAHHBIN pabOUnii IeHb, CMEHHBIN TpaduK
paboThl, CyMMHUPOBaHHBIN y4eT pabo4yero BpeMeH!

Bpemst otapixa: epepsiB TSl OTABIXA U TUTAHHS, MEKTYCMEHHBIA OT/IBIX, BBIXOIHBIC THH,
Hepabouue mpa3HUIHBIC THU

KoHTposb npucyTrcTBusi pabOTHUKOB Ha paboueM MecTe
Odopmiienne noompeHust pabOTHUKOB
[TpaBwuia npuMeHEeHHsI TUCITUTUIMHAPHBIX B3BICKAaHUI
Yueonwviii npoexm:
Oman 14. @opmynuposarnue nonamus «pabouee spems»
Oman 15. Pecnamenmayus npoooaxcumeibHoCmu paboyue2o 8pemeHu
Oman 16. opmynuposarue noHAMUL «BpeMs OMObIXA»
Oman 17. Buowsl pemenu omovixa
Oman 18. Oghopmnenue npoexma npuxasza o npusieyeHuu K pabome 6 8bIXOOHOU OeHb
Oman 19. Oghopmaenue npednodcenus o ceepxypoyHol pabome
Oman 20. Paszpabomka arcopumma npoyedypvl NOOWPeHust pabomHuKa
Oman 21. Cocmasnenue nepeuns 6u008 noowpenuil pabomHuKos

Oman 22. 3anonnenue ghopmul npuxaza o noowperuu pabomuuxa (yHuguyuposannas popma T-
11)

Oman 23. Cocmasnenue nepeuns 6u008 noowperuil pabomHuKos

Oman 24. Pazpabomka aneopumma npumereHusi OUCYUNIUHAPHO20 83bICKAHUS

Oman 25. Oghopmnenue npoekma npuxaza o npumeHeHuu OUCYUNIUHAPHO20 83bICKAHUS
Oman 26. Oghopmaenue akma 06 omxaze 03HAKOMUMbCSL C NPUKAZOM

Hmozoewtii onpoc no meme

Mopnyas 7. ATrectanyus pa0OTHMKOB OPraHU3alUA
[TonsTHE arTecTanuy pabOTHUKOB OPraHU3aLNH

[lenu mpoBeneHus aTTeCTallun
Bunp! arrecraniuu paboTHUKOB
[Ipumenenne npopeccuoOHaATBHBIX CTAHIAPTOB MPH MTPOBEACHNUHU aTTECTALUU

[opsinok opopmieHHs mpolelypsl aTTeCTallui PaOOTHUKOB

Yueonwuit npoexm:



Oman 27. [lonamue ammecmayuu pabomHuxkos
Oman 28. Paszpabomka aneopumma nposedenuss ammecmayuu pabomuuxkos

Oman 29. Ogopmnenue npoexma npuxaza o co30aHuu ammecmayuoHHOU KOMUCCUU, NPOBEOeHUU
ammecmayuu pabomHUKo8

Oman 30. Ogopmnenue npoexkma npuxaza 06 ymeepicoeHuu umo208 ammecmayu pabomHuKo8
Oman 31. Ogpopmnenue npoekma npuxaza o HanpasieHuy pabomHuKa Ha ooyyeHue

Hmozoewtii onpoc no meme
Monyas 8. [Ipouenypa ogopmieHus ciay:ke0HOil KOMaHANPOBKHU

[onsarue cnyxeOHONM KOMaHIUPOBKHU.
[Iponenypa odopmienus HarpaBieHHs] paOOTHUKOB B CITYXeOHYI0O KOMaHAUPOBKY

Bo3menienne pacxonoB, CBSI3aHHBIX CO CITYKEOHOM KOMaHANPOBKOM

Yueonwuit npoexm:
Oman 32. Pazpabomka anzopumma HanpagieHus pabomuuka 8 CyHceoHyo KOMaHOUPOBKY

Oman 33. 3anonnenue hopmuvl cyxicebHO20 3a0aHUS HANPABIEHU PAOOMHUKA 8 CILYHCEOHYIO
KOMaHOUuposxy (yruguyuposaunas popma T-10a)

Oman 34. 3anonnenue ghopmvi NpuKasa o HanpasiIeHUuU paboOMHUKA 6 CYHCEOHYI0 KOMAHOUPOBKY
(vuupuyuposannas gopma T-9)

Oman 35. 3anonnenue opmuvl KOMAHOUPOBOUHO20 YOOCMOBEPEHUS O HANPABIEHUU PAOOMHUKA 8
CYHCEOHYI0 KOMAHOUPOBKY (YHuguyuposanuas gpopma T-10)

Hmozoewtii onpoc no meme
Monyas 9. [lepeBoa Ha apyryio padory, nepemMenieHue

[ToHsTHE TIEpEeBOAA HA IPYTYIO paboOTy

Bunpl nepeBoia: BpeMEHHBIN MTEPEBOJI, ITOCTOSHHBIN MEPEBO/I, TIEPEBOJT HA APYTYIO paboTy y
TOTO e padoTonaTess, MepeBo Ha paboTy B APYTyI0 MECTHOCTh BMECTE ¢ paboToaaTeseM,
MepeBO/I Ha IPYTyI0 paboTy K Apyromy paboTomaaTesnto

JlokyMeHTupOBaHuE IPOLEAYpPHI IIepeBOAa

[lepemerienue: noHsTHE, OCHOBAHUE I NIEpEMEILEHUS, 0POPMIICHHE TPOIIETypPhI
NEePEMEILICHUS

Yueonwuit npoexm:
Oman 36. Paspabomka ancopumma nepesooa pabomuuxa Ha opyeyro pabomy

Oman 37. Ogopmaenue cocnawenuss K mpyoogomy 002080py 0 nepesooe pabomHuKa Ha Opyeyio
pabomy

Oman. 38. 3anoanenue gopmul npuxaza o nepesode pabomuuxa Ha Opyeyr NOCMOSHHYI0 pabomy
(vrughuyuposannasn gpopma 1-5)

Oman 39. Ogopmnenue npeonodcenus o nepesode pabOmMHUKA HA OPYeyl0 NOCMOSAHHYIO WU
8peMeHHYI0) pabomy



Oman 40. 3anonnenue opmul npuxkaza o nepesode pabomMHUKA HA OPYeyI0 8PEMEHHYI0 pabomy
(vrughuyuposannasn gpopma 1-5)

Oman 41. Oghopmnenue npoexma npuxaza 06 omcmpaneHuy pabomHuxa om padoomsi

Oman 42. Ogopmnenue npoekma npuxasa o nepemewjeHuu pabomHuka

Hmozoewlii onpoc no meme

Mopnyas 10. IlpaBuia npegocraBieHus pa3HbIX BUI0B OTIIyCKOB

Esxeronnpie oriaynBaeMble OTITYCKa: MOPSIOK MpeaocTaBiIeH s, ohopMiIeHHE
['paduk OTIYCKOB: MOPAIOK pa3pabOTKH, COTIACOBAaHUs, YTBEPKICHUS

Bunibl OTITYCKOB: €XKETOMHBINA JOTIOJHUTEIBHBIA OMJIaYMBAEMBbIH, YI€OHBINH OTIYCK, OTITYCK
1o OEPEeMEHHOCTH U POJiaM, OTITYCK IO YXOJy 32 pEOCHKOM, OTITYCK 0€3 COXpaHEHUs
3apa0OTHOM TIJIATHI

Yueonwviii npoexm:

Oman 43. Paspabomka ancopumma npeoocmasienus exnceco0H020 ONladueaemo2o OmnycKd
pabomuuxy

Oman 44. Cocmasnenue epaguxa omnyckos (Vuuguyuposanunas gopma T-7)

Oman 45. 3anonnenue ¢opmvl npuxkaza o0 npedOCMAsIeHUuU  OMNYcKa paOOMHUKY
(vuupuyuposanunas gopma T-6)

Oman 46. 3anonnenue ¢popmel 3anucku-paciema o npeOOCMAIeHUU OMNYCKA DPAOOMHUKY
(vrughuyuposannasn gpopma T-60)

Oman 47. Ogpopmnenue npoekma npuxasza 0o om3viee pabomHuKa U3 OmnycKa

Hmozoewlii onpoc no meme

Moayas 11. Ilpexkpamenue (pacrop:keHue) TPYAOBOro JA0roBopa ¢ padOTHUKOM
(yBOJIbHEHHE)

[TonsiTre mpekparnieHus (pacTop>KeHUsI) TPYIOBOTO JJOTOBOPA U YBOJIbHEHUE paOOTHUKA

OcHoBaHuUs 17151 TPEKpaIIeHHs (pacTOP>KEHUsI) TPYIOBOTO JOTOBOPA ¢ paOOTHUKOM
(YBOJIbHEHUS): 0Ol OCHOBAHUS MIPEKPAILIEHHUS TPYIOBOTO IOTOBOPA, PACTOPKEHHE
TPYZOBOTO JOTOBOpA [0 HHUIIMATHBE PAOOTHUKA, PACTOPKEHHE TPYIOBOTO JIOTOBOPA IO
MHHUIMATHBE paboToaaTens, MpeKpaeHle TPyI0BOr0 JOroBopa 1o 00CTosTeIbCTBAM, He
3aBUCSIIIAM OT BOJIM CTOPOH

[Mopsimox oopMiIeHUsT PpEeKpaIeH s TPYAOBBIX OTHOIICHUH
Yueonwviii npoexm:
Oman 48. Pazpabomka anzopumma y8o1vHe s pabomHuKa

Oman 49. Ogopmnenue npoexma cozrauenus 00 YBOAbHEHUU PAOOMHUKA NO CONAUEHUIO
CMopoH

Oman 50. 3anonnenue gopmvl nPUKaAz3a 0 pacmopiceruy mpyooso2o 002080pa ¢ pabOmMHUKOM,
yeonvreHuu (YHuguyuposanuas gopma T-8)

Oman 51. 3anonunenue gopmvl 3anucku-pacuema o npu npekpawjerHuu 0eucmeus mpyoo8oco
002060pa ¢ pabomuuxkom (yHupuyuposannas gpopma T-61)

Oman 52. 3anonnenue ghopmvl npuKaza o pacmopicerun mpyoo8o2o 002080pa ¢ paboOmMHUKOM,
yeonvHeHuu (YyHuguyuposannasn hopma T-8) ¢ popmynuposanuem pasHvlx U008 OCHOBAHUL

Hmozoewlii onpoc no meme



Moayas 12. IlpaBuia padoTbl ¢ TPYAOBBIMH KHHMKKaMH. OpraHuzaunusi TeKyllero
XPaHeHUsl KaApOBOi JOKyMEHTAluu

TpebGoBaHMsI HOPMATUBHBIX NTPABOBBIX AKTOB K MOPSIIKY BEJCHUS U XPAHEHUS TPYAOBBIX
KHIDKEK

TpynoBas KHIKKA: 3aIlI0THEHUE TUTYJIBHOTO JIUCTA, BHECEHUE 3aITUCel 0 prueMe Ha paboTy,
MIepPEeBOJIC U YBOJIbHEHUH, OPOPMIICHHNE U3MEHEHUS JIMYHBIX IaHHBIX pa0OTHUKA, BHECCHHE
M3MEHEHUI HEBEPHBIX WJIM HETOYHBIX 3aIMCEN

Odopmnenue nydauKaTa TPyIOBOW KHIDKKH M BKJIAJBINIA B TPYIOBYIO KHUKKY
Benenune Kuuru yuera nBHKeHUS TPYAOBBIX KHIKEK U BKJIAJIbIIICH B HUX
Opranuzanys TEKyIero XpaHeHus KaJpoBoi T0KyMEeHTaluu
Yueonwuit npoexm:
Oman 53. 3anonnenue mpyooeou KHUNCKU (mumynvHozo tucma u pasoena « Ceedenust o pabomey)

Oman 54. 3anonnenue 0yoruxama mpyoosou KHUMNCKU (mumynvHo2o aucma u pazoena « Ceedenus
0 pabomey)

Hmozoewlit onpoc no meme

Mopnyas 13. CoBpemeHHasi cucTeMa BeleHHs KaAPOBOii JOKyMEeHTALMHT
o IIpaBoBbIe acneKThl JOKYMEHTHPOBAHUS PaOOTHI C IEPCOHAIOM OPraHU3aALUN
e OCHOBBI TOKyMEHTOO0OPOTa U JOKYMEHTAIMOHHOTO 00eCTICUeHUsI

o Tlopsimok pa3paboTku, opopMIICHHS, BEACHUS U XPaHEHHS TOKYMEHTOB TI0 TIEPCOHAITY:
(GYHKIMU KaAPOBBIX JJOKYMEHTOB, JOKYMEHTOIIOTOKH, (hopMa TOKYMEHTOB
(yHuduimpoBaHHbIX (OPM MEPBUYHON YUETHON JOKYMEHTAIMH TI0 YUETY TPYy/Ja U €ro
OILJIaThl), COACPKAHUE KaPOBBIX TIOKYMEHTOB, PEKBU3UTHI, IPUIAOLIUE TOKYMEHTY
IOPUINYECKYIO CHITY

e OcoOeHHOCTH BeACHHUS HIEKTPOHHOTO IOKyMEHTO000pOoTa
Yueonwuit npoexm:

Oman 1. Paspabomka nowazo6o20 aizopumma pabomul ¢ KAOposbiMiU OOKYMEHMaAMU
Oman 2. PazOenenue 00KyMeHmMO8 no NOMOKAM
Oman 3. Pazoenenue na 6uodvl no popmam 0OKyMeHmos

Oman 4. Paspabomka nowiazo6020 anzopumma pabomvl ¢ YHUDUUUPOBAHHBIMU hopmamu
NepeuYHOL y4emHOoU OOKYMEHMayuy no yuemy mpyod u e2o oniamol

Oman. 5. Paboma c pexeuzumamu, npuoarouwumu O0okymenmy topuoudeckyro cuny (I'OCT P
7.0.97-2016)

Hmozoewtii onpoc no meme
Monayasb 14. PaGora ¢ 10KaJIbHBIMIA HOPMATUBHBIMU AKTAMHU
o Buzpl T0KaNbHBIX HOPMAaTUBHBIX aKTOB: 00s3aTEIbHBIEC, C YIETOM CHEIUPUKI

o JIHA opranuzanuu, peryaupyromye mopsaok opopMiaeHUsT pacopsIuTeIbHbIX U
OpraHU3aIMOHHBIX JOKYMEHTOB 110 TIepCOHAIy: Tabeab (OpM KaapOBBIX TOKYMEHTOB,

rpaduk T0KyMEHTO000pOTa, aTb0OM (HOPM KaIpOBBIX JOKYMEHTOB
o ITlopsmok pa3paboTku, corinacoBaHus, yTBepxaeHus, npumenenus JIHA
o Brecenue nsmenennii B JIHA
o JloBeneHue 10 cBeneHMs nepcoHana coaepxkanus JIHA

e OTBeTCTBEHHOCTH 3a HapyIlIeHUE mpaBmiI padoTel ¢ JIHA



Yuebnwiii npoexm:

Oman 6. Cocmasnenue nepeuns ooszamenvHolx JIHA

Oman 7. Paspabomxa nowazosoeo arcopumma pabomot ¢ JIHA opeanuzayuu

Oman 8. Paspabomxa codepacanus Ilpasun Hympenne2o mpy0o6o2o pacnopsaoka
Oman 9. Paspabomka codepacanusi JIHA o 3auume nepcoHanvbHulx OaHHbIX pAOOMHUKOS
Oman 10. Paspabomra coodepacanus JIHA o cucmeme onamol mpyoa

Oman 11. Paboma c KoniekmueHbimM 002080POM

Oman 12. Paspabomxa u 6HeceHue U3MeHeHUUl 6 WmamHoe pacnucanue (paboma c
YHUpuyuposaurou gopmoti T-3 u cocmasienue npoekmos NpuKa30es)

Oman 13. Paspabomka npoexma epaguka omnyckos (yHuguyuposanuasn ghopma 1-7)

Oman 14. Cocmasnenue UHCMpPYKyuu nO KAOPOBOMY O€LONPOU3BOOCHIBY C NPULONCEHUAMU
(mabenv popm Kaoposwvix OOKYMEHMO8, 2paghux OOKyMeHmoobopoma, aibbom hopm Kaoposvlx
0OKYMeHmMo8)

Oman 15. Oghopmnenue paxma oznaxomnenus pabomuuxos ¢ JIHA

Hmozoewlii onpoc no meme

Mopayas 15. OcoGeHHOCTH BeleHHs Pa3HbIX BUI0B JOKYMEHTOB 110 JIHYHOMY COCTABY
e (OO0OpaboTka ¥ aHATN3 JOKYMEHTAIMH TI0 TIEPCOHAITY.

o IIpoBepka TMYHBIX JOKYMEHTOB paOOTHHKOB U OIpeesICHHE MOIAETIOK (OIaHKH
JIOKYMEHTOB, 3aMeHa (poTorpaduii, moaaenKa OTTUCKOB TIEYaTeH U MPOH. ): TTACIOPT,

TPY/AOBasi KHIKKA, JOKYMEHTBI 00 00pa30BaHHUU U JIp.

e  OdopmiieHre T0roOBOPHBIX TOKYMEHTOB: BHIbI, (popMa, CTPYKTYypa, MpaBmiia
odopMITeHHS

o Pa3paboTka NpOEKTOB OPraHU3aIMOHHBIX U PACIIOPSIUTEIbHBIX TOKYMEHTOB T10
nepcoHaiy (MIpUKa30B, PAaCHOPSHKEHUH U Jp.): BUIBI, POpMa, CTPYKTypa, OCOOCHHOCTH
oopmiteHHs, TOBECHNE IO CBECHNUS TIEPCOHANA

e OO0paboTka 1 yueT nH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB: BHJIBL, hopMa,
CTpYKTypa

o Pabora ¢ yuyeTHbIMH JOKYMEHTaMH 110 0()OPMIICHHUIO TPYIOBBIX OTHOIIECHUI: rpaduku
CMEHHOCTH, Tabelb ydera pabouero BpeMeHH pabOTHUKOB (YHUPHUITHPOBAaHHBIE (POPMBI
T-12 u T-13), nuunas kaprouka pabotHuka (yauduuupoBanusie popmsl T-2, T-2 I'C
(MC), T-4), nuuHoe n1en0 pabOTHHUKA

e Bnecenne u3MeHeHHUI B JOKYMEHTHI [0 IMYHOMY COCTaBY
Yuebnwiii npoexm:

Oman 16. Paspabomka xnaccughukayuu 0OKyMeHmMo8 o NePCOHANY
Oman 17. [Iposepka nooaunnocmu 1uyHbIX 0OKYMEeHmMo8 (nacnopma, mpyoo8ou KHUNCKU U Op.)
Oman. 18. Ogpopmaenue mpyoosoco 002080pa ¢ pabomHUKoOM

Oman. 19. Ogopmnenue npuxaza o npueme pabomuukog Ha pabomy (yHuguyuposanuas gopma
T-1a)

Oman. 20. 3anornenue 0yorukama mpyoosoi KHUNCKU pabOMHUKA
Oman 21. Ogopmnenue ruunoti kapmouxu pabomuuxa (yHuguyuposannasn gpopma T-2 I'C (MC)

Oman 22. Ogopmnenue npuxaza o nepesooe paboOmMHUK08 Ha opyayro pabomy (VHuguyuposanHas
¢opma T-5a)



Oman 23. Ogopmnenue npuxasa o npedocmasienHuy OmnycKka pabomuukam (VHupuyuposauHas
¢opma T-6a)

Oman 24. Ogopmnenue mabens yuema pabouezo epemenu (Yruguyuposauras gopma T-12)

Oman 25. Ogopmnenue npuxaza o npekpawjeruu mpyoosoco 002080pa ¢ pabOMHUKAMU
(vrughuyuposannas gpopma T-8a)

Oman 26. Paspabomka nowiazo6020 aneopumma GHeCeHUs UBMEHEHULl YCo8Ull mpyoo802o
002080pa 8 OOKYMEHMbL NO TUYHOMY COCMABY

Oman. 27. Pazpabomka nowiazo8020 ancopumma GHeceHus UsMeHeHUll NepcoOHAIbHbIX OAHHBIX
pabomHuKa 6 OOKyMeHmsl no JTUYHOMY COCMABY

Hmozoewtii onpoc no meme

Moayab 16. ATMUHMCTPUPOBAHHUE MPOLECCOB U TOKYMEHT0000POTA M0 Y4YeTYy U JABUKEHUIO
Ka/poB

o Cucremarnzanys U OpraHu3anus TEKyIIEro XpaHeHUs KaJpOBOW JOKYMEHTAUU:
o opMIIEHHE HOMEHKJIATYPHI JIENT KaIPOBON CITYKOBI, CDOKU XpaHEHHsI TOKYyMEHTOB.
OpraHM3aIH BEICHUS U XpaHEHHs TPYJOBBIX KHUKEK paOOTHUKOB, O(OpMIICHHE
MHOTOCTPaHUYHBIX JOKYMEHTOB, KOMIUIEKTOBAaHUE JIOKYMEHTOB B JieJia

e Perucrparus, ydet u Tekyliee XpaHeHHE OpraHu3allMOHHON U pacOPAIUTEIIbHOMN
JOKYMEHTAIUH 110 TIEPCOHAITY: PETUCTPAllMOHHbIE/ydeTHBIE ()OPMBI (KHUTHU U KYPHAIIbI)—
[1C Ha 6yMaXHBIX HOCUTENSAX, YUET U PETUCTPalusl JOKYMEHTOB B MH(POPMAIIMOHHBIX
cucreMax

e OpraHmzanus JOKyMEHTOO0OpOTA: TIO MOJATOTOBKE YBEIOMJICHUH, OTYETHON 1
CTaTUCTHUYECKONW MH(POPMALIUHU 1O TIEPCOHAIY, IO MPEICTABICHHUIO JOKYMEHTOB IO
3aMmpocy rocyJapCTBEHHBIX OPTAHOB U JPYTUX OPTaHU3aIUi, TI0 TIOJTOTOBKE,
oopmIIeHHIO 1 BbIaU€ KOMUMN, BBITUCOK U3 KaJAPOBBIX JOKYMEHTOB, CIIPABOK O
TPYIOBOM ACSITEIHHOCTH IO 3aMPOCy PAOOTHUKOB

e ApXWB: IOHATHE, BUBI, OCHOBHBIE 337]a4l B COOTBETCTBUU C TPEOOBAHUSIMHU TPYAOBOTO
W apXUBHOTO 3aKOHOATeNIbcTBA PD, MOAroTOBKA TOKYMEHTOB K Mepeadye B apXuB,
YHUUTOXEHUE TOKYMEHTOB

e OTBETCTBEHHOCTH 3a HapylICHUE TPeOOBaHUI JEHCTBYIOMIET0 3aKOHOAaTeNbcTBa PO mo
00€CTIeYeHNIO COXPAHHOCTH JIOKYMEHTOB IO JUYHOMY COCTaBY

Yueonwviii npoexm:
Oman 28. Cocmagnenue HoMeHKIAmMypwvl 0ell KAOPOBOU CLYHCOb

Oman 29. Cocmasnenue nepeyrs OOKyMeHmMos 0Jisl Op2aHU3AYUU 8€0eHUS U XPAHEHUs MPYO08bIX
KHUICEK pAOOMHUKO8

Oman 30. Cocmasnenue nepeursi JHcypHAI06/KHUS pecucmpayu OOKYMeHmo8
Hmozoewlii onpoc no meme

Mopnyas 17. IlonsiTue ayanuTa KaipoBbIX JOKYMEHTOB

BHyTpeHHMI ayTUT KaJpOBBIX JOKYMEHTOB: IOHSATHE, BUJIbI, TPEOOBAaHUS 3aKOHOAATENbCTBA PO
K JJOKYMEHTUPOBAHHIO pabOThI C IEPCOHATIOM

[Topsimok mpoBefeHHs] BHYTPEHHETO ayAWTa KaJpPOBBIX JOKYMEHTOB: pa3pabOTKa IMOIIAaroBOrO
aJIropuTMa MpOLENYphl, TOATOTOBKA K BHYTPEHHEMY aylUTy KaJpPOBBIX TOKYMEHTOB, IIPOBEPKA
HaJIM4YUsl HEOOXOAUMBIX JIOKYMEHTOB, ayAMT COOTBETCTBHUS (DOPMBI U COJEp)KAHUS KaJpoBOU
JOKYMEHTAIIUM HOPMaTHUBHBIM TPeOOBAHUSAM, ONPEIeNICHHE JIETUTUMHOCTH JIOKyMEHTOB



OdopmiieHne pe3yabTaToB IPOBEIECHUS BHYTPEHHETO ayiUTa KaJpPOBbIX JOKYMEHTOB: (UKCALHS
BBISBJICHHBIX OIIMOOK, HETOYHOCTEH, HCIPaBICHUH M HEJIOCTOBEpHOM HWH(pOpMAIMKA B
JOKYMEHTaxX, pa3paboTKa IUIaHa KOPPEKTUPOBOK YCTAHOBJIEHHOIO TOpPsAKa OQOpPMIICHHS
JIOKYMEHTOB 10 IIEPCOHAILY, peaIn3alys NPUHATHIX U3MEHEHUN

Yueonwuit npoexm:

Oman 1. Paspabomka nowiazo602o ancopumma npoeodeHus. 6HYMpPeHHe20 ayOuma Kaopogblx
O0OKYMEeHmMO8

Oman 2. Pazpabomka 6aankos u popm 05 3aneceHus uHpopmayuu o nposedeHuU HYympeHHe20
ayouma Kaopogvlx OOKYMeHN 08

Oman 3. Cocmasnenue nepeuts 0OKYMeHmMo8, NOOIeHCAuUx nposepke
Hmozoewlii onpoc no meme

Moayas 18. IlpoBepka J10KaJIbHBIX HOPMATHBHBIX AKTOB

ANTOpUTM ITPOBEPKHU JOKAIBHBIX HOpMaTUBHBIX akToB (JIHA)
[IpoBepka Hanuuus obs3arenbHbIX JIHA
Ayaut cootBercTBHs hopmbl U conepxkanust JIHA tpeboBanusiM 3akoHOgaTENIbCTBA PD

®dukcanusi  BBIIBICHHBIX OIMMMOOK W HapylIeHWd, BHeceHne wu3MeHeHudd B JIHA

Yueonwviii npoexm:
Oman 4. Aneopumm nposepru JIHA

Oman 5. Ilposepra npasun enympenHe2o0 mpy008020 pacnopsaodKd U eHeceHue uHgopmayuu 8
coomeemcmayiouue O1anHKu u hopmol

Oman 6. Ilposepka nonodceHus 0 NePCOHAIbHBLIX OAHHBIX PAOOMHUKOE U HeceHue UHDopMayuu
6 coomeemcmeayroujue O1aHKU U hopmul

Oman 7. Ilposepka wmamno20 pacnucanus u 6HeceHue UHGOPMAyuu 6 coomeemcmeyouue
onaumku u hopmoi

Hmozoewtii onpoc no meme
Monayasb 19. IIpoBepka 10KyMEHTOB, CBSI3aHHBIX ¢ 0opMJIeHHEeM NMpUeMa Ha padoTy

ANTOPUTM ITPOBEPKH TOKYMEHTOB, CBA3aHHBIX C O(OpPMIIEHHEM IIpHeMa Ha paboTy
Omnpenenenne MOATMHHOCTH JOKYMEHTOB, IPEABSIBIAEMBIX IPU 0OPMIICHUH HA paboTy
AyIuT 3aKITIOYSHHS TPYAOBOTO I0TOBOPA

[IpoBepka opopmieHus prukasza o npueme Ha paboty (yauduuuposannas popma T-1)
[IpoBepka 3amosHeHus TMYHON KapTOukH paboTHUKa (yHU(ULIHpoBaHHas hopma T-2)
dukcanus 1 UCIIPABICHUE BBIABICHHBIX OIIHOOK

Yueonwiii npoexm:

Oman 8. Paszpabomka nowiazo8oeo aniecopumma npoepKu OOKYMEHMOS8, CEA3AHHbIX C
ogopmnenuem npuema Ha pabomy

Oman 9. Ayoum mpy0ogvlx 002080p08 U HeceHUue UHGoOpMayuLu 6 cCoomsemcmayrwue O1anKy u
Gopmovl
Oman 10. [Iposepka npuxazos o npueme na pabomy u guxcayus oumuboK

Oman 11. I[Iposepka npasunbHOCMU 3aNOIHEHUS TUYHOU KAPMOYKYU PAOOMHUKA



Oman 12. QObcyscoenue u anamu3 owubOK, OONYUJEHHLIX YYACMHUKAMU UCTMOpUU 8
sudeomamepuane «Kaopoevie ucmopuu, yacmso 1»

Hmozoewlii onpoc no meme

Mopnyasb 20. AynuT BeleHHs M XpaHeHUs] TPYAOBBIX KHMKEK pa00OTHHKOB

ANTOpUTM ITPOBEPKU BEEHMS U XPAHEHUS TPYAOBbIX KHWKEK U BKJIAIBIIIEH B HUX

[IpoBepka HEOOXOAMMBIX JOKYMEHTOB: MTPUKa3 O HA3HAYCHUH OTBETCTBEHHOTO JIMIIA 32 BEACHUE
TPYAOBBIX KHIDKEK, OJJAHKM TPYAOBBIX KHIKEK U BKJIAJIbIIIA B HEE, 3asBKA Ha MOJIy4YEHHUE
OJITAaHKOB TPYAOBBIX KHIKEK, OTYETHI O HATUYMH OJIAHKOB TPYAOBBIX KHIKEK

[IpoBepka HaMHUMs TPYAOBBIX KHIKEK pAaOOTHUKOB

Aynut opopMIIeHHS TPYJIOBBIX KHI)KEK M BKJIAJIbIIIEH B HUX

dukcanys 1 UICIIPABJICHNUE 3alIMCEl, TPU3HAHHBIX HEJIEHCTBUTEIbHBIMA

Yueonwuit npoexm:

Oman 13. Pazpabomka nouiazo8020 aicopumma ayouma mpyo0os8bixX KHUMCEK U 8KAAObLULel 8 HUX

Oman 14. Ilposepxa ogopmrenus mpyoosvix KHUdCeK, UKcayus u ucnpagieHue 3sanucell,
NPUSHAHHBIX HeOelCmEUmenbHbIMU

Oman 15. Obcyscoenue u ananu3 owubOK, OONYUJEHHLIX YYACMHUKAMU UCTMOpUU 8
sudeomamepuane «Kaopoevie ucmopuu, yacms 2»

Hmozoewlii onpoc no meme.

Monayas 21. IIpoBepka 10KYMEHTOB, CBA3AHHbIX C JBH:KEHHEM KaJpoOB, y4eTOM padouero
BpeMeHH

ANTOpUTM ITPOBEPKH 0POPMIICHHS JOKYMEHTOB, CBA3aHHBIX C IBM)KEHUEM KaJIpOB M YUETOM
pabouero BpeMeHH!

AyIUT 3aKJII0OYEHHS] COTJIAIICHUH K TPYJOBBIM JJOTOBOPaM
[IpoBepka MpuKa3oB MO JMYHOMY COCTABY

[IpoBepka MpaBUIBLHOCTH BeZieHUs Tabens yuera pabouero BpeMeHH
dukcarys ¥ UICIIPABICHUE OITUOOK M HAPYIIICHUI

Yueonwuit npoexm:

Oman 16. Paspabomka nowazosoco anzopumma nposepku OOKYMEHMO8, CBA3AHHbIX C
08uUdICEHUEM KAOPOB

Oman 17. Ayoum coenawenuii K mpyoogvlM 002080paAM U NPUKA308 O nepesooe pabOMmMHUKA HA
opyeyio pabomy

Oman 18. [Iposepka npukazos o Hanpasienuy pabomHuKa 8 CIyHceOHY0 KOMAHOUPOBKY
Oman 19. I[Iposepka npasunvrocmu eedenus mabes yiema paboue2o pemenu

Hmozoewtii onpoc no meme

Mopayas 22. IIpoBepka J0KYMEHTOB 0 NMOOLIPEHHH, 0 NMPHUBJIEYEHUN K AUCHHUILIMHAPHON
OTBETCTBEHHOCTH. AyAUT 0()OPMJICHUS Pa3HbIX BUAOB OTIIYCKOB

AyIUT JOKYMEHTOB, CBSI3aHHBIX C IMOOIIPEHUEM PAOOTHUKOB
[TpoBepka npaBUILHOCTH MPUBJICYEHUEM PAOOTHUKOB K JUCIUILIMHAPHON OTBETCTBEHHOCTH

[TpoBepka odopmiieHHs pa3HbIX BUIOB OTIYCKOB



dukcarys ¥ UICIIPABJICHUE ONTUOOK M HAPYIICHUI

Yueonwviii npoexm:

Oman 20. Paspabomka nowiazoeo2o aneopumma nposepku OOKYMEHMO8, CEA3AHHLIX C
noowpenuem u OUCYUNIUHAPHBIM 83bICKAHUEM

Oman 21. Ilposepxa O0KyMeHmMO8, CBA3AHHBLIX C NOOWPeHUeM paboOmHUKO8 (NpuKkazvl o
noowpenuu pabomHuka)

Oman 22. Ayoum npoyedypvi npusieyerus pabomHuKko8 K OUCYUNIUHAPHOU OMEEemCmMEeHHOCMU
(axmul, npukasvl 0 HNPUMEHEHUU OUCYUNTUHAPHBIX 63bICKAHUL U O3HAKOMAEHUe ¢ HUMU
pabomuuxos)

Oman 23. [Iposepka ogopmnenus epaghuxa omnyckos
Oman 24. [Iposepka opopmaenus npuxkazos o npedocmasienuy Omnycka pabomHuxy

Hmozoewtii onpoc no meme

Mopnyas 23. AyauT JOKYMEHTOB, CBSI3AHHBIX NpPeKpalleHneM/ pacTOp;KeHHeM TPY/A0BOIo
JI0r0OBOpPa ¢ padOTHUKOM

AJITOPUTM NIPOBECHHUS ayquTa 0OPMIICHHUS MTPEKPAICHHUS/PACTOPKEHHUS TPYIOBBIX OTHOIICHUN
C pabOTHHUKOM

[TpoBepka HanmmuMss HEOOXOIUMBIX JTOKYMEHTOB I YBOJbHEHUSI paOOTHHUKA

Aynut opopmIIeHHS JOKYMEHTOB MPU MPEKPALICHUH/PACTOPKEHUH TPYIOBBIX IOTOBOPOB
duKcanus U UCMPABICHUE HAPYIICHU

Yueonwuit npoexm:

Oman 25. Paspabomka nowiazoeo2o aneopumma nposepku OOKYMEHMO8, CEA3AHHLIX C
npexpawjeruem/ pacmopiceruem mpyoosozo 002080pa ¢ pabomHuKom

Oman 26. Ilposepka npasunvHoCmu 0QOpPMIEHU NPUKA308 O NPeKpaujeHuu/ pacmopiceHuu
mpy006020 002080pa

Oman 27. Bwiaenenue u ucnpasienue MUnUuHblX OWUOOK NPU DACMOPHCEHUU MPYO0BO2O
0o2o6opa

Oman 28. Obcyxcoenue u anaiu3 owubOK, OONYUJEHHBIX VYACMHUKAMU UCTIOPUU 8
sudeomamepuane «Kaoposvie ucmopuu, yacmeo 3»

Oman 29. Obcyscoenue u anamu3 owubOK, OONYUJEHHLIX VYACMHUKAMU UCTMOpUU 8
sudeomamepuane «Kaopoevie ucmopuu, yacmeo 4»

Hmozoewtii onpoc no meme

Mopnayas 24. Ayaut opraHuszanuu padoThl ¢ KaapoBbiMH JokyMeHTamu. IIpoBepka
NPABHUJIbHOCTH YHHYTOKEHHSI JOKYMEHTOB I10 THYHOMY COCTaBY.

ANTOpUTM MPOBEACHUS ayAUTa OPraHU3aIK PabOThI ¢ KaAPOBBIMHU TOKYMEHTaMHU
[IpoBepka HOMEHKIIATYPHI JIeJT KaJpOBO CITY>KObI
AyIuT perucTpanioHHbIX GopM (KypHaAIOB/KHUT y4eTa JOKYMEHTOB I10 IHMYHOMY COCTAaBY)

HpOBepKa MMPaBUIILHOCTU MMOATOTOBKH JOKYMCHTOB 110 JINYHOMY COCTaBYy IJId ICPCAavu B apXUB



AyIUT YHUUYTOKEHUS JOKYMEHTOB: CPOKH XpaHEeHHUsI, CIOCOOBI yTUIN3aluu, ohopmieHue gakra
YHHUTOKEHUS

Yueonwviii npoexm:
Oman 30. Cocmagnenue HOMeHKIAmMypwvl 0el KAOPOBOU CLYHCOb

Oman 31. QObcyscoenue u ananru3 owubOK, OONYUJEHHBIX VYACMHUKAMU UCTMOPUU 8
sudeomamepuane «Kaopoevie ucmopuu, yacms 35 »

Oman 32. Pewenue retica «IIposedenue enympennezo ayouma Kaopogulx OOKYMeHMO8»

Hmozoewtii onpoc no meme

Monayasb 25. IlosiTHe HHCTIEKIMOHHOM NMPOBEPKHU, BUAbI U ()OPMBbI IPOBEACHUSA NPOBEPKHU

e 3akoHozarenbcTBO PD 0 mpoBeaeHnn npoBepok ['ocy1apCcTBEHHON MHCTIEKIIMH TPYIa
(T'UT)

e Bujapl HHCIEKIIMOHHBIX TPOBEPOK: MJIAHOBBIE TPOBEPKHU, BHEIIAHOBBIE TPOBEPKU

e DopMbI HHCTIEKIIMOHHBIX TPOBEPOK: BBIE3/IHbIE TPOBEPKU, JOKYMEHTAPHbIE MPOBEPKHU

e Curyanuu, npu kotopbix ['UT B mepByto ouepear NpuaeT ¢ NpoBEpKoit

o Yueonuwiit npoexm:

e Oman I. Ponesas uepa «K nam eoem «pesuzopy

o Oman 2. @opmynuposanue ocobenHocmeli NIAHOBLIX U 6HENJIAHOBbIX NPOBEPOK (Npeomem,
OcHosaHue, popma, yeedomieHue)

e Oman 3. Cocmasnenue nepeuns OpeaHu3ayull, 6 KOMOPbIX 3anpewaemcs: npoeooums
NIaHOo8ble NPOGEPKU

e Oman 4. Dopmynuposanue ocobeHHOCmEll Bble30HbIX U OOKYMEHMAPHLIX NPOBePOK
(npeomem, ¢hopma, yeedomnenue, mpebo8aHus K NPOBEPAIOUUM U NPOBEPSEMbIM)

e  Oman 5. Cocmasnenue nepeuns cumyayuti, npu komopwvix I UT 6 nepsyro ouepeow
npudem ¢ NPoB8ePKoLL

Monayasb 26. Ilopsinok npoBenenusi nposepku. [loaroroska padoroaaresieii kK npoBepke
rur
[IpaBa u o6s3anHOCTH [T B COOTBETCTBUM € TPYIOBBIM 3aKOHOATEIHCTBOM PD

[Topsitok poBeIeHNS POBEPKH: CPOKHU MPOBEACHHUS, JOKYMEHTBI, HEOOXOIUMBIC IS
IIPOBEICHNS MHCIIEKIIMOHHON IPOBEPKH, IPOBEPOUYHBIE JINCTHI

[TpaBa u o6s3aHHOCTH paboToAaTeneil mpy NPOBEACHUH UHCIIEKIIMOHHBIX MPOBEPOK
[ToaroToBka padoronarens k nmpoBepke [ UT
Yueonwviii npoexm:

Oman 6. @opmynuposanue npagé u obsazannocmei [UT npu nposedenuu UHCNEKYUOHHBIX
npo8epox

Oman 7. Onpedenenue cpokos nposedenus nposepok I UT

Oman 8. Cocmaenenue nepeuns opeaHu3ayUOHHbIX OOKYMEHMO8, He0OX0OUMbBIX O/l NPOBEOEHUs.
UHCNEKYUOHHOLL NPOBEPKU

Oman 9. Paboma ¢ nposepounvimu aucmamu I UT

Oman 10. Dopmyruposanue npas u ob0s3aHHOCMeEN pabomooamenei nNpu NpPoBeoeHuu
UHCNEKYUOHHBIX NPOBEPOK

Oman 11. Dopmyruposanue npas u ob6s3aHHOCMeEN pabomooamenei npu NpPoBeoeHuu
UHCNEKYUOHHBIX NPOBEPOK

Oman 12. Cocmasnenue nepeuns ooxymenmos, komopvie I'HT modxcem 3ampedosams Ois
npogeodeHuUs: Npo8epKu



Oman 13. Pazpabomka nouiazcoeo2o aneopumma noo2omoexku pabomooamens k nposepke I UT

Mopnyas 27. Pe3yabTaTbl NIPOBEPKH, NOPSIAOK U CPOKHU 00kanoBanns pemennid T'UT
AnropuT™m aeicTBuii padoroaarens B ciydae npuxoaa ['UT

Pesynbratsl nposepku: perenus I UT, opopmiieHre pe3ynbTaToB MPOBEPKH, MOPSIOK
ucnojHenus pemenuid ['UT, cpoku UCIOIHEHUS pEIEHUI

O6:xanoBanus pemennit [ UT: mopsamok o6xamoBanus, cpoku odxkanoanus pemenunii ['NUT,

OCHOBAHMS JUIsl OTMEHBI pe3ybTaToB nposepku ['UT

[lepeuyens rpyObIX HapYIIEHUH, U3-32 KOTOPBIX pe3ynbTaThl poBepku [ UT moryT ObITh
OTMECHEHBI
Yueonwviii npoexm:

Oman 14. Paspabomka nowazo6o2co anzopumma Oetcmsuti pabomooamens 6 ciyiae npuxood
I'ur

Oman 15. Pewenue xetica «Ilnanosas eviezonas nposepxa I UT»

Oman 16. Pewenue xeiica «Bhenianosas ooxymenmaprnas nposepka [HT no 3asasnenuio
pPabomuuKosy

Oman 17. @opmynuposanue nepeuns pewenuti I UT no umozam nposepxu
Oman 18. Pazpabomka nowazo6020 anreopumma ucnoanenus pabomooamenem pewenuit I UT

Oman 19. Pazpabomra nowazosozo anrzopumma odicanrosanus pewenutl I UT

Oman. 20. @opmynuposarue nepeurss 2pyovlx HapyuleHull, u3-3a KOMopwix pe3yibmamsl
npogepku I'UT mocym 6vims ommeHeHbl

Monayab 28. OCHOBHbIE HApYUIEHHS1, BbISIBJIsiEMbIe FOCY1aPCTBEHHbIMUA HHCIIEKTOPAMU
TPyAa (MHCIIEKIIMOHHASI U cyJe0Hasl NPAKTHKA)

Bupl 0OTBETCTBEHHOCTH 3a HapyllleHHE TPYI0BOro 3akoHo1aTenbeTBa PO npu mpoBeneHn
MHCIIEKI[UOHHOW MTPOBEPKU: TUCLUIIIIMHAPHAS, AIMUHUCTPATUBHAS, YTOJIOBHAS

OO6cTosTeNnbCTBA, CMATUAIOIINE BUHY

OcHoBHbIe HapymieHus, BoisiBisieMble [ T (nHCTIeKInoHHas U cye0Hast TpaKTUKA)
Pexomenmanuu padoTtogaTensim npu npoBeaeHun nposepku ['UT

Yueonwviii npoexm:

Oman 21. Cocmagnenue nepeuHs U008 OMEEMCMEEHHOCMU 3a HApyuieHue mpyo08o2o
3axonodamenvcmea P® npu nposedenuu uHCneKyuoHHOU NpoepKu

Oman 22. ©opmynuposarue nepeyrs 06CmMosamenbcmes, CMAHAOWUX GUHY
Oman 23. Cocmasnenue cnucka 0CHO8HuIX HapyuieHul, evissnsiemvlx I UT

Oman 24. Obcyxcoenue u anamuz OWUOOK, OONYUJEHHBIX YUACMHUKAMU UCMOPUU 8
sudeomamepuarne «Kaopoevie ucmopuuy

Oman 25. Paspabomra pekomenoayuil 015 pabomooameneti npu
nposedenuu nposepku I' UT

Hmozoewtii onpoc

Mopnyas 29. Ilpuem e kaapoBoii ci1y:k0b1 (IpaKTUKYMBI 1-4)

1. OrpaboTka anropuTma nmpuema Jies KaJpoBoi CIIy>KObI

2. IlpoBepka HOMEHKJIATYPHI AET KaJPOBOM CITykKObI

3. I'pynmupoBKa TOKYMEHTOB KaJIpOBOM CITYKOBI 10 BUAaM (00s3aTeNbHBIC U C YIETOM
cneunukn)



4. OTpaboTKa NEHCTBUIA NPU TIPUEME JIeTT B ClIydae OOHApYKEHUSI OTCYTCTBHS
O6H3&TGHBHBIX AOKYMCHTOB

Mopnyas 30. Benenue Tpya10BbIX KHHKEK PA0OTHHKOB (IPAKTHKYMBI 5-17)

5. CocraBneHue mepevHs O00s3aTeIbHBIX JOKYMEHTOB s pabOThl € TPYIOBBIMHU
KHM)KKaMH, KOTOpBIE JOJDKHBI BECTUCH B OpraHU3alluu
6. Anroput™ JEHCTBHI B cilydae 0OHApYKEHUS BbIIaUX TPYIOBBIX KHIKEK paOdOTarOIIUM
COTpYIHUKaM
7. OmpeneneHue MepeyHsi cly4yaeB, KOTJa TPYAOBbIE KHUXKKH pAOOTHUKOB MOTYT
OTCYTCTBOBAaTh y paboToaarens (0e3 HapylIeHUs TPYIOBOTO 3aKOHOIaTEIILCTBA)
8. TpyioBble KHM>KKM Ha HHOCTPAHHBIX SI3bIKaX
9. Anroput™m odopmiieHHs Ha paboTy, €ciH Yy KaHIuAaTa yrepsiHa Tpy10Basi KHUKKa
10. IIpaBuna odopmieHuss Ha paboTy B ciyyae €ClIM B TPYAOBOW KHIDKKE KaHAWIATa
OTCYTCTBYET 3aIlUCh O YBOJBHEHUU C MOCIETHET0 MecTa paboThl
11. Begenue TpyaoBbIX KHH)KEK KOJIXO3HHMKA
12. Tlouck u ucnpasiieHre OMMUOOK U HEJIOUETOB HA TUTYJIBHOM JIUCTE TPYAOBOM KHUKKH
13. BHeceHne W3MEHEHMH Ha TUTYJIbHBIM JUCT TPYIAOBOM KHWXXKKH O (aMwinu u
o0pa3zoBaHUH
14. Tlouck u ucnpanieHue omuooK B pazzaene «CBeaeHus 0 padoTe» TPYIOBBIX KHIKEK
15. KoppekTHoe 3anonHenue pasjaena «CBeneHus o padboTe» B TPYAOBONU KHUKKE
16. 3anonHenue 1y6inKara TpyJOBOI KHIKKA
17. CocTaBneHune TeKCTa yBEAOMIICHHS O HEOOXOAMMOCTH SIBUTHCS 3 TPYOBON KHUKKOU
1100 JaTh COTJIacue Ha OTIPABIICHHE €€ IO MOUTe

Moayab 31. OcobOennoctu odopmiieHHsi Ha PpadoTy pa3HbIX KaTeropuii padOTHUKOB

(mpakTukymsl 18-37)

18. IIpaBuna opopmiieHus npuema Ha paboTy Oyxranrepa

19. Anroputm odopmiieHus npuéMa Ha pabOTy CHEIUATNCTa MO OXpaHe Tpyla MpH
YCIIOBUH, YTO B IITATHOM PACIIUCAHUU TaKas JOJDKHOCTH OTCYTCTBYET

20. CocraBneHue nepeyHs 00sS3aTeabHBIX JOKYMEHTOB, KOTOPBIE JOJKHBI MPEIbSBUTH
JIMIIA, TIOCTYNAroIue Ha padoTy (pa3Hble KaTeropuu pabOTHUKOB)

21. ®opMynupoBaHHE OMOTHUTEIBHBIX YCIOBUU TPYAOBOTO IOTOBOpa IJI Pa3HBIX
KaTeTOPHi JTUI], TOCTYIAIIINX Ha PaboTy (MOMHMO 00s3aTENBHBIX 711 BCEX paOOTHUKOB)
22. AnroputM JeiictBuii B ciydae odopmieHus Ha pabOoTy Ha MECTO BpPEMEHHO
OTCYTCTBYIOIIIETO «OCHOBHOT'0» paOOTHHKA U OTCYTCTBUS B IITATHOM PACIIUCAHUU JPYTUX
IITaTHBIX €MHMII I10 3TOH TOJKHOCTH

23. BapuaHThl ACHCTBUI B ciydae eciiM pabOTHHUK, C KOTOPBIM 3aKIIOYHIIA TPYI0BOM
JIOTOBOP, B MEPBBIN pabounii 1eHb HE BhINIEN Ha paboTy

24. TlpaBwia npuéma Ha paboTy paOOTHHKA, KOTOPHIA pabOTaeT «IIeNyr Heaeno» 0e3
odopmiteHus

25. Yro pemarp, ecnu mpu oGOpMIICHHMH Ha pabOTy KaHAWAAT TMPEABSIBISET BMECTO
OpHUTHHAJIA KOTHIO MacropTa

26. Uto nmenath, €CIM UMEIOTCS COMHEHHS B IMOJUTMHHOCTH JOKYMEHTa 00 00pa3oBaHUH,
MPEIOCTABIIEHHOM KaHIUIATOM

27. JevictBus mipu odOpMIICHUN TprUeMa Ha paboTy JIEKTPOMOHTAXKHUKA, KOTOPBIA HE
MOJKET MPEIOCTABUTh TOKYMEHT O KBATH(DUKAIIUU

28. AnropuT™M HOEWCTBHS B cllydae eciid npu o(GopMiIeHHMH TpueMa Ha padoTy y
rpaKJaHWHA, [OJUIEKALIEr0 IOCTAaHOBKE HA BOMHCKHM  y4eT, OTCYTCTBYIOT
COOTBETCTBYIOIIUE TOKYMEHTHI

29. Yro nenatsk, eciu mpu ohopMICHUH Ha pabOTy KaHAUIAT OTKA3bIBACTCS IPEIOCTABUTH
NHH (naenTrdukaninoHHBIN HOMEp HAJIOTOTUIATEIIBIITNKA)



30. IIpaBmia opopmiieHus mpuéma Ha paboOTy MO COBMECTHTENIbCTBY, €CJIM KaHAUIAT HE
MPEAOCTABIIAET KOMUIO TPYJOBOM KHUKKH
31. Kak npaBwibHO odopmutTh npuéM Ha pabOTy, €clid KaHAUAAT HE COTJIaceH Ha
YCTaHOBJICHUE CPOKA UCTIBITAHUS
32. Kakue ocoOEHHOCTH ClIeyeT y4ecTh Mpu O(DOPMIICHHH T€HEPaTbHOTO TUPEKTOpa
YOPaBJISIOUIEH KOMIAHUU B OJHY U3 JOUYEPHUX KOMITAHUH (XOJAUMHIOBAsI CTPYKTYpa) Mo
COBMECTUTEIBCTBY
33. Anroput™m AEMCTBMM B cCilydae €ClIM IPU 3aKJIIOUEHUH TPYJOBOIO JOrOBOpa C
PabOTHUKOM BBISICHWIIOCH, YTO ATO HOBasi JOJKHOCTh U CIIELIMajbHas OLIEHKa YCJIOBHMA
TpyZia HE MIPOBOIUIIACH
34. IlpaBuna odopmieHus npuéMa Ha pabOTy KaHIUIATa, KOTOPBIH OTKAa3bIBACTCS
MOAMNKUCAaTh COrjacue Ha Mepeaauy ero NepcoHalbHbIX JaHHBIX B HAJIOTOBYIO MHCIIEKIIUIO
Y TIEHCUOHHBIN Gora PD
35. Kak opopmuth npuéMm Ha paboTy KaHAMATa, OTKA3bIBAIOIIETOCS MTOCTABUTH CTABUTH
noanuch o0 o3HakomiieHHH ¢ IlpaBuiamMu BHYTPEHHETO TPYAOBOTO PACHOpSAIKa HIH
JPYToro JIOKaJIbHOTO HOPMAaTUBHOT'O aKTa
36. Uro nenath, €CciW TpH 3alOJHEHUM JIMYHOW KapTOUYKHM paboTHWKa T-2 OH
OTKa3bIBae€TCS COOOIIATH CBEJCHUS O POACTBEHHHKAX
37. Pacuér obmiero TpyaoBOTO CTa)ka pabOTHHKA IS 3allOTHEHUS JTUYHOW KapTOUKH
pabotHuka T-2

Moayasb 32. UcnibiTaHue IpU npueMe Ha padory (mpakTukymbl 38-42)

38. YcTaHoBI€HHE CPOKA UCIIBITAHUS HECOBEPIICHHOJIETHEMY paOOTHUKY
39. IIpaBumna opopmIIeHHS UCIIBITAHUS IIPH ITpUEME Ha PabOTy OEpeMEHHOI KEHIIIUHE
40-42. YBonpHEHHE paOOTHHUKA B TIEPHO]T UCIIBITAHUS

Moayasb 33. OdopmiieHne nepeBoaa u nepemMenieHus (MpakTukymbl 43-56)

43. AnropuTM niepeBojia Oyxrajirepa Ha JOKHOCTh TJIaBHOTO Oyxrayrepa

44. TlpaBuna ohopmIIeHUS W3MEHEHUSI CTPYKTYPHOTO TOJpa3ieieHUs 0e3 M3MEHCHUS
TPyOBOH (HYHKIIMH

45. Anroput™m oopmiieHUsT U3MEHEHUS Ha3BaHUS JOKHOCTH

46. JleiicTBus paboToaaTelns B caydae OTCYTCTBHS Y HETO COOTBETCTBYIOIIEH PaOOTHI JIst
nepeBoja pabOTHUKA Ha JIPYTyIO MOCTOSHHYIO pa0OTy B COOTBETCTBHH C MEIUIIMHCKUM
3aKJIIOUYEHUEM

47. Anroputm neiicTBuii paboToaaTens MpHu 0TKa3e pabOTHUKA OT BPEMEHHOTO NIEpeBo/ia
Ha JIPYTyI0 padOTy B COOTBETCTBUH C MEAUIIMHCKUM 3aKII0YEHUEM

48. TIpaBuna oopMiIeHUSI U3MEHEHHUS OKJIaa PAOOTHUKY

49. OdopmieHue coTpymHUKaM PabOTy C OIUIATON B CiIydae BBIMOTHEHUS (YHKIIHMH
OTCYTCTBYIOIIETO paOOTHHUKA

50. Anroputm oopmieHUsT HOBOM (HYHKIIUHA PAOOTHUKY

51. IlpaBuia TpOJUICHHUS CPOYHOTO TPYAOBOTO JOTOBOpa B Ciiydae OepeMEHHOCTH
PabOTHHIIBI

52. Kak mnpaBunbHO O(GOPMHUTH COTJTANICHHWE K TPYIOBOMY JOTOBOPY IMPHU MEPEBOIE
paboTHUKAa Ha BHOBb CO3JaHHOE paboyee MecTO, Ha KOTOPOM eIle He MPOBOJUIACH
crieruanbHas OllEHKA YCIOBHM Tpyaa

53. Anroput™ oopMIICHHS TTepeBoa Ha HIKECTOSIIYIO JOJKHOCTH MTOCIE TIPOBEICHUS
aTTecTalliy U MPU3HAHUS PAOOTHHKA HECOOTBETCTBYIONINM 3aHUMAEMOM JOKHOCTH

54. JleticTBus paboToaaTesl MpU OTKa3e pabOTHUKA OT MEPEBOAa Ha HUKEOTIIAYNBAEMYIO
paboTy B ciydae COKpaIleHUN YUCICHHOCTH PAOOTHUKOB OpraHU3aIlluu

55. IlepeBoa B JOUEPHIOIO OPraHU3aAIAI0 XOJITMHTa

56. OdopmiieHre U3MEHEHUS MeCTa paOOTHhI



Monayab 34. OdopmiieHre pa3HbIX BUAOB OTIIYCKOB (IPAKTHKYMbI 57-86)
57. IlpaBuia NpenoCTaBICHUS €KETOJHOr0 OIUIAYMBAEMOrO OTIIYCKAa B CIlydae €Ciu
pabOTHHUK OTpadOTaN B TAHHOW OpraHU3AIMK TPU MeCsIa
58. JlelicTBust paboToaTens B ciiyyae MIpochObl pabOTHHKA, TPOPabOTABIIETO 6 MECALIEB,
MPEOCTABUTH €KETOIHBIN OIJIAYMBAEMbIN OTIYCK B KOJUYECTBE 28 KAJICHAapHBIX
59. AnropuT™M MpeaoCTaBIEHUS €XKETOJHOr0 OIUIAYMBAaEMOr0 OTIYCKa HE IO Tpaduky
OTITYCKOB
60. IIpaBuna mpenocTaBieHUs paOOTHUIIE €KETOJHOTO OIUIAYMBAEMOT0 OTITYCKa Tepes
OTITYCKOM 110 OEpEMEHHOCTH U pOoAaM
61. Pacuer naThl BBIXOJa Ha paboOTy MOCIE OYEPEAHOTO €XKETOJHOTO OIIaunBAEMOI0
OTITyCKa
62. Odopmnenne yueOHOro OTHycKa pabOTHHKY, oOydaromeMycs 1Mo THEBHOH (opme
o0yJeHus
63. Tlopsmok odopmieHus y4eOHOro OTIycka pa0OTHUKY, oOydaromiemycst B
MarucTparype (MMerIIeMy TUIIIOM OaKkamaBpa)
64. IlpaBuna odopmieHHS MONOJHUTENIBHOTO OTIyCKa 3a paboTy C BpEIHBIMU
YCIIOBUSIMU Tpy/ia
65. 3amMeHa ouepeTHOrO €XKETOAHOI0 OIIIAYNBAEMOT0 OTIIyCKA AEHEKHON KOMIIEHCAluen
66. JleiicTBus paboTomaTess B Cliy4ae €CJIM HECKOIbKO PAOOTHUKOB BBIPA3UJIN KETAHUE
MCII0JIb30BaTh OTITYCK OJJHOBPEMEHHO
67. JleiictBus paboTomaressi B Ciiydae >KeJIaHus pabOTHUKA MCIOJIb30BATh €KETOTHBIN
OIJIAYMBAEMBII OTIYCK YaCTSIMM, XOTSA MO TpaduKy OTIYCKOB YCTaHOBJIECHBI 28
KaJICHAApPHBIX THEU
68. IlpaBuna BHecenus n3menenuii B IIBTP ¢ ykazanuem ucnosiab3oBaHus
€XXEroJIHOTO OIJIaYMBAEMOTI0 OTITYCKa YaCTAMU
69. PekoMeH1alluKl PYKOBOAMTEIIIO MO OIUIATE OTIMYCKHBIX
70. Brimiata n1eHeXKHON KOMIIEHCAIIMY 32 HEUCIIOIb30BaHHbBIEC OTIYCKA
71. IlpaBuna mpenoCTaBICHUS €XKETOJHOIO OIUIAaYMBAEMOI0 OTITYCKa, €CIIM PaOOTHUK
paboTaet Ha YCIOBHSIX HETOTHOTO pabovyero BpeMeH!
72. Iponienypa oopmiIeHHs HEUCIIOIB30BAHHOTO OTUIAYMBAEMOTO OTITyCKa PabOTHHKY,
HaxXOJsIIeMycsi B OTIYCKe MO yXOAy 3a peOeHKOM, U padoTamolleMy Ha YCIOBHUSX
HEMOJIHOTO paboyero aHs
73. Pacu€T natel Havasia OTIycKa 1o 0epeMEHHOCTH U pojiaM
74. IlpaBwia mnpenoCTaBICHUS €XETOJAHOIO OIUIAYMBAEMOr0 OTIIyCKa 3a BpeMs
HAXO0XJICHUA B OTIIYCKE MO YXOAY 3a peOEHKOM
75. Ilponienypa nmoAroToBKU rpaduka OTImycKoB
76. OdopmiieHrEe 0T3bIBa PAOOTHHUKA U3 0YEPETHOTO OTIAYNBAEMOT0 OTITYCKa
77. HdeticTBus paboToaarelns B ciydae eclid pabOTHHK 3a00J1e) ¥ He MPUCTYNUI K padoTte
MoCJie OKOHYaHUS €KEroJHOTO OIUIaYuBAEMOT0 OTIyCKa
78. TlpemocTaBieHHE COBMECTHTENIO €XKETOJHOTO OIUIaYMBaeMOro OTmycka (28 kai.
JTHEi), ecii Ha OCHOBHOM MecTe padOThl eMy NMPEeAOCTaBIsIeTCsl OUYEPEeHON OTIMYCK U
JIOTIOJIHUTEIIbHBIN OTITYCK
79-80. OdhopmiieHHE «CABUKECHUSI TICPUOIAY
81-86. Pacuer konnuecTBa AHEW HENCIIOJIB30BAHHOTO OTITYCKa /7Sl BBIILJIATHI
KOMIIEHCAIUM [IPH YBOJIbHEHUHU

Mopnyas 35. IlppMeHeHHe TUCHUIVINHAPHBIX B3bICKAHUH (IpaKTHKYMBbI 87-95)

87-88. OTcyTcTBHE pabOTHUKA HAa paboyeM MecTe

89. JlnmutenbHOE OTCYTCTBHE PaOOTHUKA

90. OTka3 paboTHHKA OT y4acTus B CyOOOTHHKE

91-92. OTka3 pabOTHHKA OT CBEPXYpPOUHOH pabOTHI
93- 94. Otka3 paboTHHKa OT PabOTHI B BEIXOAHOU JI€HB



95. OTka3 paboTHHKA OT YCTAHOBIICHHSI €My HEHOPMHUPOBAHHOTO pabodero JTHS

Mopnyas 36. Ilpexkpaienne (pacTops;keHne) TPyA0BOI0 10roBopa (yBoJbHeHHe pa00THHUKA)
(mpakTukyMmbI 96-128)

96. IloaroroBka JOKYMEHTOB JUIsl YBOJIbHEHUSI paOOTHHUKA 0 COOCTBEHHOMY >KEJIaHHUIO
97. Pacuér natel 1 ohopMIIeHHE IPOLIEAYPHI YBOJIBHEHHS IO COTJIALICHUIO CTOPOH

98. Pacuér matel yBOJIbHEHHS] B CBSI3U C OKOHYAHHMEM CpOKa TPYIOBOTO JOrOBOpa C
paboTHUKOM

99. Odopmnenue nporeypsl MEpeBo/ia B APYTyHO OpraHU3aIHI0

100. ITpouienypa yBOJIIbHEHUs PAOOTHHKOB B CBSI3U C U3MEHEHHUEM YCJIOBHI TPYJOBOTO
JIOTOBOpa

101. IIpaBuna yBoJabHEHUsI paOOTHUKA B CIIy4ae OTCYTCTBHSI Y HETO COOTBETCTBYIOIIETO
JTIOKyMeHTa 00 00pa3oBaHUU U (WJIK) O KBATHU(PUKAITIH

102-102. Onpenenenue 1aThl yBOJIbHEHUS paOOTHHUKA IO COOCTBEHHOMY JKEJIaHUIO.

104. Tlpouemypa oTka3a B OT3bIBE 3asBJICHUS 00 YBOJIBHEHHWHM pAOOTHHKA 10
COOCTBEHHOMY JKEJIaHUIO

105. [deticTBus paboToAaTels B ClIydae €CJIi B ICHb YBOJLHEHUsI pAOOTHHUK HE SBHJICS 32
MOJIyYEHUEM TPYILOBOM KHUKKHU

106. Anroputm yBOJbHEHUSI pAOOTHHUKOB B CBSI3H C JIMKBUJAIIMEH OpraHU3aINI
107-109. Ilponienypa yBOIbHEHHSI paOOTHUKOB B CBSI3M C COKPAIICHUEM YUCICHHOCTH
PabOTHUKOB U BHECEHHE U3MEHEHMI B IITATHOE pacIIUCaHKe

110-116. Odopmienne yBoinbHEHUS! paOOTHHKA 32 BUHOBHBIE JEHCTBUS

117. YBonpbHEeHNE paOOTHUKA B CBSI3M C MIPEACTABICHUEM MTOJIOKHBIX TOKYMEHTOB TIPH
3aKJIFOYEHHUH TPYAOBOTO JOIOBOPA

118. Anroputm yBONbHEHHUS paOOTHHKA, MPU3BAHHOTO HA BOCHHYIO CITYKOY

119. Ilpouenypa BoccTaHOBIEHHs paOOTHHKA IO PELICHHUIO Cya

120. YBonbHEHNE pabOTHHUKA, OCYXAEHHOTO K HaKa3aHUIO 10 PEIICHUIO Cy/ia

121. Onnara nucTka HETPYAOCHOCOOHOCTH TOCIIE YBOJIbHEHHS paOOTHHKA

122. TlpekpamieHue TpyaoBOIO JIOrOBOpa, pacdy€T W Bblladya JTIOKYMEHTOB B Ciydae
cMepTH pabOoTHHKA

123. Tlponieypa yBOJIbHEHHS paOOTHUKA, HE TTOSBIISIONIETOCS Ha paboTe

124. YBonbHeHue OepeMEHHOM JKEHIIMHBI 32 TIPOTYJ

125-127. ®opmynupoBaHie OCHOBaHMS I YBOJIbHEHUS! pAOOTHUKOB

128. PaccmoTpeHue u penieHne KelcoB cirynarenen

5. Oprann3anuoHHO-NeAArOrHYecKue yCa0BUs

CobOmronenne TpeOOBaHUM K KaJApOBBIM YCIOBUSM pEATM3allMA  JOTIOJHUTEIBHON
npodecCHOHATBLHON MPOrPaMMBIL:

a) TpenoJaBaTebCKUM COCTaB 0O0pa30BaTEIbHON OpraHM3alid, OO0eCTeYMBAIOIINMA
o0pa3oBaTeNbHBIA TPOIECC, 00JalacT BHICIIUM OOpa30BaHMEM M CTaKE€M IpENoaBaHUs IO
M3y4aeMoil TeMaThkKe He MeHee | rojma u (WIM) MpaKTHYECKOW paboThl B 00JacTsIX 3HAHHM,
MPEelyCMOTPEHHBIX MOAYJISIMU NIPOTPaMMBbl, HE MeHee 3 (Tpex) JIeT;

0) oOpazoBaTenbHON OpraHu3ayen Hapsay ¢ TPAAULIMOHHBIMHU JIEKIIMOHHO-CEMHUHAPCKUMHU
3aHATUSAMU TPUMEHSIOTCS  COBpeMeHHble dS()(EeKTUBHBIE METOAMKH MPENoJaBaHUi C
NPUMEHEHHEM MHTEPAaKTUBHBIX (hOpM 00ydeHUs!, ayTMOBU3YAIbHBIX CPEJICTB, HMHPOPMALIMOHHO-
TEJIEeKOMMYHUKALMOHHBIX PECYPCOB U HATJIAIHBIX YUEOHBIX TOCOOUH.

Cobmronenne TpeOOBaHMM K MaTepHaIbHO-TEXHHMYECKOMY M Y4€OHO-METOIUYECKOMY
00€eCTIeueHUIO TOTTOTHUTEIbHON PO ECCHOHAIBHON TTPOTPaMMBI:



a) oOpa3oBaTeNbHasl OPraHU3alnsl PacIoiaraeT HeOOX0IMMON MaTepHUATbHO-TEXHHYECKOM
0a30M, BKJIIOYasi COBpEMEHHBIE ayAUTOPUH, OMOIHOTEKY, ayJMOBU3YyaJIbHbIE CPEACTBA O0yUCHHUS,
MYyJbTUMEAUMHYIO anmnaparypy, OprTeXHHUKY, KOMUpOBalIbHbIE amnmapaTel. MarepuanbHas 6a3a
COOTBETCTBYET CAHUTAPHBIM U TEXHUUYECKHUM HOPMaM M MpaBUJIaM U 00eCTIeYHBAET NMPOBEICHUE
BCEX BUJOB MPAKTUYECKOM M AMCUUILIMHAPHON MOATOTOBKHM CiyHIaTeneH, MpeayCcMOTPEHHBIX
y4eOHBIM IITAHOM PeaTn3yeMOM JOMOTHUTEIBHOMN NMPodecCHOHANIBHOM MPOTpaMMBI.

0) B ciydae NMpUMEHEHUS SJIEKTPOHHOTO OOY4YEHHs, NUCTAHIIMOHHBIX O0pa30BaTeIbHBIX
TEXHOJIOTHI KXl OOy4arolIuiicss B TeUeHHWE Bcero mnepuoia oOydeHus oOecrednBaeTCs
UHAUBUAYAIbHBIM  HEOTPAaHUYEHHBIM  JOCTYNOM K  3JEKTPOHHOM  HMH(OpPMAIMOHHO-
o0pa3oBaTeNbHONM  cpele, COAEpKalleld Bce JJIEKTPOHHBIE 00pa30BaTENIbHBIE  PECYPCHI,
MEPEYUCIICHHbIE B MOAYJISX TOMOTHUTEIBHON MpodecCnoHabHOM MPOrpaMMBl.

6. @®opMbI ATTECTALMU M OLIEHOYHbIE MATEPUAJIbI

OOpasoBarenbHasl OpraHW3alus HECET OTBETCTBEHHOCTh 3a KAaueCTBO IOATOTOBKHU
CIIyIaTeNne U pean3aliio JOMOTHUTEIBHON POo(dheCcCHOHATLHOM MPOTPaMMEI B ITIOJTHOM 00beMe
B COOTBCTCTBHUHU C y‘IG6HBIM IIJIaHOM.

OneHka KadecTBa OCBOCHHSI  JOTIOJHUTEIBHOW MPOGECCHOHATHHOW  MPOTrPaMMBI
CIIyLIATeNe BKIIOYAET TEKYIUN KOHTPOJIb YCIIEBAEMOCTH U UTOTOBYIO aTTECTALUIO.

Pesynbratel utorosoit arrecranuu ciymareneid I B coorBeTcTBUM ¢ (HOPMOIT HTOTOBOM
aTTeCTaluu, yCTaHOBHGHHOﬁ y‘-I€6HI>IM IJIaHOM, BBICTABJIAAKOTCA IO JABYX 6aan01?1 mIKajie
(«3auTEeHO\HE3AUTECHOY).

CraymarensM, yCIeIHO OCBOUBIINM JOMOJHUTEIBHYIO MPO(ECCHOHATBHYIO POTpaMMy U
MPOLIEIIINM UTOTOBYIO aTTECTAIUIO, BBIIAETCS YIOCTOBEPEHHE O MOBBIIIEHUN KBaTU(UKALIUH.

CJIYH_IaTeJ'DIM, HC MIpomecaAIInm UTOTOBOU arTeCTallui WJIK IOJYYHMBIIMM Ha UTOTOBOU
aTTecTallid HEYAOBJIETBOPUTENIbHBIE pE3yJibTaThl, a TakXKe JHIaM, OCBOMBIIMM YacTh
JIOTIOJTHUTEIBHON MPO(eCcCHOHANBHOM MporpaMMbl U (WJIM) OTYUCICHHBIM U3 00pa30BaTEbHOM
OpraHu3aIlii, BBIJACTCA CIpaBka 00 OOy4YeHHMHM WIM O Tepuoje OoOydeHHs 1o 00pasiy,
CaMOCTOSITENIFHO YCTaHABINBAEMOMY 00pa30BaTeIbHON OpraHu3auei.

Pe3ynbTarhl UTOrOBOI aTTeCTAIlMU 3aHOCATCSA B COOTBETCTBYIOIINE JJOKYMEHTHI.

YcnoBusa npoxoxXxaeHus
Bpemsa(MmuH): 20

Konunuectso Bonpocos: 20

MpoxopaHou 6ann(NbB): 12

NB cpeaHui ypoBeHb: 15

Nb skcnepT: 18

PaBHOMEpHO pacnpeaesieHMe No MoayasaM

Bonpoc 1/50
TpyapoBoi kogekc Poccuinckoinn degepaumm BBeAEH B AENCTBUE
Bbi6bepute ognH oTBeT:
e 1 cdeBpana 2002 r.
e 1 ¢dpespans 2004 r.
e 1 cdeBpana 2006 .
Bonpoc 2/50
KTo u3 pabotogartenei nmeeT npaso NPUHMMaTb JIOKasbHble HOPMATMBHbIE aKTbl, CoAepXalyme
HOPMbI TPYAOBOrO nNpasa?
Bbibepute HECKOJIbKO OTBETOB:
e dM3MYeckMe nuua, He SBASKOLWNECS MHAUBMAYAIbHBIMKU NpeanpuHuMaTensamMm
e MHAMBMAYaNbHbIE NpeanpuHMMaTENmn
e lOpMamyeckme nmua
Bonpoc 3/50
Ecnn OTHOWeEHMS, CBA3aHHblE C WUCMOJ/Ib30BaHMEM JIMYHOIO TPpyAa, BO3HMKIM Ha OCHOBaHWUMU
rpa>4aHCKo-NpaBoBOro AoroeBopa, HO BMoCNeACTBUM B nopsake, yctaHoBneHHoM TK PO,



apyrmmu deaepanbHbiMW 3aKOHaMu, 6biNM NpU3HaHbl TPYAOBbIMU OTHOLUEHUSIMU, K TakuM
OTHOLUEHMNAM NMPUMEHSIOTCS
Bbi6bepute ognH oTBeT:
e [O/IOXEHUS TPYAOBOro 3aKOHOAATENbCTBA W WHbIX aKTOB, COAEpXalnX HOPMbI
TPyAOBOro npasa
e TOJIOXEHMUS rPaXxAaHCKOro 3akoHoAaTeNnbCTBa
e [OJIOXEHUS TPYAOBOro M MpaxaaHCKOro 3aKkoHoAaTeNbCTBa
Bonpoc 4/50
PacnpocTpaHsieTca nu AelicTBMe TPyAOBOr0 3aKOHOAATENbCTBA M MHbLIX aKTOB, CoAepXKalinx
HOPMbl TPYAOBOro MpaBa Ha roCcyAapCTBEHHbIX MPaXXAaHCKUX CAYyXalWKnx U MyHUUUMANbHbIX
Cny>xatmx?
Bbi6bepute ognH OoTBeET:
e He pacnpocTpaHsieTcs
e pacnpocTpaHsieTcs Ha obLWmMX OCHOBaHMSAX
e pacnpoCTpaHAETCs C 0COH6EeHHOCTAMKN, NpeayCMOTPeHHbIMKN deaepanbHbIMU 3aKOHaMM
M WUHbIMW HOPMATMBHLIMW MPaBOBbIMM akTaMu PO O rocyaapCTBEHHOW FpaXkAaHCKOM
cnyxbe u MyHuumnanbHon cnyxbe
Bonpoc 5/50
Kakol fOKYMEeHT OTHOCUTCS K ob6a3aTenbHbIM?
Bbi6bepute ognH oTBeT:
e [l10O/HKHOCTHAs MHCTPYKUMS
e KOnnekTuBHbIN AOroBOp
e LllTaTHoOe pacnucaHue
Bonpoc 6/50
AsnsatoTca nmM npodeccuoHasnbHble CTaHAapThl 0683aTeNbHbIMKU ANS NPUMeHeHNs?
Bbi6bepute ognH OTBeET:
e [lpodeccnoHanbHble CcTaHaapTbl 06s3aTeNbHbl  TOABKO ANA  FOCYAAPCTBEHHbIX
opraHusauum
e [MpodeccnoHanbHble cTaHAapTbl ob6s3aTenbHbl 49 Bcex pabortogaTenen
e [MpodeccnoHanbHble CcTaHAaApTbl B 4acTW yKa3aHHbIX TpeboBaHun ob6s3aTesnbHbl A1
npumeHeHns pabotopatensamu, ecnm TK P®, apyrumu denepanbHbiMXU 3aKOHaMM,
WHbIMW HOPMaTUBHbIMW TMpPaBOBbIMM akTamMu PO ycTaHoBneHbl TpeboBaHua K
kBanudukaummn, HeobxogmMmMmon paboTHUKY A8 BbIMOSHEHUS ONpeaeneHHON TPyAOBOW
dbyHKUNM
Bonpoc 7/50
B kakoi cpok paboTtopatenb, o06s3aH odopMuTb C paboTHMKOM TpyaoBOW AO0OroBOp B
NMMCbMeHHON dopMe Npu dhakTUYyeckom gonyweHnm paboTHuka K pabore?
Bbi6bepute ognH OoTBeET:
e PaboTtopaTtenb B 3TOM cny4yae He 06a3aH opopmMnaTb C paboTHUKOM TpyAOBOM AOFOBOP
B MMCbMeHHON popme
e He no3aHee Tpex paboumx AgHeln co AHSA HaKTUYECKOoro gonyleHns paboTHuKa Kk paboTe
He nosgHee Tpex KaneHAapHbIX gHEN co gHA haKTUYeckoro gonyweHnsa paboTHuKa K
paboTte
Bonpoc 8/50
CpoOK XpaHeHUs WTaTHOro pacnmcaHus
Bbi6bepute ognH oTBeT:
e 10 net
e 75 net
e [locTosiHHO
Bonpoc 9/50
B Kako AOKYMEHT BHOCSTCS U3MEHEHMUS JINYHbIX CBeAEHUI 0 paboTHUKe?
Bbi6bepute oguH OoTBeET:
e B AO/IHKHOCTHYH MHCTPYKLMNIO
e B wTtaTHOe pacnucaHue
e B nnyHylo kapTouky paboTHuka
Bonpoc 10/50
Kakne gOKyMeHTbl MpeabsaBrsieT NMuo, nocrynatllee Ha paboTy?
Bbi6bepute ognH oTBeT:
e PekoMeHAaTenbHOE NMCbMO OT Npeablaywero pabotonartens



e 3anosIHEeHHYIO aHKeTy
e [1OKYMEHT, yAOCTOBEPSIOWNIA NUYHOCTb
Bonpoc 11/50
CTopoHamMun TpyAoBOro 4OroBopa ABASTCS
Bbi6epuTe HECKONIbKO OTBETOB:
e PaboTtomaTenb
e HcnonHutens
e PaboTHuk
Bonpoc 12/50
Ob6s3aTeNnbHbIMU YCNOBUSAMU A5 BKIKOYEHUS B TPYAOBOM AOrOBOpP SABSKOTCS
Bbi6epuTe HECKONIbKO OTBETOB:
e Ycnosue 06 ucnbITaHUK
e YcnoBusa onnatbl Tpyaa
e YcnoBus Tpyaa Ha pabouyem mecte
Bonpoc 13/50
Ecnn B TpyAOBOM A0OroBOpe He OrOBOPEH CPOK €ro AeNCTBUSl, TO AOrOBOP CYMTAETCS
Bbi6bepute oguH OoTBeET:
e He3akJloUeHHbIM
e 3aK/IlOYEHHbIM Ha OAMH oA
e 3aK/IlOYEHHbIM Ha HeonpeaesieHHbIN CPOK
Bonpoc 14/50
CoBMeCTMTEeNbCTBO — 3TO
Bbi6bepute ognH oTBeT:
e BbINOSIHEHME pabOTHWMKOM ApYron perynspHoin onnadymeaeMon paboTbl Ha YCNOBUSAX
TPyAOBOro gorosopa B cBo6ogHOe OT OCHOBHOW paboTbl BpeMs
e  BbINOJIHEHME AOMNOSHUTENBHOM paboTbl B TEYEHNE YCTAHOBJIEHHOM NPOAOIKNTENBHOCTH
paboyero aHs (cMeHbl) Hapsay ¢ paboTon, onpeaeneHHoM TPpyAOBbIM AOMOBOPOM
e BbINOSIHEHNE PaboTHMKOM 6€3 onnaTbl TPYAOBOM MYHKLUMKN Apyroro paboTHuMKa
Bonpoc 15/50
NmeeT nn paboTHMK NpaBo A0CPOYHO OTKA3aTbCS OT BbIMOJHEHUSA AOMOJIHUTENBHON paboTbl?
Bbi6bepute ognH OTBET:
e [la, nmeeT, Nnpeaynpeams o6 3ToM 3a 3 gHs
e HerT, He umeeT
e [la, MeeT Npn HaNN4YNN YBAXKNTENTbHOM MPUYUNHBI
Bonpoc 16/50
TpyAoOBOIM AOroBOp BCTyMnaeT B CUNy
Bbi6epuTe HECKONIbKO OTBETOB:
e Co gHAa ero nognucaHmsa paboTHMKoM n paboTopgatenem
e Co aHS dakTmMyeckoro gonyweHms paboTHuka K pabote ¢ BegomMma wan No NOPYYEHUIO
paboTozaTens UM ero ynosiIHOMOYEHHOrO Ha 3TO NpeAcTaBUTENS
e [locne oKoOH4YaHMS CpoKa UCMbITaHUA
Bonpoc 17/50
Ecnun paboTHuk He npuctynun kK paboTe B AeHb Havana paboTbl, To paboTogatenb uMeeT NpaBo
Bbi6bepute ognH oTBeT:
e PacToprHyTb TpyA0BOWN AOrOBOP
e AHHYNMpoOBaTb TPYAOBOM AOrOBOP
e YHWYTOXWUTb TPYAOBOI AOrOBOP
Bonpoc 18/50
Koroa mo nucbMeHHOMY 3asBrieHMto paboTHuka paboTtopgatenb 0653aH BbigaTb paboTHUKY
KOMWUM AOKYMEHTOB, CBSA3aHHbIX C paboTon?
Bbi6bepute ognH oTBeT:
e B 3TOT Xe AeHb
e He nosgHee Tpex pabounx gHEN CO AHS NoA4auyM 3TOro 3assBNeHus
e He nosaHee HeaenbHOMO CPoKa
Bonpoc 19/50
B kakol cpok paboTtomatens 0653aH yBeAOMNSATb BOEHHble KOMWUcCapuaTbl 060 Bcex
rpaxaaHax, npebbiBaloWnX B 3anace, M rpa)xgaHax, noanexawimx npusbiBy Ha BOEHHYIO
cnyx6y, NpuHATbIX HA paboTy MM yBoNEHHbIX C paboTbl?
Bbi6bepute ognH oTBeET:



e B natmaHeBHbIN CpoK
e B pecATMAHEBHDbI CPOK
e B aByxHeAesnbHbIN CPOK
Bonpoc 20/50
Ha ocHOBaHMM KaKOro AOKyMeHTa n3gaeTtcsa npukas (pacnopsikeHune) paborogatens o npueMe
Ha paboTty?
Bbi6bepute ognH oTBeT:
e 3assneHuns paboTHuMKa
e [loknagHOM 3anncKn pykoBoaMTeNs CTPYKTYPHOro noapa3saeneHuns
e Tpyposoro goroesopa
Bonpoc 21/50
Cogepxutcas nm B TK P® ocHoBaHue Aans yBONbHeHUs paboTHMKaA 3a pasrnawieHue
NepCoHanbHbIX AAHHbIX APYyroro paboTHmKa?
Bbi6bepute ognH oTBeT:
e /[la, Takoe OCHOBaHMe coaepXunTcs B TpyanoBom kogekce PO
e HeT, Takoro ocHoBaHusa HeT B TpyAoBOM Koaekce PO
e B cnyvyae pa3srnaweHuss nepcoHasibHbIX AAHHbIX APYroro paboTHuka pabotoaaTenb
0653aH yBOAUTb paboTHMKA NO COrnaweHno CTOPOH
Bonpoc 22/50
MNepeBoAoM Ha Apyryto paboTy aBNAOTCS
Bbi6bepute oguH oTBeT:
e TO/bKO MOCTOSAHHOE U3MEHEHME TPYAOBOMN (PyHKUMM paboTHMKa
e [lepeMelleHune ero He agpyroe paboyee MecTo
e [loCcTOSAHHOE WK BpPEMEHHOE W3MEHeHue TpyAoBOW (yHKUMM paboTHuKa u (Mnm)
CTPYKTYpPHOro noapasfeneHusi, B KoTopoM pabortaeT paboTHMK (ecnu CTpyKTypHoe
noapasaeneHune 6bi10 yKasaHo B TPYAOBOM A0roBope)
Bonpoc 23/50
JonyckaeTca i U3MeHeHue onpeaesieHHbIX CTOpOHaMu YCNnoBWIA TpyaoBOro gorosopa (3a
WUCK/TIOYEHNEM N3MEHEHNs TpyaoBoh dyHKUMmM paboTHMKaA) No nHnumaTmee pabortogatens?
Bbi6bepute ognH OTBET:
e HeT, He gonyckaeTcs
e [la, nonyckaercsa nameHeHme noboro ycnosus
e [la, ponyckaeTcsas B Cny4yae, Korga Mo nMpuUYMHaM, CBSI3aHHbIM C W3MEHEHUEM
OpraHuU3auUMOHHbIX WUN TEXHONOMMYECKNX YCNOBUI Tpyaa onpenesieHHble CTOpOHaMu
yCnoBusl TPyA0BOro A0roBopa He MOoryT 6biTb COXpPaHEHbI
Bonpoc 24/50
Mo KakOMy OCHOBaHMIO TPYAOBOM A4OrOBOP MOXET 6bITb NMpeKkpalleH?
Bbi6bepute HECKOJIbKO OTBETOB:
e [lo ob6cTOATENBCTBAM, HE 3aBUCALLMM OT BOJSIM CTOPOH
e [lo nHMumaTnee paboTHMKa
e [lo nHuumatuee pabotonatens
Bonpoc 25/50
Mo KakoMy OCHOBaHMIO AOMNYCKAETCH YBOSIbHEHME B Nepuoj BpeMEeHHOM HeTpyA0CNoCcobHOCTN?
Bbi6bepute ognH OoTBeET:
e [lporyn
e CokpaleHne YNCEeHHOCTM nnu wTata paboTHUKOB
e  WHnumaTtmea paboTHMKaA
Bonpoc 26/50
TeueHne cpoka npegynpexaeHuss paboTtHmka 06 yBOJIbBHEHMW MO COBCTBEHHOMY XESaHULO
HaynHaeTcs
Bbi6bepute oguH OoTBeET:
e C paTtbl HanNMcaHuA 3asB/eHNS
e Co agHsa nonydeHus paboTtoagatenem 3asBneHns paboTHmMka 06 yBONIbHEHUMN
e Ha cneaywowmii geHb nocne nony4veHusa pabotomaTtenem 3assneHns paboTHuka 06
YBOJIbHEHUN
Bonpoc 27/50
B noeHb npekpalleHns Tpy4oBOro gorosopa paborogartenb o6a3aH
Bbi6epuTte HECKOJIbKO OTBETOB:
e [loTpeboBaTb 3anonHeHNs 06Xo4HOro AnCTa



MpounsBecTn c paboTHMKOM pacyeT
BblaaTth TPyAOBYO KHUXKY

Bonpoc 28/50
MpaBuia BHYTPEHHEro TPyA0BOro pacrnopsaka
Bbi6bepute oguH oTBeT:

Ob6s3aTenbHbIN NOKasbHbIN HOPMATUBHbIMA aKT A1 BCEX OpraHu3aumii

Ob6s3aTenbHbI  NOKanbHbIA HOPMATUBHLIA aKT TOMIbKO A9 TFOCYAApPCTBEHHbIX U
MYHMLUMNANbHbIX OpraHn3auuni

He siBnsieTca ob6a3aTtenbHbIM NOKasbHbIM HOPMATUBHbBIM aKTOM

Bonpoc 29/50
Pabouee BpeMs — 31O
Bbi6bepute ognH oTBeT:

Bpemsa, B TeyeHMe KOTOpPOro paboTHMK B COOTBETCTBUM C MpaBUiaMU BHYTPEHHErO
TPyAOBOro pacnopsiika M YyCnoBMSMW TpPyAOBOro A0roBopa AOJ/KEH MWCMNOMHATb
TpyAoBble 0653aHHOCTH

Bpems, B TeyeHMe KOTOPOro paboTHMK B COOTBETCTBUM C AOSIXKHOCTHOM MHCTPYKUMEN
AOJIKEH UCMNONMHATbL TPyAoBble 06893aHHOCTU

Bpemsa, B TeuyeHMe KOTOPOro paboTHMK B COOTBETCTBMW C AOFOBOPOM BO3ME34HOr0
OKasaHus ycnyr A0/KEH UCMONHATbL TPYAOBble 0693aHHOCTH

Bonpoc 30/50

HopmanbHass npoaonXuTenbHOCTb paboyero BpeMeHW Ans Bcex paboTHUMKOB He [oJ1kKHa
npesblWaTb

Bbi6bepute ognH OoTBeET:

BocbMu yacoB B A€Hb
Copoka 4acoB B Hefento
CTa wecTnaecsaTn 4acoB B Mecsl,

Bonpoc 31/50
HenonHbii pabounin geHb (CMeHa) unm HenosiHasa paboyas Hegenst MOryT yCTaHaBMBaTbCS
Bbi6bepute ognH oTBeT:

Tonbko nocne 6 Mecsaues HenpepbiBHOW paboThl y AaHHOro paboTonatens
TonbKOo Npu NnpueMe Ha paboTty
Kak npu npmueme Ha paboTy, Tak U BNOCIeACTBUMK

Bonpoc 32/50
Ho4yHoe Bpems
Bbi6bepute ognH oTBeT:

C 22 yacoB Ao 6 yacoB
C 22 yacoB go 8 yacos
C 20 yacoB Ao 6 yacos

Bonpoc 33/50
CeBepxypoyHas paboTa
Bbi6epuTte HECKOJIbKO OTBETOB:

PaboTta, BbinosHaeMass paboTHMKOM NO MHMUMaATMBE paboTomaTtensa 3a npeaenaMu
yCTaHOB/EHHOW ANnsa paboTHMKa NPOAOIXUTENBHOCTM paboyero BpeMeHun

Pabota, BbinonHsemMass paboTHMKOM NO  WHMUMaTMBe paboTogatensa: npwu
CYMMMpPOBaAHHOM y4yeTe paboyero BpeMeHu - CBEPX HOPMasibHOro Ymncna paboumx 4acos
3a y4YeTHbIl nepuog

PaboTta, BbiNosiHAeMass paboOTHMKOM MO COGCTBEHHOW WHWUMATMBE 3a npenenaMmm
yCTaHOB/EHHOW ANnsa paboTHMKa NpPOAOIXUTENBbHOCTM paboyero BpeMeHun

Bonpoc 34/50
HeHopMupoBaHHbIN pabounin geHb - 0cobblii pexxnum paboTbl, B COOTBETCTBMKN C KOTOPbIM
Bbi6bepute oguH OoTBeET:

Bce paboTHMKM MOryT no pacnopsixeHutwo pabotogatens npu HeobxoanMoOCTw
3NM304MYECKN MPUBNEKATLCS K BbIMOJHEHNIO CBOUX TPYAOBbIX MYHKLWIM 3a Nnpeaenamum
YCTaHOBJ/IEHHOM ANS HUX NPOAO/IKUTENIbHOCTU paboyero BpeMeHu
OTaenbHble paboTHUKKM MOryT MO pacrnopsixeHuto pabotogaTens npu Heo6xoaMMOCTU
3NM304MYECKN MPUBNEKATLCS K BbIMOJHEHNIO CBOUX TPYAOBbIX MYHKLWIM 3a Nnpeaenamum
YCTaHOBIEHHOW ANA HUX MPOAOIKUTENBHOCTM paboyero BpeMeHu



e OTaenbHble paboOTHUKWM [OMKHbI MOCTOSSHHO MNpPUMBAEKATbCS K BbIMOJIHEHUIO CBOUX
TPYAOBbIX (YHKUMA 3a npeaenamMmu YCTAaHOBJSIEHHOW AN HUX MNPOAOSIKUTENbHOCTH
pabouyero BpemMeHwu

Bonpoc 35/50
MpadMKn CMEHHOCTM AOBOASATCS A0 cBeaeHus paboTHMKOB
Bbi6bepute oguH OoTBeET:

e HakaHyHe pabouei cMeHbl

e He nosgHee yeM 3a 0AHY HeAento A0 BBeAEHUS UX B AelCTBue

e He nosgHee 4yeM 3a 0AMH MecsL A0 BBeAEHUS UX B AENCTBUE

Bonpoc 36/50

MpoAo/MKNTENbHOCTb NMepepbiBa A8 OTAbIXa U NUTaHMa B TedeHue pabouero AHS (CMeHbl)
A0/MKHa 6bITb

Bbi6bepute ognH OoTBET:

e He 6onee 04HOroO Yaca n He MeHee TpuauaTn MUHYT

e He 6onee AByX 4YacoB 1M He MeHee 04HOro vaca

e He 6onee AByX 4acoB M He MeHee TpMALaTU MUHYT

Bonpoc 37/50
MpueneveHne K paboTte B BbIXoAHblE N Hepaboune nNpasgHUYHbIE AHU
Bbi6bepute ognH oTBeT:

e PaspelwaeTtca ans Bcex paboTHMKOB

e PaspewaeTtcsa ToNbKO AN pabOTHMKOB C HEHOPMMPOBaHHbIM pabounm gHeM

e 3anpewaeTcs, 3a UCKIKOYEHNEM CydaeB, NpeayCMOTPeHHbIX TpyAoBbIM KoAEKCOM PO

Bonpoc 38/50

ExxerogHbii OCHOBHOM onnavynBaeMbin oTNyCcK npepocTaBisieTcs paboTHMKaM
NPOAO/IKUTENBbHOCTbLIO

Bbi6bepute ognH oTBeT:

e 14 kaneHpapHbIX AHEN

e 28 pabounx gHen

e 28 KaneHAapHbIX AHEN

Bonpoc 39/50

O6s3aH N1 paboTtopaTtenb NpeaoCTaBASATb ONJladyMBaeMblii OTMYCK 3a nepBsbiii rog paboTbl BCeM
paboTHMKaAM [0 WCTEeYEHMS LWeCTU MecsiueB WX HenpepbiBHOMW paboTbl y AaHHOrO
paboTtopatens?

Bbi6bepute ognH OoTBeET:

e [la, ob6sa3aH

e HeTt, He 0b653aH

e 0643aH ansa onpepesieHHbIX Kateropmin paboTHMKOB

Bonpoc 40/50
MoXeT Nn exerogHbli onjavymBaeMbii OTNYCK 6biTb 3aMEHEH AEHEXHO KOMMeHcaumen?
Bbi6bepute HECKOJIbKO OTBETOB:

e [la, MOXeET Npu yBOJSIbHEHUN pabOTHMKA

e [la, N0 NUCbMEHHOMY 3asBneHnt0 paboTHMKa MOXET 6biTb 3aMEeHEeHa 4YacTb eXerogHoro
onJslauMBaeMoro oTnycka, npesblwarmLwas 28 KaneHgapHbiX AHEN

e [la, MOXeT N0 ycMOTpeHUto pabotoaaTens

Bonpoc 41/50
Mpoao/mKNTENBHOCTb OTNycKa 6e3 coxpaHeHnsa 3apaboTHOM naThl
Bbi6bepute ognH oTBeT:

e Onpegensetcsa pabotoaartenem

e He mMoXeT npesblWwaTb 04HOr0 Mecsua

e Onpeaensercs No cornaweHunio mexay pabotHnkom n pabotogatenem

Bonpoc 42/50
OT 4vero 3aBMcKT 3apaboTHas naaTa Kaxaoro paboTHuka?
Bbi6bepute ognH oTBeT:

e OT kBanudukaumm paboTHUKA, CAOXKHOCTM BbINOSHAEMON paboTbl, KonMyecTtea W
KayecTBa 3aTpayeHHOro Tpyaa

e OT KOMMUecTBa WTATHbIX eANHNLL

e OT BO3MOXHOCTeN paboTogartens

Bonpoc 43/50
Mpn HanpaBneHnn paboTHMKa B CNyXebHYl0 KOMaHANMPOBKY €My rapaHTUpPYHOTCS



Bbi6epute HECKOJIbKO OTBETOB:
e CoxpaHeHune MecTa paboTbl (4ONXKHOCTH)
e CoxpaHeHune cpeaHero 3apaboTka
e Bo3meleHne pacxonos, CBSA3aHHbIX CO C/yXebHOM KOMaHANPOBKOM
Bonpoc 44/50
YBONbHEHME N0 pe3ybTaTaM NpoBeAeHHON aTTecTauMn He AonycKaeTcs
Bbi6bepute HECKOJIbKO OTBETOB:
e PaboTHWKOB, 3aHATbIX Ha paboTax c BpeAHbIMU N/WUN ONACHLIMWU YCTOBUSMW TpyAaa
e bepeMeHHbIX XeHLnNH
e OanHOKMX MaTepen, BOCNUTbIBAKOLWKMX pebeHka B Bo3pacTe 40 14-Tu ner
Bonpoc 45/50
Kakue ancumnnnHapHble B3blCKaHUA MMeeT nNpaBo NpuMeHnTb paboTodaTenb 3a COBEpLUEHMue
AVCUMMANHAPHOro NpocTynka?
Bbi6bepute ognH oTBeT:
e LUTpad
e [lenpemupoBaHue
e YBOJIbHEHME MO COOTBETCTBYIOLWMM OCHOBAHUAM
Bonpoc 46/50
Koroa pabotopatens wmmeeT npaBo 0dOpPMUTb aKT O HenpeaocTaBNeHUM 06BbACHEeHUsS B
nMcbMeHHOM dopme?
Bbi6bepute oguH oTBeT:
e [lo ucteyeHnn HeaenbHOro cpoka
e [lo ucteyeHum 2 pabounx gHemn
e [lo ncreyeHmun 2 KaneHdapHbIX AHEN
Bonpoc 47/50
TpyanoBas KHMXKa HoBoro obpasua 6bi1a BBeAeHa B AENCTBUE
Bbi6bepute ognH OoTBeET:
e 1 aHBaps 2002 r.
e 1 aHBaps 2004 r.
e 1 aHBapsa 2006 .
Bonpoc 48/50
Ha kakyto kaTteroputo paboTHMKOB paboTtogaTenb He BeAeT TPYAOBble€ KHUKKN?
Bbi6bepute ognH oTBeT:
e PaboTonaTenb AOMKEH BECTU TPYAOBbIE KHUXKN Ha BCeX pabOTHUKOB
e PaboTonaTtenb He BeAET TPyAOBble KHUXKW HA NHOCTPAHHbIX rpaxaaH
e PaboTtonatenb He BeAET TPyAOBbIE KHMXKM Ha COBMeCTUTenen
Bonpoc 49/50
BHoOCATCS Nn cBeaeHUst 0 B3bICKAHUAX B TPYAOBYH KHUXKY?
Bbi6bepute ognH oTBeT:
e HerT, He BHOCATCS
e [la, BHOCATCS BCe BMAbl B3bICKaHWNI
e [la, BHOCATCA B Cny4ae, KOraa ANCUMNIIMHAPHbIM B3bICKaHMEM SIBASIETCS YBOJIbHEHUE
Bonpoc 50/50
3a HapylweHne TpyAOBOro 3aKoHoAaTeNbCTBa NpeaycMaTpuBaeTcs OTBETCTBEHHOCTb
Bbi6epute HECKOJIbKO OTBETOB:
e AOMUHUCTpPaTMBHasA
e [lncumnnunHapHas
e YronosHa#

Bonpoc 1/50
[oKyMeHT — 3TO 3aMKCMpPOBaHHas Ha HocuTene
Bbi6bepute oguH OoTBeET:
e CuncreMa KagpoBOW AOKYMeHTauum
e OTBETCTBEHHOCTb 3a cobA0AeHNE NPaBUA BEAEHUA KaApOBOro Ae/0Npon3BOACTBa
e WNHdbopMaumsa c pekBmaMTamMu, NO3BONSAIOWMMN ee naeHTMdnumMpoBaTb
Bonpoc 2/50
MepBbll N €OUHCTBEHHbIA 3K3eMNNAP AOKYMEHTa
Bbi6bepute ognH oTBeT:
e [loANVHHUK



e [lybnukat
e Konuga
Bonpoc 3/50
Kakon M3 BMAOB AOKYMEHTOB COAEPXMUT pedeByl nmHdopMaumto, 3adMKCUPOBaAHHYIO N0O6bIM
TUAOM NUCbMa UM NtHON CMCTEMON 3BYKO3anucu
Bbi6bepute oguH OoTBeET:
e [IMCbMEHHbIN AOKYMEHT
e AyaAnOBM3yasbHN AOKYMEHT
e TeKCTOBOW OOKYMEHT
Bonpoc 4/50
K KakoMy BMAYy AOKYMEHTOMNOTOKOB OTHOCUTCS 60NbLUIMHCTBO KaapOBbIX AOKYMEHTOB
Bbi6bepute ognH oTBeT:
e Bxoasuwas AOKyMeHTauus
e Wcxopawas aokyMeHTaums
e BHyTpeHHSS AOKYyMeHTauums
Bonpoc 5/50
Kakne n3 nepeuyuncrieHHbIX NMPUKA30B HE MMEKT YHUDUUMPOBaAHHbIX GOPM, YyTBEPXAEHHbIX
MoctaHoBneHmnem Mockomctata PO ot 05.01.2004 N°1 "O6 yTBEpXAEHMN YHNDULMPOBAHHbIX
¢dhopM NEPBUYHONM YYETHOM AOKYMEHTALUMN MO y4eTy Tpyaa v ero onnaatbl”
Bbi6epute HECKOJIbKO OTBETOB:
e [lpuka3s (pacnopsi>keHne) 0 NoowpeHnn paboTHMKa
e [puka3s (pacnopsi>keHne) 0 NPUMEHEHNN ANCUNTITIMHAPHOIO B3bICKAHUSA K paboTHUKY
e [lpuka3s (pacnopsxeHune) o6 oTcTpaHeHun paboTHMKa OT paboThl
Bonpoc 6/50
Kakon mnognucbto p[o/kKeH ObiTb NoAMWMCAH 3NMEKTPOHHbIM AOKYMEHT, 4Tobbl OH 6bITb
paBHO3HA4YHbIM [OKYMeHTY Ha 6yMaxXHOM HocuTene, nOoAMMCAHHOMY COBCTBEHHOPYYHOM
NOAMUCBHID N 3aBEPEHHOMY MNeYaTblo:
Bbi6bepute ognH oTBeT:
e [lpoCcTON 21E€KTPOHHOW NOAMUCHIO
e  YCU/IEHHOM 3NEeKTPOHHOM NoANUCHIO
e HekBanudnuUMpoBaHHON 3/IEKTPOHHON MOAMNMUCHIO
Bonpoc 7/50
B Kakmx rocyaapCTBEHHbIX CTaHAapTax W3/10)XKeHbl TePMUHbI, onpeaeneHuns, TpeboBaHusa K
0hOpPMIEHMNIO OOKYMEHTaLMN
Bbi6bepute HECKOJIbKO OTBETOB:
e TOCT P 6.30-2003 YHudunumnposaHHasa cucrema OP[
e [IOCT P 7.0.8-2013 CwmbBWMA. [Oenonpou3BOoACTBO W apxvBHoe Aeno. TepMUHbl U
onpeaeneHuns
e [OCTPWNCO/M3K 17799-2005 MHdopMaLumoHHaa TexHonorus. Npaktnyeckune npasunia
ynpasrieHnst nHhopMaLnMoHHON 6€30MaCcHOCTbIO.
Bonpoc 8/50
Kakune anemMeHTbl BXOAAT B peKBM3NUT "Ipud yTBEpXAEHUS AOKYMeHTa"
Bbi6bepute HECKOJIbKO OTBETOB:
e MecTO cocTaBneHns AOKyMeHTa
e Cnosa YTBEPXJAIO, YTBEPXXAEH, YTBEPXKAEHA, YTBEP>KAEHbI nnu YTBEP>XKAEHO
e [laTa yTBEpXAEHUA AOKYMEHTa
Bonpoc 9/50
PekBu3nT «lMoanucb» COCTaBNAOT
Bbi6bepute HECKOJIbKO OTBETOB:
e JlnyHaga noagnucob
e Pacwudposka noanmcum
e [aTa
Bonpoc 10/50
Kakol nedaTbio 4ONYCKaeTCs 3aBepsTb KOMUIO AOKYMEHTa
Bbi6bepute ognH OoTBeET:
e Tonbko NepboBoV NeyaTblo
e TONbKO NMevyaTbio opraHusaunm
e [leyaTblo, onpenensaeMon No yCMOTPEHUIO OpraHmnsaumm
Bonpoc 11/50



CraHpapTHbiMKM bopMaTaMm 61aHKOB AOKYMEHTOB SBASIIOTCS
Bbi6epute HECKOJIbKO OTBETOB:
e A3 (297 x 420 mmM)
e A4 (210 x 297 MM)
e A5 (148 x 210 Mm).
Bonpoc 12/50
Kakon BapuaHT 6naHka gokymeHTa He npegycmotpeH FOCT P 6.30-2003 "YHuduumpoBaHHbie
CUCTEMbl AOKYMeHTauuu. YHUdMuMpoBaHHas cuctemMa opraHu3auMoHHO-pacnopsanTenbHOM
AOoKyMeHTaunmn. TpeboBaHus K opopMIeHU0 JOKYMeHTOoB"
Bbi6bepute ognH OoTBeT:
e Yrnosou
e [lpoaonbHbIN
e [lnaroHanbHbIN
Bonpoc 13/50
YTBepxaeHHasa dopma TpyaoBOro Aorosopa obssartesnibHa 4s19 NpMMeHeHns
Bbi6bepute ognH OTBET:
e Bcemu pabotomaTtensimm
e [0OCYAapCTBEHHbIMU N MYHULMMAbHBIMW OpraHn3aumsamm
e MukponpeanpmaTUsMm
Bonpoc 14/50
YKasblBalOTCA M B WTATHOM pacnmcanmn (yHuduumposaHHasa dopma T-3) damumnmm
paboTHMKOB?
Bbi6bepute ognH OoTBeET:
e [la, yKa3sbiBalOTCA
e Hert, He yka3biBatloTCs
e YKa3blBaAlOTCH TObKO haMUNmMn pykoBoaMTENS OpraHusaumu U rnaBHoro 6yxrantepa
Bonpoc 15/50
Kakoe onpegeneHne OTHOCUTCH K «3/IEKTPOHHOMY AOKYMEHTO060poTy»?
Bbi6bepute ognH oTBeT:
e [lokyMeHTOO60pPOT C MCMoONb30BaHMEM aBTOMAaTU3NMPOBAHHOMW WHMOOPMALNOHHOMN
CUCTEMBI.
e [lokymeHTOO60pOT 6€3 WCNONb30BaHUS aBTOMATM3MPOBAHHOM WHMOPMALNOHHOMN
CUCTEeMblI
e J1oKyMeHTO060pOT C UCMOSIb30BaHMEM KOMMNbIOTEPHOM NporpamMmbl 1C.
Bonpoc 16/50
B KakoM MecTe fincTa NpoCcTaBaAT HOMepa CTpaHuu?
Bbi6bepute ognH OTBeET:
e HoMepa cTpaHuL NpOCTaBASAIOT NOCEpeAMHE HMXHEro nonsa nucra.
e HoMepa cTpaHuL NpOCTaBASOT NocepeanHe BEPXHEro noss ancra
e HoMepa cTpaHuU NpOCTaBASIOT CNpaBa Ha BepxHeM nosie nncra
e HoMepa cTpaHuL NpOCTaBASAOT ClpaBa Ha HUXXHEM MnoJie ancTa
Bonpoc 17/50
MNepcoHanbHble AaHHble paboTHMKA XpaHAaTCca y paboTtoaaTtens
Bbi6bepute ognH OoTBeET:
e B AO/MKHOCTHOM MHCTPYKUNMK
e B lNpaBnnax BHyTpeHHEro TpyA0BOro pacrnopsaka
e B nnyHoOn KkapTouyke paboTHMKa
Bonpoc 18/50
Ha Kakux cTpaHumuax HOMep He NpocTaBnseTcs?
Bbi6bepute ognH oTBeT:
e Ha nepsoi
e Ha nocneaHeii
e Ha nepBon 1 nocneaHemn
Bonpoc 19/50
Kakue rpadbl MMeloTCsi B HOMeHKaType Aen opraHmMsaumnm?
Bbi6bepute HECKOJIbKO OTBETOB:
e WHpekc gena
e 3aronosku gen (TOMOB, YacTen)
e Koja CTpyKTypHOro nogpasaeneHums



Bonpoc 20/50
Kak yacTo paspeleHo BHOCUTb U3MEHEHUWS B WUTATHOE pacrnucaHme
Bbi6bepute ognH OoTBeET:
e OpawuH pa3 B rog
e [lo ycMmoTpeHuto pabortogartens
e BHOCUTb M3MeHEeHUs B LUTATHOE pacrnmncaHue He A0MyCcKaeTcs
Bonpoc 21/50
Kakune 3anmcu BHOCATCS B JIMYHYIO KapTOuKy paboTHMKA U3 TPYAOBOM KHUXKN?
Bbi6bepute HECKOJIbKO OTBETOB:
e O nepeBoje Ha ApPYrylo NOCTOsIHHYO paboTy
e 06 yBonbHeHUn paboTHMKa
e O nNnpuMeHeHnn ANCUMNINHAPHOIO B3bICKaHMUS B BMAE BbIrOBOpa
Bonpoc 22/50
B KaKyl KHWUIry BHOCUTCS 3anmcCb O MOSYYEHUN TPYAOBOM KHUXKM NpU Npueme paboTHUKaA Ha
paboTy?
Bbi6bepute oguH oTBeT:
e B NpuMXOAHO-PaACcXOAHYIO KHUMY MO y4yeTy 6N1aHKOB TPYAOBbIX KHWXEK W BKNagbilwa B
Hee
e B KHUry yyeta ABMXKEHUS TPYAOBbIX KHUXXEK M BKAAAbIWEN B HUX
e B kHury perncrpaunm npmema paboTHMKOB Ha paboTty
Bonpoc 23/50
YupexaeHne unum CTpyKTypHOe noapasgeneHne opraHmsauum, oCyLlecTBsloWwmMe XpaHeHue,
KOMMJIEKTOBaHME, YYET MU UCMOSIb30BaHMEe apXUBHbIX JOKYMEHTOB
Bbi6bepute ognH OoTBeET:
e OTpen kapgpos
e CekpeTapuart
e Apxus
Bonpoc 24/50
YTO BXOAUT B NOHATUE «MOAHOr0 ohopMneHns gen»?
Bbi6bepute HECKOJIbKO OTBETOB:
e [logwmnBka wnun nepenneT gena
e HymMepauusa nuctos gena
e CocTaBneHue nucTta-3aBepuTens
Bonpoc 25/50
B kakoM BO3pacTe nacnopT rpa)kaaHnHa Poccuiicko degepaummn noanexmTt obmeHy
Bbi6epuTte HECKOJIbKO OTBETOB:

e 20 ner
e 40 net
e 45 net

Bonpoc 26/50
Kak yacTo ocyliecTBnseTcs aKcnepTmMsa LEHHOCTM AOKYMEHTOB?
Bbi6bepute ognH OoTBeET:
e PExemecayHo
e [ExekBapTanbHO
e ExerogHo
Bonpoc 27/50
Ha ocHOBaHMM Kakoro 4OKYMeHTa BHOCUTCH 3anucCb B TPYAOBYHO KHUXKY O npueme paboTHUKa
Ha paboTty
Bbi6bepute ognH oTBeET:
e 3asBneHus paboTHuKa
e JINyHOM KapTO4YKKn paboTHMKaA
e [lpukasa o npuemMe Ha paboTy
Bonpoc 28/50
3anncb 0 NOSy4YeHMN TPYAOBOM KHUXKM Npu npneme paboTHMKa Ha paboTy BHOCUTCS
Bbi6bepute ognH oTBeT:
e B nNpuXoAHO-pacXOAHYH KHWUIYy MO y4yeTy 61aHKOB TPyAOBOM KHWXKUM WM BKAagbllla B
Hee
e B KHUry yuyeta ABMXKEHUS TPYAOBbIX KHUXXEK M BKAAAbIWEN B HUX
e B obe kHuru



Bonpoc 29/50

Kakon cpok XpaHeHusi UMeKT AOKYMEHTbl N0 JIMYHOMY COCTaBy, CO3A4aHHble HaumHasa ¢ 2003

roga?
Bbi6bepute ognH OoTBeT:
e 75 net
e 50 net
e [locTosiHHO
Bonpoc 30/50
oe noMeLlarT coKpalleHHoe HanMeHoBaHue opraHmsaunm?
Bbi6bepute ognH OoTBeET:

e CokpaleHHOoe HanMeHoBaHMe (B ckobkax) NoMewarT Bbile MOSIHOI0 UM 3a HUM
e CoKpaleHHoe HanMeHoBaHMe (B ckobkax) NMoMeLwarT Bbile MOSIHOro UM nepeg HUM
e CoKpalleHHoe HauMeHoBaHMe (B ckobkax) MOMELLalT HUXE MOSTHOr0 UM 3a HUM

Bonpoc 31/50

Kak TpebyeTtcs odbopMnaTb Aaty AOKYMEHTA?

Bbi6bepute HECKOJIbKO OTBETOB:
. ApaGCKVIMVI LJ,VId)paMM B nocneanoBaTesibHOCTU: AEHb MECALa, Mecsl, roj
e Apabckumu undpamm B NnocnenoBaTeNbHOCTU: Fo4, Mecsu, AeHb Mecsaua
° Pnmckumn Ll,VICbpaMVI B nocneanoBaTtesibHOCTU:. Ae€Hb MecCsdua, Mecsl, roa

Bonpoc 32/50

Ons ydyeta paboyero BpeMeHu NpMMeHSOTCS YHUDULUMPOBaHHbIe OPMbI

Bbi6epute HECKOJIbKO OTBETOB:

e T-12
e T-13
e T-13a

Bonpoc 33/50
Kakne cocrtaBnswwme BKAOYaeT B ceba pesonoums, HanucaHHas Ha
COOTBETCTBYIOLWMM AO/HKHOCTHLIM INLLOM?
Bbi6epute HECKOJIbKO OTBETOB:
e damMuauu, nHMUManbl NCNONHUTENEN
e Copaep>xxaHue nopy4deHus
e CpoK ucnonHeHus
e [lognucb n paty
Bonpoc 34/50
CpOK XpaHeHMs AOKYMEHTOB MO JIMYHOMY COCTaBy, co3gaHHbixX Ao 2003 roaa
Bbi6bepute ognH OoTBeET:
e [locTosHHO
e 75 net
e 50 net
Bonpoc 35/50
K nOroBopHbIM AOKYMEHTaM OTHOCUTCS
Bbi6bepute ognH OoTBeET:
e [lpuka3s o npueme Ha paboty
e CornaweHue K Tpya4OBOMY A0Or0OBOpPY
e [loknagHas 3anucka
Bonpoc 36/50
N3MeHeHUs B 4OKYMEHTbI NO JIMYHOMY COCTaBy BHOCATCS B Cliy4yae
Bbi6bepute ognH oTBeT:
e W3MeHeHna damMunanm, UMeHu, oTyecTsa paboTHMKA
e CMeHbl pykoBOAMTENS OpraHu3aumm
e VI3MeHeHus yCcnoBui Tpy4OBOro AOroBopa
Bonpoc 37/50
K MHOpPMaLNMOHHO-CNPaBOYHbIM AOKYMEHTAM OTHOCATCS
Bbi6epute HECKOJIbKO OTBETOB:
e CnpaBku
e [loknagHble 3anmcku
e PacnopsxeHusa
Bonpoc 38/50
HepocTtatowme cBeaeHns o paboTHUKE B TPYAOBOW AOMOBOP BHOCATCA

[OKYMEHTE



Bbi6bepute ognH OoTBeET:
e [IpnnoxxeHnem K TpyAOBOMY AOrOBOPY
e HenocpeacTBEHHO B TEKCT TPYAOBOro A0OroBopa
e OTAenbHbIM cornaweHneM CTOpPoH, 3aK/llo4aeMbiM B MMCbMEHHOM dopMe
Bonpoc 39/50
3asasneHune paboTHMKA - 3TO AOKYMEHT
Bbi6bepute ognH oTBeT:
e CopepXalwmin NpeanoxeHMe 0 Ha3HAUYEHMN, NepeMeLLEHNN UM MOOLLPEHUN IMYHOIO
cocTtaBa
e [logTBEpXAaloLWmii yCTaHOBNEHHbIE aKTbl N cobbiTns
e Coaepxawmn npocbby nnun npeanoxeHms paboTHMKa
Bonpoc 40/50
MpucBoeHne AOKYMEHTY permcTtpaunmoHHOro HoMepa W 3anucb B YCTAHOB/IEHHOM Mopsiake
CBeLEHNIN O AOKYMEHTE - 3TO
Bbi6bepute ognH OoTBeT:
e Co3paHune foKyMeHTa
e YTBepXaeHne AOKYMeHTa
e Perncrpaumsa fOKyMeHTa
Bonpoc 41/50
JInyHasa kapToudka paboTHuMKa
Bbi6bepute oguH oTBeT:
e BepgeTtcs Ha kaxpgoro paboTHuka
e MoxeT BeCTUCb Mo XenaHuto paboTHWKa
e MoOXeT BEeCTMCb MO YCMOTpeHUto paboTtopaTens
Bonpoc 42/50
Bce nnctbl B KHUre yyeta ABMXEHUS TPYAOBbLIX KHMXKEK W BKAaAbILWEN B HUX AOJIKHbI 6bITb
Bbi6epute HECKOJIbKO OTBETOB:
e [lpoHYMepoBaHbI
e [IpOWHYpOBaHbI
e CKpenneHbl CTensiepom
Bonpoc 43/50
CCbIJIKM Ha COOTBETCTBYHLUME AOKYMEHTbl Ha BHYTPEHHEN CTOpOoHe O06JIOXKW TpyaoBOM
KHMXKM 06 MU3MEHeHMW daMnnmm, WUMEeHu, OoT4ecTBe WM f[aTe poXAeHus paboTHMKa
3aBepsaTCcsa nognucbto pabotogaTtens nnm cneymanbHO YNOAHOMOYEHHOIO MM nua m
Bbi6bepute ognH oTBeT:
e ToNbKO NeyaTbio OpraHusaumm
e ToNbKO NevyaTbio KagpoBoOW ClyXbbl
e [leyaTblo OpraHmM3aunm UK NeyaTblo KaapoBOM C1yXObl
Bonpoc 44/50
TpeboBaHus kK hopMMPOBaAHULIO Aen NpegycMaTpuBatoT
Bbi6epuTte HECKOJIbKO OTBETOB:
e [10OKyMEHTbl MOCTOSIHHOIO M BPEMEHHOI0 CPOKOB XPaHEHMUS FPYNMNUPYIOTCS B OTAE/bHbIE
aena
e B pene - 4OKYMeHTbl O4HOrO KajeHa4apHoOro roga no O4HOMY 3K3eMnaspy
e [lpuKasbl N0 OCHOBHOW AEATENIbHOCTU FPYNMNUPYHOTCSA BMECTE C MpuKasaMm no JIMYHOMY
cocTaBy
Bonpoc 45/50
Pacnono)xeHne 4OKYMEHTOB BHYTPWU Aesia AOSXKHO 6bITb
Bbi6epuTe HECKOIbKO OTBETOB:
e B xpoHonormv4yeckon nocnenoBaTeslbHOCTH
e [lo andasuty
e XaoTU4HO
Bonpoc 46/50
Hymepaunsa nnucTtoB aena nponsBoanTCS
Bbi6bepute ognH OoTBeET:
e ApabckmMu umdpamMm B NpaBOM BEPXHEM Yriay JMCTa MNPOCTbIM KapaHAaLoM Wau
HYMepaTopoM
e PuMCKMMM umdpamMu B MpaBOM BEPXHEM YNy JSNCTa MNPOCTbIM KapaHAAWoM Wn
HYMepaTopoM



e Apabckmmu umdbpamMu B MpPaBOM HMXKHEM Yray JMCTa NpOCTbIM KapaHAalioM Wau
HyMepaTopoM
Bonpoc 47/50
Jeno fonkHO copgepxaTb
Bbi6bepute oguH oTBeT:
e He 6onee 250 nucros
e He 6onee 350 nucrtos
e He 6onee 450 nucrtos
Bonpoc 48/50
B apxuB chaloTcs AOKYMEHTbl CO CPOKOM XpaHeHMus
Bbi6epuTe HECKONIbKO OTBETOB:
e [Jlo 10 net
e Csblwe 10 net
e [1OCTOSIHHBIM CPOKOM XpaHeHUs
Bonpoc 49/50
HomeHknaTypa aen cocraBnsercs
Bbi6bepute oguH OoTBeET:
e Ha ognH KaneHpapHbll rog
e Ha BpeMsa cywecTBOBaHMUSA OpraHu3auum
e Ha cpok, ycTaHaBAMBaeMblli pyKoBoAMTENEM OpraHm3aunm
Bonpoc 50/50
ApPXMB COBMECTHO C pyKOBOAMUTENIEM OpraHu3aumMm HeceT OTBETCTBEHHOCTb 3a
Bbi6epuTe HECKONIbKO OTBETOB:
e HecobnoaeHne ycnosmin obecnevyeHmss COXpaHHOCTM AOKYMEHTOB
e YTpaTy U HECaHKLUMOHUPOBAHHOE YHUUYTOXEHNE AOKYMEHTOB
e HapyweHue npaBua WCMONAb30BaHUS [AOKYMEHTOB W AOCTyna nofb3oBaTenen K
OOKYMEHTaM, yCTaHOB/IEHHbIX 3aKOHOAATENbCTBOM

Bomnpoc 1/50
B Kkakux TOKyMEHTax comepiarcst TpeOOBaHUs K 0(pOPMIICHUIO KaJPOBBIX JOKYMEHTOB
BriGepuTe HECKOIIBKO OTBETOB:

. [Ipodeccuonanpupiii cranmapt "CHenuaaucT 1O YNPaBICHUIO TIEPCOHAIOM', VTB.
prKa30M MUHHUCTEPCTBA TPyAa U COLMAIbHOM 3amuThl PO oT «06» okTa6ps 2015 r. Ne 6911

. [ToctanoBnenne I'ockomcrata P® ot 05.01.2004 Nel «O06 yTBepxkAcHUHU
YHHUPUITUPOBAHHBIX ()OPM MIEPBUYHON YUETHOUN TOKYMEHTAIIUU IO YUETYy TPY/a U €T0 OTUIATHI»

. ®enepanpubiii 3akoH Poccuiickoit ®enepanun ot 6 aexadps 2011 r. N 402-d3 "O
Oyxrantepckom yuere"

Bormpoc 2/50

BryTpeHHui ayauT KagpOBbIX JOKYMEHTOB IIPOBOJAUTCS
BeiGeprTe HECKOIBKO OTBETOB:

. Kak camocTosTenbHas npouenypa

. Kak cocrassromas o01ero KaapoBoro ayaura

. Toinbko nepen IIaHOBOM IPOBEPKON ['0CYy1apCTBEHHON MHCIIEKIIUU TPYAA
Bormpoc 3/50

Bunpl aynuta KaIpoBhIX JTOKYMEHTOB
BribepuTe HECKOIBKO OTBETOB:

. Brentaui

. Buyrpenunuit
. CMentaHHBIN
Bomnpoc 4/50

Yto npoBepsieTcs BO BpeMsl MPOBEICHUSI BHYTPEHHET 0 ay/IUTa KaJpOBBIX TOKYMEHTOB

Bribepure HECKOIBKO OTBETOB:

. Hanuuue o0s3aTenbHBIX JOKYMEHTOB M HMX COOTBETCTBHE HOpPMaM TPYIOBOIO
3aKOHO/IATENbCTBA

. [IpaBuiia KOMIUIEKTOBaHUS U XpaHEHUS KaJpOBbIX JOKYMEHTOB



. CTiiih yrpaBieHUs B OpraHU3aIln

Bompoc 5/50

[pu npoBeeHNH ayanuTa JOKATbHBIX HOPMATHBHBIX aKTOB MPOBEPACTCS
BriOepuTe HECKOIBKO OTBETOB:

. CooTBeTcTBHE  COACpP)KAaHUSI  JIOKAJBHBIX ~ HOPMATHUBHBIX  aKTOB  TpeOOBaHUSIM
3aKoHOaTeabCcTBa PD

. [Toanucu pabOTHUKOB 00 O3HAKOMJICHUH C JIOKAJIbHBIMA HOPMATHBHBIMHU aKTaMU

. Hannuune xonuii TOKaIbHBIX HOPMATHUBHBIX aKTOB Y KaXKI0T0 pabOTHHKA

Bormpoc 6/50

Ha uto cnemyer oOpaTuTh BHHMaHUE IIPH MPOBEACHUU BHYTPEHHETO AayJHTa KaJpOBBIX
JOKYMEHTOB

Bribepure HECKOIBKO OTBETOB:

. Ha nmpaBuiia KOMIUIEKTOBaHHSI IOKYMEHTOB

. Ha cooTrBercTBHE coOJepkaHUS KaJpOBBIX JOKYMEHTOB TpeOOBaHUAM TPYIOBOTO
3aKOHO/IaTEIHCTBA

. Ha ko3¢ ¢umment Texkydectu nepcoHana 3a mocieJHHNA Nepruos

Bormpoc 7/50

Bungamu mpoBepk# KaJIpOBBIX TOKYMEHTOB SIBJISIFOTCS

Br16eprTe HECKOIBKO OTBETOB:

. TlonHasa
. Bri6opounas
. CMerrannas

Bormpoc 8/50

B akte o mpuMe-niepeaade e Mo KapoOBOMY JEIOMPOU3BOJICTBY HE YKa3bIBACTCS

Bri6epute oguH OTBET:

. [TepeueHs TPOBEPEHHBIX TOKYMEHTOB

. [TepeyeHr 0OHAPYKEHHBIX HECOOTBETCTBUI M HEJOCTATKOB

. [lepeuens nWI, MOIJICKAMMUX YBOJIHHEHHIO B CBS3M C HEHAUICKAIIUM BEIACHHEM
KaJIpOBOTO JIEJIOTIPOU3BOJICTBA

Bompoc 9/50

K kaxomy sTamy paboThl ¢ KaJpOBBIMHU TOKYMEHTaMH OTHOCUTCS Tiepejadya JOKYMEHTOB B apXUB
Bribepure ouH OTBET:

. OdopmieHre TOKYMEHTOB
. O6paboTka TOKYMEHTOB
. XpaHeHHe NCTIOTHEHHBIX TOKYMEHTOB

Bomnpoc 10/50
B opranmzanyu Ha Ka)K10ro pabOTHHUKA JOJDKHBI OBITH O(OPMIICHBI JJOKYMEHTHI
BriGepuTe HECKOIIBKO OTBETOB:

. 3asBieHUE 0 MpueMe Ha paboTy
. TpynoBoii 1orosop
. JInunas kaprouka paboTHUKA

Bomnpoc 11/50
Kaxoit iokalbHBI HOPMAaTUBHBIA aKT JOHKEH OBITh YTBEPIKICHBI B KAXKI0W OpraHU3aIluu
Bribepure ouH OTBET:

. JlokabHBII HOPMATUBHBIN aKT O TPOBEACHUH CIEIUAIBHON OLIEHKH YCIOBUM Tpyaa
. JlokanbHBIN HOPMATHBHBIN aKT O HAIIPABJICHUN PAaOOTHHUKOB B CITY)KEOHbIE KOMaHIUPOBKU
. JlokanpHBIIT HOPMATHUBHBIN aKT O IEPCOHAIIBHBIX JIAHHBIX pa0OTHHKA

Bomnpoc 12/50

KakuMm mmyTem MOryT BHOCUTBCSI H3MEHEHUS B JIOKAITHHBIE HOPMATHUBHBIE aKThI
BribepuTe HECKOIBKO OTBETOB:

. OtMeHa npeaplaynel peakiuy J0KyMEeHTa U U31aHue HOBOU



. BHecenne HM3MEHEHMI HENOCPEICTBEHHO B TEKCT JOKYMEHTa IIyT€M 3a4€pPKHBAHUS
npexHed HHPOPMALIUU 1 HAITMCAHUS HOBOM

. Pazpa0oTka npuokeHust K J0KaJIbHOMY HOPMATUBHOMY aKTy

Bomnpoc 13/50

B ciiyuae oGHapyxeHUs yTpaThl, IOPYU JOKYMEHTOB CIEyeT

Bribepure HECKOIBKO OTBETOB:

. 3adukcupoBaTh GakT yTpaThl/IOpUn JOKYMEHTA (aKT)

. 3anpocuTh NHUCbMEHHOE OOBsSCHEHHE Yy paOOTHHMKA, YTpPATHBILETO/UCIIOPTUBIIETO
JOKYMEHT

. CoobmmuTh 00 yrpare/mopue JOKYMEHTOB B [ 0OCy1apCTBEHHYIO HHCIIEKLIMIO TPYIa

Bompoc 14/50
O0s13aTeNBHO JIH 3aKJII0YATh TPYIOBOM TIOTOBOP MO YTBEPKACHHON hopme?
Bri6epute oguH OTBET:

. Ja, o0s13aTenbHO U1 BCeX paboToaaTeneit

. Her, He 00sg3aTensHO

. VTBepkneHHas (GopMa  TPyJOBOTO  JIOTOBOpa  SIBISIETCS — OOS3aTENbHOM  JUIst
MUKPOTPEATPUATUIA

Bomnpoc 15/50
Kaxwue ycnoBust TpyZI0BOTO JOroBopa sIBISIOTCS 00s13aTeIbHBIME?
BriGepuTe HECKOIIBKO OTBETOB:

. HcnpiTanue npu mpueme Ha padoTy
. TpynoBas ¢pyHKIHS
. VYcnoBus Tpyzna Ha pabodem MecTe

Bomnpoc 16/50
TpynoBbie TOrOBOPBI MOTYT 3aKJIFOYATHCS
BriGepuTe HECKOJIBKO OTBETOB:

. Ha neonpenenenHsiii cpok
. Ha onpenenennslii cpok He Ooiee 5 et
. Ha m1060i1 onpeneneHHbIid Cpok

Bomnpoc 17/50
McnbiTanue npu nprieMe Ha paboTy He yCTaHABaIMBACTCS
BriGepuTe HECKOIIBKO OTBETOB:

. Jns muu, He JOCTUTIIMX Bo3pacTta 18 et
. Jl1ist GepeMeHHBIX KEHIIUH
. JIns KEHIMH, UMEIOIINX JETEe B BO3PACTE J10 TPEX JIET

Bomnpoc 18/50

[Tpu dakTrdeckom nomymeHnu K padbote padboTonarens 00s3aH 0GOPMHUTH

Bribepure ouH OTBET:

. TpynoBoit noroBop B NMUCBMEHHOW (opMe HE TO3JHEE TpeX padouux AHEH co JHS
(axTHUECKOro JOMyIIeHHs K padoTe

. TpymoBoit 10roBop B MUCHbMEHHOH (opMe HEe mo3aHee THS (HAKTUISCKOTO JOMYIICHHS K
pabote

. TpynoBoii 10oroBop B MUCbMEHHOH (hopMe HEe TO37HEe TPeX KaJCHJAPHBIX JTHEH CO JTHS
(akTHUECKOro JOMyIIeHHs K padoTe

Bormpoc 19/50

K pabGote o COBMECTHTEIBCTBY HE JOMYCKAIOTCS:

Bri6epute oquH OTBET:

. JIuna B Bo3pacte o 18 net
. bepemenHbie JKEHITUHBI

. uBanuael

Bormpoc 20/50

3akIr04yaeTcs M TPYJOBOM JIOTOBOP C JIMIIAMH, PAa0OTAIOIIMMU 110 COBMECTHTEIBCTBY



Bri6epute oguH OTBET:

. Ha

. Her

. 3aKIr09aeTcs Mo KENaHUI0 pabOTHUKA
Bormpoc 21/50

Kakue n3 nepedncieHHbIX JOKYMEHTOB PETJIaMEHTHPYIOT paboTy ¢ TPYAOBON KHUKKOM
Bribepute HECKOIBKO OTBETOB:

. Tpynosoi koaekc Pocculickoit @enepanuu

. [TocranoBnenue [IpaButenscrBa PO o1 16.04.2003 Ne225 «O TpyI0BBIX KHUKKAX)

. [TocranoBnenne ITockomcrata P® ot 05.01.2004 Nel 00 yTBepkaeHUU
YHUPUIIMPOBAHHBIX ()OPM MEPBUYHOM YyUETHOM TOKYMEHTAIlMU MO YUETy TPYJa U €ro OIIAThI
Bomnpoc 22/50

TpynoBast KHI)KKa HOBOTO oOpa3iia Obliia BBE/ICHA B ICUCTBUE

Bribepure ouH OTBET:

. 1 ssuBaps 2002 r.
. 1 auBaps 2004 r.
. 1 ssuBapst 2006 r.
Bomnpoc 23/50

B TpynoBy1o KHI)KKY BHOCSATCS CBE/ICHHS
Bribepure ouH OTBET:

. O mepeBozie HAa BpEMEHHYIO paboTy

. O mepeBojie HA APYTYIO TIOCTOSTHHYIO PaboTy

. O mepeBozie B APYTyr0 MECTHOCTh BMECTE ¢ paboToaaTeseM
Bomnpoc 24/50

KTo omaunBaeT cTOMMOCTh UCITOPYCHHOTO OJIaHKa TPYIOBOM KHUKKHU B CIIydac HEMPaBUIHLHOTO
NEPBUYHOTO 3aII0JIHEHUS TPYI0BOM KHM)KKHU WM BKJIAJbIIIA B Hee?
Bri6epute oguH OTBET:

. PabGoTHuk

. PabGoronmarens
. I'ocynapctBO
Bormpoc 25/50

B pasmenax tpymoBoii kumxkku "CBemeHus o pabore" u "CBeneHHs O HarpaxiaeHuu'" Hu
3aUEpKUBAaHUE pPAHEE BHECEHHBIX HETOYHBIX, HEMNPAaBUJIbHBIX WA HWHBIX MPHU3HAHHBIX
HEJICHCTBUTEIIbHBIMU 3aIMCEN

Bri6epute oquH OTBET:

. JlomyckaeTcst BO BCex ClIydasix

. Jlomyckaetcs B cirydae opdorpadgudeckoit ommoku
. He nomyckaercs

Bormpoc 26/50

Ecnu oquH u3 pa3znenos TpyAOBOM KHUXKKU 3aKOHYMIICS, TO
Bri6epute oquH OTBET:

. 3aBOUTCS HOBAst TPYAOBAsi KHIKKA
. OdopmisieTcst myOoMKaT

. BmmBaeTcs BKiagbIm

Bompoc 27/50

K kakuMm [OOKyMEHTaM OTHOCHTCS CIIEAyHolee ompeneicHue: «MarepualbHbIi HOCHTENh C
3a()UKCHPOBAaHHOW Ha HEM HWH(OpMaIME, KOTOPHIH WMEET PEKBU3UTHI, IMO3BOJISIONIAE €ro
UACHTU()UIIUPOBATh, W TOJUICKUT XPAHCHHUIO B CHIIY 3HAYMMOCTH YKAa3aHHBIX HOCUTENS W
nHpopMaIuu Il TpakaaH, 001IecTBa U TOCyaapCTBay»?

Bribepure ouH OTBET:

. ApXUBHBIE TOKYMEHTHI

. JIOKYMEHTBI 110 TMYHOMY COCTaBY



. VHHKaIbHBIE TOKYMEHTBI

Bomnpoc 28/50

JIOKyMEHTBI, COCTABJISIFOIIHE Aea, IIOAIIMBAIOTCS Ha 4 MpoKoia
Bribepure ouH OTBET:

. B tBepayto 065105kKy B3 KapTOHA
. B TBepayro 0010KKY U3 TUTaCTHKA
. B mo0yto 06510KKY

Bomnpoc 29/50

OcHoBaHMEM 15 IPOBEICHHUS BHYTPEHHETO ayJUTa KaJPOBBIX JOKYMEHTOB MOXET SBIISTHCS
Bribepure HECKOIBKO OTBETOB:

. CMeHa pyKoOBOJICTBa OpraHU3aluu

. [InanoBas MM BHEIIAaHOBAs IIPOBEpPKa 1'0Cy1apCTBEHHON MHCIIEKIUU TPYAa

. ITpuBenenue kagpoBOi JOKYMEHTALMU B COOTBETCTBUE C U3MEHEHUSMHU B JICHCTBYIOIIEM
3aKOHOJIATENLCTBE

Bompoc 30/50

JlomkeH nu paboTomarenb NPUHATH 3asBleHHE PaOOTHUKA 00 YBOJBHEHHUHU IO COOCTBEHHOMY
JKEJIaHUIO B CIy4ae eclii paOOTHUK Halucall 3asBJIeHUE He Ha OJIaHKe OpraHu3aliu

Bribepure ouH OTBET:

. Ha, nomxen

. Her, He nomken

. JloJKeH IpUHATH, HO HE PETUCTPUPOBATH
Bomnpoc 31/50

JlomkeH nu paboTojaTellb yYUTHIBATH MHEHHE IEPBUYHOTO MPO(COIO3HOrO0 oOpraHa IpH
MPEKPAIIEHUH TPYIOBOTO JOTOBOPA MO COTIIAMIEHUIO CTOPOH
Bri6epute oguH OTBET:

. Ha, nomxen

. Her, He momken

. JloiokeH 1o npocs6e paboTHUKA
Bormpoc 32/50

[Ipu opopmieHnn Tpy10BON KHIKKH B JICHb YBOJIbHEHUS! paOOTHHUKA HEOOX0IUMO
BriGepuTe HECKOIBKO OTBETOB:

. BuecTn 3anuce 00 yBOJIbHEHUN

. [TocTaBUTH MOANIUCH U TIEUATh pabOTOAATEIS
. Bunts BKIAIBIII B TPYIOBYIO KHUXKKY
Bompoc 33/50

Mosxet 1 paboToaTeh YBOJIUTh PAOOTHUKA 110 €r0 MHUIIUATHUBE (110 COOCTBEHHOMY JKEJIaHUI0),
€CIIH JICHb YBOJIbHEHUS TPUXOANTCS Ha MEPUO]] BpEMEHHOM HETPYAOCIIOCOOHOCTH paboTHHKA?
Bribepure ouH OTBET:

. Ha, MmoxxeT

. Hert, He MmoxeT

. MoskeT, 1o KeJlaHuio paboTomaTens
Bompoc 34/50

JlolokeH M paboTojareNb BHILIAYMBATE PAOOTHUKY KOMITCHCAITUIO 332 HEWCIOJIb30BaHHBIM
OTHYCK B cnyqae yBOHBHeHI/I}I 110 THUIINATHUBEC pa60Toz[aTeJ1;1
Bri6epute oguH OTBET:

. Ha, nomxen

. Her, He momken

. JIoTOKeH 1o 3asBICHHUIO pa0OTHUKA
Bompoc 35/50

Mo xenanuto paboTHHUKA B ICHb YBOJILHEHUS paboToaTeNb 003aH
Bri6epute oguH OTBET:
. BbinaTh TpyI0BYIO KHIKKY



. [IpousBecTu pacuer ¢ pabOTHUKOM

. Bbigate konmuu JOKYMEHTOB, CBS3aHHBIX ¢ pab0OTOM

Bormpoc 36/50

Ha uto paGoTHUK UMeeT IpaBo MO PEIICHHUIO Cy/la, PACCMATPHUBABIIETO TPYIOBOH CIIOp
Bribepute HECKOIBKO OTBETOB:

. Ha Bo3MmemieHue yOBITKOB, NMPUYMHEHHBIX HE3aKOHHBIM JelicTBUEM (Oe3aelicTBUEM)
JOJIKHOCTHOTO JIUIA IPU pacCMOTPEHUH O00paIeHHS

. Ha xommeHcanuio MOpajabHOTO BpeAa, NPUYMHEHHOIO HE3aKOHHBIM JAEHCTBUEM
(Oe3neiicTBHEM) TOHKHOCTHOTO JIUIA TIPH PACCMOTPEHUH OOpaIICHHs

. Ha nonyuenue yactu npuObUIA OpraHU3aiu

Bompoc 37/50

Korna MoxxHO criucath kK yHu4TOXeHuto I'paduk otmyckos 3a 2016 ron

Bri6epute oguH OTBET:

. He panee 1 suBaps 2017 rona
. He panee 1 auBaps 2018 roga
. He panee 1 suBaps 2019 rona
Bormpoc 38/50

YTBepxkIeHHYI0 (POpPMY UMEIOT KYPHAIIBI
Bri6epute oquH OTBET:

. KypHan ydera TMCTKOB BpeMEHHOUM HETPYJ0CIIOCOOHOCTH

. XKypnan ydera mpuKkazoB 10 JINYHOMY COCTaBY

. Hu oauH U3 nepedncienHbIX )XypHaJIOoB HE HIMEET YTBEPKACHHYIO0 (hopMy
Bormpoc 39/50

B Hpouecce X UCIIOJIHCHUS I[OKyMeHTI:I XpaH}ITC}I
Bri6epute oguH OTBET:

. VY ucnosHATENSA

. VY pyKkoBOIWTENS OpraHU3aLNU
. B apxuBe opranuszanuu
Bompoc 40/50

Kuura ¢ pasrpadineHHbIME CTpaHHIIaMH, B KaXIyI0 rpady KOTOpPOW 3aHOCHTCS OmNpelesieHHAs
nH(popMaIus o0 JOKyMEHTE
Bribepure ouH OTBET:

. Tabenb GpopM JOKYMEHTOB KaapPOBOU CITY>KOBI

. PerucrpanuoHHbIi )KypHa

. I'paduk moxymMmeHTOOOOpPOTA KAIPOBOH CITYKOBI
Bomnpoc 41/50

CocraBieHre HOMEHKJIATYPhI JIe]T OpTraHu3aIluy TPOU3BOAUTCS
Bribepure ouH OTBET:

. B mepBoM kBapTasie Tekymero roja

. B nocneanem kBaprasne TeKyIiero roja

. He onpeneneno

Bomnpoc 42/50

BBenenne B NelicTBME HOMEHKIIATYPHI A€ OpPraHW3alMd Ha MPEICTOAIMN KaJeHIAPHBIA IO
MPOUCXOAUT

Bri6epute oguH OTBET:

. C 1 sHBaps clenyroIIero KaJIeHJapHOTo Toaa

. Jlo 31 nexabps TeKyIero KaJeHIapHOTO Toaa

. Ha ycMoTtpenue paboronarens

Bompoc 43/50

B xonIe kaxxaoro aesa moammBacTCs

Bri6epute oguH OTBET:

. YucThlit 6JaHK TUCTA-3aBEPUTEIIS



. biank BHyTpeHHEN ONMUCH TOKYMEHTOB JIeia

. bnank ¢ nmepedremM 0co00 IIEHHBIX JOKYMEHTOB

Bormpoc 44/50

Cpoxk xpaHeHUs! JOKYMEHTOB I10 JUYHOMY COCTaBYy, CO3JJaHHbIX HaunHasa ¢ 2003 roxa
Bri6epute oquH OTBET:

. 50 ner
. 75 nmer
. ITocTostHHO
Bormpoc 45/50

JIoKkyMeHTBl 1O JIMYHOMY COCTaBY JIMKBUAMPOBAHHOW OpraHu3allid MpU OTCYTCTBUU
MIPaBONPEEMHHUKA U BBILIECTOSIIIEH OPraHu3alun

Bribepure ouH OTBET:

. [lepenatorcs Ha BpeMEHHOE XpaHEHHE B CIICUAIM3UPOBAHHBINA apXuB (LIEHTP)

. [lepenaroTcst Ha MOCTOSIHHOE XpaHEHHE B JII000M YaCTHBIN apXHB

. HemennenHo yHHUTOXAOTCS

Bompoc 46/50

KTO HeceTr OTBETCTBEHHOCTh 3a yTpaTy U HECAHKIIMOHUPOBAHHOE YHHUYTOXEHUE JOKYMEHTOB B
apXuBe

Bribepute HECKOIBKO OTBETOB:

. PykoBoauTens opranuzanuu

. Hauvaneauk otaena kaapos

. Apxus

Bormpoc 47/50

B nopsinokx nmpoBeeHusl BHYTPEHHETO ayIuTa KaJIpOBBIX JOKYMEHTOB BXOJIUT

Bribepute HECKOIBKO OTBETOB:

. dopMUpOBaHUE COCTaBa KOMHMCCHH JJis MPOBEACHUS BHYTPEHHETO ayauTa KaJIpOBbIX
JIOKYMEHTOB

. Omnpenenenre CpOKOB IPOBEAEHHUS BHYTPEHHETO ayIUTa KaIPOBbIX JOKYMEHTOB

. OdopmieHre 0TYETOB MO pe3yabTaTaM MPOBEPKU

Bompoc 48/50

Ha ocnoBanun ['OCT P UCO 15489-1-2007 cOOTBETCTBUE CUCTEM YIPABJICHUSA JOKYMEHTAMH
YCTaHOBJICHHBIM TPEOOBAHUAM CIEAYET

Bribepute HECKOIBKO OTBETOB:

. JIOKyMEHTaJIbHO (PUKCHPOBATH

. OtyeTHBIC TOKYMEHTHI XPaHUTh

. VYTBepKIaTh NPUKA30M PYKOBOJHUTENS OpraHU3aluu
Bormpoc 49/50

[lepen npuMeHeHNEM JUCUUIUTMHAPHOTO B3BICKAHUS paboTOaTeNb TOKEH

BriOeprTe HECKOIBKO OTBETOB:

. 3anpocuTh 00bsCHEHHE C pabOTHHUKA

. 3anpocuTh MUCEMEHHOE coTiacke pabOTHHKA Ha MMPUMEHEHHE K HEMY JAUCIUILUIMHAPHOTO
B3BICKaHUS

. OdopMuTh akT 0 HaApyIICHUU

Bompoc 50/50

Cucrema mep o0ecriedeHHsI COXPaHHOCTH IOKYMEHTOB BKITIOYAET B €01 pEXKUMBI XPaHCHHS:
Bribepure HECKOIBKO OTBETOB:

. CaHuTapHO-TUTUEHUYECKUN PEKUM
. CBeToBOI pexxUM

. OxpaHHBIN peXKUM

. TemneparypHO-BIIa)KHOCTHBII

Bomnpoc 1/50



@denepalibHasg MHCIEKLINS TPy - €IUHAs LEHTPATU30BaHHAsl CUCTEMa, COCTOSIIAs U3

BribepuTe HECKOIBKO OTBETOB:

. @denepalibHOTO OpraHa HCIOJIHUTEIbHOW BJIACTH, YIOJIHOMOYEHHOTO Ha IPOBEICHUE
denepanbHOTO TOCYAapCTBEHHOTO HAA30pa 3a COOIOIEHUEM TPYAOBOTO 3aKOHOJATENHCTBA U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COAEPIKALINX HOPMBI TPYIOBOTO MpaBa

. Ero TeppuTopHaibHbIX OPraHoB (TOCYIapCTBEHHBIX HHCIIEKIUHN Tpy/a)
. OpraHoB MECTHOT'O CaMOYIIpaBJICHHsI (MECTHBIX HHCIICKIMN TPyIa)
Bomnpoc 2/50

K ocHoBHBEIM nToTHOMOUMSAM DeniepanbHON HHCIIEKIIMU TPYAa OTHOCSTCS

BribepuTe HECKOIBKO OTBETOB:

. Benenne mpuemMa W paccMOTpeHHUs 3asBICHUH, MHCEM, >Xajgo0 W WHBIX OOpalieHui
rpakJaH O HapyLIEHUAX UX TPYAOBBIX IIPaB

. OcymectBienne  (enepalbHOTO TOCYIAapCTBEHHOIO  HaJa30pa 3a  COOIIOJCHHEM
aIMHHHUCTPATUBHOTO 3aKOHOAATEIHCTBA MIOCPEICTBOM IPOBEPOK

. NudopmupoBanne m KOHCYIBTUPOBAHHE padboTojaTeNied W pabOTHUKOB IO BOIPOCAM
CO6JHOI[€HI/ISI TPYAOBOI'O 3aKOHOAATCIBCTBA W HWHBIX HOPMATHBHBIX IIPABOBBIX AKTOB,
coJIeprKalliX HOPMbI TPYIOBOTO MpaBa

Bompoc 3/50

OCHOBHBIMHU IIPaBaMH FOCYAAPCTBEHHBIX MHCIIEKTOPOB TPY/a SIBISIFOTCS

BriOepuTe HECKOIBKO OTBETOB:

. BbecnipensitctBeHHO B 111000€ BpeMs CYTOK MPU HATMYUH YIOCTOBEPEHHUI YCTaHOBIEHHOTO
06pa3ua noceuiat B MCIAX MNPOBCACHHUA MNPOBCPKU OpraHHU3allkM BCCX OpPraHU3allMOHHO-
paBoBbIX (popM U HOpM COOCTBEHHOCTH, paboTomaTeseH - PU3NIECKUX JTUI]

® PaCCJIe,Z[OBaTb B YCTAaHOBJICHHOM HNOPAAKC HECUHACTHBIC ClIydal Ha IPOU3BOJACTBC

. Hanpasnare B cyabl TpeOoBaHUS O JIMKBUAALMM OPraHM3alMi WIH MpPeKpalieHuH
NeSITEIbHOCTH MX CTPYKTYpPHBIX IMOJpPAa3/eiCHUI BCIEICTBHE HAPYLICHHUS TPeOOBAaHUI OXpPaHBI
Tpyaa

Bompoc 4/50

[ToctanoBnenue no Aeny 00 aAIMUHUCTPATUBHOM MPAaBOHAPYIICHUN HE MOKET OBITh BBIHECEHO T10
HUCTCUCHNU

Bri6epute oguH OTBET:

. Onoro Mecsilia co JHS COBEPIICHUS aJMUHUCTPATUBHOTO IPAaBOHAPYILIEHUS

. [lectr Mecs1eB co THS COBEPIICHUS aIMUHUCTPATUBHOTO MPABOHAPYIIICHHSI
. OpHoro roza co 1Hs COBEPILIEHUS aIMUHUCTPATUBHOIO IIPABOHAPYIICHHUS

. JIByX JIET CO JHSI COBEPIICHUS aIMUHHCTPATHBHOTO MIPABOHAPYIIICHHUS
Bompoc 5/50

Buaamu nposepok ['ocyapCcTBEHHON MHCIIEKIIUK TPYa SIBJISIIOTCS
BriOepuTe HECKOIBKO OTBETOB:

. IInanomas

. BrennanoBas
. CwMmentagHas
Bompoc 6/50

OcHoBaHUEM 17151 TPOBEICHUS BHETIJIAHOBOM MPOBEPKU MOYKET SIBJISITHCS

Bri6epuTe HECKOIBKO OTBETOB:

. Hcreuenne cpoka MCIOMHEHUs pabOTOAATENIeM BBIIAHHOTO (efepaTbHON WHCIECKITUEH
Tpyda TpeanucaHus o0 YCTpaHEHHHM BBISIBICHHOTO HApYIICHHS TPeOOBAHUN TPYJOBOTO
3aKOHOJIaTEeILCTBA M WHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJEPXKAIIMX HOPMBI TPYIOBOTO
npaBa

. OOpareHust Ui 3asBJIeHUS paOOTHUKA O HAPYIIIEHUH pab0OTOIaTeIEM €T0 TPYIOBBIX IIPaB
. Hanmnune mnpukaza (pacrnopsikeHHs) pPYKOBOIUTENS (3aMECTUTENS PYKOBOIHUTEINS)
dbeneparbHON WHCIIEKITUU TPyAa O IPOBEJICHUH BHEIIJIAHOBOW MPOBEPKU

Bompoc 7/50



[11aHOBBIE TPOBEPKH MPOBOASATCS
Bribepure ouH OTBET:

. He gamie yem oauH pa3 B Tpu roaa
. He yamie yem oauH pa3 B 0Tk J€T
. He gamie yem oauH pa3 B A€CSThH JIET

Bompoc 8/50
®dopMbI POBEACHUSI ITAHOBBIX MPOBEPOK
BriOepuTe HECKOIBKO OTBETOB:

. JlokyMeHTapHbI€ POBEPKHU
. Bele3nnble IpoBeEpKU

. MecTHbIE TPOBEPKU
Bompoc 9/50

Pemenus rocyaapcTBEHHBIX HHCIIEKTOPOB TPYyIa MOTYT OBITH 00KaJIOBaHBI
Bribepure HECKOIBKO OTBETOB:

. CootBeTcTBYIONIEMY PYKOBOAMUTEIIO IO MOAYNHEHHOCTH
. I'maBHOMY rocyaapCcTBEHHOMY HHCIIEKTOPY TpyAa PO
. B cyn

Bomnpoc 10/50

Ecin oTHOIIGHHMS, CBA3aHHBIC C HWCIOJIL30BAHUEM JIMYHOTO TPY/Aa, BO3HUKIM HA OCHOBAHHHU
IPaKIaHCKO-IIPAaBOBOI'O JOr0BOpa, HO BIIOCJIECACTBUM B IOPAJIKE, YCTAHOBIECHHOM TpyAoBBIM
KozekcoM P®D, npyrumu ¢enepaibHBIMU 3aKOHAMH, ObLTH TIPU3HAHBI TPYOBBIMUA OTHOIIICHUSIMH,
K TaKUM OTHOLICHUSIM HpI/IMeHHIOTC}I

Bri6epute oguH OTBET:

® IlonoxxeHus TPYAOBOI'O 3aKOHOAATCILCTBA W HHBIX aKTOB, COACPIKAIIHNX HOPMEL
TPYZOBOTO TIpaBa

. [TonoxeHnus rpak TaHCKOTO 3aKOHOIaTeIbCTBA

. [TonoeHust TPyIOBOTO U TPAKIAAHCKOTO 3aKOHO/IaTEIbCTBA

Bomnpoc 11/50

PacripoctpansieTcs mu JeHCTBHE TPYAOBOTO 3aKOHOAATENBCTBA M HMHBIX AKTOB, COJEPIKAIINX
HOPMBI TPYZOBOTO IpaBa HAa TOCYAApPCTBEHHBIX TPAKIAHCKHUX CIYKAIIUX U MYHUIUIAIbHBIX
CITyKAIIIX

Bribepure ouH OTBET:

. He pacnpocrpansiercs
. Pacnpoctpansercst Ha 00IIKUX OCHOBAaHHIX
. PacnipocTpansiercs ¢ 0COOEHHOCTSAMU, MPEyCMOTPEHHBIMU (pellepabHBIMU 3aKOHAMH U

UHBIMH HOPMAaTHBHBIMH IPaBOBBIMH akTaMu P® o rocymapcTBeHHON TpakAaHCKOH ciyx0e u
MYHHITUTIATLHOM CITyX0e

Bomnpoc 12/50

Kakne 10KyMeHTBI OTHOCATCS K 00513aTENbHBIM:!

Bribepure HECKOIBKO OTBETOB:

. JIOKHOCTHAS! HHCTPYKITUS
. I'padux oTnyckoB
. [lITaTHOE pacniucanue

Bomnpoc 13/50
I'ne pazmemaercs mian nposepok ['UT
Bribepure HECKOIBKO OTBETOB:

. Ha odunmansaom caiite mpokypatypsl PO
. Ha o¢unmansHom caiite TepputopuanbHbix opranos ['UT
. Ha odunmansuom caiite Aagmunuctparuu [Ipesuaenta PO

Bomnpoc 14/50



Ecnu oTHomIeHUs, CBS3aHHBIE C UCIOJIb30BAaHHUEM JIMYHOTO TPYAd, BO3HUKIM HA OCHOBAHUU
TPaXTaHCKO-TIPABOBOTO  JIOTOBOPA, HO  BIOCJIEACTBUM OBUIM TPU3HAHBI  TPYJOBBIMU
OTHOIICHUSIMH, pabOTOATENh 00s13aH

Bribepure ouH OTBET:

. [Ipogomxarh BBIMOMHITH YCIOBHS TPaXkIaHCKO-IIPABOBOTO JOTOBOPA, IEPEUMEHOBAB €r0
B TPYJIOBOM 1OIOBOP

. Odopmuth 3b(HEKTUBHBIN KOHTPAKT HE MO3JHEE TPEX padOuYuX IHEW CO JTHS NMPU3HAHMSI
ATHX OTHOIICHUN TPYAOBBIMHU OTHOIICHUSMU, €CITH HHOE HE YCTAHOBJICHO CYJIOM

. OdopmMuTh TPYJAOBOM TOrOBOP HE MO3AHEE TPEX pabOuMX JHEH CO JHS MPU3HAHMS ITUX
OTHOLIEHU

Bormpoc 15/50

Puck-opreHTHPOBAHHBIH MTOAX0/T PY OPTaHU3AINUN TOCYJAPCTBEHHOTO KOHTPOJISI IPUMEHSIETCS C
LENbI0

Bribepure ouH OTBET:

. CHuMKEHUS U3JIEPKEK IOPUINYECKUX JIUL, MHAUBUIYAJIbHBIX IPEAIPUHUMATENCH

. YCTaHOBNEHUSI TOTAIBLHOTO KOHTPOJIA 3a BBHIMOJTHEHHEM TPEeOOBAaHUN TPYIOBOTO
3aKOHOIaTEIILCTBA

. OTka3a OT IJIaHOBBIX MPOBEPOK

Bormpoc 16/50
K O6CTO$IT€J'H>CTB3.M, CMsr4Yarommum BI/IHy, HC OTHOCUTCA:
Bri6epute oguH OTBET:

® COBepH_IeHI/Ie AAMUAHUCTPATUBHOI'O MPABOHAPYHICHN A HCCOBCPIUICHHOJICTHUM

. CogepiieHue agIMUHUCTPATUBHOTO IPABOHAPYLIEHUS PAaOOTHUKOM, paboTaromIMM C
BPCAHBIMU HUJIU OIMACHBIMU YCIIOBUSAMU TPYyHda

. CoBepiieHue aAMUHUCTPATUBHOTO IPAaBOHAPYIIECHUS OEpPEeMEHHON JKCHIIWHOW WJIH

KEHIMHOMN, UMEIOIIeH MaJloJIETHEr0 peOeHKa

Bompoc 17/50

K rpyOpiM HapymieHHsIM TpeOOBaHUH 3aKOHOAATENIHCTBA O MPOBEICHUH ITPOBEPOK OTHOCATCS
BeiGeprTe HECKOIBKO OTBETOB:

. OTtcyTcTBUE OCHOBAHU [J1s1 IPOBEACHHUS IIJIAHOBBIX ITPOBEPOK
. Hapymenue cpoka npeaynpeskaeHus 0 IpOBEICHUH MPOBEPKU
. Hapymenue cpoka 1 BpeMEHH NPOBEAECHUN TPOBEPKU

Bormpoc 18/50

Kakue nucuuruMHapHble B3BICKAHHS MMEET MPaBO MPUMEHHUTHh paboToAaTeNlb 3a COBEpILEHHUE
TUCIUIIMHAPHOTO TPOCTYIKA

Bribepure ouH OTBET:

. [rpad
. JenpemupoBanue
. YBOJIBHEHNE IO COOTBETCTBYIOIIMM OCHOBAHUAM

Bomnpoc 19/50

[IpoBenenne nmpoBepok ['ocy1apcTBEHHON MHCIIEKIIUU TPYIa PETYIHPYET

Bribepure ouH OTBET:

. ®enepanbHblid 3aK0H 0T 26.12.2008 Ne 294-®3 "O 3amure nmpaB IOPUANYECKUAX JHI U
WHJIUBUIYAJIbHBIX TpEANpPUHUMATENIEd TNpPU OCYIIECTBICHUH TOCYAapCTBEHHOTO KOHTPOJIA
(Ham3o0pa) ¥ MyHHIIMTIATHHOTO KOHTPOJIS"

. @enepanbubiii 3akoH 0T 08.01.1998 Nel4-®@3 «OO6 obmecTBax ¢ OrpaHUYEHHON
OTBETCTBEHHOCTHIO)

. ®enepanbublif 3akoH 0T 27.07.2006 Ne 149-®3 «O0 urpOpmanuu, HHPOPMALMOHHBIX
TEXHOJIOTUAX U O 3alIUTe HH(POPMALTUID

Bomnpoc 20/50

B cootBerctBuu ¢ Konsenrueit MOT N 81 06 uHCIIeKIIuu Tpy/ia B MPOMBIIIIIEHHOCTH U TOPTOBJIE
(Kenesa, 11 uronis 1947 r.) B 3agauy CUCTEMbI HHCTIEKIIMU TPYIa BXOJUT



Bribepute HECKOIBKO OTBETOB:

. ObecnieueHre MPUMEHEHUS TOJIOKEHUIH 3aKOHOAATENILCTBA B O0JIACTH YCIIOBHM TpyAa U
0€30MacHOCTH TPYASIINXCS B MPOIECCe UX pabOThI

. OOecnieueHne mnpeArnpUHUMATENEH U TPYIAMIMUXCS TEXHUYECKOW uHpopManuend u
coBeTaMu 0 HanboJsee 3P (HEeKTUBHBIX CPEICTBAX COOIOICHUS 3aKOHOIATEIbHBIX MTOJI0KECHUH

. JloBeieHne 1O CBEAEHUS KOMIIETEHTHOTO OpraHa BiacTu (akToB Oe3neiicTBHA WK
370ynoTpeOeHus, KOTOpbIE HE MOAMANAI0T MOJ JAEWCTBUE CYHIECTBYIOIIUX 3aKOHOJATEIbHBIX
MTOJI0KEHU I

Bormpoc 21/50

OO6crosTeNnbCTBA, CMATYAIOIIMEe BUHY B COOTBETCTBHMM C Kojmekcom 00 aaMHHUCTPAaTHUBHBIX
IIpaBOHAPYLIECHUAX

Bribepure HECKOIBKO OTBETOB:

. Jlo6poBosibHOE BO3MEILICHHE JULIOM, COBEPIIMBIINM aJIMUHHACTPATUBHOE
IpaBOHApYUICHUE, IPUYUHEHHOTO yiiepOa min 100poBOJIbHOE YCTPaHEHHE TPUYUHEHHOTO Bpeia
. JIoGpoBOJIbHOE ~ WCIIOJIHEHWE 1O  BBIHECEHUS  IIOCTAaHOBJIEHUS 1O  Jeny o0
aIMUHUCTPATUBHOM  NPABOHAPYIIEHUWH  JIUIIOM,  COBEPLIMBIIUM  aJIMUHHUCTPATUBHOE
IpaBOHApyUIeHHE, MPEANHCcaHus 00 yCTpaHEHUM AOMYIIEHHOTO HapyIICHUs, BBIJAHHOTO €My
OpraHoOM, OCYILECTBIISIOLUIMM IOCYAapCTBEHHBIN KOHTPOJIb (Haa30D)

. CoBepiieHue aIMUHUCTPATUBHOTO TPAaBOHAPYIIECHUS OEpPEeMEHHON >KCHIIWHOW WJIN
KEHIMHOHN, UMEIOIIeH MaJlOJIETHETO peOeHKa

Bompoc 22/50

OnexTpoHHbIi cepBuc (OnnaHuHCTEKNs. PD) BXOIUT B cOCTaB MacIITaOHOTO JAOJITOCPOYHOTO
npoekta «OtkpbiTas Mucneknusa Tpyaa» v mo3BOJAET rpaxIaHUHY

Bribepure HECKOIBKO OTBETOB:

. OOpaTuThCs B MHCIEKIIUIO TPY1a, KOTJa €ro npaBa HapyIIeHbI

. [Monmyunts nH(pOpPMAIHIO O APYIHX CHOcOo0aX BBIXOJA U3 MPOOJIEMHBIX CUTyalluii B chepe
TPYAOBBIX OTHOILLICHUI

. [TomyuuTs pasperieHue Ha 3a0aCTOBKY

Bompoc 23/50

[Ipenmerom denepanbHOTo rocy1apcTBEHHOTO Ha/130pa B cdepe Tpyaa SBIseTCs

Bri6epute HECKOIBKO OTBETOB:

. Cobmronenne paboTOJaTENsIMU B NPOLIECCE OCYIIECTBICHUS MMHU CBOEH JEATEIbHOCTH
TpeOoBaHUl TPYJOBOI0 3aKOHOIATEIHCTBA M MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB, COJIEPKAIIIIX
HOPMBI TPYJOBOTO TIpaBa

. CobmroieHust TOCyJapCTBEHHBIX HOPMAaTUBHBIX TPeOOBaHMI OXpaHbl TPyAa

. Beimonnenue mnpennucanuid 00 YCTpAaHEHMM BBISIBIEHHBIX B XOJI€ OCYIIECTBICHHUS
denepanbHOrO TOCYJAapCTBEHHOTO Haa30pa B cdepe Tpyda HapylmleHHM W O TpOBENECHUU
MEpONPHUATHIA MO TPEAOTBPAIICHUIO HAPYIICHUH O00s3aTeNbHBIX TPEeOOBAaHHI W IO 3aluTe
TPYAOBBIX MpaB paOOTHUKOB

Bomnpoc 24/50

[1naTa ¢ 1OpUANYECKUX JIUL, HHAUBUAYAIbHBIX IPEANPUHAMATENEH 33 IPOBEICHNUE MEPOIIPUATHN
110 KOHTPOJIIO

Bri6epute oguH OTBET:

. He B3umaercs

. B3umaercsa B COOTBETCTBUU € TPYIOBBIM 3aKOHOAATENHCTBOM PO
. B3umaercs no ycMOTpeHHIO roCy1IapCTBEHHOI'O UHCIIEKTOpa
Bompoc 25/50

OCHOBHBIMH CIIOCOOAMH 3aIMUTHI TPYAOBBIX MPaB U CBOOO SBISAIOTCS

Bri6epute HECKOIBKO OTBETOB:

. Camo3amura pabOTHUKaMH TPYAOBBIX PaB

. 3amuTa TPYJOBBIX MpaB U 3aKOHHBIX HWHTEPECOB PaOOTHHUKOB MPO(heCcCHOHATHLHBIMU
CO3aMH



. ['ocynapcTBeHHBIM KOHTPOJb (HaI30p) 3a COOIOICHUEM TPYOBOTO 3aKOHOIATEIbCTBA U
MHBIX HOPMATUBHBIX MPABOBBIX aKTOB, COJIEPKAIIUX HOPMBI TPYOBOTO IpaBa

Bormpoc 26/50

B cootBeTcTBHM C MOJOXKEHUEM O (erepaabHOM roCyJapCTBEHHOM HAA30pe 3a COONI0IEHUEM
TPYAOBOIO 3aKOHOJATEJIbCTBA U MHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, COJAEPXKALIUX HOPMBI
TpyzaoBoro npasa (yTB. moctanoBienueM llpasutensctBa PO o1 01.09.2012 N 875) dpenepanbHblii
roCyJapCTBEHHBII Haa30p B chepe Tpyaa OCyIECTBIIAETCS

Bribepure ouH OTBET:

. B otHOmEHnnn moopIx paboTomareneil HE3aBUCUMO OT OPTaHU3aAIIMOHHO-TIPABOBOM (POPMBI
1 GOpMBI COOCTBEHHOCTH

. Tonbko B OTHOLIECHUU OPUIMUECKUX JIHIL

. ToJIBKO B OTHOLIEHUH I'OCYIapCTBEHHBIX OpraHU3alun

Bormpoc 27/50

OcHOBHBIMU 331a4aMH (heaepabHON WHCTIEKIIUU TPY/a SBIISIOTCS

BeiGeprTe HECKOIBKO OTBETOB:

. ObecnieueHne COOIOICHNS U 3aIIUTHI TPYJOBBIX IPaB U CBOOO rpakaaH, BKIIIOYas IPaBo
Ha 0e30MacHble yCIOBUs TpyIa

. Obecneuenne cobmofeHuss pabOTOAATENAMU TPYIOBOIO 3aKOHOJNATENBCTBA M HMHBIX
HOPMATUBHBIX MPABOBBIX aKTOB, COJEPIKALINX HOPMbI TPYAOBOTO IIpaBa

. Obecneuenne padboronareneil u pabOTHUKOB MHpOpManueil o Hanbomee 3¢peKTUBHBIX
CpeACTBaX U METOJaX COOJIIOJICHHsSI IOJOXKEHUH TPyJOBOIO 3aKOHOJATENIbCTBA W MHBIX
HOPMAaTHBHBIX MPABOBHIX aKTOB, COJEPIKALIINX HOPMBI TPYAOBOTO IIpaBa

Bormpoc 28/50

Ecimu mexnayHapoaHbIM A0roBopoM P® ycTaHOBICHBI HMHBIE IIpaBUiIa, Y€M T€, KOTOpbIE
IPEIyCMOTPEHBI TPYAOBBIM 3aKOHOAAaTeIbCTBOM P®d, npumensitores

Bribepure ouH OTBET:

. Hopmel TpynoBoro 3akoHoaatensctea PO

. IIpaBuna MexayHapoaHOro norosopa PO

. Ha ycMoTpenune rocy1apcTBEHHOIO HHCIIEKTOpa Tpyia
Bomnpoc 29/50

OcHoBHBIE TTOJTHOMOYHSI (pefiepaTbHON WHCIIEKITNH TPyaa
BriOepuTe HECKOIBKO OTBETOB:

. OcymiecTBisieT B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®Penepanuu
paccMoTpeHHe Aes 00 aIMUHUCTPATUBHBIX TPABOHAPYILICHHSIX
. Bener npuem u paccMatpuBaeT 3asiBICHUS, TUChMa, )KaJIOOBI M MHBIE 00paIlleHUs TpaXKaaH

0 HApYULICHUSAX MX TPYAOBBIX MPaB, IPUHUMAET MEPHI N0 YCTPAHEHUIO BBISBICHHBIX HapyIICHHUH
¥ BOCCTAHOBJICHHIO HapyIICHHBIX IIPaB

. OcymecTBnsger HHGOPMUPOBaHHE U KOHCYIBTUPOBaHUE paboTonaTeneii u pabOTHUKOB 11O
BOITPOCAM COOJIIO/ICHHSI TPYAOBOTO 3aKOHOAATENHCTBA M MHBIX HOPMATHBHBIX NPABOBBIX AKTOB,
CoJIepKaIIX HOPMBI TPYJIOBOTO IpaBa

Bormpoc 30/50

l'ocynapcTBeHHbIE MHCIEKTOPBHI TpPyZAa MpPHU OCYIIECTBICHHWH CBOUX TpaB M HCIOJHEHUH
00s13aHHOCTEN OIUHUHSIIOTCS

Bribepure ouH OTBET:

. Tonpko HEMOCPEICTBEHHOMY PYKOBOIUTEIO

. Tonbko 'maBHOMY MHCHIekTOpY TpyAa Poccuiickon @enepanun
. TosbKo 3aKOHY

Bomnpoc 31/50

OcHoBHBIE IIPaBa rOCYAaPCTBEHHBIX MHCIIEKTOPOB TpyJa

Bribepure HECKOIBKO OTBETOB:

. B nopsake, ycraHOBIEHHOM (enepaabHbIMU 3aKOHAaMH M HMHBIMH HOPMAaTHBHBIMU
npaBoBbIMU akTamu Poccuiickoit denepannn, OecnpensTCTBEHHO B JII000€ BpeMsl CYTOK IpH



HAJIMYUU YIOCTOBEPEHUI YCTaHOBJIEHHOIO 00paslia moceuiarh B LEISX MPOBEACHUS MPOBEPKU
OpraHu3alliy BCEX OPraHM3aLMOHHO-TIPABOBBIX (OpM U (OpM COOCTBEHHOCTH, paboToaaTENeH -
(UBUYECKUX JINIT

. PaccnenoBaTh B yCTaHOBJIIEHHOM MOPSAKE HECYACTHBIE CITydyand Ha MIPOU3BOCTBE

. [IpenbaBnsaTe opraHu3any, MOPOBOJAIICH CHEHHATBHYIO OIIEHKY YCJIOBUH TpyJa,
o0si3aTeNbHBIC ISl WCIIOJHEHUS TMPEANUCaHus 00 YCTpaHCHWHM HapylIeHWH TpeboBaHUi
3aKOHOJIaTEIbCTBA O CIEUAIBHOM OLICHKE YCIOBUM Tpyaa

Bomnpoc 32/50

O0s13aHHOCTH rOCYIapCTBEHHBIX MHCIIEKTOPOB TPyAa

Bribepure HECKOIBKO OTBETOB:

. CobnronaTh 3aK0HOATENBCTBO Poccuiickoit denepanun

. Co0roate mpaBa U 3aKOHHBIE MHTEPECH paboToIaTeNeH - PU3NIECKUX JIHIL

. CoOnromate TpaBa ¥ 3aKOHHBIE HWHTEpPechl paboTomareneld - HOPUAMYECKHX JIHIL
(opranuzanuii)

Bompoc 33/50

B CXKCIOJHBIX IIJIaHAX HpOBGI[eHI/IH IIJIAHOBBIX HpOBepOK HC yKaSBIBaIOTCH CBCACHUS
Bri6epute oquH OTBET:

. neHTuuKaMoHHbIi  HOMEp  HAJIOTOIUIaTesbIMKa IOPUAMYECKOrO  JUIa WK
WHUBHIYaJIbHOTO MPEAIPUHUMATENS, 1€ATEIbHOCTh KOTOPBIX MOJJIEKUT IJIAHOBBIM IIPOBEPKaM
. Ilenp 1 ocHOBaHME MPOBEIECHUS KaX 10! IIJIJAHOBOU IPOBEPKHU

. JlaTa 1 cpokH MpoOBEeACHUS KaXI0i MIIaHOBOM MPOBEPKHU

Bompoc 34/50

Bpen, mNpUYMHCHHBIH — IOPUAMYSCKAM  JIMIAM, HWHAWBHAYAIBHBIM  MPEANPHHUMATEIIAM
IIPaBOMEPHBIMHU JIEHCTBUAMU T'OCYAAPCTBEHHOIO UHCIIEKTOPA TPya
Bri6epute oquH OTBET:

. [ToyexuT BO3MEIIEHUIO B IIOOOM cltyyae

. [TorexuT BO3MEIIEHUIO TTI0 YCMOTPEHHUIO IPOBEPSEMOTO
. Bo3menieHuro He MOoJIeKUT

Bompoc 35/50

IIpaBamMu OPUAMYECKOrO JIMIA, WHIMBUAYAJIBHOTO IPEANPUHHUMATENS IIPU IIPOBEACHUU
IIPOBEPKU SIBIISIOTCS
Bribepure HECKOIBKO OTBETOB:

. HemnocpencTBeHHOE MPUCYTCTBHE TIPH MTPOBEICHUN IPOBEPKH

. VYkazaHue B akTe MPOBEPKU O CBOEM 03HAKOMJICHUH C pe3yJIbTaTaMu MPOBEPKHU, COTTIACUU
WJI HECOTJIACUH C HUMU

. Oo6xanoBanue nedcTBUM (0e31eiicTBUIA) MTOMKHOCTHBIX JIMI[ OpraHa rocyJapCTBEHHOTO

KOHTpOJI (HaA30pa), OpraHa MyHHUITUTIATLHOTO KOHTPOJIS, MTOBJIEKIINE 32 COO0I HapyIICHHE ITPaB
IOPUMYECKOTO JINIIA

Bormpoc 36/50

Cpok mpoBeICHHSI KXKIOW U3 MPOBEPOK HE MOXKET MPEBHINIATH:

Bri6epute oquH OTBET:

. Jecstb pabounx qHEH

. JIBaaiate pabounx JHEH
. Tpunnats pabounx qHEH
Bompoc 37/50

OCHOBHBIMU  MPUHLMIIAMHM  3alATHl  [paB  OPUAMYECKUX  JIML,  HWHAUBUIYaJIbHBIX
NpeANpUHUMATENIEH TNPH  OCYIIECTBIEHWH  TOCYJApPCTBEHHOTO  KOHTpoJis  (Haa3opa),
MYHUIUTIATEHOTO KOHTPOJIS SBIISIOTCS:

Br16eprTe HECKOJIBKO OTBETOB:

. [IpeuMylieCTBEHHO YBEJIOMUTENbHBIA MOPSIOK Haydajda OCYIIECTBICHUS OTIEIbHBIX
BHJIOB MIPEANPUHUMATEIICKON IEATEIIbHOCTH



. IIpesymnnns J0OPOCOBECTHOCTH IOPUANYECKUAX 1, WHIVBUAYaJIbHBIX
IpeANpPUHUMATENICH

. OTKpBITOCTE ¥ JOCTYNHOCTH  JUIsl  IOPUAMYECKHX  JIML,  HWHAMBUIYAIBHBIX
IIpeANpPUHUMATENIEH HOPMATUBHBIX IIPAaBOBBIX akTOB Poccuiickon denepannu

Bompoc 38/50

B orHomenun ojHOrO cyOBEKTa MAJIOr0 HPEANPUHUMATENbCTBA OOLIUI CPOK MPOBEACHHS
IUTAHOBBIX BBIC3HBIX IPOBEPOK HE MOXKET NPEBBIILIATH!

Bribepure ouH OTBET:

. IIareaecar yacoB B moaroja
. IIaTbaecsaT 4yacoB B roj

. IIareaecsar gacoB B aBa roga
Bompoc 39/50

CpoK IpOBEICHHS BBIC3THOM IJIAHOBOW MTPOBEPKH MOXKET OBITh IPOJICH PYKOBOJIUTEIEM TaKOTO
oprana, HO He OoJjee YeM
Bri6epute oguH OTBET:

. Ha necsates pabounx nHei

. Ha nBannate pabouux nHei
. Ha tpunnats pabounx qHeit
Bompoc 40/50

[TpoBepka MpoBOAUTCSI HA OCHOBAHUU

Bri6epute oguH OTBET:

. PacriopsbkeHust WM TpHKaza PYKOBOIUTENS, 3aMECTUTENs PYKOBOIUTENS OpraHa
roCcyIapCTBEHHOTO KOHTPOJIS (Haa30pa), OpraHa MyHULIUIIATbHOTO KOHTPOJIS

. YcTHOTO yKa3aHUs PYKOBOJAUTES, 3aMECTUTEIS PyKOBOIUTEINSI OPTaHa roCyAapCTBEHHOTO
KOHTpOJIA (Haa30pa), opraHa MyHHUITUTIATEHOTO KOHTPOJIS

. XoparaiicTBa PYKOBOAMTENS, 3aMECTHTENsl PYKOBOAWTENS OpraHa TOCYAapCTBEHHOTO
KOHTpOJIA (Haa30pa), opraHa MyHHUITUTIATLHOTO KOHTPOJIS

Bomnpoc 41/50

[Tpu npoBeieHUH MPOBEPKH JOKHOCTHBIE JIMIIA OpraHa TOCYIapCTBEHHOT'0 KOHTPOIA (Haa30pa),
OpraHa MyHHIIUTIAIEHOTO KOHTPOJISL HE BIPABE:

Bri6epute HECKOIBKO OTBETOB:

. OcCyIIecTBIATh MIAHOBYIO WM BHETUIAHOBYIO BBIC3AHYIO MPOBEPKY B CIIy4ae OTCYTCTBUS
OpU €€ MPOBEIECHUM PYKOBOIUTENS, WHOTO JOJDKHOCTHOTO JIMIA WM YHOJHOMOYEHHOIO
MPEICTAaBUTEINS FOPUINIECKOTO JIUIIA

. PacnipocTpanste uHpopmanuio, MOITYy4EHHYIO B pe3ylbTaTe MPOBEACHUS IMPOBEPKH U
COCTaBIISIIOIIYI0 TOCYIapCTBEHHYIO, KOMMEPYECKYI0, CIY:KEOHYI0, HHYIO OXPAaHIEMYIO0 3aKOHOM
TalHy

. [IpeBpimaTh YCTAaHOBIEHHBIC CPOKH MPOBEICHUS IPOBEPKH

Bormpoc 42/50

[To pesynmpTaTam TPOBEPKU MOJDKHOCTHBIMH JIMIIAMH OpraHa TOCYIapCTBEHHOTO KOHTPOIIS
(Hag30pa), opraHa MyHUIIMIIAILHOTO KOHTPOJIS, MPOBOSIIMMHU IIPOBEPKY, COCTABIISAETCS
Bribepure ouH OTBET:

. AKT 1O YCTaHOBJICHHOU (popMe B ABYX IK3EMILIsIpax
. AKT 110 yCTaHOBJICHHOH (popMe B OZTHOM 3K3EMILIIpE
. AKT B cCBOOOTHO# (hOpME B OJTHOM IK3EMILISIPE
Bompoc 43/50

AKT ipoBepk# opopmIIseTcs
Bribepure ouH OTBET:

. HenocpenctBeHHo nocie ee 3aBepuIeHUs
. B Teuenue Tpéx pabounx qHEH mocie 3aBepiieHus IPOBEPKU
. B TedeHnne TpEX KaJeHAAPHBIX JHEH IOCIE 3aBEPLICHUS IPOBEPKU

Bomnpoc 44/50



JInio, KOTOPOMY Ha3HAUYEHO aJMUHUCTPATUBHOE HaKa3aHNUE, CINTACTCS ITOJJBEPTHYTHIM TAHHOMY
HAKa3aHUIO CO [JHS BCTYIUICHMS B 3aKOHHYIO CHJIy TIOCTAaHOBJICHHS O Ha3HAuYCHHUH
aIMIHHUCTPATHBHOTO HaKa3aHUs

Bribepure ouH OTBET:

. JIo UCTEeYEeHUs OTHOTO MecsIa CO JHS OKOHYAHUSI HCIIOTHEHHSI JAHHOTO TIOCTAHOBJICHHSI
® I[O HUCTCUCHHUA OOAHOI'O roga CO JHA OKOHYAaHUA UCIIOJIHCHUA JAaHHOT'O ITIOCTAHOBJICHU L

. JIo UCTEYECHHUS TPEX JIET CO IHS OKOHYAHUS MCTIOJHEHHS JaHHOTO MTOCTAHOBJICHHSI
Bompoc 45/50

B ciygae BbIIBIEGHMS TIpH IIPOBEICHHM MPOBEPKH HAPYIICHUH OPHIMYECKHM JIHIIOM,
UHIUBUIYAIBHBIM — TpEANpUHUMATENEM  00s3aTeIbHBIX  TpeOOBaHUM WM TpeOoBaHMIA
TOCY/apCTBEHHBIH MHCIIEKTOP TPY/a, IPOBOMBIINI MPOBEPKY 00513aH

Bribepure HECKOIBKO OTBETOB:

. Beigate npeanucanne pUANYECKOMY JIMILY, HHIUBUIYATHHOMY MPEANPHHUMATENIO 00
YCTpaHEHUH BBISIBJICHHBIX HAPYIICHUH C YKa3aHHUEM CPOKOB MX YCTPAaHCHHS

. [TpuHATH MepHI IO KOHTPOJIO 33 YCTPAaHEHUEM BBISBICHHBIX HapyIICHUH

. [IpuHATE Mephl MO NPUBICYCHUIO JIUI, JOMYCTUBIIMX BBIABICHHbIC HApYIICHUS, K
OTBETCTBEHHOCTH

Bompoc 46/50

3a MpOTUBOIIPABHBIC NEHCTBHS WK Oe31eHCTBHE TOCyIapCTBEHHBIC HHCIIEKTOPHI TPYAA
Bribepure ofuH OTBET:

. He HecyT OTBETCTBEHHOCTD

. HecyT 0TBETCTBEHHOCTH 110 YCMOTPEHUIO | TTaBHOTO rOCY1apCTBEHHOI O MHCIIEKTOPA TPyZAa
. HecyT 0TBeTCTBEHHOCTh, YCTAaHOBIIEHHYIO (pe/iepaIbHBIMU 3aKOHAMH

Bormpoc 47/50

OTBETCTBEHHOCTh, YCTAHOBJICHHYIO (heIepaIbHBIMU 3aKOHAMH, HECYT JINLA

Bribepure HECKOIBKO OTBETOB:

. [IpensaTcTByIOIME OCYHIECTBICHUIO (DeaepanlbHOrO TOCYAAPCTBEHHOIO Haa3opa 3a
COOJIIOJICHHEM TPYIOBOTO 3aKOHOAATENbCTBA M HWHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
COJIepKALIMX HOPMBI TPYJOBOTO ITpaBa

. He ucnonnstonme npeabsBieHHbIE UM IPEIITNCAHUS

. [Tpumenstomue yrpo3bl HACWIMS MM HACUIBCTBEHHBIE AEHUCTBUS IO OTHOILEHHUIO K
roCy/1apCTBEHHBIM MHCIIEKTOPAM TPYJa, YWIEHAM UX CEMEHN U X UMYILIECTBY

Bormpoc 48/50

B cootBerctBun ¢ denepanbHbiM 3akoHOM 0T 26 nexadps 2008 r. N 294-03 "O 3amure npas
IOPUJIMYECKUX  JIMI M HMHIUBUAYAIbHBIX  INpEANPUHUMATENEHl NpU  OCYLIECTBICHUU
rOCyJapCTBEHHOT'O KOHTPOJIA (Ha30pa) U MyHUITUIAIBHOT'O KOHTPOJIS" IMPOBEpKa — 3TO
Bri6epute oguH OTBET:

. COBOKYIIHOCTb ~ NPOBOJUMBIX OpPraHOM T'OCYJAapCTBEHHOIO KOHTposid (Hax3opa)
MEpONPUATHIA IO TOJOBBIM OTYETAM

. COBOKYNIHOCTb ~ NPOBOJUMBIX OPraHOM T'OCYJAapCTBEHHOI'O KOHTposid (Hax3opa)
MEPONPUATHH BBIIOJIHEHHIO MJIaHA PAOOTHI

. COBOKYNTHOCTh MPOBOJMMBIX OPraHOM TIOCYAAapCTBEHHOTO KOHTpossl (Haza3opa) WM

OpraHOM MYHUIMIAIBHOTO KOHTPOJS B OTHOUICHHH OPHIWYECKOTO JIMILA, WHIMBUAYAIbHOTO
IpEANPUHIUMATENS MEPOIIPUATHI IO KOHTPOJIIO JUIS OLIEHKH COOTBETCTBUS OCYIIECTBIIIEMBIX UMH
JeATeTLHOCTH WA JISHCTBUM (0e3/1eCTBHA)

Bompoc 49/50

MukponpeanpusiTue - 3To:

Bribepure ofuH OTBET:

. Opuanueckoe nuo wWiIM UHAUBUAYAIbHBI MpEeANpPUHUMATENb C YHCIEHHOCTBHIO
paboTHUKOB /10 15 yenoBek BBIpyYKa OT pealu3aluu ToBapoB, padort, ycayr 6e3 yuera H/IC 3a
MPEANIeCTBYIOMNUNA KaJeHIapHbIi To/ He npeBbiaeT 400 MiH pyOeit



. NHnuBuayanbHBIA MpEeaIpPUHUMATENh C YHUCICHHOCTBIO PAOOTHHUKOB 10 35 dYelnoBeK
BBIpyYKa OT pealM3aluud TOBapoB, pabor, ycayr 6e3 ydera HJIC 3a mnpeamecTByrommi
KaJIeHJIapHBIA 1o He npesbinaet 400 MiaH pyOneit

. IOpunnyeckoe MO C YUCIEHHOCTHIO PAOOTHUKOB A0 35 4YenoBEeK BBIpPYYKa OT
peanu3anuu ToOBapoB, padoT, ycuyr 6e3 yuera HJIC 3a nmpeamecTByromuil KaleHIapHbIi ro1 He
npesbimaet 400 MiH pyoOei

Bormpoc 50/50

Kakwue opranuzanum oTHOCSTCA K CyObEKTaM MaJloro MpeanpuHuMaTeIbcTBa?

Bri6epute oguH OTBET:

. Opranuzanuy, y KOTOpbIX cyMMapHas 10is ydactust P@, cyobexktoB PO, MyHUIIMITATBHBIX
00pa30BaHUil, MHOCTPAHHBIX OpraHU3alMi W Tpak[aH, OOIIECTBEHHBIX U PEIUTHO3HBIX
opranu3zaiuii (00beaMHEe i), 01arOTBOPUTEIBHBIX M MHBIX (POHIOB, OpPraHU3alUil, KOTOphIE HE
OTHOCATCS K CyOBEKTaM Majoro U CpeJHEro NpeAIpuHIMATENbCTBA, B UX YCTABHOM KalluTale He
npeBbIaet 25%; cpenHss YNCIEHHOCTh paOOTHUKOB 3a MPEIIIECTBYIOUINI KaJeHJapHbINA TO/1 He
npesbimaer 100 yenoBek

. Opranuzanuu, y KOTOpbIX cyMMapHas 1ois ydactusi P@, cyobexkroB PO, MyHHIIMITATBHBIX
0o0pa30BaHUil, MHOCTPAHHBIX OpraHU3alMid W Tpaxk[aH, OOIIECTBEHHBIX U PEIUTHO3HBIX
opranu3zaiuii (00beaMHEeHuil), 01aroTBOPUTEIHHBIX M MHBIX (POHIOB, OpraHU3alUil, KOTOphIE HE
OTHOCATCS K CyOBEKTaM Majoro U CpeJHEro NpeaIpuHIMATENbCTBA, B UX YCTABHOM KalluTale He
npesbimaet 50%; cpenHss YUCIEHHOCTh paOOTHUKOB 3a MPEIIIECTBYIOUIHI KaJeHJapHbINA TO/1 He
npesbimaetr 150 yenoBek

. Opranuzanum, y KOTOpbIX cyMMapHas 1ois ydactusi P@, cyobexktoB PO, MyHHIIMITATBHBIX
0o0pa30BaHUil, MHOCTPAHHBIX OpraHU3alMid W Tpak[aH, OOIIECTBEHHBIX U PEIUTHO3HBIX
opranu3zaiuii (00beaMHEeHHIl), 0I1aroTBOPUTEIHHBIX M MHBIX (POHIOB, OpPraHU3alUil, KOTOphIE HE
OTHOCATCS K CyOBEKTaM Majoro M CpeJHEro NpeAIpuHIMATENbCTBA, B UX YCTABHOM KalluTale He
npeBbIaet 75%; cpenHss YNCIEHHOCTh paOOTHUKOB 3a MPEIIIECTBYIOUINIA KaJeHJapHBINA TO/1 He
npesbimaet 200 yenoBek

Bomnpoc 1/50
HomeHnknatypsbl 1en KaapoBOH CITy>KObI:
BriOepuTe 01uH O0TBET:
o Cocrapnsercs o yCTaHOBICHHOH Gopme
e CocraBnsieTcsi B MPpOU3BOJILHOMN opme
o CocraBnsieTcs Mo yCMOTPEHHIO paboToaaTes
Bomnpoc 2/50
Kakne nokymeHThl 00s3aTeNbHO JTOJKHBI BECTUCh B OpPraHU3ALUMHM Ui PabOTHI C TPYJOBBIMH
KHMOKKaMu?
Bbi0epuTe HECKOIBKO OTBETOB:
o [Ilpuka3 o Ha3HAYEHUU OTBETCTBEHHOIO JIMIIA 33 BEJIEHUE TPYIOBBIX KHUKEK
e Kuura yuera nBm>KeHUS TPYAOBBIX KHIKEK U BKIIAJIBIIICH B HUX
o [IlpuxogHo-pacxo/iHasi KHUTA MO y4eTy OJJaHKOB TPYAOBOM KHUKKU U BKJIQ/IbIIIA B HEE
e 3asBKa Ha MOJIyueHHE OJIAHKOB TPYIOBOW KHM)KKH OTYET O HAJMYUU OJAHKOB TPYAOBOM
KHIDKKU U BKJIAJbIIIa B HEe
e Oruer 0 HanMunK OJAHKOB TPYJOBOW KHIDKKH U BKIIAJIBIIIA B HEE
Bomnpoc 3/50
Bribepure cityuau, Korjia Tpy10Bble KHUKKH paOOTHUKOB MOTYT OTCYTCTBOBATh y paboTomarTes
(6e3 HapymIeHUS TPYIOBOTO 3aKOHOIATEIHCTBA):
Bbi0epuTe HECKOIBKO OTBETOB:
e PaboTHHK paboTaeT Ha yCIOBUAX COBMECTUTEIHCTBA
o PaGorHuk npopaboTtan y 1aHHOTO paboToaaTENs MEHEe MATH JTHEH
e TpynoBas KHUXKa BbllaHa PaOOTHHUKY MO €ro MHUCbMEHHOMY 3asBJIEHUIO B LIETSX €ro
00513aTeNTLHOTO COIMAIBHOTO CTpaxoBaHus (00ecrieueHus)



e TpynoBas KHMXKKa BblJaHa paOOTHUKY C OCHOBHOTO MECTa pabOThI /Jisi BHECEHUS 3allHCH

0 paboTe MO COBMECTHUTENBCTBY (IOCUUTAThH TPYIOBOI CTaX)
Bomnpoc 4/50
Uro momkeH cnenatbh paboTonarens, ecnu Gamuius (MMs, OTYECTBO WIHM JaTa POXKICHUS) HA
TUTYJIBHOM JIUCTE TPYJOBOW KHMKKH HE COOTBETCTBYET (haMUIIMH, YKa3aHHOH B macrnopre?
Bbi0epuTe o1MH OTBeET:

e YHUYTOXUTH TPYJIOBYIO KHUKKY IO aKTy

e Odopmurh 1y0IMKaT HA OCHOBE JAaHHON TPYJOBOI KHMKKU

o IlpusHath TaKkyio TPYIOBYIO KHI)KKY HE MpUHAJUIekKAIIEeH TaHHOMY paOOTHUKY, BEPHYTh
ee paOOTHHUKY U IO €ro 3asBJICHUI0 0()OPMUTH HOBYIO TPYAOBYIO KHUKKY

e Bnectu ucrnpapienus B TpyAOBYIO KHIKKY HAa OCHOBaHHUH MPEAbSIBICHHOTO MMacopTa

Bomnpoc 5/50

Kak npousBoasTcs U3MeHeHHsl 3aliceil B TPYJOBBIX KHUKKAX O (GaMUINU, UMEHHU, OTYECTBE U
JlaTe poXKACHUS?

BriOepuTe 01uH O0TBET:

o l3meHeHus BHOCSTCS 0€3 3a4epKUBaHUS NMPEKHEN (paMUTUN WM UMEHU, OTYECTBA, JaThl
poxxneHusi. HoBble TaHHBIE 3aMTUCHIBAIOTCS PSIIOM U 3aBEPSIIOTCS MOAMKUCHIO paboToaaTeNs
WIH CHEIUAIBHO YIOJTHOMOYEHHOTO UM JIUIA U TEYaThi0 OpraHu3anuu (WU Me4YaThio
KaJIpOBOM CITy>kOb1) (mpy Hajmu4uu nedatn). CChUIKK Ha JJOKYMEHTHI HE TpeOyeTcsl.

o [Ilpexuss ¢dammwinsg HIM UMsS, OTYECTBO, Jara pOXIEHUS OepyTcs B CKOOKH U
3aIMKChIBAIOTCS HOBbIE JAaHHbIe. CChUTKM Ha COOTBETCTBYIOIIME TOKYMEHTHI JeNIaloTCs Ha
BHYTPEHHEH CTOPOHE 00JI0KKH TPYAOBOM KHUKKHU 0€3 3aBepeHUSI.

e OpnHOIl yepTOii 3auepKUBAETCS MPEXKHsIS (HaMUIIHS WIH UMsI, OTYECTBO, JaTa POXKICHUS U
3aMMChIBAlOTCS HOBBIE JaHHbIe. CCBUIKM Ha COOTBETCTBYIOIINE TOKYMEHTHI JIeNaloTCs Ha
BHYTpEHHEHl CTOpOHE OOJOXKH TPYIOBOM KHIKKA M 3aBEPSIOTCA IMOIMHCHIO
paboTomarens WM CHEIMAIBHO YMOJHOMOUYEHHOTO MM JIMIIA W Te4YaThi0 OpraHU3aluu
(vn TIeYaThIO KaAPOBOH CITYKObI) (IIPU HATMYUU TICYATH ).

Bomnpoc 6/50

Kak mpousBoasaTcs M3BMEHEHUs 3anKcell B TPYAOBBIX KHH)KKaX O HOBOM 00pa30BaHUU, TPOECcCcUu,
CIELUATIbHOCTHU?

BriOepuTe 01uH O0TBET:

e OpHOHl yepTol 3auepKUBaeTCs MpexHee oOpa3zoBaHMe, NMpodeccHs, CIenUaTbHOCTh U
3aMKCHIBAIOTCS HOBbIE JaHHbIe. CChUTKM Ha COOTBETCTBYIOIIME TOKYMEHTHI JENIaloTCs Ha
BHYTPEHHEH CTOpPOHE OOJIOKKH TPYIOBOM KHM)KKM M 3aBEpPSAIOTCS  MOJIMHCHIO
paboTonaTtenss UM CHEIHAIbHO YHMOJHOMOYEHHOIO WM JIMIA U MeYaThi0 OpraHu3aluu
(MM TIeYaThIo KaJIpOBOH CITY>KOBI) (MPU HATMYUY TI€YATH ).

e l3meHeHue (IOTIOTHEHWE) HA TIEPBOM CTpaHUIlE (TUTYJILHOM JIUCTE) TPYAOBON KHIIKKH
3amMceil 0 TMONYYeHHBIX HOBBIX  00pa3oBaHWHU, MPO(GECcCCHH, CIEHUATLHOCTH
OCYIIIECTBIISICTCS MyTEM JIOMOJHEHUS] UMEIOIINXCS 3aIice (€Clii OHM YK€ UMEIOTCS) WU
3aI0JIHEHHS COOTBETCTBYIOIIMX CTPOK O€3 3aUuepKUBAHUS PaHee BHECEHHBIX 3aMUCEH.

o IIpexnee oOpa3zoBanme, mpodeccusi, CenUaTbHOCTh 0EpYTCsS B CKOOKH M 3aIMCHIBAIOTCS
HOBble MaHHbIe. CCHUIKM Ha COOTBETCTBYIOIIME JOKYMEHTHI JEJal0TCSd Ha BHYTPEHHEH
CTOpOHE O00JIOKKHU TPYJAOBOW KHUKKH 0€3 3aBEPEHUS.

Bomnpoc 7/50

UYrto nomxkeH cruenarh paboToAaresb B ciiyyae, KOrja B JIeHb MPEeKpalleHus TPyI0BOro A0roBopa
BBIJIaTh TPYIOBYIO KHUKKY pAaOOTHHKY HEBO3MOKHO B CBSI3U C €0 OTCYTCTBHEM JINOO OTKA30M OT
ee nojaydeHus?

Bbi0epuTe o1MH OTBeET:

o PaboTonarens AOMKEH HAPaBUTh PAOOTHUKY TPYJIOBYIO KHIDKKY IO IOYTE

o Paboronarens 00s3aH HanpaBUTh PAOOTHUKY YBEIOMIICHHE O HEOOXOAUMOCTH SIBUTHCS 32
TPYZAOBOM KHHUKKOH JINOO AaTh corjacue Ha OTIpaBJeHHE ee IO MouTe.



o Pabotonarens 005i3aH YHUYTOXHUTH TPYAOBYIO KHHXKKY IO HCTEUYEHUU OJHOIO roja

XpaHEeHUs
o PabGortonarens 1oMmKeH niepenaTh TPYJIOBYIO KHM)KKY paOOTHHKA B IIEHCHOHHBIN (OH/
Bomnpoc 8/50

Kakyro nHpopmanuio npexe BCero A0JKEH BHECTH paboToIaTeNb B pa3fiesl TPYI0BOW KHUKKU
«Csenenus o pabore»?
BriOepuTe 01uH O0TBET:

e [IlIpexne Bcero B rpade 3 paszmena "CeneHus o pabore" TPyHOBOW KHIDKKH B BHUJC
3aroJIoBKa yKa3bIBae€TCs TPYAOBOW CTax (CyMMAapHO)

e B rpade 3 pasgena "Csemenust o pabore" TpyIOBON KHHMXKKU IPEXKIE BCETO B BUJEC
3arojioBKa YKa3bIBaeTCs, YTO PabOTHUK [0 TMOCTYIJIEHUS K JaHHOMY paboToaaTento
TPYJIOBOTO CTaka HE UMEJ

e B rpade 3 pazmena "CmenmeHuss o pabote" TpyaOBOW KHIMKKM B BHJE 3arojoBKa
YKa3bIBa€TCs MOJTHOE HAMMEHOBAHHME OpraHU3alliK, a TAK)KE COKpPAIlIeHHOE HAUMEHOBAaHUE
opraHu3aIyu (Mpy ero HaJu4Ium).

Bomnpoc 9/50

Kak mnpaBuimbHO B TPYIOBYIO KHUXKKY BHECTH HH(OpPMALHUIO O TOM, 4YTO HU3MEHSAETCS
HAUMEHOBAHHE OPTaHHU3AIIH?

BriOepuTe 0quH O0TBET:

e OrtnenpHO cTpoKoii B rpade 3 paznena "Cenenus o pabore" TpyI0BOM KHUKKHU JIETaeTCs
3anuch: "OpraHuzanusi Takas-TO ¢ TaKOro-TO YHWCJa MEepEeHMMEHOBaHA B Takylo-To", a B
rpade 4 mpocTaBisieTcss OCHOBaHUE MIEPEMMEHOBAHHUS - TIPUKA3 (PaCIOPSKEHUE ) WIIH HTHOE
perieHue paboToaarens, ero 1aTa u Homep.

e OrnenpHOM cTpokoi B Tpade 1 paznena "Cenenus o pabote" TPya0BOI KHIKKH CTABUTCS
odepeHON MOPSIKOBBIM HOMEp U B Tpade 3 menmaercs 3anuch: "OpraHu3anus Takas-To ¢
TaKOT0-TO YHCIIa TIEPEMMEHOBAaHA B TaKyl0-T0", a B rpade 4 MmpocTaBIseTCs] OCHOBAHUE
MepEeMMEHOBAHUS - TIPUKa3 (pacmopsHKEHNE) WM MHOE pellieHrne paboToIaTes, ero aara
Y HOMED.

e OtnenbHOM cTpokoi B Tpade 1 pazaena "Ceaenus o padore" Tpy10BOM KHUKKHA CTABUTCS
OuepeIHON TOPSAKOBBINA HOMED, B rpade 2 yKa3bIBaeTCs /1aTa BHECEHUS 3alucH, B Tpade
3 nenaercs 3anuck: "Opranusanus Takas-To ¢ TAKOr0-TO YHCIIA IEPEMMEHOBaHa B TaKyIO-
T0", a B rpade 4 mpocTaBisgeTcss OCHOBAaHHE MEPEUMEHOBAHUS - TIPUKA3 (PaclopsKeHUE)
WM MHOE pelleHrne padoToaarens, ero fata 1 Homep.

Bonpoc 10/50
Kaxkoii pyukoi qonyckaeTcst IpOU3BOAUTH 3alIMCH BO BKJIAJIBIIIE TPYAOBOM KHUKKHU?
Bbi0epuTe HECKOIBKO OTBETOB:

o IlepbeBoit

o [T'enesoit pyukoit

e Pyukoii-pomiepom

o [llapukoBon

Bomnpoc 11/50

Kak BHOCUTH M3MEHEHUS KOHKPETHOW 3amucu O mpueme Ha paboty B pazmene "CBemeHus o
pabote" TpyI0BOW KHUKKH?

Bbi0epuTe o1MH OTBeET:

e OpnHOM 4epToii 3a4€PKUBAETCS MPEKHSASA 3aMUCh U BHOCUTCS HOBas, 3aBEPEHHASI MOIUCHIO
OTBETCTBEHHOTO JIMIIA M M€YaThI0 OpraHu3aluu (IMeyaThlo OTAeNa KaapoB). A B rpade 4
MOBTOPSIETCS JTaTa M1 HOMEP MpHKa3a (PacIopsKEHHUs) WM HHOTO PeIIeHus paboToaarens,
3aMuch U3 KOTOPOTO HETIPaBUIILHO BHECEHA B TPYIOBYIO KHIKKY, JINOO YKa3bIBAETCS JaTa
1 HOMEp TpHKasza (pacmopspDKEHHUs) WM WHOTO pelieHus paboTomaresis, Ha OCHOBAaHUU
KOTOPOTr'0 BHOCUTCSI MPAaBUJIbHASI 3aITUCh

e B paznene "Cenenus o pabote" 1mociae COOTBETCTBYIOINICH IMOCICAHEH B JAHHOM pa3jiesie
3aMKCH yKa3bIBACTCS MOCIEAYIONINI MOPSAKOBBIA HOMEp, AaTa BHECEHUS 3aICH, B Tpade



3 nenaerca 3amuch: "3amuch 3a HOMEPOM TakKUM-TO HexaeicTtButenbHa". [locnme 3Toro
IPOM3BOUTCS MpaBWiIbHAs 3anmuch: "[IpuHAT 1o Takoil-ro mpodeccuut (0HKHOCTH)" U B
rpadge 4 MOBTOpSICTCS JaTa W HOMEpP MpuKaza (pacropspDKeHHs) WIIM WHOTO PEIICHHS
paboTonatens, 3aUCh U3 KOTOPOTO HEMPABHILHO BHECEHA B TPYAOBYIO KHUXKKY, THOO
YKa3bIBAE€TCS J1aTa 1 HOMEP IprKasa (pactopspKEeHUs ) UIH HHOTO PEIICHHS padoToaaTeNs,
HA OCHOBaHUH KOTOPOTO BHOCHUTCS ITPABHUIIbHAS 3aMHCh
e B paznene "Cenenus o pabote" 1mocsiae COOTBETCTBYIOINICH IMOCIETHEH B JAHHOM pa3jiesie
3amucu (0e3 yKa3zaHus MOCIEAYIONIEro MOPsIKOBOTO HOMEpa U AaThl BHECEHUS 3aIlMCH) B
rpadge 3 memaercs 3amuch: "3amuch 3a HOMEPOM TaKMM-TO HenericTBuTenbHa". Ilocne
9TOr0 TMPOW3BOAUTCA TMpaBWwiIbHas 3amuchk: "lIpuHAT 1O Takoil-ro mpodeccuun
(momxHocTH)" M B Tpade 4 MOBTOPSIETCS AaTa WU HOMEP TpHUKas3a (PacropsDKEHHS) WU
WHOTO peIleHusl padoToAaTeNs, 3aMUCh U3 KOTOPOTO0 HEMPABHILHO BHECEHA B TPYIOBYIO
KHIDKKY, THOO yKa3bIBaeTCs laTa U HOMep MpHKa3a (pactopsiKeHHsI) I UHOTO PEeLICHUS
paboToaTensi, Ha OCHOBAaHUU KOTOPOT'O BHOCHUTCSI IPaBUIIbHAS 3AITHCh
Bomnpoc 12/50
Urto nomkeH cuenarh paboToIaTelNb, €CIIM IPH 3aKIII0UYEHUH TPYIOBOTO TOTOBOPa ¢ (PMHAHCOBBIM
AQHAIUTHUKOM BBISICHHIIOCH, YTO B IITATHOM PAaCHUCAHUH TaKasl TOJKHOCTb OTCYTCTBYET?
Bbi0epuTe onMH OTBeET:
e Bnectu n3MeHeHuUs B IITATHOE pacIUCaHUE U 3aKJIIOUUTH TPYAOBOIl 10TOBOP
e 3aKIIOYUTH TPYIOBOU JOTOBOP 0€3 BHECEHUSI M3MEHEHUH B IITATHOE PACIIFCAHUE
e 3aKIIIOYUTH IOTOBOP I'PakIaHCKO-IPABOBOTO XapaKkTepa
Bonpoc 13/50
Bri6epute o0s3aTenbHbIe TOKYMEHTHI, KOTOPBIE JOJIKHBI MIPEABSBIATH BCE JIUIA, TTOCTYIAIOIINE
Ha palory:
Bri0epuTe HECKOJIBKO OTBETOB:
o [lacnopr nnu UHOM TOKYMEHT, yIOCTOBEPSIOMUN JIUYHOCTD
e CTpaxoBoe CBUAETEILCTBO 00S13aTEIILHOIO IEHCHOHHOTO CTPaXOBaHUs
e HMnenTudukannoHHBI HOMEP HAJOTOIIATENbIUKA
e CmpaBka o cocTostHuH 3710poBbsI (popma 086/y)
Bonpoc 14/50
Kakoii cpok OKOHYaHMsI TPYIOBOTO JIOTOBOpa MOJKEH YCTAaHOBUTH paboTojdaTelb B Cilydae
HE00XO0IMMOCTH IpHeMa paOOTHUKA HAa BPeMs OTCYTCTBUS «OCHOBHOT'O» pabOTHHKA?
BriOepuTe 01UH OTBET:
e YCTaHOBHUTH TOYHYIO ATy BBIX0JIa «OCHOBHOT'O» paOOTHUKA
e YCTaHOBUTH JIaTy Ha JICHb, [IPEILIECTBYIONINN BBIXO1Y «OCHOBHOTO» pabOTHHUKA
e He ycranaBnmuBath KOHKPETHYIO JaTy, a YCTAaHOBHTH CPOK OKOHYAHUS COOBITHS: «Jl0
BbIX0J1a Ha paboty ®UO»
Bonpoc 15/50
Hmeet nu npaBo paboToaTeNb aHHYJIUPOBATh TPYIOBOM TOTOBOP B CIy4ae €clid 3TOT pabOTHUK
B TIEpBBIN pabouMii IeHb HE BBIIIET Ha paboTy?
Bri0epuTe 01UH OTBET:
o Jla, uMmeeT mpaso B 1I000M ciydae
e Jla, umeet mpaBo, mpeaynpeanB o0 ’TOM paOOTHHKA 3a 3 THs
e Jla, uMeeT paBo pH OTCYTCTBUU Y PAOOTHHUKA YBAXKUTEILHON MPUIHH
e Her, He nmeeT Takoro mpasa
Bonpoc 16/50
Uro pomkeH crenath paboTojaTenb, €Cau Mmpu OPOPMIICHHH HAa OCHOBHOE MECTO PalOOThI
BBISICHHIIOCH, YTO TPYAOBAasi KHIDKKA Y paOOTHHUKA OTCYTCTBYET?
BriOepuTe 01UH O0TBET:
o He opopmisats ero Ha paboTy
e OdopMHUTH eMy TPYIOBYIO KHUXKKY 110 YCMOTPEHHUIO paboToIaTeNs
e [Ilo nucbMEeHHOMY 3asIBICHHUIO pa0OTHHUKA OOPMUTH €MY HOBYIO TPYJOBYIO KHIDKKY



Bomnpoc 17/50
Uro pomwkeH cxaenarh paboTogarenb B ciiyyae ecid Ipu opOpMIIEHHH TpueMa Ha paboTy y
rpaXkJJaHUHA, TOJUIEXKAIIEr0 MOCTAHOBKE HAa BOMHCKUHM YYE€T, OTCYTCTBYIOT COOTBETCTBYIOLIHE
JIOKYMEHTBI?
BriOepuTe 01uH O0TBET:
o He opopmitsats ero Ha paboTy
e Odopmuts Ha pabOTy ¥ COOOITUTH B BOEHKOMAT 00 OTCYTCTBUHU IOKYMEHTOB BOMHCKOTO
yuera
e Odopmuts Ha paboTy W HE cooOmATh B BOEGHKOMAT 00 OTCYTCTBHU JIOKYMEHTOB
BOMHCKOT'O y4eTa
Bomnpoc 18/50
Uro nenath, ecnu mpu opOpMIIEHUH Ha pabOTy KaHAMJAT OTKas3biBaeTcs npenocraBut MHH
(nneHTH(UKAIMOHHBIN HOMEp HaJIOTOTUIaTeNbITuKA)?
Bbi0epuTe onnH OTBeET:
e He odopmusate Ha paboTy moka He OyaeT npenoctasieH MTHH
e Odopmuts ero Ha padboTty, nockoiabky HH He siBisercst 00s3aTebHBIM TOKYMEHTOM IIPH
npuemMe Ha padoTy
e Odopmuts ero Ha padory npu ycinosuu, yro MHH Oyner npemocTtaBieH B HeACTbHBIN
CPOK CO JHSI Hayaia padoThl
Bonpoc 19/50
Yro nenate, ecau npu OQOPMIIEHMHM Ha pPAabOTy IO COBMECTUTENIBCTBY KAaHIUAAT He
IPEOCTABIISET KOMUIO TPYIOBON KHUKKH?
BriOepuTe 01UH O0TBET:
o He opopmiats Ha paboTy 1noka He OyAeT npeAocTaBlIeHa KOMUS TPYAOBOM KHIKKU
e Odopmuts ero Ha pabOTy NpH YCIOBHUU, UYTO KOMHS TPYIOBOH KHWKKH OyIeT
Ipe0CTaBlIeHa B HEACTbHBIN CPOK CO THS Havyall paboThI
e Odopmurs ero Ha paOOTy, IOCKOJIbKY KONHUS TPYIAOBOM KHMKKH HE SBIAETCS
00s13aTeNIbHBIM JOKYMEHTOM IIPU IIpUeMe Ha paboTy
Bomnpoc 20/50
Moxer nu pabGoromarens OoQOpMHUTH TpUEM Ha paboOTy, €cIM KaHIUWAAT HE COrjlaceH Ha
YCTAQHOBJICHHE CPOKA UCIIBITaHUs?
Bbi0epuTe o1MH OTBeET:
o Her He MoxerT, noka He Oy/JeT MOJYyYEHO COIJIache Ha YCTaHOBJIEHUE CPOKA MCIIBITAHUS
o Jla, MOXeT, IOCKOJIbKY CPOK UCTIBITAHUS HE ABJSIETCS 00513aTEIbHBIM YCIIOBUEM TPYOBOTO
JIOTOBOPA M YCTaHABJIMBAETCS 110 COTJIALICHUIO MEX1y CTOPOHAMHU
e Jla, MOXET, NPU YCIOBHM, YTO KAHIHIAT OTHOCUTCS K ONPEICICHHON KaTeropuu
pabOTHUKOB, ISl KOTOPBIX CPOK UCIBITAHUS HE YCTaHABIMBACTCS
Bonpoc 21/50
Moxer 15u pyKOBOOUTENS OpraHM3aluu paboTaTh 10 COBMECTUTENBCTBY Yy JPYroro
paboronarens?
Bri0epuTe 01UH OTBET:
o Her, pykoBonuTenp OpraHuM3aluy He MMEET IpaBa padOTaTh MO COBMECTUTEILCTBY Yy
JIpyroro padoTomarens
e Jla, MOXET C pa3pelieHUs] YIOJHOMOYEHHOIO OpraHa IOpPUIUYECKOro Jula Juoo
COOCTBEHHHUKA UMYILIECTBA OpraHU3allu
e Jla, MOXET MNpH YCIOBHM, UYTO paboTa IO COBMECTHTEILCTBY HE IpEAroaraet
PYKOBOJICTBO OpraHu3aluei
Bonpoc 22/50
Byner nu sABIATHCSA HapylIeHHEM, €CIM MPHU 3aKIIOYEHUH TPYAOBOIO JI0TOBOpa C PabOTHUKOM
BBISICHUJIOCH, YTO JIOJKHOCTh HOBAs U CIIELMANIbHAS OIL[EHKA YCIIOBH Tpy/a He MPOBOANIACH?
BriOepuTe 01UH O0TBET:



e Jla, oTo Hapymenue, paboTonaTenb 00s3aH Cpa3y MPOBOAUTH CIELHAIBHYIO OLEHKY
YCIIOBHM Tpyza
e Her, 570 He HapylIeHKE, TOCKOIBKY CIEIMalIbHAs OLICHKA YCIIOBUH Tpy/la MPOBOAUTCS IO
npocs0e paboTHUKA
e Her, 510 He HapylIeHHe, eclTu BHEIJIAHOBAsI CHEI[MalIbHAs OLIEHKA YCIOBHM Tpynaa Oyzaer
IIpOBeJIEHA B TeueHue 12 Mecs1eB co AHs BBOJA B AKCIUTyaTalll0 BHOBb OPIraHU30BAHHOIO
pabouero Mect
Bonpoc 23/50
Nmeet i mpaBo paboTomaTesns 3aKJII04YaTh JOTOBOP O TOJHON MaTepuaabHON OTBETCTBEHHOCTH
€O BCeMH paOOTHUKAMU OpraHu3auu’?
BriOepuTe 01UH O0TBET:
o Jla, umeet npaBo 6e3 coriacus pabOTHUKOB
e Jla, uMeeT paBo TOJBKO C COTJIacusi paOOTHUKOB
e Her, paboronarenr uMmeeT MNpaBo 3aKiI0YaTh JOTOBOP O IIOJHOW MaTepUabHOM
OTBETCTBEHHOCTH TOJIBKO C OINpeAeIEHHBIMU KaTErOpUsIMU paOOTHUKOB
Bonpoc 24/50
Yro penate paboTomarento, eciiv pu ohopMIICHHH TTpuEMa Ha paboTy KaHAUAAT OTKA3hIBACTCS
NOJAINHUCATh COIJIaCME€ Ha Iepefady €ro MEPCOHAIBHBIX JAHHBIX B HAJOTOBYIO HMHCHEKLHIO U
NeHCUOHHBIN Gora PD?
Bbi0epuTe o1MH OTBeET:
e PaboronaTens MOKET OTKa3aTh B IpHEME Ha paboTy
o PabGoronarens nomkeH opOPMUTE pUEM Ha paboTy U COOOLTUTH 00 OTKa3e B HAJOTOBYIO
WHCIICKITUIO U TIeHCUOHHBIN GoHa PD
o PaGoromarens nomkeH odopMuTh NpHeM Ha paboTy, MOCKOJBbKY MpPEIOCTaBIICHUE
MEePCOHAIIBHBIX JIAaHHBIX B HAJIOTOBYIO WHCIIEKITUIO U TIEHCHOHHBIA (poHa PD He Tpebyer
coryiacusi paboTHHUKa
Bomnpoc 25/50
Uro nenath, pabOTHUK OTKA3bIBACTCS MPEIOCTABIIATE IOKYMEHTHI, OITBEPKIAIOIINE CBEICHHS O
POJCTBEHHUKAX (IJI 3alOJHEHHS JUYHOM KapTouku paboTHuKa T-2), MOCKOJIBKY 3TO HMMeEEeT
OTHOLIEHHUSI K TPYJOBOH JEATEIBHOCTH?
BriOepuTe 01uH O0TBET:
e OcTaBUTH 3TOT pa3jesl HE3aNOJHEHHBIM, IOCKOJIbKY PaOOTHHK HE JOJDKEH COOO0IIaTh
MEPCOHAIbHBIE TaHHBIE TPETHUX JIUL O€3 UX MTUCHMEHHOI'O COTIacHsl
e 3amoJIHUTH pa3zel co cIoB pabOTHUKA
e TpebGoBaTh npeaocTaBiIeHUs JOKYMEHTOB, TOATBEPIKIAIONINE CBEIEHUS O POACTBEHHUKAX
Bonpoc 26/50
Kakoii Bua TpynoBoro craka paboTHHUKA YUUTHIBAETCS AJI1 Ha3HAUYEHUS MOCOOUS 10 BPEMEHHOMN
HETPYyI0CIOoCcOOHOCTH?
BriOepuTe 01UH OTBET:
e OOmmii cTax
o HenpepoiBHbIii cTax
e Crax 3a BBICIIYTY JIET
e CrpaxoBoii cTax
Bonpoc 27/50
Jomxen nm paboromarens o0GOPMUTH TEPEBOA B ClOydyae M3MEHEHHUS CTPYKTYPHOIO
nojapaseneHus 6e3 u3MeHeHus TPyIoBOH GyHKIUU?
Bri0epuTe 01UH O0TBET:
e Jla, moinkeH
e JlomkeH, TOIBKO IO MPOChOe pabOTHUKA
e Her, He nomxen
Bomnpoc 28/50



Yro nenate paboTolaTeNo B Ciy4yae €ClId Y HEro OTCYTCTBYET COOTBETCTBYIOLIas paboTa Aiis
nepeBojia pabOTHHKA Ha JAPYTYIO IOCTOSHHYIO pabOTy B COOTBETCTBUU C MEIUIIMHCKHM
3aKI0YeHuEM?
Bbi0epuTe onnH OTBeET:

e VYBOJHUTH pabOTHHKA

e OTtCcTpaHuTh €ro OT paboThl

e JlomycTuTh €ro kK padorte
Bonpoc 29/50
Kak nmpaBuiibHO 0pOPMUTH JOKYMEHTHI, €ClIM y paOOTHHKA M3MEHsETCsl OKjaa 0e3 M3MEeHEeHUs
JPYTUX YCIOBUN TPYIOBOTO J0TOBOpa?
BriOepuTe 01UH O0TBET:

e OdopmuTh cormnamieHue K TpyJ0BOMY JOTrOBOPY 00 W3MEHEHHH OKJIaja

e Odopmuts mporeaypy nepeBoia paboTHUKA

e Odopmuth npouenypy rnepemMenieHus paboTHIKA
Bomnpoc 30/50
Kakyro omnaty ciemyeT YCTaHOBHTH paOOTHHUKY B ClIy4yae BBIMOTHEHHS WM (YHKIIHH
OTCYTCTBYIOILIEIO COTPYIHUKA HA YCIOBUSIX COBMEILIEHUs?
Bbi0epuTe onMH OTBeET:

e 50% oT oKJIaga OTCYTCTBYIOLIETO pabOTHHKA

e 50% ot oksaa pabOTHUKA, BHIMOIHAIOMIETO paboTy Ha YCIOBUSAX COBMELICHHS

e OrmaTa ycTaHaBIUBAETCA MO IOTOBOPEHHOCTH
Bonpoc 31/50
Jomken nu paboTonmarens MPOUIHTh CPOYHBIA TPYIOBOM JOTOBOpP B Cilydae OCpEeMEHHOCTH
paboTHUIIBI?
BriOepuTe 01UH O0TBET:

e Jla, moimkeH B II0OOOM ciydae

e Jla, moymKeH Mo NTUChbMEHHOMY 3asiBJICHHIO PaOOTHUIIBI

o Ha ycmotpenue pabotonarens
Bomnpoc 32/50
Uro noiwkeH aenath paboToaaTelNb MpH O0TKa3e padOTHUKA OT MEepeBOa Ha HUKEOIUIAYHBAEMYIO
paboTy B CBSI3U C COKpAIIEHUEM YHCIEHHOCTH Pa0OTHUKOB OpraHu3alun’?
Bbi0epuTe o1MH OTBeET:

e HampaButs paboTHHKA Ha O0ydeHHE

o IlpemtoxuTs pabOTHUKY IpYrylo paboTy (B T.4. HHXKECTOALIYIO JOJDKHOCTh W\WIH

HIDKEOTUTAYNBaEMyI0 paboTy)

e Hewmemnenno yBonauth paboTHHKA

e OtcTpaHuTh pabOTHUKA OT PaOOTHI
Bomnpoc 33/50
Kakue u3 mepeuncieHHbIX HUKE JCHCTBUM HE SIBISIIOTCS 00s3aTeNbHBIMU JJIs1 paboTohaTens B
cillyuae M3MEHEHHMS MecTa paboThl MpH IepeMenieHuu (YCIOBUS TPYAOBOTO JIOTOBOpAa HE
HU3MEHSIOTCST)?
Bbi0epuTe HECKOIBKO OTBETOB:

e OdopmiieHune cornameHust K TpyA0BOMY JOTOBOPY

o M3znanue nmpukasa o nepeMerieHuu

e Bnecenue nndopmannuu B TpyAOBYIO KHIKKY
Bomnpoc 34/50
Jomxen nu pabotonarens oGopMHUTH PaOOTHHIIE €KErOJHBIA OIJIaYMBAEMbIIl OTIYCK MeEpen
OTITYCKOM 110 O€peMEHHOCTH U poaam?
BriOepuTe 01UH O0TBET:

e Jla, moimkeH B 0OOM ciydae

e Jla, momKeH Mo NTUChbMEHHOMY 3asIBJICHUIO PaOOTHUIIBI

o Her, ne nomxen. Otmyck opopMIIsIeTCst 10 YCMOTPEHHUIO paboToaaTeNs



Bomnpoc 35/50
Uto moimkeH caenaTh paboToIaTelNb, €ClIM CBOEBPEMEHHO He ObLIa MPON3Be/IeHa OTIaTa OTIycKa?
Bri0epuTe HECKOJIBKO OTBETOB:
e OmnaTuTh OTIYCKHBIE HE MO3IHEE CIEAYIONMIEH NaThl BHITIIATH 3apa00THOM TUIATHI
e BpIIaTuTh OTIYCKHBIC C YIUIATON MPOIICHTOB (IEHEXHOW KOMIIEHCAIIUH) B pa3Mepe He
HUKE OJHOM CTO MATUAECATOW JAEHUCTBYIOUIEM B 3TO BpPEMsA KIIOYEBOM CTaBKHU
IlenTpanpHOTO OaHKa PO
o [Ilo nucekMeHHOMY 3asBICHUIO PAOOTHHKA 0053aH EPEHECTH €XKETOIHbBIN OIIauuBaeMbIii
OTIYCK Ha JIPYTrO¥ CPOK, COTIACOBAHHBINA ¢ PpAOOTHUKOM
Bomnpoc 36/50
3a Kakoil mepuoj 10JKHA OBITH MPOM3BE/IEHA OIjIaTa JEHEeKHOM KOMIIEHCAlMU paOOTHUKY MpHU
YBOJIbHEHUU?
BriOepuTe 01UH O0TBET:
e Tonbko 3a nmocneqHuit pabounii ron
e 3amnociaengue 18 Mmecsaies
e 3a nBa pabounx roja
e 3a BCE HEHCIOJIb30BaHHBIE OTIIYCKA
Bomnpoc 37/50
Kakue meproapl HEe BKIIOUYAIOTCS B CTaX paOOTHI, JAIONIMN MPaBO HA €XETOJHBI OCHOBHOM
OIUIAYMBAEMBINA OTIYCK?
Bri0epuTe HECKOJIBKO OTBETOB:
e Bpewms orcyrcTBHs paboTHHKA HA paboTe 0e3 yBaKUTEIbHBIX IPUYUH
e Bpewms oTnyckoB 1o yxoay 3a peOEHKOM 10 TOCTHXKEHUSI UM YCTAaHOBJIEHHOTO 3aKOHOM
BO3pacra
e Bpewms npegocTaBisieMbIX 10 Ipock0e pabOTHHKA OTITYCKOB 0€3 COXpaHEHHS 3apad0THON
TUIaThI, HE TIpeBbIIaroniee 14 kaaeHaapHbIX JHEH B TeueHue pabouero roga
Bomnpoc 38/50
OdopmneHne o0T3bBa paOOTHUKA U3 OYEPEAHOTO OILIAYMBAEMOT0 OTITYCKA JOMYCKAETCSI:
Bri0epuTe 01UH OTBET:
e Ilo ycMoTpenuto paboToarens
e Tomnbko ¢ cornmacus pabOTHHUKA
e ToabKO MO MPOU3BOACTBEHHON HEOOXOIUMOCTH
Bomnpoc 39/50
Kak paboronatens nomkeH opOPMUTH COBMECTHUTENIO €XKETOTHBINA OIIaunBaeMblil OTITycK (28
KaJICHJApHBIX JTHEH), €CIIM Ha OCHOBHOM MecTe paboThl eMy MPeJOCTaBIsAETCS OUepEaHON OTITYCK
U OTIYCK 32 paboTy C BPEAHBIMH YCIOBHUAMU TpyJa (Bcero 35 KaneHIapHbIX AHEH)?
BriOepuTe 01UH O0TBET:
e OnraunBaeMblil OTITYCK KOJUYECTBE 35 KaleHJapHBIX JHEH
e OrmuraunBaeMblii OTIYCK KOJWYECTBE 28 KaJ€HJAPHBIX JHEH W 7 KaJCHIAPHBIX JTHEU
ABAHCOM 3a CIEAYIOUINI paboumii mepuo
e OrmraunBaeMblii OTIYCK KOJWYECTBE 28 KaJ€HJAPHBIX JHEH W 7 KaJCHIAPHBIX JTHEU
OTITYCK 0€3 COXpaHeHHUs 3apabOTHOM IIaThI
Bomnpoc 40/50
Kakne moxkymeHThl A0KeH O(QOpMHUTH paboTojarenb, €cild paOOTHHUK YBOJIBHSAETCS IO
COOCTBEHHOMY KeTaHUIO?
Bbi0epuTe HECKOIBKO OTBETOB:
o Cornamenue K Tpy10BOMY JI0TOBOPY
o Ilpukas o mpekpalieHIu/pacTOp>KEHUH TPYAOBOTO JOTOBOPa
e Jlnunyto kapTouky T-2
e TpynoByro KHHKKY
Bomnpoc 41/50
Kakoii natoii pabotomarens TOMKEH YBOJIUTh PAOOTHHUKA IO OCHOBAHUIO «COTJIALIIEHUE CTOPOH?



BriOepuTe 01UH O0TBET:
e B teuenune 2-x Henenn
e Omnpenensercsa paboTtogaTenemM
e Omnpenensiercss pabOTHUKOM
e OmnpezensieTcs MO COMIAIIEHUIO MEX1y paOOTHUKOM U paboToaTeneM
Bonpoc 42/50
Kakoit mpuka3 momkeH odopMuUTh paboTofaTeNlb NpPH TEPEeBoIe pabOTHUKA K JIPYyromy
paboroxaremnto?
BriOepuTe 01uH O0TBET:
o Ilpuka3 o mepeBoje pabOTHUKA K JPYroMy paboTOIaTEINIO
o Ilpuka3 o mepemenieHNU pabOTHUKA K IPYroMy pabOTOIaTEIO
o [Ilpuka3z 00 yBombHeHMHM paOOTHHMKAa B CBSI3U C IEPEBOJAOM pAaOOTHUKA K APYroMy
paboToaaTennto
Bomnpoc 43/50
Kakoli tokyMeHT He oikeH opopMIIATh paboToaaTeNb MPH PACTOPKEHUH CPOUHOTO TPYAOBOTO
JIOTOBOpA, 3aKIIOYCHHOTO Ha BPEeMs OTCYTCTBHUSI PaOOTHHKA, 32 KOTOPBIM COXPAHSETCS MECTO
pabots1?
Bbi0epuTe onMH OTBeET:
e VYBeIoMIIEHHE O paCTOP)KEHUH CPOYHOTO TPYIOBOTO JOTOBOPA HE MO3THEE YEM 3a TPHU JHS
o IIpuka3 o pacTOp>KE€HHH CPOUHOTO TPYAOBOTO JOrOBOpA
e Jlnunyto kapTouky T-2
o TpynoByro KHHKKY
Bomnpoc 44/50
Kakoii natoit paboTomarenb AODKEH YBOJIMTH pabOOTHHKA, €CIIM TOT HAlMCal 3asBJICHHUE 00
YBOJIbHEHUH TI0 COOCTBEHHOMY JKEJIaHUIO M 3a00J1en?
Bbi0epuTe o1MH OTBeET:
e JlaToii okOHYaHUS CpOKa MPEIYNPEKACHUS 00 YBOIbHEHUH (Yepe3 2 HEeIH )
e JlaToli OKOHUAHUSI BPEMEHHON HETPYIOCTIOCOOHOCTH
e Jlaroi#i mpempocTaBieHUs JUCTKA HETPYIOCITOCOOHOCTH
Bomnpoc 45/50
B xakom pasmepe BBITIIIAUMBAETCS BHIXOJHOE MOCOOME MPU YBOJILHEHUH B CBSI3U C JIMKBUAALIUEH
OpTraHU3aINH JTMO00 COKPAIICHHNEM YUCICHHOCTH WU IITaTa paOOTHUKOB OPTaHU3aIIH?
BriOepuTe 01UH OTBET:
e B pasmepe 1ByX cpeaHHX MECSYHBIX 3apaOOTKOB
e B pasmepe cpeanero mecsiuHOro 3apaboTka
e B pasmepe 1Byx cpeaHHX HelEIbHBIX 3apaOOTKOB
e BrixonHoe nocoOue He BHIILIAYUBACTCS
Bomnpoc 46/50
UYro pomxkeH crenarb paboTojmaTeslb NpH  YBOJbHEHHWHM pabOTHHKA B CBA3M C
HEY/IOBJIETBOPUTEIBHBIM PE3yIbTATOM UCIBITAHUS?
Bri0epuTe HECKOJIBKO OTBETOB:
e VYBenoOMHTHh pa0OTHHKA B MMUCBMEHHOW (OpME O PACTOPKEHHUU TPYIOBOTO JOTOBOpPA HE
MO3/HEE YeM 3a TPH JIHS C yKa3aHUEeM NpUYUH
e U3parh mpukas o pacTOP>KEHUH TPYAOBOTO JOTOBOPA
e Odopmuts muuHytO KapTOuKy T-2
e Baectu 3anuch 00 yBOJbHEHUHU B TPYIOBYIO KHUXKKY
Bomnpoc 47/50
Jomken nu paboTojaTrenh OIUIAYMBATh JIMCTOK HETPYIOCTIOCOOHOCTH TOCJIE YBOJBHECHUS
pabotHmKa?
Bbi0epuTe o1MH OTBeET:
e Jla, 1OJKEH BO BCEX CIIydasiX



e Jla, nomxeH, eciu pabOTHUK MPUHEC JIMCTOK HETPYIOCTOCOOHOCTH HE mo3aHee 30 mHel
CO OHS YBOJIbHCHUA
e Jla, momxKeH, eciau CTPaxoBOU cilyyall HAacTynuJ B TeueHue 30 IHE co JHSA YBOJIbHEHUS

paboTHuKa
e Her, HE mOMXKEH
Bomnpoc 48/50

Nmeet 1 paboToaTens IpaBo YBOJIUTH paOOTHUKOB, HE y4aCTBOBABIIMX B CYOOOTHHUKE?
Bbi0epuTe o1MH OTBeET:

e Jla, uMeeT npaBo yBOJUTh

e Jla, UMeeT mpaBo YBOJUTH, €CIIM 00S3aHHOCTh y4acTBOBATh B CyOOOTHHKAX 3aKPEIUICHO B

[IBTP
° HeT, M0 JaHHOMY OCHOBAHHWIO HC UMCCT IIPABO YBOJIUTH
Bomnpoc 49/50

Nmeer nu paboTojgaTens MpaBO YBOJIUTH 3a MPOTYT OJWHOKYH) MaTh, BOCHHUTBHIBAIOIICH
MaJioJieTHEro peOeHKa B BO3pacTe 10 YeThIpHAALATH JeT?
Bbi0epuTe o1MH OTBeET:

e Jla, uMeeT npaBo yBOJIHUTh

e Jla, uMeeT npaBo yBOJUTH C €€ Corjacus

e Her, He umeeT npaBo yBOJIUTH

Bomnpoc 50/50

Kak pomkHa npou3BOAWUTHCA 3alUChb B TPYIAOBYIO KHUXKKY OO0 OCHOBAaHMHM WU O MPHUYHUHE
IIPEKPALLEHUS TPYIOBOIO 10roBopa’?

BriOepuTe 01UH O0TBET:

e 3anuch J0KHA TPOU3BOAUTHCS B TOYHOM COOTBETCTBHHM ¢ (hopmymnupoBkamu TpymoBoro
kojekca P® wmnm mHOrO (hemepanpbHOro 3akOoHAa M CO CCBUIKOM Ha COOTBETCTBYIOIIHE
CTaThlO, YACTh CTAThU, IyHKT CTaThbU

e 3amuch JA0KHA IPOU3BOAUTHCS B TOYHOM COOTBETCTBHH C (popmynupoBkaMu TpyaoBoro
Kozekca PO nim nHOTO (henepaabHOro 3aK0Ha U CO CChIIKOM Ha COOTBETCTBYIOLIHE ITYHKT,
YacTh CTaTbU, HOMEP CTaTbU

e 3anuch A0HKHA MPOU3BOIUTHCS B MPOU3BOJIBHOM MOPSJIKE
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