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[Tporpamma pazpaboTaHa B COOTBETCTBHH € IpHUKa3oM MuHHCTEpCTBA 00pa30BaHuUs U HAYKH
Poccuiickoit @eneparuu ot 1 utonst 2013 r. N 499 "OO6 yrBepxnenun Ilopsinka opraHuzanuy u
OCYIIECTBIICHUSI 00pa30BaTEIbHOW JESATENHOCTH MO JOIMOJHUTENbHBIM MPOPECCHOHATHHBIM
nporpamMam” u ®dexepanbHbiM 3ak0HOM OT 29.12.2012 N 273-®3 (pexn. ot 07.03.2018) "OO6
obpazoBanuu B Poccutickoit @enepanmn’.

[oBblmeHne KBaTU(PUKALMK CIyHIaTeIeH, OCYIIECTBIIEMOE B COOTBETCTBUH C IPOTPAMMOH,
MPOBOAMUTCS C MKCIOJb30BAHUEM MOJYJIbHOTO TMPUHIHUIA MOCTPOCHUS Y4eOHOro IUIaHa C
NPUMEHEHHEM pa3IMYHBIX O00pa30BaTEIbHBIX TEXHOJOTHH, B TOM YHCIE AMCTAHIIMOHHBIX
00pa30BaTeNbHbIX TEXHOJIOTUN U AJIEKTPOHHOTO O0yUYEHHS B COOTBETCTBUH € 3aKOHO1aTEIbCTBOM
00 oOpa3oBaHUH.

JlononuurenbHas  mpodeccHuoHanbHas ~ MporpaMMa  MOBBIIEHUS — KBaNU(UKALNU,
pa3paboraHa o00pa3oBaTeNbHOW OpraHM3alMeil B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccutickoit deneparuu, BKIIOYAET BCe MOAYJIH, YKa3aHHBIC B Y4€OHOM TIJIaHE.

CopneprxaHue OLEHOYHBIX M METOAWYECKHX MaTepHAlIOB OIpenenseTcss o0pa3oBaTebHOM
OpraHM3aiyeil caMOoCTOATEIbHO C YYETOM IMOJOXKEHHI 3aKOHOJaTeNlbcTBa 00 00pa3oBaHUU
Poccuiickoit @enepanuu.

CTpykTypa  JONOJIHUTEIBbHOW  MPOPECCHOHAIBHOW  MPOTPAaMMBI  COOTBETCTBYET
tpeboBanusmM [lopsaka opraHu3alMu M OCYIIECTBICHUS O0pa30oBaTEIbHOM IEATEIBLHOCTH IO
JOTIOTHUTEIBHBIM MPO(eCCHOHAIBHBIM IIPOrpaMMaM, YTBEPKIEHHOTO Mprka3zoM MuHoOpHayKu
Poccuu ot 1 urons 2013 1. N 499.

O0beM JTOMOJIHUTENBHONH TPO(ECCHOHATBLHON MPOTpaMMbl  BHE 3aBHUCHMOCTH  OT
IPUMEHSIEMbIX 00pa30BaTeIbHBIX TEXHOIOTUH, JOIKEH OBITh HE MeHee 16 akaleMHUECKUX YacoB.
Cpoxku ee 0OCBOSHUS ONPEIETISIOTCS 00pa30BaTEILHON OpraHU3alued CaMOCTOSTENBHO.

@opmbl  00ydeHus: ciaymaTeneil (odHas, OYHO-3a04HAs, 3a04YHas) ONPEACISIIOTCS
00pa3oBaTenbHON OpraHu3aIkeil CaMOCTOATEIBHO.

K ocBoeHMIO TOTONMHUTENBHBIX MPO(ECCHOHAIBHBIX MPOTPAMM JIOITYCKAIOTCS:

- JIWI1a, UMEIOIIIHE cpeaHee mpodeccronanbHOe U (MIJIH) BBICIIEe 00pa30BaHHUCE;

- IUI1a, TIOTy4Yarole cpeaHee mpodeccuoHaabHOe U (M) BBICIIEE 00pa30BaHHUE.

Jnst ompeneneHuss CTPYKTYpPhl JOMOJTHUTENHHOW MPOGEeCcCHOHATBHOM MPOTPpaMMBI U
TPYZAOEMKOCTH €€ OCBOCHMSI MOYKET NPHUMEHSTbCS CHCTEMa 3adyeTHbhIX eauHull. KosmuecTtBo
3aYETHBIX €IWHUI[ MO0 JOMOJHUTEIBHOU MpPO(ecCHOHANBFHON MporpaMMe YCTaHABIMBAETCS
OpraHu3aIen.

OOpazoBarenbHast JEATEIBHOCTh CIylIaTeslield MpeaycMaTpUBAEeT CIEAYIOLIUE BHJIbI
y4eOHBIX 3aHATHM M y4eOHbIX paloT: JEKIHH, NPAKTUYECKHUEe W CEMUHAPCKHUE 3aHATHS,
nabopatopHble pabOThI, KPYTJble CTOJbI, MAaCTepP-KIACChl, MACTEPCKHE, I€TIOBbIE UTPbI, POJIEBBIC
UTPBl, TPEHUHTH, CEMHUHApbl 1O OOMEHY OIBITOM, BBIE3IHBIC 3aHATUS, KOHCYJIbTAIHH,
BBIMIOJTHEHHE AaTTECTAIllMOHHOM, TUIUIOMHOM, MPOEKTHON paboTbl M Jpyrue BHUIbI Y4eOHBIX
3aHATUH U y4eOHBIX paboT, ONpe/ieeHHbIe YYEOHBIM TIAHOM.

1. eab nporpamMmbI:

[Ipoiins o6y4yenue Ha Kypce «KagpoBas paboTra B COBpEMEHHOM OpraHu3anuu. YpoBeHb 1.
[Tponenypsl odopmiieHHsT TPYAOBBIX OTHOLICHWI», Bbl y3HaeTe 0 mociaegHUX TpeOOBaHUSIX
TPYZOBOTO 3aKOHOAATENBCTBA K paboOTe C KAJAPOBBIMHM JIOKYMEHTaMM, HAyYUTECh TI'PaMOTHO
0(OpPMIIATH TPYIOBBIE OTHOLIEHUS OT IPUEMa IO YBOJBHEHMsI, YTO IIOMOKET N30€KaTh MHOTUX
OLIMOOK, 3aIUTUT pabdoTOJaTeNs] U PadOTHHKA B CHOPHBIX M CIOXHBIX CHTYallUsAX, MO3BOJHUT
o0ecrneynTh COLMAIbHBIE TapAHTUU M BBIOJHUTH TpeOoBaHUs 3akoHojarenbcTBa P®. Cpasy
nocjie OKOHuYaHHs oOydeHuss Bbl cMokeTe NMPUCTYNMUTh K MPAKTUYECKOM KaapoBOM pabore B
Bameit opranu3zanuu.

OOydeHue MOCTPOCHO Ha KOHKPETHBIX CHUTYAIMSAX C MCIOJIb30BAHUEM IPUMEPOB CyAeOHON
IPAaKTUKU. 3aHATHUS IPOBOAATCS B (POPME MHTEPAKTUBHOM JIEKIMH C UCIIOIB30BAaHUEM CIIAWI0B U
aKTUBHBIX (opM 0OyueHHs (MPAKTUUYECKUX 3a7aHUM, OOCYXKIEHUH MPOOJEMHBIX BOIPOCOB,



pelieHus KSMCoB M Zp.), YTO MOMOXET Bam oTpaboTaTh M 3aKpenuTh HEOOXOAMMBIC 3HAHUS,
YMCHUA U HABBIKU.

JI1s1 BBIMOJTHEHU TPAKTUKYMa 110 KaKJ0i TemMe Brl monyunTe cnenuanbHO NOATOTOBIEHHBIN
KOMIUIEKT y4eOHBIX MaTepHalioB Ha OYMa)kHOM HOCHUTEJIE M B DJIEKTPOHHOM BHUJE. DTO MO3BOJIUT
Bawm cpasy nociie okoHuaHuss 00y4eHHUS TPUCTYITUTH K MPAKTHIECKOM KaapoBoi padoTe B Bameit
opranuzaiuu. Kpome 3toro Bbl momyunTe BECOMBIN TOKYMEHT, YBa)KaeMblii pabOTOAATEISIMU;
HOBBIE TIOJIE3HbIE 3HAKOMCTBA U CBSI3U; OOLIEHHE C YHUKAJIbHBIMH CIEHUAINCTAMU;
WHAUBUAYAIBHBIN MOAX0/A npenogaBaTelns. [1omyduTs CUCTEeMHBIE 3HAHUS U HABBIKKM B 00J1acTH
yIpaBiIeHUS MEPCOHATIOM COBPEMEHHOW OpraHu3allii, MOBBICUTH YPOBEHb MPO(EeCCHOHATHLHOM
KOMIIETEHTHOCTH B HCIOJb30BAHUM TEXHOJIIOTMM M METOJOB YIPABICHUS TMEPCOHATIOM.
CrnymaTenb MOJDKEH IMOJYYHUTh AaKTyaldbHblE CHCTEMHBIE 3HAHUS U OCBOUTH COBpPEMEHHBIE
YHUBEpCAIbHBIE METOJbl M MPUEMbl OLICHKU JEJOBBIX KAueCTB KaHAWAATA IMPU MPOBEACHUHU
pasHBIX cTHiIed W ¢GopM cobecemoBaHus (nenoBas Oecena, WHTEPBBIO, CTPYKTYpHPOBAHHOE
co0ecenoBaHue, B T.4. 1O TelnedoHy).

CoBeplieHCTBYeMble KOMIIETEHIIMHU
Ne Kommerenmus Hanpasnenue moaroToBku

®rocC 080400 YMNPABMNEHWE
NEPCOHANOM
(KBAIIVOUKALIVS (CTEMEHD)
"EAKAITABP")

Kox kommerenmu

1 | 3Hamuem ocHOB pa3paboTku ¥ peanusaruu koHuemwn | [TK-1
yIpaBICHUS MEPCOHAIIOM, KaJpOBOI MOJUTHKA
OpraHu3alid, OCHOB  CTPATErHMYeCKOro  YIpaBICHUS
MEPCOHANIOM, OCHOB (OPMHPOBAHUS W HCIOJNB30BAHUS
TPYAOBOIO TMOTEHIMANa M HHTEJICKTYaJbHOTO KaruTana
OpraHu3alii, OTACIbHOrO pabOTHHKA, a TaKXKe OCHOB
yIPaBJICHHUs HHTEIUICKTYaIbHOW COOCTBEHHOCTHIO  YMEHHE
MPUMEHSITh UX Ha MPAKTUKE

yMeHHE OLICHUBATh KaJIpOBbIit MOTEHIHA,
2 | uHTennexTyanbHbIH KamuTan nepconana u opranmsammu B | 1IK-2
IIEJIOM, OTIPE/ICIIATE HATPABICHHSI ¥ (POPMYITUPOBATH 3a1a4n
MO0 PAa3BUTHIO CHCTEMBbI M TEXHOJOTMU YIPABICHUS
MIEPCOHAJIOM B OpraHU3aIuH

3HAaHHEM OCHOB pa3pabOTKH W BHEAPCHUS TPEOOBAaHHH K
3 | JomKHOCTAM, KpUTepHEB IOAOOpPa U PAcCTaHOBKH | [TK-3
MepCoHaja, OCHOB HaiiMa, pa3pabOTKH ¥ BHEIPCHUS
mporpaMM M Ipoleayp mombopa W orOOpa IepcoHaa,
BIaJicHUEM METOJaMHU JICIOBOM OIICHKH TMepcoHana Mpu
HaliMe U yMEHHE MPUMEHSTh UX Ha MPAKTHKE

3HAHHWEM OCHOB KaJpOBOT0 IUIAHUPOBAHHUS U KOHTPOJUIUHTA,
OCHOB MapKETHHIa TepcoHana, pa3pabOTKd U peaH3aiun
CTpaTervy MPUBJICYCHUS TIePCOHANIAa U YMEHUEM PUMCHSTh
UX Ha MPaKTHKe

3HAHHEM OCHOB CONHMAIM3alUH, OPO(GOPHEHTAINHA U
5 | mpodeccuonanuzanuu MepCoHaNa, npunimnos | [TK-5
(bOopMHUpPOBaHKs CUCTEMBI TPYAOBOH aJalTalliy MepCOHAa,
pa3pabOTKHU ¥ BHEPESHHUS IPOTPaAMM TPYIOBOM aaNTaIllK 1
YMEHHE MPUMEHSTh UX Ha MPAKTHKE

6 | YMCHHE OTpEICIISTE LCIH, 3a/aH 1 BUJIBI TEKYIICH IeTOBOI
OIICHKH TEpPCOHATa B COOTBETCTBHU CO CTPATETHYCCKHMHU
TTaHAMK OpTraHU3aIiu

I1K-4




10

11

12

13

14

3HaHUEM LIeJIeH, 3a7a4 U BUAOB aTTECTALlUU U JPYTUX BUOB
TEeKyIIeH JeJOBOM OLIEHKH IMEepcoHaja B COOTBETCTBUM CO
CTpaTeTHMYeCKUMH  IUIAHAMH  OpPTaHW3alli{, yMEHHEM
pa3pabaTeiBaTh ¥ MPHUMEHSATh TEXHOJIOTUU  TEKyIICH
JICIIOBOM OIIEHKH II€pCOHAJIa M BIIAJICHUEM HaBBIKAMH
MIPOBEJCHUSI aTTECTAIMH, a TaKXKe APYTHX BHUIOB TEKYIIEH
JICJI0BOM OLICHKH PA3IMYHBIX KaTeropui mepcoHaia
CIOCOOHOCTBIO O0ECTIeUMBaTh MPOPUIAKTUKY KOH(IUKTOB
B KPOCCKYJBTYPHOH cpene, NMOAACPKUBATh KOM(OPTHBIM
MOPAJIbHO-TICUXOJIOTHYECKUNA KIMMAaT B OpraHu3alud u
3¢ (HEeKTUBHYIO OPTaHU3aIMOHHYIO KYIbTYPY

3HaHHUEM HOPMATUBHO-NIPABOBOW 0a3bl 0E30MaCHOCTH U
OXpaHbl TpyJa, OCHOB TMOJUTHKH OpraHU3allufl 110
0€30MMacHOCTH TPY/Aa, OCHOB ONTUMU3AINH PEXKUMOB TPY/Ia
U OTABIXa C Yy4yeToM TpeOoBaHW TCHXO()HU3NOIOTHH,
SPrOHOMMKHU M 3CTETHKHM TpyJa JUIsl pa3JIMYHBIX KaTEropuil
repcoHana, BIIaZICHUEM HaBBIKAMU pacueToB
MPOJIOJDKUTEIFHOCTH M MHTEHCUBHOCTH pa004yero BpeMeH!
U BpPEMEHH OTIbIXa TIEpCOHANA, a TakKXKe BIIAJCHUE
TEXHOJIOTHSIMA  YTIpaBJCHUsT  OE30MacCHOCTBIO  TpyZAa
MEPCOHAJNIA U YMEHUE MIPUMEHSTh UX HA IPAKTUKE

3HaHueM TpyznoBoro kojekca Poccuiickoit denepaiuu u
WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COAEPIKAIIUX HOPMBI
TPYIOBOTO MpaBa, 3HAHUEM MPOIIEAYp IpUeMa, YBOJIbHEHUS,
MepeBojia Ha APYryro padoTy W MmepeMenieHus repcoHaa B
COOTBETCTBUM ¢ TpynoBeiM KojaekcoM Poccuiickoi
Qdenepani W BIAJCHHEM HaBBIKAMH  O(GOPMIICHUS
CONPOBOXKIAIOIIEH JOKYMEHTALUN

BII/ICHHEM HaBbIKaMH pPa3pabOTKH OpraHU3alMOHHOW U
(b yHKIIMOHATBHO-IIITATHON CTPYKTYPBHI, pa3paboTKu
JIOKAJTbHBIX HOPMaTHBHBIX aKTOB, KaCarolIuxcs
opramzaniy Tpyaa (MpaBWja BHYTPEHHETO TPYAOBOTO
pacropsiika, TOJOXXKEeHHEe 00 OTHycKaxX, IOJIOKEHHE O
KOMaH/IMPOBKaXx)

3HaHWEM OCHOB pa3padOTKM M BHEAPEHHS KaJpOBOU H
YIPaBICHYECKOU JIOKYMEHTAaIuH, OIITUMU3 AL
JIOKYMEHTO000poTa 5 CXEM (yHKITMOHATBHBIX
B3aUMOCBsI3EH MEXIy  MHOJpa3JeiCHUSIMU, OCHOB
pa3pabOTKH H BHEAPCHUS TPOLEAYP pEryJIUpOBAHHUS
TPYAOBBIX OTHOIIEHUH U COMPOBOXKIAONIEH JOKYMEHTAIUN
YMEHHUEM  BECTH  KaJpoBOE  JEJIOMPOU3BOACTBO U
OpraHU30BbIBAThH apXUBHOE XpaHEHHE KaJIpOBBIX
JOKYMEHTOB B COOTBETCTBHH C  JCHCTBYIOIIMMH
HOPMAaTUBHO-IIPABOBBIMH AKTaMU, 3HAHHUEM OCHOB KaJpOBOM
CTaTUCTHUKY, BIAJICHUEM HABBIKAMU COCTABJICHUS KaJpOBOM
OTYETHOCTH, a TakkKe  HaBBIKAMA  O3HAKOMIICHHUS
COTPYJIHUKOB OpPraHU3alMU C KaJpOBOM JOKYMEHTAIMEeH 1
JNEHCTBYIONIMMH JIOKaJbHBIMH HOPMATUBHBIMUA aKTaMH,
yMeHHe OOeCnednTh 3allUTy MEPCOHATBHBIX NaHHBIX
COTPYIHHKOB

BIIAJICHAEM HaBBIKAMHU aHajamu3a SKOHOMHYECKHUX
MoKa3zaTesel AesITeIbHOCTH OpraHu3aliy U oka3arteseil mo
Tpyny (B TOM YHCIIe TIPOU3BOIUTEIHHOCTH TPYAa), a TAKKE
HaBBIKAMHU Pa3pa0OTKA U SKOHOMHUYECKOTO OOOCHOBaHUS
MEPONPUATUN IO UX YIYUIICHUIO U YMEHUEM NPUMEHSITh UX
Ha TIPaKTHUKE
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BIIQJICHHEM HaBbIkamMu cOopa WHGOpMAIUU IS aHallu3a
BHYTPEHHHX ¥ BHEMIHUX (DaKTOpOB, BIHUSIONIMX Ha
3¢ (HEeKTUBHOCTD JEATCIBHOCTH IEPCOHANa OpraHU3allvH,
YMECHHEM PacCUHTHIBATH YUCIICHHOCTh u
Mpo¢eCCHOHANBHBINA COCTaB TIEPCOHANIA B COOTBETCTBHH CO
CTpaTEerMYeCKUMH IJIAHAMH OpPTaHU3aAIN

BIIQJICHUEM  HaBBIKAMU  aHaIM3a M MOHHTOPHWHTA
KOHKYPEHTOCIIOCOOHOCTH ~ CTpaTerMM  OpraHM3alud B
obnacty mombopa W MPHBJICUCHUS IMEPCOHANIA U YMECHHEM
MPUMEHATH UX Ha MPAKTUKE

3HaHUEM OCHOB pa3paboTku u BHEJIPEHUS
NpopeCcCHOHANBHBIX, B TOM 4YHCJIEC KOPIOPATUBHBIX,
CTaHJIAPTOB B 00JIACTH YIIPABIEHUS MIEPCOHAIOM, YMEHHUEM
COCTaBJIATh OMUCAHHMS W pacHpeietsaTh (QYHKIUA U
(yHKIIMOHANBHBIE O0SI3aHHOCTH COTPYJHUKOB, a TaKkKe
byHKIMA — TOmpa3[eCHU  Pa3HOTO  YPOBHS  (KapThI
KOMIICTSHIIUH, JOHKHOCTHBIE WHCTPYKIIMH, TOJOXECHUS O
moipa3esieHUsX )

yMeHue ¢GOpMHpPOBATH OIOKET 3aTpaT HAa TEPCOHAT |
KOHTPOJIMPOBATh €TI0 MCIIOJHEHHUE

BIIa/ICHUEM HaBBIKAMHU M METOJIaMH cOopa WH(OPMAITUH JIS
BBISIBJICHHUS TOTPEOHOCTH ©  (OPMHUPOBAHMS  3aKasa
opraHuvsanuvm B O6yT-IeHI/II/I U pa3BUTUHU ITI€pCOHAIA,
HaBBIKAMU cOopa wuHpOpManMK [UIsl aHalu3a pPBIHKA
00pa30BaTeIbHBIX, KOHCANTHHTOBBIX U MHBIX BUJOB YCIYT B
00J1acTH yOpaBicHHUs IEPCOHAIOM, a TaKKE HaBBIKAMHU
MoJTydeHus: OoOpaTHOM CBSI3M W 0OpaOOTKH Pe3yNbTaTOB
oOyueHnss W WHBIX (OopM TMpodeccCHOHATHHOTO Pa3BUTHS
nepcoHasa

YMEHHEM OICHUTHh 3()(HEKTUBHOCTD aTTECTAIIMK M JIPYTHUX
BUJIOB TEKYIIEH JENOBON OIICHKH MEPCOHANA, BIIaJICHHEM
HaBBIKAMHU TIOJYYCHUs] OOpaTHOM CBSI3M 1O pe3ysbraTaM
TEeKyIIeH JeJ0BOM OLIEHKHU MepcoHana

YMEHHEM BBISBIISITh U HHTEPIIPETUPOBATh HAMOOIIEE OCTPhIC
COLIMATBHO-TPY/IOBBIE MPOOJIEMBbI OpPTraHU3aIlluU, HaXOJIUTh
MyTH WX peIeHus, pa3pabaTelBaTh M HKOHOMHYECKH
000CHOBATh CHCTEMY MED IO UX MPAKTHUECKOHN peain3aiin
3HaHueM TpynoBoro koxaekca Poccuiickoit ®eaepauuu u
HWHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, COACPKAIINX HOPMbI
TPYJOBOT'O IpaBa

3HaHWE NPOIEAYphl TpUeMa, YBOJIbHEHHsS, IEpeBofa Ha
IpYTYI0 paboTy U IepeMEIISHHUS TePCOHANa B COOTBETCTBHU
¢ TpynoBeiMm kojekcoMm Poccuiickoit ~ @enepauuu,
BIIQJICHNEM HaBHIKaMH O(OPMIICHHUS COIPOBOXKIAIOIICH
JIOKYMEHTAIHH

3naHne Koaekca 06 anMUHUCTPATHBHBIX ITPABOHAPYIIEHUSIX
Poccuiickoii @enepaiuu, YroioBHOro kojekca Poccuiickoit
Odenepanii M HWHBIX (eCPATBHBIX 3aKOHOB B YacTH
OTIpe/ieTIeHNs] OTBETCTBEHHOCTH 3a HAPYIIEHHS TPYIOBOTO
3aKOHO/IATENbCTBA M HHBIX AKTOB, COAEPXKALINX HOPMBI
TPYJOBOTO TpaBa

BIIa/ICHUEM HAaBBIKAMH aHAJIHM3a U JUArHOCTUKU COCTOSIHHS
CONMMAIBHONW  cdepsl  OpraHu3alid,  CIOCOOHOCTHIO
LEICHaNpaBIieHHO ¥ 3((EKTUBHO  pealln30BBIBAThH
COBPEMEHHBIE  TEXHOJIOTHM  COIMAIBHOW  paboThl €
MEPCOHAJIOM, yYacCTBOBAaTh B COCTABIIEHHH W pPeaTH3AINN
IaHOB (TIPOrpaMM) COIMAIBHOTO PAa3BHTHA C yUETOM
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(hakTHYECKOTrO COCTOSIHUSA COIMANTBHOU cepsl,
9KOHOMHYECKOTO COCTOSHUS W OOIMX meJeil pa3BUTHS
26 | opranuzanuu K-30
BIIAJICHUEM HABBIKaMHU pa3zpaboTku JIOKANbHBIX
HOPMATHBHBIX AKTOB, KaCAalOUIMXCS OpraHU3allUd TpyAa
(TpaBMIIa BHYTPEHHETO TPYIOBOTO PACIIOPSIKA, ITOJIOKEHUE
00 OTITycKaX, MOJOXKEHHE 0 KOMaHJIUPOBKaxX U TIp.

3HaHMEM OCHOB pa3pabOTKM M BHEAPSHUS KaJpOBOW H
YIPaBICHYECKOU JOKyMEHTALH, ONTUMU3aLUN
JOKYMEHTO000pOTa ¥ CXEM B3aWMOJEHUCTBUS MEXITY
28 | mompasneneHuaMu I1K-32
BJIaJICHHEM HaBbIKaMK OQOPMIICHHUS PE3yJILTATOB KOHTPOJIS
32 TPYIOBOM M  HCIOJHUTEIbCKOH  JIHUCIMIUIMHOU
29 | (cocTaBisieT JOKYMEHTHI O TIOOIIPEHHUSX 1 B3bICKAHUSX ) TIK-33
3HAaHMEM OCHOB pa3pa0OTKH W BHEIPEHHUS MPOIEAYP
peryiupoBaHus TPYHAOBBIX OTHOILIEHU I U
3() | COMPOBONIAONIYIO TOKYMEHTAIIHIO IK-34
BJIAJICHUEM  HABbIKAMHU  O3HAKOMJICHUS  COTPYAHHUKOB
OpraHu3aluu c KaJ[poBOM JIOKyMEHTaluen "
HeﬁCTBYIOHIHMH JIOKaJIbHbIMW HOPMATHUBHBIMH dKTaMHU
YMEHUE  BECTH  KaIpoBOE  JEIONPOU3BOACTBO U
OpraHu30BbIBATH ApXHWBHOEC XpaHCHHUE KaapOBBIX
JTOKYMCHTOB B COOTBETCTBUU C HeﬁCTBYIOHIHMH
HOPMATUBHO-IIPABOBBIMM ~ aKTaMH, 3HAHUEM  OCHOBBI
KaJpOBOIl CTATUCTHUKH, BIIaJICHUEM HABBIKAMU COCTABICHUS
32 | xaxpoBo¥i OTYETHOCTH TIK-36
3HaHWe TpeOOBaHWS W  BJIAQJICHUEM HABBIKAMH  TI0
obecrniedeHuto 3aILUTHI MEPCOHATIBHBIX JTAHHBIX
COTPYAHUKOB

27 I1K-31

31 I1K-35

B COOTBETCTBHH € TPYAOBbIMH (PUKIUSAMH NPOGecCHOHATBHOr0 cTanaapra «Cnenuaamucr
10 YIPABJEHUIO NEPCOHAIOM», YTB. NpuKkazoM Muntrpyaa P® ot «06» okrsiops 2015 r. Ne
691u

Kommerenmus Hanpasnenne moaroToBku

MPO®ECCVOHANBHBLIN CTAHOAPT
"BYXTANTEP" YTBEPXOEH NPUKA3OM
o1 22.12.14 N 1061H

Tpynosbie GyHKIHU (KOT)

1 | HesarenbHOCTH o opranuzanuu | PazpaboTka KoprmopaTuBHON
KOPIIOPATUBHOW COLIMATIbHOM IOJIUTUKH couuanbHoi monutuku- F/01.6,
Peanu3zanust kopropaTuBHOM
conmanpHOM nonutukn - F/02.6

2 | Crparermueckoe ympaBieHue TmepcoHasioM | Pa3paboTka cucTeMbl CTpaTernyecKoro
OpraHHu3aIu yIpaBIEHUS TIEPCOHATIOM OPTraHU3aIINH -
H/01.7, Peanmu3arnys cucTeMbl
CTPaTEruuecKoro yIpaBICHHUS
nepcoHaniom opranuzamnuu - H/02.7,
AJMUHUCTPUPOBAHNE IPOLIECCOB U
JTIOKYMEHTO000pOTA TI0
CTpaTEernuecKoMy YIpaBICHUIO
nepcoHasiom opranuzanuu -H/03.7

3 | JoxymenTtanmonHoe obecreueHue paboTel ¢ | A/01.5, A/02.5, A/03.5; A/01.44, A/02.44,
MIEPCOHATIOM B/01.55, B/02.55, B/03.55, B/04.55




C/01.6 6, C/02.6 6

JIOKyMEHTaIlMOHHOE o0ecredeHne paboThl C
[IEPCOHATIOM

B/01.6; B/02.6; B/03.6; C/01.6; C/02.6;
C/03.6; D/01.6; D/02.6; D/03.6; D/04.6;

E/01.6; E/02.6; E/03.6; F/01.6; F/02.6;

F/03.6

IInanupyemblii pe3yabTaT 00y4eHHUs:

[Tocne okonuanus ooydenus Ciymarenb OyneT 3HaTh:

A

N

9.

10.
11.
12.
13.
14.

15

21

30.

Kak rpaMmoTHO 0OpMIISTH OPraHU3alUOHHYIO U PACTIOPSIUTENBHYIO JOKYMEHTAIUIO O
HepcoHaTy

Kak BecTu JOKyMEHTAIMIO MO YUYETY U IBUKEHUIO KaJpOB

Kak agMuHHCTpUpPOBATH MPOLECCH] U JJOKYMEHTOOOOPOT 10 YUETy U ABHKEHHIO KaJIpOB
Kak rpamoTHO pa3pabaTbIBaTh ¥ BECTH IITATHOE PACIUCAHHE

Kak ocymecTBnsaTs mprem Ha paboTy (B TOM 4HCIlie BHYTPEHHUX U BHEUTHUX
COBMECTHUTENIEH ), 0QOPMIISITE TOTIOTHUTEIBbHYIO pad0Ty (COBMENICHHE, PACIITUPEHHUE 30H
00CITy’)KUBaHUS, UCIIOJTHEHNE 00513aHHOCTEH OTCYTCTBYIOLIETO pabOTHHKA)

Kaxk BecTu y4et kaipoB

Kak npoBoauTh npoueaypy arTecTaluuu nepcoHaia

Kak ohopmisaTe pa3Hble BUABI OTITYCKOB U CIy>K€OHbIE KOMaHAUPOBKH PAOOTHUKOB
OpTraHu3aIuu

Kax odopmiiats nmepeBoj Ha Ipyryto paboTy U mepeMenieHne paboTHUKOB

Kak ocymiecTBisTh yBONIbHEHNE pAOOTHUKOB MO Pa3HBIM OCHOBAHHSIM

Kak oprann3oBbIBaTh BeICHUE U XpaHEHHE TPYAOBBIX KHIDKEK M BKJIABIIIEH B HUX

Kak oprann3oBbIBaTh TEKyIllee XpaHEHHE KaJIPOBON JOKYMEHTAITII

CoBpeMeHHbIE TEXHOJIOTUH YIIPaBJICHUS YEIIOBEYECKUMU pecypcaMu

Mertoap! npuBiIeYeHUs U 0TOOpa IepcoHana

. Henu u 3amaum agantaniy HOBBIX COTPYIHUKOB
16.
17.
18.
19.
20.

MGTO,Z[BI OICHKHU M aTTCCTAllUU IICPpCOHAJIa

Bunpl, meTonbl 1 mpuHIMIBL () PEKTUBHOTO 00yUEHHUS ITepcoHaIa
CucreMbl MOTUBALMU U CTUMYJIMPOBAHUS IIEPCOHANA
OcobenHocTH mporiecca moadopa

Br160p onTUManbHOM TEXHOJIOTHH MO100pa

. CoBpeMeHHBIE METO/IbI TPOBEACHUS COOECEIOBAHMS
22.
23.
24.
25.
26.
27.
28.
29.

KomOuHMpoBaHue pa3TuiHbIX BUJIOB U TUIIOB COOECEI0BAHUS

Mopenb Gu3HEC-TIPOIIECCOB

Posis HR-BP B opranusanuu

Mecto HR-BP B cTpykType opranuzanuu

Kak BHEAPSATH U ONTUMU3UPOBATH MOJIUTUKH U TIPOIEAYPHI IO YIIPABICHHUIO TIEPCOHATIOM
Kak s dextuBHO yuacTBOBaTh B Ipoliecce moadopa, O1eHKH, MOTHBAIMH TIepcoHaa
Kak onieHrBaTh MOTPEOHOCTH KOHKPETHOTO TIOpa3AeNieHUs] B 00yUYeHUN

Konnenmuo kpocc-GyHKIIMOHATLHOTO B3aUMOJICHCTBHUS B KOPIIOPATUBHBIE LIEHHOCTH
KOMIIaHUU

Kax onpenensats a3 pextuBrOCTS padoter HR-BP

[Tocne oxonuanus oOyuenus Ciymarenb OyaeT yMeTb:

OdopMIATh OPraHU3ALMOHHYIO U PACTIOPSAUTEIBHYIO JOKYMEHTALIUIO 110 IIEPCOHATY
Bectu 1oKyMeHTaIMIO 10 yY€Ty U ABUKEHUIO KaJpOB

AJMUHUCTPUPOBATH MPOLECCH U TOKYMEHTOOOOPOT MO YUETy U JBUKEHHIO KaJAPOB
[IpencraBiasaTh JOKYMEHTHI 110 IEPCOHALY B TOCYJaPCTBEHHBIE OPTraHbI
Pa3pabartbiBaTh U BECTH IITATHOE pPACICaHUE




I'paMOTHO OcCyIIeCTBIATH MpreM Ha paboTy (B TOM YHCIIe BHYTPEHHUX U BHEUTHUX
COBMECTHTEJNEH ), 0OPMIIATH TOTOJHUTENBHYIO PadoTy (COBMEIIEHUE, pacIIipeHUe 30H
o0CTy>)KUBaHUsI, UCTIOJIHEHHE 005S3aHHOCTEH OTCYTCTBYIOIIETO paOOTHUKA)

Bectu yuer kagpos

[IpoBoauTh npoueaypy aTTecTaly nepcoHaia

OdopmitsaTh pazHble BUABI OTIIYCKOB U CIIY:K€OHbIE KOMAaHAUPOBKH paOOTHUKOB
OpraHu3aIu

OdopMisaTs IepeBOI HA APYTYIO padOTy U MepeMelieHne paOOTHUKOB

OcyiecTBIATh YBOJIbHEHNE PAOOTHUKOB 10 Pa3HBIM OCHOBAHUSIM

Opranu3oBbIBaTh BEICHUE M XPAHCHHUE TPYAOBBIX KHIDKEK M BKJIAJIBIIIEH B HIX
OpraHu3oBbIBaTh TEKYIlEe XpaHEHNE KaJpOBOil TOKYMEHTALIUH.

[TpoBOIUTH TUArHOCTUKY OpraHU3alUU (aHAIN3 OPraHU3AUOHHON CTPYKTYPBbI, aHAIIU3
CTpaTeruu OpraHu3aluy, aHajau3 OpraHU3al[MOHHOMN KYJIbTYPHhI)

CocTaBiiTh JOIKHOCTHBIE HHCTPYKIUH U pa3padaThiBaTh MOJCIN KOMIIETCHIIUN IS
COTPYJIHUKOB OpraHU3aINH

PazpabaTbiBaTh cucTeMy NOMCKa U 0TOOpa IepcoHalia B OpraHu3alli, a TakXKe OILICHUTh e
3¢ peKTUBHOCTH

[Tonp30BaThbes pa3IMYHBIMU METOAAMHU OLIEHKHU TIepCOHaa

Pa3pabarbiBaTh CCTEMY OLIEHKH U aTTECTALUU MTepCOHaIa

[IpumeHeHre TeXHOIOTHH KapoBOro MpodailinHra sl yCTaHOBJIEHUS! COOTBETCTBHS
KaHUAATOB Ha JIOJDKHOCTD

[TpoBoauTh NenoByI0 Oeceny: MOHATHE, CTPYKTYpa, IpaBHiia MPOBEACHUS

[TpoBoaUTH TenepOHHOE UHTEPBBIO: 3a/1a4H, ITAMbl, 0COOEHHOCTH MIPOBE/ICHUS, aHATIU3
uHpopmarun

[IpoBoIUTH KOMOMHHPOBAHKUE PA3HBIX THIOB coOeceoBaHus: Ouorpaduieckoe, mo
KOMIIETEHIIUSIM, KEHC-UHTEPBbIO, CTPECC-UHTEPBBIO

Br16upaTh 1 HCI0Ib30BaTh YHUBEPCAIbHbIE METO/IbI IEPBUYHOM OLIEHKH KaHUaTa,
IIPUEMOB OIICHKH JIEIOBBIX KaYeCTB KaHH1aTa

AHamM3UpoBaTh HHPOPMAIIHUIO TIO pe3yiIbTaTaM coOeceI0BaHUs

OnenuBath 3P PEeKTUBHOCTH TOAOOPA IEpCOHANA

BricTpauBath Mosienb OU3HEC-TTPOLIECCOB

ITonnmars posis HR-BP B opranuzanun

Onpenenars mecto HR-BP B cTpykType opranuzamuu

BHeapsATe 1 ONTUMU3HUPOBATH MOJUTHKU U IPOLIETYPHI IO YIIPABICHHUIO IIEPCOHAIOM
D¢ heKTUBHO y4acTBOBAThH B MpOIEcce M0100pa, OIIEHKH, MOTHBAIIMH TTIEpCOHAIA
OneHuBaTh NOTPEOHOCTh KOHKPETHOTO MOJIPA3/IEICHUS B 00yUeHUN

BHenpsth KoHLENIIUU Kpocc-QyHKIIMOHAILHOTO B3aUMOJICHCTBUS B KOPIIOPATUBHBIE
[IEHHOCTH KOMITaHUHU

Onpenensars g dexkTuBHOCTH paboTsl HR-BP

2. Y4eOHBIH IJIAH:

Kareropus ciymarenei:

Kypc npennaszHayeHn aJis cenMagucTOB IO yIpaBiieHUIo nepcoHanoMm, HR-meHemxepos,

pyKoOBoIUTENEH MPOPMILHBIX CTPYKTYPHBIX MOJPA3/IEICHUH U MHBIX CIyIIaTele, KeIarolInux
MOBBICUTH KBATU(UKALMIO 110 BOIPOCAM YIPABJICHUS YEIOBECUECKUMH PECYpCaMH IMPEAIPUATHIA
HE3aBUCHUMO OT UX (hOPMBI COOCTBEHHOCTH

TpeboBaHus K peIBapUTEIbHOMN MOATOTOBKE:!

I. VYcnemHoe okoHYaHue Kypca MeHepkep no nepcoHainy. YpoBeHs 1.

2. VYcmemHoe okoH4YaHHe Kypca KazmpoBas pabora B COBPEeMEHHOW OpraHH3aIlluu
2018r. VYposenp 1. Ilpouemypbl odopmiaeHUsT TPYAOBBIX OTHOIIEHUW WJIH
OKBUBAJICHTHAA NOATOTOBKA.



3. IlpakTuyeckuii Kypc MO MOAOOPY TEPCOHANA: COBPEMEHHBIE METOJbI U TPHEMBI

cobecenoBaHus

Cpoxk o0yuenus: 112 akageMH4ecKux daca, 4achbl CaMOCTOSITENIbHBIC — 44 aK.4

®opma oOyueHHUs: O4YHAs, OYHO-3a04yHas, 3aouHas. [lo >xemanuro ciymarens ¢opma
00y4eHUsT MOKET ObITh U3MEHEHA /WM JIOTIOJIHEHA.

PesxuM 3aHATHIN: THEBHOU, BEYEPHUI, TPYIIIBI BBIXOHOTO JHSI.

noa0dopa nepcoHana

Ne Oo6w | Beer | B TOM [TA*
n/m ast 0 qucie
pya | (ak. | Jlex |IIpa | CP
HaunmenoBanue mopayinei oeM |yac) |1mi | ktuy | C
10 MpOrpaMme KOCT eCKH
b, 4. X
3aHS
THH
Moayas 1. Kagposas cinyx0a B > 4 3 ! ! yer.on.
1 opranuzaruu. [lopsmok opopmiieHus
JIOKYMEHTOB T10 TIPOIEAYPaM YIIPaBICHUS
MIEPCOHAJIOM, YUETY M JIBI)KCHHIO TIEpCOHAsIa
6 4 2 2 2 | Yer.om.
> | Moayas 2. OpopmieHue nmpuema Ha paboTy.
Yuder kagpoB
3 Moayab 3. COBMECTUTENBCTBO U 1,5 1 0,5 05 | 0,5 Ver.on.
JIOTIOJTHUTEIbHAs paboTa
4 Monyas 4. Benenrie BOMHCKOIO yueTa B 1,5 1 0,5 0,5 10,5 | Yer.on.
OpraHu3aIu
5 Mopayas 5. 3amuTa nepcoHaIbHbIX JaHHBIX 2,5 2 1 1 0,5 | Yer.on.
paboTHUKA
M 6 4 2 2 2 | Yer.om.
6 oxyJb 6. [IpaBuna BHyTpeHHETO TPYAOBOTO
pacnopsiaka (IIBTP).
7 Monyasb 7. Attectanusi pabOTHUKOB 1,5 1 0,5 05 | 0,5 | Yer.om
OpraHu3aIluu
8 Monyas 8. [Iponienypa opopmieHus 1.3 I 0.5 | 05 10,5 Yeron.
CIIy’)KeOHOI KOMaHAUPOBKH
9 Monyas 9. [lepeBos Ha apyryto padory, 2.5 2 I 1 0.5 | Yer.om.
nepemMenieHne
10 | Moayas 10. IIpaBuna npempocTaBaeHus > 4 2 2 1| Yer.on.
pPa3HBIX BUJIOB OTITYCKOB
Monyas 11. [Ipekpamierue (pacTop>keHHE) 6 4 2 2 2 | Yeron
11 TPYAOBOTO JOTOBOPa ¢ pabOTHUKOM
(yBOJILHEHHE)
Mopayas 12. IIpaBuna paGoThl ¢ TPYJOBBIMU 3 4 I 3 1| Yer.on.
12| knmkkamu. Opranu3anus TeKyIero
XpaHEHUs KaJpOBOil TOKyMEHTAaIUU
13 Mopnyas 13. Cucrema ynpaBieHus 5 4 2 2 1 | Ycr.mpos
TIEPCOHAJIOM B COBPEMEHHOM OpraHU3aluu
14 Monayas 14. PazpaboTka nporeaypbl 5 4 2 2 1 | Yer.mpos




15

Moayas 15. [IpuBneyenune KkaHIuaTOB Ha
BaKaHTHYIO JIOJDKHOCTH (TIpodeccuto,
CHELUATBHOCTh

Yer.pos

16

Moayasb 16. OuieHka COOTBETCTBUS
KaHUAATOB TPEOOBAHMSIM BaKaHTHOU
JOJDKHOCTH (Tpodheccri, CrienaaIbHOCTH)

Yer.npos

17

Mopayas 17. [IpussTHe pelieHus U OLIEHKA
s dexTuBHOCTH MOAOOPa IEpcoHaa

VYer.apos

18

Mopayas 18. ITocTpoenne cuctembl
aJlanTaluy IepcoHana

VYer.apos

19

Moayas 19. [IpoBeaeHue olieHKH MepcoHala
B COOTBETCTBUHU C IJIAaHAMH OpraHU3aluu

VYer.apos

20

Moayas 20. IIprmeHeHne METO10B
MIPOBE/ICHUS OIICHKHW TIEPCOHAJIA, aHAJIU3
pe3yJabTaTOB OLIEHKHU, TOATOTOBKA
PEKOMEHIalli PYKOBOJCTBY U MEPCOHATY

VYer.apos

21

Moayasb 21. Opranuzanusi MEPONPUATUI 11O
oOydeHuto u pa3sutuio nepconana (T&D)

Yer.npos

22

Monayab 22. Cuctemsl, METOBI U (HOPMBI
MaTepUaIbHOTO U HEMATEPUAIBHOTO
MOTHUBHPOBAHUS U CTUMYJIMPOBAHUS TPYAa
nepcoHala

Yer.npos

23

Monayasb 23. [IpumeHeHne TEXHOJIOTUU
MaTepUaJIbHOW MOTHUBALIUU B YIIPABICHUU
MEPCOHAIOM

Yer.npos

24

Monayas 24. YipaBineHue NoBeACHUEM
nepcoHasa

VYer.apos

25

Moayas 25. [Ton6op nepconana kak
KJIOUEBasi TEXHOJIOTHSI YIPABJICHUS

[\

VYer.apos

26

MoayJsb 26. CoBpeMEHHbIE METO/IbI
MIPOBEICHUS COOECeIOBaHUS

N

VYer.apos

27

Monyab 27. Beibop 1 KOMOMHHUPOBaHHUE
Pa3IMYHBIX BUAOB M THIIOB COOECETOBAHUS:
0c00EHHOCTH, MTPaBHJIa IPOBEACHHUS

~

VYer.apos

28

Monayasb 28. cnosib30BaHrEe ONTUMATIBHBIX
METOA0B HepBHqHOﬁ OILICHKHU KaHIN1aTOB

Yer.npos

29

Mopayas 29. [Tonstre OuzHec-mapTHEPCTBA
Kak KyJbTypbl, poiau u mecto HR-BP B
OopraHu3aIu

VYecr. npos

30

Moayab 30. HR-komnerenuum st
peanuzanyy Ou3Hec-mapTHEPCTBA

VYecr. npos

31

Moayas 31. HR-BP kak arenT nepemen

VYecr. npos

32

Mopayasb 32. ATroput™ BbICTpauBaHUs
Ou3Hec-mapTHEPCTBA

VYer. mpos

Hror:

156

112

60

52

44




Hrorosas aTTecTanuAa TCCTUPOBAHUC

Hns  Bcex BUIOB  ayOUTOPHBIX  3aHATHUH  aKaJIEeMUYECKUH  4ac  yCTaHaBJIMBAETCS
MPOJIOJKUTENBHOCTRIO 45 MuHYT. ®opma [Ipomexyrounoii arrectaimu — cM. B JIHA «Ilonoxenue o
IPOBEJIEHUH IPOMEXYTOUHOM aTTEeCTalluy CiIyllaTeled W OCYIIECTBIEHHMM TEKYIIEro KOHTPOJS HX
ycrneBaeMoCTH» 11.3.3

3. Kanennapusbiii yueOnblii rpaguk

Kanennapusiii yaeOHbIi Tpaduk GOpMHUPYETCS MPU OCYIIESCTBICHUHA 00YUYEHUSI B TCUCHHE
BCEro KayeHaapHoro roxaa. [lo mepe Habopa rpymnm ciuymaTeneld Mo MporpaMMe COCTaBIISETCS
KaJICHJapHBIN TpaduK, yYUTHIBAIOIINNA 00bEMBI JICKIIUIA, PAKTHKH, CAMOTIOJATOTOBKH, BBIE3/IHl HA
OOBEKTHI.

Henens 1 ) 3 4 5 6 7 Hroro
oOydeHus 4acoB
H BT cp qT T co BC

1 Henens 8 8 8 8 8 - - 40
CpC 3 3 3 3 2 14

2 Henens 8 8 8 8 8 40
CpC 2 4 2 2 4 14

3 Henens 4 4 4 4 - - - 16
CPC 4 4 8

4 Henens 4 4 4 4 1A - - - 16
CPC 2 2 2 2 8
Hroro: 35 33 35 31 22 112/44
ITpumeuanue: A — UtoroBas arrecranus (TECTHPOBAHHE)

4. PaGo4ue nporpaMmMbl y4eOHBIX NPEAMETOB

Mopnyas 1. Kaaposas cay:xk0a B oprannzanuu. Ilopsinok ogopmiieHnst J0OKyMeHTOB 10
NpoLeYPaM YyNIPAaBJIeHUS IEPCOHAJIOM, YUeTY U IBHKEHHIO IIePCOHAJIA

Kanposas cinyx0a B opranuzauu: 3a1aud, QyHKIUH, CTPYKTYpa, JOKYMEHTHI,
pEriIaMeHTHPYIOLUE eSTENbHOCTh KaJPpOBOM CITykKOBbI

IToaroroBka MpoeKTOB JOKYMEHTOB 10 IIPOLEAYPaM YIIPABIICHUs IIEPCOHATIOM, YUETY U
JBHKEHUIO TIEPCOHAIa-

OdopmiieHre TOKYMEHTOB B COOTBETCTBHHU C TPEOOBAaHUSIMHU TPYIOBOTO
3aKOHOAATENbCTBA PP M TOKaIBHBIMY HOPMATUBHBIMH AKTaMH OPraHU3aLlnN

YHuduuupoBanHbie GOPMBI IEPBUYHON YUETHOM TOKYMEHTALUU 110 YYETY TPYAa U €T0
OILIAThI

HopMbI 3THKH 1€TOBOTO OOIIECHUS
CTpyKTypa opraHu3aiyy 1 MTaTHOE PACIUCAHNE: TIOPSIIOK pa3pabOTKH, COTTIaCOBaHUS,

YTBEPKJICHUS
Yueonwuit npoexm:

Oman 1. Cocmasnenue wumamno2o pacnucanus (3anoinenue yHuguyuposannou gopmot T-3)

Oman 2. Ogopmaenue npoexma npukasa 06 ymeepircoeHuu WmamHo2o pacnucanus

Hmozoewlii onpoc no meme



Moayasb 2. OdopmiieHre mpueMa Ha padoTy. Y4eT KaJpoB
e Dransl opopmieHHs IpuemMa Ha paboTy

e TpynoBoii 4OroBOp: MOHATHE, COACPKAHUE TPYAOBOIO JOTOBOPA, CPOK 3aKIIOYCHMS,
rapaHTHUU TP 3aKII0YEHUH TPYAOBOTO JOTOBOPA, UCIIBITAHUE MIPU IIpUEMe Ha paboTy

e Odopmiienne nprkasa o mpueMe Ha padoTy: OCHOBaHUE, MPaBIa 0(hOPMIICHHS, TIOPSTIOK
O3HAKOMJICHHUSI paOOTHHKA

e VYder KaJipoB: MOPSAAOK 0POPMIICHHS JTHYHON KapTOUYKH PaOOTHHKA
Yueonwviii npoexm:

Oman 3. Paspabomxa nowazo6o2o areopumma npuema pabomuuka Ha pabomy

Oman 4. 3anoanenue gpopmvl mpyoosozo 002080pa npu npueme Ha pabomy

Oman 5. 3anonnenue popmol npuxasa o npueme na pabomy (yHuguyuposarnas coopma T-1)
Oman 6. 3anonnenue 1uunol Kapmouku pabomuura (yHuguyuposannas popma T-2)

Hmozoewtii onpoc no meme

Mopnyas 3. CoBMecTHTEIBCTBO M JONOJTHUTEIbHAsE padoTa

OcobeHHOCTH PabOThI IO COBMECTHTEILCTBY:

® TIOHSTHE, BUJIbI COBMECTUTENILCTBA, IPOAOIKUTEIHHOCTh pa00Uero BpeMeHH, oriaTa
TpyZa, JOTIOJTHUTEIFHOE OCHOBAHUE MIPEKPALIEHHS TPYI0BOTO JOTOBOpa

OdopmieHune nOMOTHATETLHON PabOTHI:

® TIOHATHUE, BUJBI (COBMEIICHHE, PAaCIIMPEHNE 30H 00CIIy)KUBaHU, YBEIMUeHUE 00beMa
paboT, UCIIOTHEHUE 00S3aHHOCTEH BPEMEHHO OTCYTCTBYIOIIETO paOOTHHUKA),
coJiep>kaHue paboThI, CPOK BBITIOJIHEHHUS, 00BEM pabOThI, OTIIaTa TOTMOJHUTEIILHON
paboThI

Yueonuwuii npoexm:

o Oman 7. Paspabomka ancopumma npuema Ha pabomy 6HEWHe20 U BHYMPEHHe20
cosmecmumeis

e  DOman 8. Ogopmnenue npoekma npuxasza o coOBMeweHuU 00IHCHOCmell
Hmozoswlii onpoc no meme

Monayab 4. BejeHue BOMHCKOI0 y4eTa B OpraHu3anuu

BouHckuil yder: moHsATHe, Jnila, NOAJIEKAIUEe MOCTAHOBKE HA BOMHCKHI y4eT B OpraHHU3allui,
JIOKYMEHTHI BOMHCKOTO yueTa, OpraHu3aius padoThl o BeAeHuo BonHckoro yueta (BYC)

OTBETCTBEHHOCTH 3a HapymeHHUE BEACHN A BOMHCKOI'O y4€Ta

Yueonwuit npoexm:

Oman 9. 3anonnenue pazoena Il nuunotl kapmouxu pabomuuxa (yHuguyuposannas gpopma T1-2)

Hmozoewtii onpoc no meme

Mopayas 5. 3amuTa nepcoHaJbLHBIX JAHHBIX PA0OTHHKA

3akoHo arenbcTBO Poccuiickoi denepaninn 0 NepCOHATbHBIX JaHHBIX



[Tepconanbubie nanubie padotauka (I1JIP): monstue I1JIP, kateropuu I1JIP, TpeboBanus mpu
obpabotke I1/IP, rapanTuu ux 3anuThI

[Tooxenue o 3ammute [1JIP: mopsamok pa3paboTKH, COTIIACOBaHMSI, YTBEPKIACHUS
OTBETCTBEHHOCTH 32 HAPYIIIEHUE HOPM, PETYIUpYOmMux 00padoTky u 3amury [1J1P

Yueonwviii npoexm:

Oman 10. @opmynuposanue NOHAMUL NEPCOHATbHLIX OAHHBLIX U 0OPADOMKU NEPCOHATLHBIX
OaHHbIX 00PAbOMKY €20 NepPCoOHAIbHBLIX OAHHBIX

Oman 11. [lepeuenv kameeopuii nepcoOHANbHBIX OAHHBIX
Oman 12. 3anonnenue popmel coenacus pabomuuxa Ha 06pabomKy e2o nepcoHaANbHbIX OAHHbIX

Oman 13. 3anonrnenue ghopmol 0bs3amenbcmea o HepazelaueHuu NepCoOHAIbHbIX OAHHBIX 0PY2020
pabomuuxa

Hmozoewlii onpoc no meme

Monayasb 6. [IpaBusia BHyTpeHHero Tpyaosoro pacnopsiaka (IIBTP)
[IpaBuia BHyTpEeHHEr0 TPYAOBOTO paCIOPSIKA: MOPSIOK Pa3pabOTKH, COTTIaCOBAHUS,
YTBEPKACHUS

[Tonsarue pabovero BpeMeH!: HOpMabHasl M COKPALICHHAs TPOIOJIKUTEIBHOCTD paboyero
BpPEMEHH, CBEPXYpPOUHasi pab0oTa, HCHOPMUPOBAHHBIN pabOUnii IeHb, CMEHHBIN TpaduK
paboThl, CyMMHUPOBaHHBIN y4eT pabodero BpeMeH!

Bpemst otapixa: mepepsiB TSl OTABIXA U TUTAHMS, MEXKTYCMEHHBIA OT/IBIX, BBIXOIHBIC THH,
Hepabouue npa3JHUIHbIC THU

KoHTposb npucyTcTBusi pabOTHUKOB Ha paboueM MecTe
Odopmiienne noompeHust pabOTHUKOB
[TpaBwuia npuMeHEeHHsI TUCITUTUIMHAPHBIX B3LICKAHUI
Yueonwviii npoexm:
Oman 14. @opmynuposarnue nonamus «paboyee spems»
Oman 15. Pecnamenmayus npoooaxcumeibHoCmu paboyue2o 8pemeHu
Oman 16. Dopmynuposarue noHAMUL «8peMs OMObIXA»
Oman 17. Buowsl pemenu omowvixa
Oman 18. Oghopmnenue npoexma npuxasza o npusieyeHuu K pabome 6 8bIXOOHOU OeHb
Oman 19. Oghopmaenue npednodicenus o c8epxypouHoll pabome
Oman 20. Paszpabomxa anecopumma npoyedypvl NOOWPerust pabomHuxa
Oman 21. Cocmasnenue nepeuts 6u008 noowperuil pabomHuKos

Oman 22. 3anonnenue ghopmul npuxaza o noowperuu pabomuuxa (yHuguyuposannas popma T-
11)

Oman 23. Cocmasnenue nepeursi 6008 noowperuti pabomHuKo8

Oman 24. Pazpabomka aneopumma npumereHus: OUCYUNIUHAPHO20 83bICKAHUS

Oman 25. Oghopmnenue npoexkma npuxaza o npumeHeHuu OUCYUNIUHAPHO20 83bICKAHUS
Oman 26. Oghopmnenue axma 06 omxaze 03HAKOMUMbCSL C NPUKAZOM

Hmozoewtii onpoc no meme



Moayasb 7. ArTrectauusi pa0OTHUKOB OPraHu3anuu
[lonsarue arrecranuu pabOTHUKOB OPTaHU3AINH

[{enu mpoBeneHus aTTecTallun
Bunaer arrecrannn paboTHUKOB
[Tpumenenue npodeccuoHaNbHBIX CTAHIAPTOB MPU MIPOBEICHUH aTTECTA[UN

[opsimok oopmieHHs mporeTypsl aTTeCTallui PaOOTHUKOB

Yueonuviii npoexm:
Oman 27. [lonamue ammecmayuu pabomHuxkos
Oman 28. Paszpabomxa anecopumma npogederuss ammecmayuu pabomHuKos

Oman 29. Ogopmnenue npoekma npuxasa 0 co30aHuu ammecmayuoHHOU KOMUCCUU, NPOBEOeHUU
ammecmayuu pabomHUKo8

Oman 30. Ogpopmnenue npoexkma npuxaza 06 ymeepircoeHuu umo208 ammecmayul pabomHuKo8
Oman 31. Oghopmnenue npoexkma npuxaza o HanpasieHuu pabomuuxka Ha ooyyeHue

Hmozoewlii onpoc no meme
Mogayasb 8. IIpouenypa opopMiieHus caykeOHOH KOMaHAUPOBKHU

[TonsiTHe cimy>keOHOM KOMaHIUPOBKHU.
[Iponenypa odopmienus HarpaBieHHs] paOOTHUKOB B CITyXeOHYI0O KOMaHAUPOBKY

Bo3sMmerienue pacxo10B, CBA3aHHBIX CO CIYXeOHOM KOMaHIUPOBKOM

Yueonwuit npoexm:
Oman 32. Pazpabomka anzopumma HanpasieHus paboOmHUKa 8 CIyHceOHYI0 KOMAHOUPOBKY

Oman 33. 3anonnenue hopmvl cysxicedOHO20 3a0aHUSL HANPABLEHUS PAOOMHUKA 8 CILYAHCEOHYIO
KOMAaHOuposky (yuuguyuposannas popma T-10a)

Oman 34. 3anonnenue ghopmuvl npuxaza o HanpagIeHUU paboOMHUKA 8 CLYHCEOHYIO KOMAHOUPOBKY
(vrughuyuposannasn gpopma 1T-9)

Oman 35. 3anonnenue popmvi KOMAHOUPOBOHUHO2O YOOCHOBEPEHUS O HANPAGLEHUU PADOMHUKA 8
CILYAHCEOHYIO KOMAHOUPOBKY (VHUGuyuposannas gpopma T-10)

Hmozoewlii onpoc no meme

Monayasb 9. IlepeBoa Ha Apyryio padory, nepeMenieHue

[lonsarue nepeBoaa Ha APYTyIO paboTy

Bunbl mepeBoia: BpeMeHHBIN NIEPEBOJI, TOCTOSIHHBIN MEPEBO/I, TIEPEBO/I HA APYTYIO paboTy y
TOTO e paboToIaTes, MepeBoI Ha PabOTy B IPYTYI0O MECTHOCTb BMECTE C pabOTOaTENIEM,
nepeBoJl Ha JPYyryio paboTy K Apyromy paboTonaTeINto

JIokymMeHTHPOBaHKUE MPOLEAYPHI IEPEBOA

[lepemenieHue: MOHATHE, OCHOBAHME ISl TEpeMeIlleHus1, OpopMIIeHHE TPOIIETYpPbI
nepeMeIICHHs



Yueonwuit npoexm:
Oman 36. Pazpabomka aneopumma nepesooa pabomuuka Ha opyayro pabomy

Oman 37. Ogopmaenue cocnawenuss K mpyoogomy 002080py 0 nepesooe pabomHuKa Ha 0pyeyio
pabomy

Oman. 38. 3anoanenue gopmul npuxaza o nepesode pabomuuxa Ha Opyeyr NOCMOSHHYI0 pabomy
(vrughuyuposannasn gpopma 1-5)

Oman 39. Ogopmrenue npeonodcenuss 0 nepesooe paboOMHUKA HA Opy2yio NOCMOSHHYIO ULU
8pemenHyio) pabomy

Oman 40. 3anonrnenue popmel npuxasa o nepesode pabomHuKa Ha Opy2yro 8peMeHHyI0 pabomy
(vuupuyuposannas gopma T-35)

Oman 41. Oghopmnenue npoexma npuxaza 06 omcmpaneHuy pabomHuxa om padoomsi
Oman 42. Ogpopmnenue npoekma npuxaza o nepemeujeHur pabomHuKa

Hmozoewtii onpoc no meme

Moayasb 10. IIpaBuiia npeaocraBjieHusi pa3HbIX BUI0B OTIIYCKOB

Esxeroninpie oriaynBaeMble OTITYCKa: MOPSAIOK MpeAocTaBiIeH s, ohopMiIeHHE
I'paduk oTIyckoB: MOPSIIOK pa3pabOTKH, COTJIACOBAHUS, YTBEPKICHUS

Buibl OTIIyCKOB: €KETOAHBIN JOMOJHUTENBHBIN OMIaYnBaEMbIid, YU€OHBINA OTITYCK, OTITYCK
1o OEpEMEHHOCTH U POJiaM, OTITYCK 10 YXOIy 32 peOCHKOM, OTITYCK 0€3 COXpaHEHUS
3apabOTHOI MIaThI

Yueonwviii npoexm:

Oman 43. Paspabomka ancopumma npedocmasieHusi elcec00H020 ONIA4U8aemMo20 OmnycKd
pabomHuxy

Oman 44. Cocmaenenue epaghuxa omnyckos (yuuguyuposannas gpopma 1-7)

Oman 45. 3anonnenue ¢opmvl npuxkaza o0 npeoOCMAIeHUU  OMNYcKA pPAOOMHUKY
(vuupuyuposanrnas gopma T-6)

Oman 46. 3anonnenue ¢hopmel 3anucku-paciema o npeoOCMAgIeHUU OMNYCKA PAOOMHUKY
(vuupuyuposannas gopma T-60)

Oman 47. Oghopmnenue npoekma npuxaza 06 om3svlée pabomMHUKa U3 OMNycKka

Hmozoewlii onpoc no meme

Mopayas 11. IIpekpamenue (pacTrop:keHHe) TPYAOBOIO [0roBopa ¢ pa0OTHHKOM
(yBOJIbHEHHE)

[TonsiTre mpekpanieHus (pacTop>KeHUsI) TPYIOBOTO JJOTOBOPA U YBOJIbHEHUE paOOTHUKA

OcHoBaHuUsI 17151 TPEKpaIIeHHs (pacTOP>KEHUSI) TPYIOBOTO JOTOBOPA ¢ paOOTHUKOM
(YBOJIbHEHUS): 00IIFe OCHOBAHUS MIPEKPAILIEHUS TPYIOBOTO IOTOBOPA, PACTOPKEHHE
TPYZOBOTO JOTOBOpA [0 HHUIIMATHBE PAOOTHUKA, PACTOPKEHHE TPYIOBOTO JIOTOBOPA IO
MHHUIMATHBE paboToaaTens, MpeKpaeHie TPyI0BOr0 JOroBopa 1o 00CTOsTeIbCTBAM, HE
3aBUCSIIIAM OT BOJIM CTOPOH

[Mopsinok opopmieHHs peKpaIieHus! TPYAOBbIX OTHOIICHUN
Yueonwviii npoexm:

Oman 48. Pazpabomka anzopumma y8o1vHe s pabomHuKa



Oman 49. Ogopmnenue npoekma coenauienus 00 y8ONbHeHUU PADOMHUKA NO CO2NAULEHUIO
CMopoH

Oman 50. 3anonunenue gopmvl nPUKaA3a 0 pacmopiceruy mpyooso2o 002080pa ¢ pabOmMHUKOM,
yeonvHeHuu (YHuguyuposanuas gopma T-8)

Oman 51. 3anonnenue opmwvl 3anucku-paciema o npu NpeKpaweHuu Oetcmeus mpyooso2o
002o6opa ¢ pabomHukom (YyHuguyuposannas gpopma T-61)

Oman 52. 3anonnenue ghopmel npukasa 0 pacmopriceHu’ mpyoo8o20 002080pa ¢ pabOMHUKOM,
yeoavHenuu (ynuguyuposannasn gpopma T-8) ¢ popmynruposanuem pasnvix o008 0CHOBAHUL

Hmozoewlii onpoc no meme

Moayas 12. IlpaBuia padoTbl ¢ TPYAOBBIMH KHHMKKaMH. OpraHuzaunusi TeKyllero
XPaHeHUsl KaApPOBOi JOKYMEHTAluN

TpebGoBaHMsI HOPMATUBHBIX NMPABOBBIX AKTOB K MOPSIIKY BEJCHUS U XPAHEHUS TPYAOBBIX
KHHKEK
TpynoBast KHMXKKa: 3alI0JTHEHUE TUTYIBHOTO JINCTA, BHECEHHUE 3aMKCell 0 mpueMe Ha padoTy,

MIepPEeBOJIC U YBOJIBHEHUH, OPOPMIICHHNE U3MEHEHUS JIMYHBIX IaHHBIX pa0OTHUKA, BHECCHHE
VM3MEHEHUI HEBEPHBIX WMJIM HETOYHBIX 3aIMCEN

Odopmitenne nyomkara TPYJI0BOM KHIDKKY M BKJIJBIINIA B TPYJOBYIO KHUKKY
Benenne Kuuru ydera IBIKEHHS TPYAOBBIX KHIDKEK U BKJIAJIBIIICH B HIX
Opraau3anus TeKyIIero XpaHeHus KaJpoBOW JOKyMEHTAIHN
Yueonwviii npoexm:
Oman 53. 3anonnenue mpy0ooeou KHUNCKU (mumynvHozo aucma u pasoena « Ceedenus o pabomey)

Oman 54. 3anonnenue 0yoruxama mpyoosou KHUMNCKU (mumynvHo2o aucma u pazoena « Ceedenus
0 pabomey)

Hmozoewtii onpoc no meme

Mopnyas 13. Cucrema ynpasJieHUsI IEPCOHAJIOM B COBPEeMEHHOH OpraHu3aluu

o CoBpeMeHHas OpraHu3alys: MOHATUE, MUCCHS, )KU3HEHHBIN IIUKJI, OpPraHU3allMOHHAS
CTPYKTypa KOMIIAaHUH, PECYPCHI
e  VYmpaiieHUE IEPCOHATIOM OpPraHU3aLUK: IOHITHE, BOJIIOLINS KOHLIEIIUH yIpaBIeHUs
YeJI0OBEYECKHMHU PECypcaMH, 3aJjau YIpaBJIeHUs epcoHaioM, GpyHKIun (od1mue,
crnienn(puvIeckue), HopMa yrnpasisieMOCTH
o Menemxkep no nepconany (HR-menemkepa) B opranuzanuu: TpyaoBbie pyHKIuM (B
COOTBETCTBUH C IPOPECCUOHATBHBIM CTaHAAPTOM), 30HBI OTBETCTBEHHOCTH, MecTo HRa
B OPTaHU3AI[MOHHON CTPYKTYpE, OCHOBHBIE KOMIIETEHIINH, POJIU (KOHCTPYKTUBHBIE U
HEKOHCTPYKTHBHBIE)
o Haubonee xapakrepnslie omunoOku B pabore HRa, pexoMeHaannm no ux yCTpaHSCHHIO
Y4eOHbli IPOEKT:
e Oran 1. OnpeneneHue )KU3HEHHOTO LIMKJIA OpraHU3aluu
e Oran 2. OnpeaeneHue TUIAa OPraHU3aUOHHON CTPYKTYPbl KOMIIAHUU
e Oran 3. CocTaBieHHUE NEPEUHS PECYPCOB OpraHU3aluu
e Ortan 4. ®opMynHpoBaHUE TOHATHS YIPABJIECHUS IEPCOHAIIOM OpPTaHU3aLNH
e DOran 5. CocTaBieHue nepeuns GyHKIUN yrpaBIeHHs
e Ortan 6. OnpeaeneHue HOPMbI YIIPABIAEMOCTH



Oran 7. CoctaBnenue nepeuns TpyaoBeix ¢yaknuii HRa (B cooTBeTcTBHM C
npoecCHOHATLHBIM CTAaHIAPTOM)

Oran 8. Pa3paboTka 1omkHOCTHOM nHCTpYKImu a1 HRa

Oran 9. Onpenenenne mecta HRa B oprannszannonHoi cTpykType

Oran 10. Onpenenenue KOHCTpYKTUBHBIX posield HRa

Ortan 11. PexoMenaanuu no ycTpaHeHHIO XapaKTepHBIX ommobok B padore HRa
Hmozoewtii onpoc no meme

Mopnyas 14. PazpaboTka npoueaypsl noadopa nepconajia

[Tpouenypa noabopa nepcoHana: 3a1a4u MoA00pa, MOLIArOBbIM aJrOpUTM,
IUTAaHUPOBaHKE MOTPEOHOCTH B IIEpCOHAJIE Ha TIEPUOT

AJbTepHATUBBI TO00PY: aBTOMATHU3AIMs OM3HEC-TIPOIIECCOB, COOp, aHAIH3 U
CTPYKTypupoBaHue nHdopmaruu 06 0COOCHHOCTAX U BO3MOKHOCTSIX KaJPOBOTO
NOTEHIMAaJIa OpraHu3allui, PEMHKEHEPUHT OU3HEC-TIPOLIECCOB, AYTCOPCUHT U JP.
dopmupoBanue TpeOOBaHM K BAKAHTHON JOKHOCTH (TIPO(hecCuu, CrieluaibHOCTH),
oTpeieNieHue KpuTepues noadopa

Br16op onTuManbHON TEXHOIOTUY TTO100pa MepCOHAaa Ha BAKAHTHBIE TIOJKHOCTH
(mpoteccun, CiennanbHOCTH) B COOTBETCTBUE C UX CIIEHU(DHUKON: PEKPYTUHT
(recruiting), SKCKITIO3UBHBIN TToHCK (executive search), xenxanTtuar (headhunting),
npeaMMUHapuHT (preliminaring)

Yueonwviii npoexm:

Oran 12. Pa3paboTka momaroBoro aaroputMa mojadopa rnepcoHana

Oran 13. Pacuer cpeiHECTTMCOUHON YHCIIEHHOCTH PaOOTHHUKOB

Oran 14. Pacder ko3 duiinenTa TeKkydecTa nepcoHaia

Oran 15. CocraBnenue miana paboyux MECT U BO3MOXKHBIX BaKaHCHI Ha TIEPUO]]

Otan 16. DopmupoBaHue NepeyHs aJIbTEPHATHB MTOA00PY

Oran 17. PazpaboTka 6aHKa ¥ 3aMI0JIHEHHE 3asBKU Ha TI0100p

Oran 18. OnpeneneHrue COOTHOMICHHS YPOBHS KBATH(UKAIIMK 1 MOTUBAITUN KaHIMaTa
Oran 19. OnpeneneHue onTUMAIBHONW TEXHOJIOTHH MTO00pa TepcoHana

Hmozoewlii onpoc no meme

Mopnyas 15. IlpuBiieyeHne KAaHAUAATOB HA BAKAHTHYIO J0JIKHOCTH (podeccuro,
CnenuajJbHOCTD)

AHanu3 pbIHKa TPyAa U IepcoHalla OpraHU3aIiy 1Mo Npod U0 BaKaHTHOW JOHKHOCTH
(mpodeccun, crienMaTbHOCTH ), HHPOPMHUPOBAHNE U KOHCYJIBTUPOBAHUE PYKOBOIUTEIICH
noJipa3/ielieHui 1 OpraHu3aluu

HcTounuku obecriedeHns opraHu3aluy KaapaMu:

MOMCK BO BHYTPEHHUX UCTOYHUKAX: 0a3a JaHHBIX, HETBOPKUHT (networking),
pEeKOMEHAaTeNbHBIA PEKPYTHHT U JIP.

0COOCHHOCTH MOUCKA BO BHEIIHUX UCTOYHUKAX MH(OPMALIUU: TOUCKOBBIE CUCTEMBI U
nH(OpPMaLMOHHBIE PECYPCHI [T TPUBJICUYECHUS KaHIUATOB (CIelMaTu3UPOBAHHbBIE
paboTHBIE CAalThI, COITMATLHBIE CETH, KOPITOPATUBHBIN CAUT KOMIIAHUU | TIP.),
pEKIIaMHBIE MEPOTIPHUATHSA, paboTa ¢ KapOBBIMU areHTCTBAMH U JIP.

Pa3merienne cBeieHH 0 BAKAHTHOM JOJKHOCTH (ITpodeccru, CIIeUaIbHOCTH) B
CpeACTBax MaccoBOil HH(OpMaIH

OcoOeHHOCTH OpTraHu3aIlli MACCOBOT'O U PETHOHAIBHOTO MOA00pa

Yueonwuii npoexm:



Otan 20. CocTaBieHHE NEPEUYHS BHEIIHUX U BHYTPEHHUX UCTOYHHUKOB MPUBJICUCHUS
KaHI1JIaTOB

Oran 21. Onpenenenne Hanbosee 3PPEKTUBHBIX HCTOYHUKOB 00ECTICUECHHUS
OpraHu3aluy KaJpaMu

Oran 22. [lepeuncienue TpeOOBaHUN K COCTaBICHUIO OOBSBICHHUS O BAKAHCUU

Oran 23. OnpeneneHre NOTPeOHOCTEN LENEeBOM ay TUTOPUU

Oran 24. CocraBieHUE OOBSIBICHUS O BAKAHCUU

Hmozoewtii onpoc no meme

Moayap 16. OueHka cOOTBeTCTBUSI KAHAUAATOB TPeOOBAHMSM BAKAHTHOW JOJIKHOCTH
(nmpodeccun, cnenuaJIbLHOCTH)

AHanu3 J0KyMeHTOB Ka”auaaTa: pestome (CV) , conpoBOAUTENbHBIE U
peKOMeHaTeIbHbIe TUChMa, aHKETHI, MOPT(OINO U APYrUe padOoThI, MPOBEPKA
uH(pOpMAIIMK 0 KaHIUIATaX Ha BAaKAaHTHbBIE JTOJDKHOCTH (TIpodheccuu, CrienuaibHOCTH)
[MnanupoBaHue u MpoBeIeHUE cOOECEIOBAHUI M BCTPEY C KaHIUAaTaM1 Ha BAKaHTHBIC
JOJDKHOCTH (Tpodeccu, CIIeUaIbHOCTH) ¢ 00eCTIeYeHEM 00paTHOM CBSI3H: CTPYKTypa
JIeTIOBOM Oeceibl, CTUIIN TIPOBEICHUs coOeceoBaHus, (GopMathl (TenedoHHoe
WHTEPBBIO, INYHAsI BCTPEYa, BUJICOMHTEPBBIO (SKype-uTepBhio) U Ap.), BUABI HHTEPBHIO
(o KOMIIETeHITNAM, OHOTpaPUIECKOE, CUTYaIlMOHHOE, MPOSKTUBHOE U JIP.)

[TpoBepka nHpOpMaIMK 0 KaHAUAATaX HAa BaKaHTHBIC TOJDKHOCTH (Tipodeccun,
CIEIUATLHOCTH )

Y4eOHbIil MPOEKT:

Oran 25. Pa3paboTka mOMIAroBOro airoputMa OTOOpa KaHIUAATOB HAa BaKaHTHYIO
JOJIKHOCTh

Oran 26. OnpeaeneHue ONTUMATBHBIX 3TAllOB 0TOOpA KaHIUaaTa

Oramn 27. ®opmynupoBaHue nepedHs PakTopoB MOTEHIIUATLHOTO PUCKA

Otan 28. 3anoiHeHUE CETKU TPOCMOTpa pe3toMe

Otam 29. AHaM3 pe3oMe KaHAUAATOB W BBIOOD JIYUIIETro M0 KOHKPETHBIM MapaMeTpaM
BaKaHCUU

Oran 30. PazpaboTka CTpyKTYpBI ASIOBON OeceIbl

Oran 31. [IpoBenenue TeneOHHOTO HHTEPBBIO

Oran 32. OnpeneneHue TUTIOB BOMPOCOB ISl Pa3HBIX ATAlOB cOOECe0BaHUS
HTorosnlii onpoc no reme

Monayasb 17. IlpunsTue pemieHus U oneHka 3¢ ¢GeKTHBHOCTH MOA00PA MepCcoHaIa

[TpuMeHeHre TEXHOIOTHH KaJpOBOTO POQaiiInHra, METOINKH, UCIIOTIb3yeMbIe TIPH
MPOBCACHUHN UHTCPBLIO: IPOCKTUBHBIC MCTOJUKHU, aHAJIU3 MCTAIIPpOTpaAMM, KeﬁC-MeTOI[BI
(case-tasting), olleHKa JOCTOBEPHOCTH HH(POPMAIIHH, IPOBEPKA CTPECCOYCTONIHBOCTH,
TCCTUPOBAHUC KaHAUAATOB Ha BAKAHTHYIO JOJIZKHOCTD

OreHKa COOTBETCTBHS KaHIUIATOB TPEOOBAHUSIM BaKaHTHOM JOJIKHOCTH (ITpodeccum,
CTELUANBHOCTH ), IPUHATUE PEIICHUS O IPUEMe KaHu1aTa Ha paboTy

Benenue napopMaIm o BAKaHTHBIX JOKHOCTSIX (TPOQECCHsIX, CIEIHATLHOCTSIX ) H
kanauaarax nporpammsl E-staff, Xantdmaoy, Po6or Bepa

NudopmupoBanre u KOHCYJIbTUPOBAHNUE PYKOBOIUTENEH TTOAPA3ICICHUN U OpraHU3aIuu
10 BOIPOCaM MPUBJICYCHUS IEPCOHANIA C OLIEHKO 3aTpar

Yueonwuit npoexm:

Oran 33.  Omnpexnenenue (GakTOpoB NOTCHIMAIBHOTO PHUCKA C HCIOJIH30BAaHUEM
IMPOCKTUBHBIX MCTOJUK



e DOtan 34. BelsBIeHUE BEAyIIMX METANporpaMM KaHAWAaTa MU COMOCTAaBICHHE C
TpeOOBaHUSMU K JOJHKHOCTH

e Oran 35. Mcnonb30BaHUE KEMCOB MPHU OLIEHKE KaHAuaTa

e DOran 36. OnpeneneHne J0CTOBEPHOCTH HHPOPMAILTUT

e DOram 37. ®opMyIupOBaHHE OCOOCHHOCTEH MPOBEJCHUS CTPECC-UHTEPBHIO

e Oran 38. CocTaBiieHHE NEPEYHS TECTOB JJIsl IPOBEPKU KaHIUAATOB

e DOram. 39. [Ipouenypa NpuHATHS peUIeHUs O IPUEME KaHIuAaTa Ha padoTy

e Drtan 40. Omnpenenenve 30H oTBeTcTBeHHOCcTH HR-MeHemxkepa B cucteme moabopa
nepcoHana.

e DOran 41. Ouenka 3¢ ¢pexkTUBHOCTH MoA00pa nepcoHana (1o cpokaM, CTOMMOCTH 3aTpaT U
COOTBETCTBUIO KaHAMAATa TPEOOBAHUSM BaKaHCHUH)

o Hmozoewlit onpoc no meme
Monyas 18. IlocTpoenne cucTeMbl a1aNTAIIAN NEPCOHANA

e VcnbiTanue npu npueme Ha paboTy: MOHATHE UCTIBITAHUSI, CPOKH UCIIBITAHUS, KPUTEPUU
YCHENTHOCTH MPOXOKICHUS UCTIBITAHUS, TEXHOJIOTUS IPUHATHS PEIICHUS O MPOXOKICHUS
CpOKa UCIBITaHUS

o Cucrema aganTanuy: MOHATHE aJaNTallUM, LIENH aJalTalluyd IEPCOHANIA, BUbI aAaNTaluu
HOBBIX COTPYAHUKOB, dTaIlbl CUCTEMBI aJallTalliy, METOABI U HHCTPYMEHTHI aJanTaluu,
OpraHu3anys MEpOIPUATUH 10 aaNTALMH, IPOTPAaMMBbI aIANTALMK JJI Pa3HBIX KaTErOpUi
COTPYAHHUKOB

e Merto KOy4-HACTABHUYECTBA B CUCTEME aJanTaiuu rnepconana, Mmoaeiab GROW

e OTBETCTBEHHOCTH 3a peaM3aIiIo IpoIecca aaanTalyy, OIICHKA 3aTPaT Ha aJIalTallHIio,
aHanu3 () PEKTUBHOCTA MEPONIPHUSITHIA TT0 aJaNITAIIK U CTAXKUPOBKE TIEpCcOHAlIA

Yueonwviii npoexm:

e DOram 42. OcoOEHHOCTH UCTIBITAHUS TIPU TIPUEME Ha padoTy

e Oran 43. [lepeueHs BUAOB aaNTallid HOBBIX COTPYAHHUKOB

e DOrtan 44. OmnpeneneHUEe ONTUMAIBHBIX METOJOB MPOTpaMM aJanTaldM JJis Pa3HBIX
KAaTeropyuil COTPYIHUKOB

e Ortan 45. CocTaBiieHHE TIEPEYHS ATAIOB Mpoliecca aganTaluu

e DOran 46. PazpaboTka momaroBoro alropurMa npoueaypbl ajanTainuy.

e DOram 47. Ouenka 3¢(HEeKTUBHOCTH TPOLIECTYPHI aIallTAIlliH HOBBIX paOOTHUKOB

e DOran 48. OnpeneneHue 30H oTBeTcTBeHHOCTH HR-MeHemxkepa B cucreme aganTaiuu
nepcoHasna

e Oran 49. Pemenue keiicoB 110 BoIpocaM aJanTaluy nepcoHana

e Oran 50. PacyeT 3arpar Ha peanu3anuio CUCTEMbI alanTaluu

o Hmozoewlit onpoc no meme

Monyas 19. [IpoBeneHne OeHKH MEPCOHATA B COOTBETCTBHH € INIAHAMH OPTraHH3aNHH

e OreHka nepcoHana: MOHITHE OLIEHKH, 33]Ja4H OLIEHKH MepCcoHasa, BUAbl OLICHKH,
MHCTPYMEHTBI OLIEHKH COTPYIHUKOB

e Mogensb uenenosiaranus B OllEHKE MepcoHana, ucrnoiab3oBanne SMART-mMeroauku B
IIOCTAHOBKE IIeJIeH

o Ilponenypa pa3paOoTKu 1 BHEIPEHHs CUCTEMBI OLICHKU IIEpCcoHalIa: pa3padoTKa MmjiaHa
OLICHKH MEePCOHAJa B COOTBETCTBUH C IIEJIIMU OPTaHHU3AINH; BBIJICICHUE TPYIII MTepCoOHAIa
JUIS IPOBEJICHUS OLIEHKH; OIPEeIeTICHHE PECYPCOB JUIsl IPOBEICHNUS OLICHKH; OIIpe/ieTIeHHE
MapaMeTpoB U KPUTEPHUEB OIICHKU TIEPCOHAIIA; PeaTu3alus MPOLEAyPhl OLICHKH;
[IO/IBEJIEHUE UTOTOB U IPUHATHE PELICHUS 10 pe3ybTaTaM MIPOBEIEHHON OIEHKU



e TexHonmoruu 1 METOABI ONIPEIETCHUS U OLIEHKU PO ECCHOHATbHBIX 3HAHUH, YMEHUI U
KOMIIETEHINH, pa3paboTka npoduist JOIHKHOCTHU ISl OLICHKH KOHKPETHOTO COTPYIHHUKA

Yueonwuit npoexm:
e Oran 51. ®opmynupoBaHue 3a7a4 OLIEHKH IIEpCOHaa
e Ortan 52. OnpenesieHUe BUIOB OLICHKU MEPCOHAIA
e Oran 53. [lepeueHb HHCTPYMEHTOB OLIEHKH COTPYAHHUKOB
e Oran 54. [loctpoeHnue Moienu 1iesienoiaranus AJisl OLIEHKH MepCoHaIa
e Oran 55. @opmynuposanue 1eneil no SMART-meTonuke
e Ortan 56. Beigenenue rpyIi nepcoHaia js NpoBEICHUS OLEHKU
e DOran 57. Onpezenenrie mapaMeTpoB U KPUTEPHUEB OLICHKU NEPCOHANA
e DOram 58. Pa3zpaboTka momaroBoro ajaropuTMa npoueyphbl OIIEHKH MepcoHaa
e DOran 59. ®opmynupoBaHue CTPYKTYpbl KOPIOPATUBHOM MOAENN KOMIIETEHLIUN
e DOram 60. Pa3zpaboTka nmpoduis JOTKHOCTH JIJIs OIIEHKH KOHKPETHOTO COTPYAHUKA
e Hmozoewlit onpoc no meme

Moayas 20. IlpuMeHeHre MeTO0B NMPOBeIeHUs OLEHKH MEePCOHAJAa, AHAJIN3 Pe3yJibTaToB
OLICHKH, NOAT0TOBKA PEKOMEHIALMI PYKOBOACTBY U NEPCOHAJLY

e Br10op MeTOOB OlLIEHKH TPOBEIECHHSI TEPCOHANIA: aTTECTAIUS TIEPCOHAIIA, TOPSIOK U
TEXHOJIOTHUS TIPOBEACHHSI ATTECTAIIMHA B COOTBETCTBUU C 3aKOHOIATEIbCTBOM PO,
yrpasienue 1o neiasim (MBO), olieHka THHAMHUKH POU3BOAUTEIIFHOCTH, HHTECHCHBHOCTH U
3¢ (HeKTHBHOCTH Tpyia Ha padOYUX MeCTaX, YIpaBIeHUE Pe3yIbTaTUBHOCTHIO (PM),
ucnons3zoBanne KPI (KIID) B onienke nepconana, 360 rpagycos, acceccMeHT-1IeHTP (AC)

o Cucremaruzanus, 00001IEHUE U aHAIN3 PE3YIbTATOB OLICHKH IEPCOHANa: OI[CHOYHAs
/aTTecTallMOHHas MaTpULa, KpHUBas HOPMAJIbHOIO pacnpeaenenus ["ayccea,
MH(GOPMHUPOBAHKE TIEPCOHANIA O PE3YNIbTaTaX OLEHKU U aTTeCTAI[UH

e Opranu3zanOHHOE COMPOBOXKIECHNE MEPOIIPUSITHI O OLIEHKE MepCOHaa, MOATOTOBKA
MPeIOKEHUH 10 Pa3BUTHIO COTPYIHUKOB MO pe3yIbTaTaM OLEHKU

e Haubonee pacripocTpaHeHHbIE OIIMOKHN U TPYAHOCTH BO BHEJIPEHUH MTPOLIEAYPHI OLICHKU
nepcoHasa

Yueonwuit npoexm:

e DOran 61. BeiOop onTUMabHOTO METO/1a OLIEHKHU IIEPCOHANIA C YYETOM Iieieii OpraHu3aIiuu

e Ortan 62. CocTaBiieHHE UHAUBUAYAJIbHOTO TJIaHa ISl OLIEHKU COTPYIHUKA

e Dram 63. Pa3paboTka OIICHOYHOH/aTTECTAIIMOHHOW MaTPHIIBI

e Ortan 64. [logroroBka npeajgoXeHU 1Mo pa3BUTHIO COTPYAHUKOB MO pe3ysibTaTaM OLICHKU

e DOrtan 65. OmnpeneneHue 30H OTBETCTBEHHOCTH HR-MmeHemxkepa B cucrteMe OLEHKH U
aTTecTaluy epcoHaa

e DOran 66. Pa3paboTka pekoMeHJalMii Mo HamboJee pPAaCHPOCTPAHEHHBIM OIIMOKAM H
TPYAHOCTSIM BO BHEIPEHUH MPOLIETyphl OLIEHKH NepcoHalia

e Hmozoswlit onpoc no meme

Mopnyas 21. Opranuszanust MeponpusTHii 1o 00y4eHu10 U pa3BuTHIO nepcoHana (T&D)

e Cucrema oOydeHUs W Pa3BUTHs NEPCOHANIA: [IETH, BUIBI, BHITOABI U M3JACPKKHA OOYICHHS
nepcoHana, crenuprka oOydeHHs B3pPOCHBIX IIOJEH, TEXHOJOTHMYECKUE WHHOBAIMH B
On3HeC-00y4YeHUH, KOHIENIINS «aKTUBHOTO OOYUCHHS

e OcCHOBHbIE 3Tallbl OPraHU3alMKU PadOThl MO OOYYEHHIO U PAa3BUTHUIO MEPCOHANA: aHATU3 U
orpeieieHue TOTPEOHOCTH B OOy4YEHMH TpPYII TEPCOHANa B COOTBETCTBHM C LEISMH
opraHmsanuu;  pa3paboTKa IJJaHOB, METOAMYECKHUX MaTepuajoB, Y4YEOHBIX IJIAHOB M
porpamMM, MPOEKTOB JIOKAJbHBIX aKTOB MO OOYYEHHUIO M PAa3BUTHUIO IEpCOHANa, BBHIOOD



opraHu3anoHHOW (opmbel  00yueHus (BHYTpEHHEe, BHEIIHEE), aHalu3 pPbIHKA
o0pa3oBaTeNbHBIX YCIYT W TOTpeOHOCTEH opraHu3anMd B OOyYeHHM IE€pcoHaa,
OpraHM3anys 00yJaroIX MEPOIPUITHI

o CoBpeMeHHbIE METO/IbI 00yUEHUS: TPEHUHTH, JEJIOBbIE U POJIEBBIC UTPHI, KPOCC-TPEHHHT,
KackagHoe oOOydeHHe, CHUCTeMa JIUCTAaHIMOHHOTO oOyuyeHus (e-learning, webinar,
teleconference) u ap.

e Oruenka 3¢exkTrBHOCTH MepoIpHusITHil IO 00ydeHuto nepconana (mo . Kupkmarpuky)

Yueonwviii npoexm:

e DOramn 67. ®opMyIHPOBAHKE BBITO U U3CPIKEK 00yUCHUS

e DOran 68. Onpexnenenue cneunpuku 00ydeHUs B3POCIBIX JTIOAEH

e DOram 69. CocraBiieHHE MTEPEYHS TEXHOJOTUUECKUX WHHOBAIIMN B OM3HEC-00yUeHUN

e Oran 70. PazpaboTka momaroBoro aaroputMa o0y4eHust 1 pa3BUTHs IepCcoHAa

e DOran 71. CocraBiieHHE NMPOCKTA TIaHa O0yUEHHUS IepcoHata

e DOran 72. IlpoBeneHuWe OKCIpecc-aHaNW3a cpenbl OOyueHHsl JUIs  OIpeaesieHUs
OINITUMAJIBHOCTH BBIOOpa BHEIITHETO MJIM BHYTPEHHETO 00Y4eHUS

e DOran 73. Omnpenenenue 30H oTBeTcTBeHHOCTH HR-MeHemxepa B cucreme oOydeHuUs u
pa3BHUTHS ITEPCOHAA.

e Oran 74. Onenka 3¢ (heKTUBHOCTH MEPOIIPUATHI 110 00YUEHUIO TIepcoHaa

o  Hmozoswtit onpoc no meme

Mopnyas 22. Cucrembl, MeTOAbI U GOPMBI MATEPHAJIBLHOT0 U HEMATEPHAJIBHOIO
MOTHBHPOBAHHSA M CTUMYJIMPOBAaHUS TPYAa MepPCcCoHAJIA

e MotuBanusi mnepcoHana: MOHATHE, OCOOCHHOCTM MOTHBAIMHM, €€ POJIb B YIPaBICHUU
MePCOHAIIOM

e OO030p COBpEeMEHHBIX TEOPHH TPYAOBOW MOTHBAIMM JUIsI MPUMEHEHHS B YIPaBICHUU
MIEPCOHAJIOM: CoJIepKaTeNbHbIe (Mepapxusi morpedHocTel A. Macnoy, aByxdxropHas
mognenb @. I'epudepra u ap.); mnpoueccyansusle (Teopust X-Y . Makrperopa, Teopus
oxxunanuii B. Bpyma, mapameTpsl BHyTpeHHEH MOTHBauu Xakmana u OnaxsMa u ap.)

o Hcnonp3oBaHue MaTepuanbHBIX U HEMAaTEPUATBHBIX CUCTEM, METO/I0B U ()OPM MOTHUBALIUY B
YIPABIECHUU MEPCOHAIOM: MAaTE€pHalIbHAsA, YCIOBHO-MaTE€pHalbHAsl M HEMATepHaJIbHAS,
IpynmnoBas W WHAMBUAYyaJIbHAs, BHEIIHSAS M BHYTPEHHSAS; MEpbl IOOIIPEHUS U
JUCLIUILUIMHAPHOTO B3BICKAHHUS

e  MOHUTOPUHT  yIOBJETBOPEHHOCTH IMepcoHana paboTOW, MPUYMHBI JIEMOTHUBALMU
COTPYAHUKOB. TUNHMYHBIE OMIMOKK B pa3pabOTKE CHCTEMbl MOTMBHPOBAHUS TEpPCOHANIA U
PEKOMEHIallUHU 110 UX YCTPAHEHUIO.

e Yueonwuit npoexm:

e Drtan 75. ®opmynupoBaHUue 0COOCHHOCTEH MOTHBAIMH IIEPCOHATIA

e DOramn 76. PazpaboTka peKOMEHIAIMI 0 MPUMEHEHHUIO COBPEMEHHBIX TEOPUH TPYIOBOMH
MOTHBALIMM B YIIPABICHUH I1IEPCOHATIOM

e Ortan 77. OnpeneneHue Beaynero Tuna TpyaoBoid MotuBanuu no A. Macnoy

e DOran 78. OmnpenencHue TuMa TPYIOBOW MOTHBALMU MO ABYX(KTOpHOH Momenun O.
['epubepra

e Ortan 79. Pacuer napaMeTpoB BHYTpEHHENW MOTHBAaLMK 110 XakmaHy U Onaxamy

e Oran 80. Onpenenenue Tuma TpyaoBol MoTuBauu 1o B I'epunkoBy

e DOran 81. Pa3zpaGoTka pexkoMeHAalMii s TOCTPOCHHUS CHCTEMBI MOTHBHPOBAHUS
COTPYIHUKOB C pa3HbIM THUIIOM TPYAOBON MOTHBALIUU

e Oran §2. PenieHue KeiicoB 110 ONPEEIICHUIO TUIIA TPYI0BOM MOTHUBALUU

e DOram 83. CocraBieHre nepeuHs MPUMEpPOB pa3HbIX (HOPM U BUIOB MOTHBAIIMU TIEPCOHATIA

e DOran 84. ®opmyarpoBaHUE MEPEUHS IPU3HAKOB MaICHUS YIOBJIETBOPEHHOCTHIO paboTOi



e Ortan 85. CocTaBiieHHE IEPEUHS TPUYUH IEMOTHBAIIUN COTPYAHUKOB

e DOran 86. DopMynupoBaHUE TIEpEeYHs THUIHUYHBIX OIIMOOK B pPa3pabOTKE cucTeMe
MOTHUBHPOBAHUS MEPCOHANIA U PEKOMEHIALUN IO UX YCTPaHEHUIO

o Hmozoswlit onpoc no meme

Monayasb 23. I[IpuMeHeHre TEXHOJIOTHM MATEPUAJTHLHOM MOTHUBALIMU B YIIPABJIECHUH
NepCcoHAIOM

o KommneHcannoHHbIN NAKeT: IOHATHE, CTPYKTYpa, COOTHOIIEHNE IOCTOSTHHON U IIEPEMEHHON
YacTH, y4eT TUIIA TPYJOBON MOTHBALIMU IPU (POPMHUPOBAHUU KOMIIEHCALIMOHHOTO MaKeTa

e Pa3paboTka 1 BHeIpEHUE CUCTEMBI OTLJIAThI TPY/la epcoHaia ((PUKCUPOBaHHAS YacCTh):

e TOPAAOK Tapuukauuu padboT, pazpaboTKa CUCTEMBI JOJDKHOCTHBIX OKJIAI0B, MOCTPOCHUE
cucteMsl "rpeitnoB" (0amsHO-pakTopHas MeTononorus Hay Group),

o Pa3paboTka MOTHMBAIMOHHBIX HPOrpaMM pabOTHUKOB B COOTBETCTBHUM C ILEJISIMHU
opraHu3anyu (IepeMeHHasi YacTh): YCTAaHOBJICHHUE JOIUIAT, HaA0aBOK M KOA(PPHUIIMEHTOB K
3apa0OTHOM MIaTe, pacyeT CTUMYJIHUPYIOUIMX BBIILIAT, pa3paboTKa MpeMHaTIbHOW CUCTEMbI
B 3aBHCHMOCTH OT BBIIIOJHEHHUS KJIIOUEBBIX mokazateneit sddextuBHoctu (KPIs):
KOMIIaHUH, OT/IENa, COTPYIHUKA

e PazpaboTka colMalbHBIX NMPOrpaMM MAJisi MepcoHana (CHUCcTeMa JIbIOT B 3aBHCHUMOCTH OT
rpeiina)
o Yueonwuit npoexm:
e DOran 87. Pa3paboTka CTpYKTypbl KOMIIEHCAITMOHHOTO MTaKeTa
e DOrtan 88. OmnpeneneHue COOTHOWICHUS TOCTOSSHHOM M TMEPEMEHHOW  4acTu
KOMIICHCAIIMOHHOIO MaKeTa JJIsl pa3HbIX KaTErOpuil COTPYAHUKOB
e DOramn 89. Iloctpoenue cucremsl "TpeitoB" mo OamibHO-(hakTOpHON MeTomosorunu Hay
Group
e DOram 90. PazpaboTka mpeMHaIbHOW CUCTEMBI B 3aBUCUMOCTH OT BBITOJTHEHUS KITFOYEBBIX
nokazareneii a¢ppextuBHocTH (KPIs): kommanuu, oTena, coTpyIHuKa
e DOram. 91. Pa3paboTka CONMAIBHBIX MPOTpaMM JUIsl TMepcoHana (CucTeMa JbroT B
3aBUCHUMOCTH OT rpeiiaa)
e Umozoswtii onpoc no meme

Monayab 24. YiipaBjieHue noBeJeHUeM MepcoHasia

o KopnopatusHas (opraHu3zanoHHas) KyjiabTypa: IOHATUE, TUIIbI, TUaTHOCTHKA,

0COOEHHOCTH

e OCHOBHBIC CTHJIH YIIPABICHUS TIEPCOHAIIOM (aBTOPUTAPHBIN, TEMOKPATHUECKUA,
au0epatbHbI)

e VYmparneHue KOHMOIUKTAMU: TIOHATHE, 3TAIlbl, CTPATETHH U MIPABUJIA TIOBEICHUS B
KOH(]IIKTE

o KoprnopaTuBHBI UMUK KOMIIAHUN: CHMIITOMBI CJIa00# KOPIIOPATUBHON KYJIBTYPHI,
MPU3HAKU CUJIILHON KOPIIOPATUBHOM KYJIBTYPbI

e Yueonwuit npoexm:

e Oran 92. Onpenenenne TUIa KOPIOPATUBHOU KYJIbTYpPbI

e Ortan 93. Onpenenenre COOTBETCTBUS TUIIA KOPIIOPATUBHOM KYJIbTYPbl OpraHU3allMOHHON
CTPYKTYpe

e DOram 94. Pa3paboTka MmomaroBoro ajropuTMa rmocTpoeHHs C KOPIIOPATUBHOM KYJIBTYPHI C
Y4ETOM LEJIENH OpPraHUu3auu

e Ortan 95. ®opMynupoBaHUE MUCCUUA KOMITAHUH

e Oran 96. Onpenenenue cTUIs pyKOBOACTBA



e DOram 97. Pa3zpaboTka 3TanoB ynpapieHHus] KOHOIUKTOM

e DOran 98. ®opMmynupoBaHHUe MPABUI MTOBEACHUS B KOHDIMKTE

e DOrtamn 99. Onpeenenne ONTUMATBHON CTPATeTUU MOBEACHUS B KOH(IMKTE

e Oran 100. ®opmynupoBanue nepeuns crpareruil ycnemssix HRos

e Umozoswtii onpoc no meme

Mopnyas 25. Ilon6op nepcoHana Kak Kia4eBasi TEXHOJIOTHS yIIPABJICHUSA

e OcobeHHocTH TIpoIiecca moaoopa

e Bp100op onTUMaNbHONM TEXHOJIOTHH ITOI00pa: PEKPYTUHT, IKCKIIFO3UBHBINA MTOUCK,
X3/IXaHTHHT, MPETUMHUHAPUHT

o JlenoBas Gecena: moHsITHE, CTPYKTYpA, PaBUjIa MPOBEACHUS

e TenepoHHOE UHTEPBBIO: 3a/1a4H, ITAMbl, 0COOCHHOCTH IIPOBE/ICHUS, AaHATIU3
uHpopmaruu

o IIpakTukym

Moayab 26. CoBpeMeHHbIe MeTO/IbI POBeIeHUs co0ece10BAHNS

o [IpumeHeHHE TEXHOIOTUN KAJAPOBOTO TIpodailinara 411 yCTaHOBJICHHUSI COOTBETCTBUS
KaHIUIaTOB Ha TOJLKHOCTH

e Bp100p onTUMaNBHOTO CTUJIS TPOBEACHUSI HHTEPBBIO: IOMPOC, COJIO, UTPA B TIPSATKH,
WCTIBITAHUE, TAPTHEPCKHUE MEPETOBOPHI

e Hcnonp3oBanue mpoduiist TOJDKHOCTH U MOJIENTh KOMITETCHIIMA B TIEPBUYHON OIICHKE
KaHUJaTOB, IPOBEICHUE NHTEPBHIO MO0 KOMIETECHIIUSM

e MeTOonUKH, MPUMEHSIEMBIC B X0OJI¢ HHTEPBBIO, OIICHKA JJOCTOBEPHOCTH MH(GOPMAITIH

o IIpakTukym

Moayab 27. BbiOop U KOMOMHMpPOBAaHHE PA3JIUYHBLIX BHJIOB M THIIOB co0ecel0OBaHMSA:
0CO0CHHOCTH, IPABHUJIA NIPOBEACHUS

e Bri0op onTuManbHOro BUAa MHTEPBBIO: UHAUBUAYAIBHOTO, TPYIIIOBOT0, TAHEIBHOTO
o KomOunupoBaHue pa3HbIX THIIOB coOeceoBaHus: Ouorpaduyeckoe, mo KOMIETEHIUM,
KEHC-UHTEPBbIO, CTPECC-UHTEPBBIO
o IloaroToBka K MpOBEACHUIO CTPYKTYPUPOBAHHOT'O HHTEPBBIO
o Hcnonp3oBaHue KOMIUIEKCHOI aBTOMaTU3MPOBAaHHOM nporpaMmsbl E-Staff
o IIpakTukym
Monayasb 28. Ucnosib30BaHMe ONTHUMAJIbHBIX METO/I0B IEPBUYHOI OLEHKN KAHAUIATOB

o IIpoBenenue cTpyKTypUpOBAaHHOTO HHTEPBbHIO

e Awnanu3 nHpOpMaLNU 1O pe3ysibTaTaM coOeCeTOBaHNUS

o IIpencraBnenue KaHAMIATA JIUIY, IPUHUMAIOIIEMY PELICHHUE
e Ouenka 3¢ PexkTUBHOCTH TIpolecca Moadopa nmepcoHafa

o IIpakTukym

Mopnyas 29. IlonsitTue OM3Hec-IapTHEPCTBA KaK KYJbTYpbl, posin 1 Mecto HR-BP B
OpraHu3anuu

1. buznec-napTHEPCTBO:
— HCTOpUs pPa3BUTUSA
— COBpEMEHHBIE TpeOOBaHMs K OU3HEC-TAaPTHEPCTBY
— 11e1eco00pa3HOCTb MO3UIMHU (B KAKUX OPTaHU3ALMIX U IPH KAKUX YCIOBHUSIX BO3MOYKHO
cra”oBieHue U peanusauus HR-BP)
—  OIBIT 3apyO0€XKHBIX U OTEUECTBEHHBIX KOMITAaHHH

2. busuec-monens mig HR-BP:



—  KIIIOYEBBIEC BUJIBI JEATEIBHOCTH,
—  KIIMEHTBHI,

—  pecypchl,

—  JIOXO/IBI,

—  UBJIEPKKH U Tp.

3. HR Ousnec-naptHép:
— HampasieHus aesteabHoctd HR-BP no npodeccnonansHoMy cTangapty
—  poxu HR-BP no /I. Yappuxy (cTpaTternueckuii napTHEp, aAMUHUCTPATUBHBINA SKCIIEPT,
JUep MepcoHasna, areHT MepeMeH )
- wmecto HR-BP B cTpykType komnanuu

Yueonwuit npoexm:

Oman 1. Ilocmpoenue 6usnec-mooenu ois HR-BP
Oman 2. Onpedenenue poau HR-BP 6 opeanuzayuu
Oman 3. Onpeodenenue mecma HR-BP 6 opeanuzayuonnoi cmpykmype

Moayas 30. HR-komMmeTeHuMu Uil peaju3annu OM3Hec-mapTHépPCTBa

1. HR-xomnerennuu (mo ®I'OC):
—  OOIIEKyJIbTYypHBIE KOMITETCHIINU
— obmenpodeccuoHaabHbIe KOMIETCHIINH
— TpodeccHoHaTbHBIE KOMIETCHIIUT

2. Onenka / auarHocTHKa Bo3MokHocTell pazsutust HR-BP

3. Ocob6ennoctu B3aummogeiictBusi HR-BP ¢ npyrumm ygactaukamu 6msnec-mpoueccoB (CEO,
PYKOBOJUTENSIMUA CTPYKTYPHBIX MTOAPA3CICHUN U JIP.):

— TPUHATHE yNpaBJeHYECKUX penieHnii Ha yposHe HR-BP

-  HR-memmanus

- HR-xoHcanTuar

Yueonwuit npoexm:

Oman 4. Cocmasnenue nepeuns komnemenyuii o1 HR-BP

Oman 5. Oyenxa/ ouaznocmura eosmodicHocmeti pazgumusi HR-BP
Oman 6. Pewenue xeticos no HR-meouayuu

Oman 7. Hnempymenmot o1 HR-koncanmunea

Moayas 31. HR-BP kak areHT nepemen
1. YpaBneHnue nepcoHaioM Kak Ou3Hec-Iporece:

— MECTO Y 3HaYCHHE YIPABICHUS IEPCOHAIIOM B CTPYKTYpE IPYTrUX OU3HEC-TPOIIECCOB
KOMIIaHUU

— cnenuduka yrnpasieHus OusHec-mporeccom (ki JleMuHra)

—  WHXWHUPUHT U PEMH)XUHUPUHT OM3HEC-TIPOIIECCOB KOMMaHuu ¢ Touku 3peHuss HR-BP

2. YropaBlieHue U3MEHEHUSIMU B OpTaHU3AIHH
—  BUIBI N3MEHEHUH
—  aJITrOPUTM IPOBEIACHHS H3MCHEHHIA
—  kpuBas quddy3um nHHOBaIMK DBeperta Pomkepca (nononHenHas KOprenom Anmerno)
— paboTa ¢ COMpPOTHUBIIEHNEM U3MEHEHHUSM CO CTOPOHBI APYTUX YIACTHUKOB Ipoliecca

3. OcoOeHHOCTH MPOEKTHBIX TEXHOJIOTUH PaOOTHI:
— Agile
—  Scrum



— Kanban
Yueonwviii npoexm:

Oman 8. I[lpumep onucanuss HR 6usnec-npoyecca, svisgnenue npooiemMHulx 301 OusHec-
npoyeccos u onpeoenenue cnocobos ux ONMuMU3ayuU

Oman 9. Paboma ¢ mampuyetl pacnpeoeiieHus OmeemcmeeHHoCmu

Oman 10. Memoouka « Taunwsiii nokynamenvy / « Mnkoenumoy» u m.o.

Oman 11. [locmpoenue cxemol ynpagieHus U3MeHeHUsAMU 8 OPeAHU3AYUU

Oman 12. @opmynuposanue ocobenHocmel 2uOKUX MexHoL02Uuti pabomsi26. Anroputm
NEHCTBUS B cllydae eclid pu oOpMIICHHH MpHeMa Ha paboTy y IpaKIaHUHA, TIOJIJIEKAIIEeTO
MOCTAaHOBKE Ha BOMHCKHI YYET, OTCYTCTBYIOT COOTBETCTBYIOIINE TOKYMEHTHI

Mopnyas 32. AIropuTm BhICTPAUBAHUsA OU3HeC-MAPTHEPCTBA

1. Paspabotka HR-cTpareruu B cooTBeTcTBHHE ¢ 001IIei OM3HEC-CTpaTErneil KOMIIAaHUU:
— mnonsarue HR-crparerun
—  OTJIMYHUTENbHBIE OCOOCHHOCTH OT «CTAaHAAPTHBIX)» CTPATETUH pabOTHI ¢ IEPCOHATIOM
—  KacKaJupoBaHUE IeJIeH 1 3a7a4 (MOCIb 1eJIeIoIaranus)
— cuctema cOanancupoBaHHbIX nokasareneit (BSC/KPI)
—  KOHIENIHS KPocc-(PyHKIIMOHATBHOTO B3aMMOICHCTBHS B KOPIIOPATHBHBIE IICHHOCTH
KOMITaHUU

2. AnropuT™M BHEIpeHUs OM3HEC-TTapTHEPCTBA B OpraHU3aINH:
— omnpeaeneHue konuenuuu 1 poru HR-BP (pa3paboTka 10KkanpHOr0 HOPMAaTUBHOTO aKTa)
— olleHKa ypoBHs BiageHuss HR-kommnereHusamm
— paspabotka mana passutus HR-BP
— TIOBTOpHAas OLICHKA Pa3BUTHs KOMIIETEHIIUI
— BHeJpeHue Ou3Hec-mapTHEPCTBA HA MMOCTOSIHHOM OCHOBE

3. Ouenka >¢dextuBHOCTH AesTenbHOocTH HR-BP:
—  BUJIBI OLICHKHU
— moka3arenu d¢dekTuBHOCTH AestenbHoctd HR-BP (Bpemsi, ctommocTh, kKauecTBO U T.1.)
—  OTYETHOCTH U NPEJCTABICHNUE PE3YIbTATOB PA0OTHI PYKOBOJCTBY OpPTraHU3aAIHH
Yueonwviii npoexm:

Oman 13. Uncmpymenmur pazpabomxu HR-cmpameeuu (SWOT, PEST u op.)
Oman 14. Pazpabomka mooenu yenenoiazanus u KacKaoupoeaHus yeneti u 3a0ay
Oman 15. Oyenxa s¢ghghexmuenocmu desmenvnocmu HR-BP

Oman 16. [Ipumepvr omuémuocmu pe3ynbmamos pabomul pyKo8oOCcmay KOMRAHUU

5. Opranu3anuoOHHO-NeAArOrHYecKue YCJI0BUS

CoOmoienne TpeOOBaHWN K KAAPOBBIM YCIOBHSM pEATH3AINH  JOMOJHUATEITHHON
npoecCuoHaNbHOM MPOrpaMMBbI:

a) TIPeroJaBaTeNbCKU COCTaB 00pa30BaTEIbHOW OpraHM3alMU, O0CCIICUYUBAIOIIUI
00pa3oBaTeNnbHBIA TpoIecC, 00JIalaeT BBICIIMM OOpa30BaHMEM M CTXKEM MPENOJaBaHUS I10
U3ydaeMoil TemaThke He MeHee | roga W (WJIM) TmpakTU4ecKod paboThl B 00JACTSX 3HAHMIA,
MPEelyCMOTPEHHBIX MOAYJISIMU NPOTPaMMBbl, HE MeHee 3 (Tpex) JIeT;

0) oOpa3oBaTenbHON OpraHu3alueil Hapsay ¢ TPAAUIIMOHHBIMU JIEKITHOHHO-CEMUHAPCKUMU
3aHATUAMU TPUMEHSIOTCS COBpeMeHHble dS((EeKTUBHbIE METOAMKH MPENoJaBaHUS C
MPUMEHEHUEM MHTEPAKTUBHBIX (OpM OOyUYeHUS, ayIUOBU3YAIBHBIX CPENICTB, HHPOPMAIIOHHO-
TEJIEeKOMMYHUKALMOHHBIX PECYPCOB U HATJIAIHBIX YYEOHBIX TOCOOUH.

Cobmronenne TpeOOBaHM K MaTepHaIbHO-TEXHHMYECKOMY M Y4eOHO-METOIUYECKOMY
00€eCIIeueHUIO TOTTOTHUTEIbHON PO ECCHOHAIBHON TTPOTPaMMBI:



a) oOpa3oBaTeNbHasl OPraHU3alnsl PacIoiaraeT HeOOX0IMMON MaTepHUATbHO-TEXHHYECKOM
0a30M, BKJIIOYasi COBpEMEHHbBIE ayAUTOPUH, OMOIHOTEKY, ayJMOBU3YyaJIbHbIEC CPEICTBA O0yUCHHUS,
MYyJbTUMEAUMHYIO anmnaparypy, OprTeXHHUKY, KOMUpOBalIbHbIE amnmapaTel. MarepuanbHas 6a3a
COOTBETCTBYET CAHUTAPHBIM U TEXHUUYECKHUM HOPMaM M MpaBUJIaM U 00eCTIeYHBAET NMPOBEICHUE
BCEX BUJOB MPAKTUYECKOM M AMCUUILIMHAPHON MOATOTOBKHM CilyHIaTeneH, MpeaycMOTPEHHBIX
y4eOHBIM IITAHOM PeaTn3yeMOM JOMOTHUTEIBHOMN NMPodecCHOHANIBHOM MPOTpaMMBI.

0) B ciydae NMpUMEHEHUS SJIEKTPOHHOTO OOY4YEHHs, NUCTAHIIMOHHBIX O0pa30BaTeIbHBIX
TEXHOJIOTHI KXl OOy4arolIuiicss B TeUeHHWE Bcero mnepuoia oOydeHus oOecrednBaeTCs
UHAUBUAYAIbHBIM  HEOTPAaHUYEHHBIM  JOCTYNOM K  3JEKTPOHHOM  HMH(OpPMAIMOHHO-
o0pa3oBaTeNbHONM cpele, COAEpKalleld Bce JJIEKTPOHHBIE 00pa30BaTENIbHBIE  PECYPCHI,
MEPEYUCIICHHbIE B MOAYJISX TOMOTHUTEIBHON MpodecCnoHabHOM MPOrpaMMBl.

6. @®opMbI ATTECTALMU M OLIEHOYHbIE MATEPUAJIbI

OOpasoBarenbHasl OpraHW3alus HECET OTBETCTBEHHOCTh 3a KAaueCTBO IOATOTOBKHU
CITyIaTeNne U pean3aliio JOMOTHUTEIBHON POo(dheCcCHOHATLHOM MPOTPaMMEI B ITOJTHOM 00beMe
B COOTBCTCTBHUHU C y‘IG6HBIM IIJIAaHOM.

OneHka KadecTBa OCBOCHHSI  JOTIOJHUTEIBHOW MPOGECCHOHATHHOW  MPOTrPaMMBI
CIIyLIATeNe BKIIOYAET TEKYIUN KOHTPOJIb YCIIEBAEMOCTH U UTOTOBYIO aTTECTALUIO.

Pesynbrarel utorosoit arrecranuu ciymareneid I B coorBeTcTBUM ¢ (hOPMOIT HTOTOBOM
aTTeCTraluu, yCTaHOBHGHHOﬁ y‘-I€6HI>IM IJIaHOM, BBICTABJIAAOTCA IO JABYX 6aan01?1 mIKajie
(«3auTEeHO\HE3AUTECHOY).

CraymarensM, yCIenHO OCBOUBIINM JOMOJHUTEIBHYIO MPO(ECCHOHATBHYIO POTrpaMMy U
MPOLIEIIINM UTOTOBYIO aTTECTAIMIO, BBIIAETCS YIOCTOBEPEHHE O MOBBIIIEHNN KBaTU(UKALIUH.

CJIYH_IaTeJ'DIM, HC MIpomecaAIInm UTOTOBOU arTeCTallui WJIK IOJYYHMBIIMM Ha UTOTOBOU
aTTecTallid HEYAOBJIETBOPUTENIbHBIE pE3yibTaThl, a TakXKe JHIaM, OCBOMBIIMM YacTh
JIOTIOJTHUTEIBHON MPO(eCcCHOHANBHOM NMporpaMMbl M (WJIM) OTYUCICHHBIM U3 00pa30BaTEebHOM
OpraHu3aIlii, BBIJACTCA CIpaBka 00 OOy4YeHHMHM WIM O Tepuoje OoOydeHHs 1o 00pasiy,
CaMOCTOSITENIFHO YCTaHABIMBAEMOMY 00pa30BaTeIbHON OpraHu3auei.

Pe3ynbTarhl UTOrOBOI aTTEeCTAI[MU 3aHOCATCSA B COOTBETCTBYIOIINE JJOKYMEHTHI.

7. IIpome:xyTouHasi aTTeCTANUSA
Ha kakom »Tane >kM3HEHHOT0 LIUKJIa KOMIIAaHUH MOSBIISIIOTCS MPOTpaMMBbI a/IallTalluy epcoHaia:
Kaxkast u3 cTpykTyp OpraHu3anuy OTHOCUTCS K UEPAPXUUECKOMY THITY
VYipasieHue nepcoHaIoM 3TO
[TpoBeneHmne BUICOMHTEPBDIO 1IEIECO00PA3HO B Cllydae:
[IpoBepky cTpeccoyCTOWYMBOCTH KaHAUAATa IPOBOSAT C LIENbIO
K kakoMy BUy TECTUPOBAaHUS OTHOCUTCS OLICHKA YPOBHS 3HAHUSI HHOCTPAHHOTO SI3bIKA
Ananranus 310:

YcnoBusa NpoxoXxaeHus
Bpemsa(MuH): 20

Konunuectso Bonpocos: 20

MpoxoaHoun 6ann(Nb): 12

NB cpegHni ypoBeHb: 15

Nb 3kcnepT: 18

PaBHOMepHO pacnpeaesieHMe no MoaynaMm

Bonpoc 1/50
TpyaoBoi kogekc Poccuiickon ®enepaummn BBegeH B AENCTBUNE
Bbi6bepute ognH OoTBeET:
e 1 ¢dpeBpans 2002 r.
e 1 cdeBpana 2004 r.
e 1 ¢deBpans 2006 r.
Bonpoc 2/50



KTo u3 pabotogartenei nmeeT npaso NPUHMMaTb JIOKasbHble HOPMATUBHbIE aKTbl, CoAepXXalyme
HOPMbl TPYAOBOIro npasa?
Bbibepute HECKOJIbKO OTBETOB:
e dM3MYecKkMe nuua, He SBASKOLWNECT MHAMBMAYAIbHBIMKU NpeanpuHuMaTensamMm
e MHAMBMAYANbHblE NpeanpuHMMaTENn
e lOpuamyeckme nuua
Bonpoc 3/50
Ecnn OTHOWEHMS, CBA3aHHblE C WUCMO/Ib30BaHMEM JIMYHOIO TpyAad, BO3HMKIIM Ha OCHOBaHWMU
rpa4aHCcKo-NpaBoOBOro AOrosopa, HO BMOCNEeACTBMM B Mopsiake, yCTaHoOBAeHHOM TK PO,
apyrmmMn denepanbHbiMM 3aKOHaMu, 6bIIM NpU3HaHbl TPYAOBbIMW OTHOLIEHUAMU, K TaKUM
OTHOLUEHMNAM NMPUMEHSIOTCS
Bbi6bepute ognH OoTBeET:
e [O/IOXEHUS TPYAOBOro 3aKOHOAATENbCTBA W WHbIX aKTOB, COAEpPXalWX HOPMbI
TPyAOBOro npasa
e [ONIOXEHMNS FpaxAaHCKOro 3aKoHoAaTeNbCTBa
e [OSIOXXEHNS TPYAOBOro M MPaXAaHCKOro 3aKoHoA4aTebCTBa
Bonpoc 4/50
PacnpocTpaHsieTca nu AelicTBME TPYyAOBOr0 3aKOHOAATENbCTBA M MHbLIX aKTOB, CoAepXKalimx
HOPMbl TPyAOBOr0 MpaBa Ha rocyAapCTBEHHbIX MPa)AaHCKUX CAyXaluxX M MyHULMNANbHbIX
cny>xatmx?
Bbi6bepute ognH OTBeET:
e He pacnpocTpaHseTcs
e pacnpocTpaHsieTcsa Ha ob6LWmMX OCHOBAHMAX
e pacnpocTpaHsieTcs C 0CobeHHOCTAMU, NMpeayCMOTpeHHbIMU dheaepanbHbIMU 3aKOHaMM
W MHbIMW HOPMaTUBHbLIMW MpPaBOBbIMM akTamMu PO O rocyaapCTBEHHOW rpaXKAaHCKOW
cnyxb6e n MyHmumnanbHom cnyxbe
Bonpoc 5/50
Kakol AOKYMEeHT OTHOCUTCS K o6a3aTenbHbIM?
Bbi6bepute ognH oTBeT:
e JlO/DKHOCTHas MHCTPYKUMS
e KonnekTneHbIN AOrOBOP
e LllTaTHOE pacnucaHue
Bonpoc 6/50
sBnsatoTCa N npodeccuoHanbHble cTaHAapThl 06a3aTteNbHbIMU ANS NPpUMEHeHNs?
Bbi6bepute oguH OoTBeET:
e [lpodeccmoHanbHble CcTaHAapTbl ob6s3aTenbHbl TOALKO ANS  FOCYyAAPCTBEHHbIX
opraHusauum
e [lpodeccmoHanbHble cTaHAapTbl oba3aTtenbHbl 4Na Bcex pabotoaatenen
e [MpodeccnoHanbHble CTaHAApTbl B 4acTW yKa3aHHbIX TpeboBaHun obs3aTesnibHbl A1
npuMmeHeHuns pabotogatensamm, ecnn TK PO, gpyrummn denepanbHbIMM 3aKOHaMMU,
MHbIMM HOPMATMBHbIMW MpaBOBbIMM akTamMu PO ycTtaHoBneHbl TpeboBaHus K
kBanudukaummn, HeobxogmMmMmon paboTHUKY A8 BbIMOSHEHUS ONpeaeneHHON TPyAOBOW
dbyHKUNM
Bonpoc 7/50
B kakol cpok paboTtopatenbs o06s3aH odopMUTb C paboTHMKOM TPpyAOBOW [AOrOBOp B
MMCbMeHHON opMe Npu hakKTUYeckom gonyweHnm paboTHuka K paboTte?
Bbi6bepute ognH oTBeT:
e PaboTtopaTtenb B 3TOM ciydyae He 06a3aH opopMnaTb C paboTHUKOM TpyAOBOM AOFOBOP
B MMCbMeHHON popme
e He no3agHee Tpex paboumx gHel co AHSA aKTUYECKoro gonyleHns paboTHUKa Kk paboTe
e He nosgHee Tpex KaneHAapHbIX AHEN CO AHA daKTMYeCcKoro AonyleHmns paboTHMKa K
pabote
Bonpoc 8/50
CpOK XpaHeHUs WTaTHOro pacnmcaHus
Bbi6bepute oguMH OTBET:
e 10 net
e 75 net
e [locTosHHO
Bonpoc 9/50



B KakoM OOKYMEHT BHOCSTCS U3MEHEHMUS NTNYHbIX CBeAEHMUI 0 paboTHMKe?
Bbi6bepute ognH OoTBET:
e B AO/HKHOCTHYH MHCTPYKLUMIO
e B wTtaTHOe pacnucaHue
e B nnyHyo kapTouky paboTHuka
Bonpoc 10/50
Kakne gOKyMeHTbl MpeabsaBrisieT MU0, nocTynatllee Ha paboTy?
Bbi6bepute ognH oTBeT:
e PekoMeHAaTenbHOE NMCbMO OT Npeablaywero pabotonatens
e 3aMNosIHEHHYIO aHKETY
e [1OKYMEHT, yAOCTOBEPSIOWNIA NUYHOCTb
Bonpoc 11/50
CTopoHaMun TpyAOBOro A0roBopa SBAAKOTCS
Bbi6epuTe HECKOIbKO OTBETOB:
e PabotopaTtenb
e lWcnonHutenb
e PaboTHuk
Bonpoc 12/50
Ob6sa3aTenibHbIMM YCIOBUSAMU A/ BKJIKOYEHUS B TPYAOBOW AOrOBOP SIBNSIIOTCS
Bbi6epuTte HECKOJIbKO OTBETOB:
e Ycnosue 06 ucnbITaHK
e Ycnosud onnaTtbl Tpyaa
e Ycnosusa Tpyaa Ha paboyem MmecTe
Bonpoc 13/50
Ecnn B TpyAOBOM A0OroBOpe HE OrOBOPEH CPOK €ro AeNCTBUSl, TO AOrOBOP CYMTAETCS
Bbi6bepute ognH oTBeT:
e He3akUYeHHbIM
e 3aK/lOYEHHbIM Ha OAMH oA
e 3aK/IlOYEHHbIM Ha HeomnpeaeneHHbINn CPoK
Bonpoc 14/50
CoBMeCTMTEeNbCTBO — 3TO
Bbi6bepute ognH oTBeT:
e BbINO/IHEHMEe pabOTHWUKOM ApYron perynsapHoin onnaymsaeMon paboTbl Ha YCNOBUSAX
TPyAoOBOro gorosopa B cBo60aHOE OT OCHOBHOWM paboTbl BpeMs
e  BbINOJIHEHME AOMNOSHUTENBbHOM paboTbl B TEYEHNE YCTAHOBJIEHHOM NPOAOIKNTENBHOCTH
pabouero gHs (cMeHbl) Hapsay ¢ paboTol, onpeaeneHHON TpyAOBbIM 4OrOBOPOM
e BbIMNOJIHEHME paboTHMKOM 6e3 onnaTtbl TPYAOBOW YHKUNM ApYyroro paboTHMKaA
Bonpoc 15/50
NmeeT nn paboTHMK NpaBo AOCPOYHO OTKA3aTbCS OT BbIMOJIHEHUSA AOMOJIHUTENBHON paboTbl?
Bbi6bepute ognH oTBeT:
e [la, nmeet, npeaynpeams 06 3ToM 3a 3 AHSA
e HerT, He umeeT
e [la, MeeT Npu HaNUYNM YBAXUTETbHON NPUYUHBI
Bonpoc 16/50
TpyAoOBOIM AOroBOp BCTyMnaeT B CUNy
Bbi6epuTe HECKONIbKO OTBETOB:
e Co gHsa ero nognucaHmsa paboTHMKOM 1 paboTogaTtenem
e Co aHsa dakTnyeckoro gonyuweHns paboTHuka K paboTe C BegoMa WUAM MO MOPYYEHUIO
paboTozaTens UM ero ynosiIHOMOYEHHOrO Ha 3TO NpeAcTaBUTENS
e [locne oKOHYaHMs CpoKa UCMbITaHUSA
Bonpoc 17/50
Ecnun paboTHuk He npuctynun kK paboTe B AeHb Havana paboTbl, To paboTogatenb MeeT NpaBo
Bbi6bepute ognH oTBeT:
e PacToprHyTb TPyAOBOM A0OroBOP
e AHHYNMpOBaTb TPYAOBOW AOrOBOP
e YHWUTOXWUTb TPYAOBOI AOrOBOP
Bonpoc 18/50
Korga no nmcbMeHHOMY 3asaBneHuto paboTHuka pabotogatenb 06s3aH BblgaTb pPaboTHUKY
KOMWUM AOKYMEHTOB, CBSA3aHHbIX C paboTon?



Bbi6bepute ogMH OTBET:
e B 3TOT Xe AeHb
e He nosgHee Tpex pabounx gHEN CO AHS NOoA4auyM 3TOro 3asiBNeHus
e He nosagHee HepenbHOro cpoka
Bonpoc 19/50
B kakol cpok paboTtomatens 0653aH yBeAOMNSTb BOEHHble KOMWUcCapuaTbl 060 Bcex
rpaxaaHax, npebbiBaloWnx B 3anace, U rpaxgaaHax, noanexawimx npusbiBy Ha BOEHHYHO
cnyx6y, NpuUHATbIX HA paboTy MM yBoNEeHHbIX C paboTbl?
Bbi6bepute oguH OoTBeET:
e B naTmaHeBHbIN CPOK
e B pecATMAHEBHDbI CPOK
e B aByxHeaenbHbI CPOK
Bonpoc 20/50
Ha ocHOBaHMKM KaKOro AOKyMeHTa n3gaeTtcsa npuka3s (pacnopsikeHune) paborogatens o npueMe
Ha paboTty?
Bbi6bepute ognH OTBET:
e 3assneHus paboTHuMKa
e [loknagHOM 3anncKn pykKoBoAMTENS CTPYKTYPHOro noApa3saeneHuns
e TpyaoBoro gorosopa
Bonpoc 21/50
Copepxutcas nm B TK P® ocHoBaHue Aans yBONbHeHUs paboTHMKaA 3a pasrnaweHue
NepCoHanbHbIX AAHHbIX ApYyroro paboTHmKa?
Bbi6bepute ognH OoTBeET:
e [la, Takoe OCHOBaHMe coaepXunTcs B TpyanoBom kogekce PO
e HeT, Takoro ocHoBaHusa HeT B TpyAoBOM Koaekce PO
e B cnyyae pasrnaweHuss nepcoHasibHbIX AaHHbIX Apyroro paboTHuka paboToaaTenb
06513aH yBoMTb paboTHMKA NO CornaleHnto CTOpPOH
Bonpoc 22/50
MNepeBonoM Ha Apyryto paboTy sBnaOTCS
Bbi6bepute ognH OTBET:
e TO/bKO MNOCTOAHHOE U3MEHEHME TPYAOBOMN (PyHKUMM paboTHMKa
e [lepeMelleHune ero He agpyroe paboyee MecTo
e [loCTOSSHHOE WM BpPEMEHHOEe W3MeHeHue TpyaoBOoM GYHKUMM paboTHMKa M (KUnn)
CTPYKTYPHOro noapasgeneHus, B KoTopoM pabotaer paboTHuK (ecnm CTpyKTypHoe
noapasaeneHune 6b110 yKaszaHo B TPYAOBOM A0roBope)
Bonpoc 23/50
[lonyckaeTca M U3MeHeHue onpeaesieHHbIX CTOpoHaMu YCNoBUIA TpyaoBOro goroesopa (3a
WUCK/TIOYEHNEM N3MEHEHNs TpyaoBoh dyHKUMKM paboTHMKaA) No nHnunaTmee pabortogatens?
Bbi6bepute ognH OoTBeET:
e HeT, He gonyckaeTcs
e [la, ponyckaetcsa nameHeHme noboro ycnosus
e [la, ponyckaeTcsa B Cny4yae, Korga no npuUYMHaM, CBSI3aHHbIM C W3MEHEHUEM
OpraHu3auUMOHHbIX WN TEXHONOMMYECKNX YCNOBUIM Tpyaa onpenesieHHble CTOpOHaMu
yCNnoBus TpyAOBOro A0OroBopa He MoryT 6biTb COXpaHeHbl
Bonpoc 24/50
Mo KakOMy OCHOBaHMIO TPYAOBOM A4OrOBOP MOXET 6biTb NMpekpalleH?
Bbi6epute HECKOJIbKO OTBETOB:
e [lo obcToATENbCTBAM, HE 3aBUCALLUM OT BOSIM CTOPOH
e [lo nHuumnatTnee paboTHMKa
e [lo nHuumatuee pabotonatens
Bonpoc 25/50
Mo KakoMy OCHOBaHMIO A0MNYCKAETCH YBOSIbHEHWE B Nepuoj BpeMeHHOM HeTpyA0CNOCobHOCTN?
Bbi6bepute ognH oTBeET:
e [lporyn
e CokKpaleHne YNCIeHHOCTM nnu wtata paboTHUKOB
e  WNHnumaTtmea paboTHMKaA
Bonpoc 26/50
TeueHue cpoka npeaynpexaeHunss paboTHuka 06 yBOSIbHEHWM MO COOBCTBEHHOMY >XeNnaHWuto
HaynHaeTcs



Bbi6bepute ognH OTBET:

C paTbl HaNMCcaHus 3asaBneHns

Co gHs nonyyeHuns pabotogatenem 3aasneHus paboTHuka o6 yBOAbHEHUM

Ha cnepyiownii geHb nocne nony4veHus pabortomaTteneMm 3asBneHns paboTHuka 06
YBOJIbHEHUN

Bonpoc 27/50
B neHb npekpalleHns Tpy4oBOro gorosopa paborogartenb o6a3aH
Bbi6epuTe HECKONIbKO OTBETOB:

MoTpeboBaTtb 3anosiHeHNs 06xX0AHOro IncCTa
Mpounseectn ¢ paboTHMKOM pacyeT
BblaaTth TPyAOBYO KHUXKY

Bonpoc 28/50
Mpasuna BHYTpeEHHEro TPyA0BOro pacrnopsaka
Bbi6bepute ognH oTBeT:

Ob643aTenbHbIN NOKanbHbIA HOPMATUBHbLIA aKT A1S BCEX OpraHmM3auni

Ob6si3aTenbHbIN  NIOKaNbHbIA HOPMATMBHbBIN aKT TONbKO AN FOCYyAApPCTBEHHbLIX W
MYHMLUMNANbHbIX OpraHn3auuni

He sBnsieTca ob6a3aTtenbHbIM NOKasbHbIM HOPMATUBHbBIM aKTOM

Bonpoc 29/50
Pabouee BpeMs — 3TO
Bbi6bepute oguH oTBeT:

BpeMsi, B TeyeHMe KOTOporo paboTHMK B COOTBETCTBMM C MpaBuiaMu BHYTPEHHEro
TPpyAoOBOro pacnopsika W YCI0OBMAMW TPyAOBOro [A0roBopa [AO/IKEH WCHONHATb
TpyAoBble 0653aHHOCTH

Bpems, B TeyeHMe KOTOPOro paboTHMK B COOTBETCTBUM C AOSXKHOCTHOM MHCTPYKUMEN
AO/KEH UCMOMHATL TPYAOBblE 06593aHHOCTH

BpeMsi, B TeueHue koOTOporo paboTHMK B COOTBETCTBMM C AOrOBOPOM BO3ME34HOM0
OKasaHus ycnyr A0/MKEH UCMONHATbL TPYAOBble 06593aHHOCTH

Bonpoc 30/50

HopManbHasi nNpoaonXUTenbHOCTb paboyero BpeMeHM Ans BCex paboTHMKOB He A0SKHa
npesbiWaTb

Bbi6bepute 0aAMH OTBET:

BocbMKM yacoB B AeHb
Copoka 4vacoB B Hefento
CTa wectngecsatn yacoBs B MecsLl,

Bonpoc 31/50
HenonHbilh pabounit aeHb (CMeHa) UM HenosHasa paboyas Heaenst MOryT yCTaHaBNMBaTbCS
Bbi6bepute ognH oTBeT:

Tonbko nocne 6 MecsiLeB HeMpepbiBHOW paboTkl Y aHHOro paboToaaTtens
TofbKO Npu NpuemMe Ha paboTy
Kak npu npueme Ha paboTy, Tak U BNOC/IEACTBUM

Bonpoc 32/50
HouHoe Bpems
Bbi6bepute ognH OoTBeET:

C 22 yacoB Ao 6 yacoB
C 22 yacoB go 8 yacos
C 20 yacoB 0o 6 yacos

Bonpoc 33/50
CeepxypoyHas paboTa
Bbi6epuTe HECKOIbKO OTBETOB:

PaboTta, BbinonHsemas paboTHMKOM MO MHUUMaATMBE paboTopaTens 3a npegenaMmm
yCTaHOB/EHHOW ANnsa paboTHMKa NpPOAOIXUTENBbHOCTM paboyero BpeMeHun

Pabota, BbinonHsemMas paboTHMKOM NO  WHUUMaTMBe paboTogatensa: npwu
CYMMWpPOBAHHOM y4yeTe paboyero BpeMeHun - CBepX HOpMasibHOro Ymcna paboumx yacos
3a YYETHbIN nepuog

PaboTta, BbinosiHAeMass pPaboOTHMKOM MO COOGCTBEHHOW WHUUMATMBE 3@ npenenaMmm
yCTaHOB/EHHOW ANnsa paboTHMKa NpPOAOIXUTENBbHOCTM paboyero BpeMeHun

Bonpoc 34/50
HeHopMupoBaHHbIN pabounin geHb - 0cobblii pexxnm paboTbl, B COOTBETCTBMM C KOTOPbIM



Bbi6bepute ognH OoTBeET:

e Bce paboTHMKM MOrytT no pacnopsbkeHumio pabotogatensa npum HeobxoammocTm
3NM304MYECKUN MPUBMEKATLCA K BbIMOJIHEHNIO CBOUX TPYAOBbIX MYHKLUMI 3a NnpeaenamMm
YCTaHOBJIEHHOM ANS HUX NPOAO/IXUTENbHOCTN paboyero BpeMeHu

e OTaenbHble paboOTHMKKM MOryT MO pacrnopshxeHuto pabotogaTenss npu HeobxoaMMOCTH
3NM304MYECKN MPUBNEKATLCSA K BbIMOJIHEHNIO CBOUX TPYAOBbIX MYHKLUMI 3a npeaenamm
YCTaHOBJ/IEHHOM ANS HUX NPOAO/IXUTENbHOCTU pabodero BpeMeHu

e OTaenbHble paboTHWMKU [OMKHbI MOCTOSHHO MPUBJIEKATbCSA K BbIMOJIHEHUIO CBOMX
TPyZOBbIX (YHKUMIA 3a Npeaenamum YCTAHOBJIEHHOW AJ11 HUX NPOAO/IKUTENBbHOCTM
pabouyero BpeMeHMU

Bonpoc 35/50
Mpamkn CMEHHOCTM AOBOASATCS A0 cBeAeHUs paboTHMKOB
Bbi6bepute ognH oTBeT:

e HakaHyHe pabouei CMeHbI

e He nosgHee 4yeM 3a ogHY HeAENo A0 BBEAEHUA UX B AEACTBUE

e He nosgHee 4yeM 3a OAMH MecsL, A0 BBEAEHUS UX B AeACTBME

Bonpoc 36/50

MpoAo/MKNTENbHOCTb MepepbiBa A8 OTAbIXa U NUTaHMa B TedeHue pabouero aHSA (CMeHbI)
AO/HKHA 6bITb

Bbi6bepute ognH oTBeT:

e He 6onee 04HOro Yyaca u He MeHee TpUALATU MUHYT

e He 6onee ABYX 4aCoOB M He MeEHee OAHOIro Yaca

e He 6onee AByX 4acoB M He MeHee TpUALATU MUHYT

Bonpoc 37/50
MpuBneyveHme K paboTe B BbIXOAHblE N Hepaboume NpasgHUYHbIE OHU
Bbi6bepute ognH OTBeET:

e Pa3spelwaeTcs ons Bcex paboTHUKOB

e PaspelwaeTrcsa ToNbKO AN paboOTHMKOB C HEHOPMMPOBAHHbLIM pabounm gHeM

e 3anpewaeTcs, 3a UCKJIKOYEHNEM cydaeB, NpeayCMOTPEeHHbIX TpyaoBbIM KOAEKCOM PO

Bonpoc 38/50

ExxerogHbin OCHOBHOM onJslaymMBaeMbli OTNycK npeaocraBnsieTcs paboTHMKam
NPOAO/IXUTENbHOCTbLIO

Bbi6bepute ognH OoTBeET:

e 14 kaneHAapHbIX AHEN

e 28 pabouux gHen

e 28 KaneHAapHbIX AHEN

Bonpoc 39/50

0O643aH nu paboTogartenb NpeaoCcTaBasaATb ONJlayMBaEeMbll OTAYCK 3a NePBbI rog paboTbl BCeEM
paboTHMKaAM [0 MWCTeYEeHMs LWecTU MecsueB WX HenpepbiBHOWM paboTbl Yy AaHHOro
paboTtoaatens?

Bbi6bepute ognH oTBeT:

e [la, obsazaH

e HeTt, He 0b653aH

e (Ob6s3aH ana onpeaeneHHblx KaTeropmii paboTHNUKOB

Bonpoc 40/50
MoXeT NN exerogHbll onnavymBaeMbln OTNYCK BblTb 3aMeHEH AEeHEXHOW KOMMeHcaumen?
Bbi6epute HECKOJIbKO OTBETOB:

e [la, MOXeT Npu yBOJIbHEHMN pPaboTHMKaA

e [la, N0 NUCbMEHHOMY 3asBfeHN0 paboTHMKA MOXET 6biTb 3aMeHeHa 4YacTb eXerogHoro
onsa4ynBaeMoro oTnycka, npesbiwatowas 28 KaneHaapHbIX gHEN

e [la, MOXeT Mo ycMOTpeHuto paboTtopaTens

Bonpoc 41/50
MpoAo/MKNTENbHOCTb OTNYCKa 6e3 coxpaHeHus 3apaboTHON nnaThl
Bbi6bepute ognH OoTBeET:

e Onpegensietca paboTopartenem

e He MoXeT npesblWwaTb 04HOro Mecsiua

e OnpegensieTca No corfaweHnto Mmexay paboTHMKOM u paboTtoaaTenem

Bonpoc 42/50
OT yero 3aBmcuT 3apaboTHas nNnarta Kaxagoro paboTHuka?



Bbi6bepute ognH OoTBeET:
e OT kBanudukaumm paboTHWKA, CIIOXKHOCTM BbINOAHAEMON paboTbl, KonmMyecTBa W
KayecTBa 3aTpavyeHHoro Tpyaa
e OT KOMMYecTBa WTATHbIX eaANHNULL
e OT BO3MOXHOCTeN paboToaatens
Bonpoc 43/50
Mpw HanpaBneHnn paboTHMKA B CNyXebHY0 KOMaHANMPOBKY €My rapaHTUpYoTCs
Bbibepute HECKOJIbKO OTBETOB:
e CoxpaHeHune MecTa paboTbl (4ONXKHOCTH)
e CoxpaHeHune cpeaHero 3apaboTka
e Bo3meleHne pacxonos, CBSA3aHHbIX CO C/yXXeBHOM KOMaHANPOBKOM
Bonpoc 44/50
YBONbHEHME NO pe3yabTaTaM NpoBeAeHHON aTTecTauMn He AonycKaeTcs
Bbibepute HECKOJIbKO OTBETOB:
e PaboTHWKOB, 3aHATbIX Ha paboTax c BpeAHbIMU N/WN ONACHLIMWU YCTOBUSMW TpyAa
e bepeMeHHbIX XeHLnNH
e OanHOKMX MaTepen, BOCNUTbIBaKOLWKMX pebeHka B Bo3pacTe 40 14-Tu ner
Bonpoc 45/50
Kakue ancumnnnHapHble B3blCKaHUA MMeeT nNpaBo NpuMeHnTb paboTodaTenb 3a COBEpLUEHue
AVCUMMAMHAPHOro nNpocTynka?
Bbi6bepute oguH oTBeT:
e LUtpad
e [lenpemupoBaHue
e YBOJIbHEHME MO COOTBETCTBYIOLWMM OCHOBAHUAM
Bonpoc 46/50
Korga pabotogatens mmeetr npaBo O(OpPMUTb akT O HenpeaocTaBAeHUM O6bSACHEHUS B
NMMCbMeHHOM gopme?
Bbi6bepute ognH OoTBeT:
e [lo ucteyeHnn HeaenbHOro cpoka
e [lo ucteyeHum 2 pabounx gHemn
e [lo ncreyeHmun 2 KaneHdapHbIX AHEN
Bonpoc 47/50
TpyanoBas KHMXKa HoBoro obpasua 6bi1a BBeAeHa B AENCTBUE
Bbi6bepute ognH OoTBeET:
e 1 aHBaps 2002 r.
e 1 aHBaps 2004 r.
e 1 aHBapsa 2006 .
Bonpoc 48/50
Ha kakyto kateropuo paboTHMKOB paboTtoaaTenb He BeAeT TPYAOBble€ KHUMKKN?
Bbi6bepute ognH oTBeT:
e PaboTopaTenb AONXKEH BECTU TPYAOBble KHUXKN Ha BCeX paboTHMKOB
e PaboTonaTtenb He BeAET TPyAOBble KHUXKW HA MHOCTPAHHbIX rpaxaaH
e PaboTtonatenb He BeAET TPyAOBbIE KHMXKM Ha COBMeCTUTenen
Bonpoc 49/50
BHoOCATCS Nn cBeaeHUst 0 B3bICKAHUAX B TPYAOBYH KHUXKY?
Bbi6bepute ognH oTBeT:
e HerT, He BHOCATCS
e [la, BHOCATCS BCe BMAbl B3bICKaHWNI
e [la, BHOCATCA B Cny4ae, KOraa ANCUMNIIMHAPHbIM B3bICKaHMEM SIBASIETCS YBOJIbHEHUE
Bonpoc 50/50
3a HapylweHne TpyAOBOro 3aKoHoAaTeNnbCTBa NpeaycMaTpuBaeTcs OTBETCTBEHHOCTb
Bbi6epute HECKOJIbKO OTBETOB:
e AAMWHUCTPaTMBHasA
e [lncumnnunHapHas
e YronosHa#

Bomnpoc 1/50
Ha xakom sTane )H3HEHHOTO IMKJIa KOMITAHHUH TTOSIBIISIFOTCS IIPOTPaMMBI aJlaNTalnuy MepcoHaa:
BeiOepure onuH oTBeET:



e  ®dopmupoBaHue
e Pocr
e  Crabunuzanus

Bonpoc 2/50
Kakas u3 cTpyKTyp OpraHu3aIiiiii OTHOCHUTCS K HEPAPXUIECKOMY THILY:
BriOepuTe 01UH OTBET:

e JluneiiHO-pYHKINOHATBHAS

e  Marpuynas

e [lIpoektHas

Bonpoc 3/50
VYnpasiieHue nepcoHalIoM 3TO:
BriOepute OIMH OTBET:

L4 BC,Z[CHI/IC KaJApOBOTO y4€Ta B COOTBCTCTBUU C HOpMaMHU ﬂCﬁCTBYIOLHeFO 3aKOHOAATCIbCTBA U
BHYTPCHHUMM CTaHAaApTaMH KOMITAaHUN

o JlocTHKEHHE LieJIel KOMIIAHUM 33 CYET MPAaBUIIBHOTO ITPOU3BOACTBEHHOIO MIOBEACHUS
nepcoHala

e JloCcTHKEHHE SKOHOMHH 32 CUET ONTHUMM3ALUN CUCTEMBI I€HEKHOTO BO3HAIPaXKICHUS
nepcoHajla KOMIIaHUHU

Bomnpoc 4/50

K ¢ynkmusm HR-ciryx061 He OTHOCHUTCS:
Bbi0epuTe onMH OTBeT:
e Ormenka/aTTecTarnus nepcoHana
e AnanTaIys HOBBIX COTPYIHUKOB
e KoHTponb BbINONMHEHNS TPOU3BOICTBEHHBIX 3aJaHUM
Bomnpoc 5/50
Onenka 3 PeKTUBHOCTH CITYKOBI IEpCcOHAIA TOCPEICTBOM H3MEPEHHUS M CPAaBHEHHUSI TTOKa3aTeIeh
paboThI CBOCH KOMITAHUH C APYTUMHU COOTBETCTBYET METOY:
BriOepuTe 01UH O0TBET:
o beHuMmapkuHra
o Bo3sBpara unBectunuii
e DKCHEPTHOMU OIIEHKU
Bomnpoc 6/50
[Tpu moabope nepcoHana He CTABUTCS 3a/1a4a HAWTH KaHIUaTa:
BriOepuTe 01UH O0TBET:
e B reuenue onpeneneHHOro nepruoaa BpeMeH!
e COOTBETCTBYIOILIETO 33JaHHBIM BO3PACTHOMY JIHANa30HY, CEMEHHOMY MOJI0KEHHUIO,
MECTY KHUTEJbCTBA
o C HaMMEHBIIUMU 3aTpaTaMHU
Bomnpoc 7/50
[MnanupoBaHue MOTPEOHOCTH MTEPCOHANA HE OCYIIIECTBISETCS:
Bri0epuTe 01UH O0TBET:
o Ilo BpemeHu u 06beMy pabOT Ha OJTHOTO COTPYAHUKA U TMPOESKTHBIX 00HEMOB
JEeSTEIbHOCTH KOMITAHUN
e Ilo uncny pabounx MecT B KOMIIAHUU
e Ilo coorHomenuro MPOT u mmanupyemoro ¢oHAa OIJIaThl TPY/1a B KOMIIAaHUU
Bomnpoc 8/50
Kaxoit 3 MeTo0B HCToab3yeTcs Jyisi coopa nHpopManuu o paboyemM MecTe:
Bbi0epuTe o1MH OTBeET:



e HaOmronenue
e AtTecTamnus
e TectupoBanue
Bomnpoc 9/50
Kaxoit u3 hakTopoB B HAUOOJIBINIEH CTETICHH BIUSIET HA COBPEMEHHBIN PHIHOK TPY/a:
Bbi0epuTe onMH OTBeET:
e Jlemorpadudeckuii
o TeppuropuanbHbii
e HanumonanbpHEIN
Bonpoc 10/50
K BHEIIHMM MCTOYHMKAM MPUBJICUYECHUS KAHIUAATOB HE OTHOCUTCS:
Bbi0epuTe onnH OTBeET:
o OOBsBICHNE KOHKYPCa O UMEIOIIEHcS BAKAHCUH CPEIU COTPYTHUKOB
o IlpoBeneHus «aHel Kapbepb» U (HaKyIbTATUBHBIX MPOPOPUEHTAIIMOHHBIX MEPOTIPUSATHI
B YU4E€OHBIX 3aBEJICHUSX
o IIpoBenenus BhICTAaBOK, KOH(pEPEHIIHIA, IPMAPOK BAKAaHCHIA, CEMUHAPOB
Bomnpoc 11/50
B kakux cinyyasx npeano4YTUTeabHEN UCIIOIb30BaTh BHYTPEHHNE UCTOYHUKH IIEPCOHANIA!
Bri0epuTe 01UH O0TBET:
o IIpu ropusoHTaNBPHON pOTALIUU PAOOTHUKOB
o Ilpu nosiBIeHNU HOBBIX JOJKHOCTEH B CBSI3U C pacUIMpEeHHEM 00BEMOB €S TEIBHOCTH
KOMITAaHUH
e [Ipu BO3HUKHOBEHUU MOTPEOHOCTH B CHEIHAINCTAX HOBBIX MpodeccHil B CBSI3U C
TE€XHOJOTMYECKMMH U3MEHEHUSIMU B IEATEIIBHOCTH KOMITAHUU
Bomnpoc 12/50
JI1 moucKa 3KCKIII03UBHBIX CIIELUAINCTOB UCIIOIb3YIOT:
BriOepuTe 01UH OTBET:
e Pexpyrunr
e XenXa"HTUHT
o IIpenmumunapusr
Bomnpoc 13/50
MaccoBslii To00p NepcoHaia 1enecoodpa3eH B CUTYyaIUH:
BriOepuTe 01uH O0TBET:
e Bricokoro ypoBHs 0e3paboTHIIbI
e (Ce30HHOrO BCIJIECKA IEJIOBOI aKTUBHOCTH
o CHMXEHHUS 3apIUIATHBIX OXKUJAHUN KaH/IUIATOB
Bomnpoc 14/50
D¢ HeKTUBHOCTD AEATENBHOCTHU 10 MPUBJICYCHHUIO KAHIUIATOB PACCUUTHIBAETCS C YUETOM:
BriOepuTe 01uH O0TBET:
e CTOMMOCTH YCIIYT U KOJIMUECTBA 3aKPBITHIX BAKaHCHU
o Pa3mepa npeMun MeHeKEPY IO NEPCOHATY
o KonunuecTBa kaHIUIATOB, OTKJIIMKHYBLIMXCS HAa BAKAHCHUIO
Bomnpoc 15/50
K kxakoMy BUAYy OTHOCUTCSI PE3IOME, CO3AAHHOE AJI ONPEIEICHHON BAaKaHCHUU KOHKPETHOU
OpraHu3aluu:
Bbi0epuTe o1MH OTBeET:
e XpOHOJIOTHYECKOE
o  DyYHKIMOHAIBHOE
e TapretupoBaHHOE
Bonpoc 16/50
TenedoHHOE MHTEPBBIO MPOBOJUTCS C LIEIBIO:
Bbi0epuTe onMH OTBeET:



dopMHUPOBaHUS Y KaHIUAATa TOJ0KHUTEIBHOIO BIIEYATACHHUS O KOMIIAHUK paboTOIaTes s
MapKeTHHTOBOTO aHAlIu3a PhIHKA TPY/a

[Tony4yeHus npeaBapuTeILHOTO OOIIEro BIICUATIICHUS O KaHAUIaTe U €r0 MaHepe
00IIIeHHS

Bomnpoc 17/50
[Ipu pabote ¢ pekoOMeHAALUAMU:
BriOepuTe 01UH O0TBET:

Heo6xoanmo 3anpocuTs 1y0IMKaThl peKOMEHIAIUI OT MPEeKHUX paboTonaTesnei
HeobxoaumMo moayuuTh OT KaHauaTa MIChMEHHOE coryiacue Ha cOop mHpOpMaIiu
Heo6x011Mo HTHOPUPOBATH PEKOMEHIAIINH, TOTYYCHHBIE OT KOHKYPUPYIOIINX
KOMIIaHUM

Bonpoc 18/50
Ilepen 3anonHeHNEM aHKETHI HEOOXOUMO:
Bbi0epuTe onnH OTBeET:

O3HaKOMHTH KaHAWUJATA C YKA3aHUSMH T10 3aII0JTHEHUIO aHKETHI

[IpenynpenuTs KaHIUAATA, YTO AHKETA MOXKET OBITh HCIOJIb30BaHA KaK
rpadoIOTHYECKUI TECT

Co3narp KaHAMIATY HEY100CTBA JJIs BHISICHEHHUSI YPOBHS €TI0 CTPECCOYCTONYMBOCTH

Bomnpoc 19/50
[IpoBenenue BUACOMHTEPBBIO 1EIECO00PA3HO B CITydae:
Bri0epuTe 01UH O0TBET:

Heo6xoauMocTu olieHKH Npe3eHTa0eIbHOCTH KaHIuaaTa
VY naJleHHOCTH MECTOHAXOKICHUS KaHAHu1aTa
[IpoBepku BraieHNsI COBPEMEHHBIMU cpeacTBaMHu cBsi3u U 11K

Bomnpoc 20/50
B Xoe HpOGKTI/IBHOFO I/IHTepBBIOI
Bri0epuTe 01UH O0TBET:

Bonpoc nomkeH ObITh HampaBiieH Ha OLICHKY JEHCTBHI KOMITAHUU
Bomnpoc nomkeH ObITh HampaBiIeH Ha CaMOOLIEHKY KaHAuaTa
Bonpoc nomkeH ObITh HampaBieH Ha OLICHKY IPYTHX JIIOCH

Bomnpoc 21/50
[IpoBepky cTpeccoycTOMYMBOCTH KaHAMIaTa TPOBOJIAT C LENbIO:
BriOepuTe 01uH O0TBET:

[Iporuosa ero paboTOCIIOCOOHOCTH B KOMITAHUSX C )KECTKOW KOPIIOPATUBHOM KYJIbTYpPOii
N36aBUThCS OT HEXKENATEIBHOIO KaHI11aTa Ha BAKAaHCHIO
[Ipenynpenuts 0 HEIPOCTOM XapaKTepe PYKOBOAUTEISA

Bomnpoc 22/50
K HeBepOasbHBIM IPU3HAKAM OTHOCUTCS:
BriOepuTe 01uH O0TBET:

Mumuka
CroBapHbIil 3amac
Oco0eHHOCTH TTPOU3HOIICHHUS, TOJI0Ca

Bomnpoc 23/50
K xakomy Buy TECTUpOBaHUS OTHOCUTCS OLIEHKA YPOBHSI 3HAHUSI MHOCTPAHHOTO SI3bIKA!
Bri0epuTe 01UH O0TBET:

[IpodeccuonansHOMY
NHTemiekTyanbHOMY
JInuHOCTHOMY

Bomnpoc 24/50
[Ipu3HaKoM KaueCTBEHHOT'O TECTA SIBJISIETCS:
Bri0epuTe 01UH O0TBET:

KpatkocTs



e AEKBaTHOCTL
e PacmpocTtpaHeHHOCTB
Bomnpoc 25/50
[Toxbop Kakoro cOTpymHUKA, KaK MPABUIIO, 3aHUMAET OOJIbIIIEe BPEMCHH:
Bri0epuTe 01UH O0TBET:
e PykoBoautens mpoduIbHOTO HATIPABICHUS
e Penxuii cmenuaauct
e OILITHBIN CIIENUATUCT
Bomnpoc 26/50
Ananranus 310:
Bri0epuTe 01UH O0TBET:
e l3yueHuWe HOBBIM COTPYAHHKOM CBOUX JTOJKHOCTHBIX O0S3aHHOCTEH
e 3HAKOMCTBO HOBOI'O COTPYJHHUKA C KOJJIEKTUBOM
e Ilpucnocobnenue HOBOro pabOTHHKA K YCIIOBUSM U MIPAaBHUIIaM, ICHCTBYIOIINM B
KOMIIaHUH
Bonpoc 27/50
Korpa xangupgaT mepexoauT OT TEOPETHYECKOrO0 3HAKOMCTBA C KOMIIAHHMEW K MPAKTUYECKOMN
JIeSITCIIbHOCTH
BriOepuTe 01UH OTBET:
e Ha srane obuieit opueHTaMM
e Ha sTame nelicTBEHHOM amanTaliiu
e Ha srane BXOXICHUS B TOKHOCTh
Bomnpoc 28/50
Kto cocraBnser nmporpaMmy JTHYHOCTHO-IPOPECCHOHATHHOTO PAa3BUTHSI HOBHUKA:
BriOepuTe 0qUH O0TBET:
o HenocpencrBeHHbIl pyKOBOJUTENL COBMECTHO C HACTABHUKOM
e HacTaBHUK COBMECTHO C HOBUYKOM
e MeHemkep 1o NepcoHaTy COBMECTHO C HEMOCPEICTBEHHBIM PYKOBOJIUTENIEM U
HACTaBHUKOM
Bonpoc 29/50
Ha onieHKy ycnentHocTy nNpoXosKIeHHs aJanTallMOHHOTO NIepruoa HE BIIUSIET:
Bbi0epuTe onMH OTBeET:
e CreneHb yIOBIECTBOPEHHOCTH YPOBHEM OILIAThI TpyAa
e C(CremneHb yOBIETBOPEHHOCTH CBOUM TPYJIOM
e (CremneHb COOTBETCTBUS MTPOU3BOJACTBEHHBIX MMOKA3aTeNIe YCTAHOBJIEHHBIM CTaHIApTaM
Bomnpoc 30/50
K onienke nepconana OTHOCHUTCS:
Bbi0epuTe o1MH OTBeET:
e Ornenka KOHGIUKTHOCTH COTPYIHHUKA
e OrmeHKa pe3ynbTaToB 00yUCHUS
e OreHKa ppIHOYHON CTOMMOCTH CIICI[UATIUCTa
Bonpoc 31/50
Kommerenuu 3to:
Bbi0epuTe onMH OTBeET:
e Habop npodeccroHanbHbIX 3HAaHW, HABBIKOB, TUYHOCTHO-/ICTIOBBIX XapaKTEPUCTHK,
MOTHBOB U YCTaHOBOK, CIIOCOOCTBYIOIIHUX YCIIEITHOMY PEIICHHIO 3aa9u
e COBOKYITHOCTb CBEJICHU O TIOJYYCHHBIX 3HAHUSX B 00J1acTH PO ECCUOHATHHOM
MOJITOTOBKHU, TIOJITBEPIKICHHBIX TOKYMEHTAMHU TOCYIapCTBEHHOTO 00pasiia
e (CBenenus, MOATBEPKAAONTNE KBATH(PUKAIIUIO COTPYTHUKA, TPUOOPETCHHYIO HA
MPEIBIIYIINX MECTaX padoThI, a TAKXKE MO pe3yabTaTaM MpodecCHOHATBLHOMI
MOATOTOBKH, TIEPENIOITOTOBKU U OO YJICHHS
Bonpoc 32/50



[Tonaplii HAOOpP KOMIIETCHIIMMA W WHIWKATOPOB IIOBEICHUS, HEOOXOMUMBIX ISl YCICIITHON
JeATEIbHOCTH COTPY/IHUKA B JAHHOM JTIOJDKHOCTH 3TO:
BriOepuTe 01UH O0TBET:
e ['pynma xomnereHuuH
o Kiacrep koMmnereHuui
e Moxaenp KoMIeTeHIUH
Bomnpoc 33/50
ATtTecranus 3710:
Bri0epuTe 01UH O0TBET:
e DK3aMEHAIMOHHAs MPOoLEAYypa M0 pe3ybTaTaM MIPOX0XKICHUS Kypca
npodeccuoHanbHOr0 00yYeHHMs, TOATOTOBKH UJTH MEPENOArOTOBKU
o Ilpouenypa onpeneneHus: KBanupuKaluy, ypOBHs 3HAHHUH, TPAKTUIECKHUX U JIETOBBIX
HABBIKOB, IOHUMaHUS COTPYAHUKOM CBOUX LieJieil, 3a1a4 U QyHKIUH, a TaKKe
orpenienieHue creneHu 3PPEeKTUBHOCTH UX BBITIOJTHEHUS
e Ilpouemypa KOJTUYECTBEHHON U Ka4e€CTBEHHON OIIeHKH () PEKTUBHOCTH JEATETLHOCTH
COTPYAHHUKA B aTTECTYEMOM NIEPHO/JIE
Bomnpoc 34/50
Kaxoif MeTon npenmosaraeT oleHKy pe3yJIbTaTOB U KOMIIETEHIUI:
Bri0epuTe 01UH O0TBET:
e VYmpasnenue 1o uensim (MBO)
e VYmparieHue pe3yabTaTUBHOCTHIO (PM)
e Meton 360 rpaaycos
Bomnpoc 35/50
Passutue nepconana 3r1o:
Bri0epuTe 01UH O0TBET:
o IInan-rpaduk HalimMa nepcoHasia B COOTBETCTBHHU C IPOTPaMMON CTPATETHIECKOTO
pa3BUTHUSA KOMIIAHUHU
e IIporpamma poranuu rnepcoHajia KOMIIAHUU C LIEJIbIO OBJIAJICHUS COTPYAHUKAMHU
CMEXXHBIX CIIEINAILHOCTEN
o Kowmmneke mep, BKIIoUaromux npodeccuoHalbHOe 00yUIeHHE, TEPETOATOTOBKY U
MOBBILICHHE KBATH(HUKAIIUHU IEPCOHANIA, a TAK)KE TUIAHWPOBAHKUE KaphEPhl COTPYIHUKOB
Bomnpoc 36/50
K akTuBHBIM MeTOaM 00yUYEHUSI OTHOCSTCS:
Bbi0epuTe onMH OTBeET:
o Jlexun
o CemuHapsbl
e Tpenunru
Bomnpoc 37/50
TpenuHr 3to:
Bbi0epuTe o1MH OTBeET:
e MeTo aKTUBHOTO OOYYCHHUSI, HAIIPABJICHHBI HAa Pa3BUTHE 3HAHWW, YMCHUI 1 HABBIKOB U
ONpEIETICHHBIX YCTAaHOBOK
e MHOrokpaTHoe NOBTOPEHNE TUIIOBOM OINEpPALIUHU C LEIbI0 COKPALICHUS
MPOJOKUTEILHOCTHU €€ BBIITOJIHEHHUS B TIPOIECCE PaOOTHI
e HurepakTuBHas urponas popma 00y4eHHs C UCIIOJIb30BAHUEM MYJIbTUMEINITHBIX
CPEICTB IEMOHCTpAIlMK Y4EOHOTO MaTeprana
Bomnpoc 38/50
MotuBanus nepcoHania 371o:
Bri0epuTe 01UH O0TBET:
o  @DopMHUPOBaHHE y COTPYAHUKA CUCTEMBI LIEHHOCTEMN, COOTBETCTBYIOLIEN CTAaHAAPTAM
KOPIOPATUBHOU KYJIbTYpPBI



o (Cucrema BHEIIHMX YCIIOBHI, 3alIyCKAIOIINX BHYTPEHHIOI SHEPTUIO COTPYAHUKOB JIS
JIOCTUKEHUS LIEJIed KOMITAHUU
e Coznanue yCIIOBHMA, MPUHYKIAIONINX COTPYAHUKA K HANOOJIee TTOJTHON peasn3aIiuu
CBOMX CIIOCOOHOCTEH ISl TOCTHIKEHUS 1eIeid KOMITaHUU
Bomnpoc 39/50
Kaxkast u3 Teopuii MOTUBALIUM OTHOCHUTCS K MTPOLIECCYATbHOMY THILY:
BriOepuTe 01UH O0TBET:
e Uepapxus norpebHOCTEH
e JIByxdakTopHas MOJEIh
o Teopus oxuaaHut
Bomnpoc 40/50
s mpodeccuonanbHoro tumna (mo B. I'epunkoBy) paboTHHKA XapaKTEpHO:
Bri0epuTe 01UH O0TBET:
e MuunmatuBHBL, OEpYT OTBETCTBEHHOCTH 32 PE3yIbTaThl pab0ThI, 000CTPEHHOE YYBCTBO
cBOOOIBI
e HHrepecyeT conepxanue paboOThI, HE COTJIACEH HAa HEMHTEPECHBIN TPYII, CKOJIBKO OBI 3a
HEro HE IMJIATUJIM, UHTEPECYIOT CIIOXKHBIC 3a7a4M, CYUTAET BAXXHON CBOOOY JIEHCTBUM,
npodeccuoHaNbHOE MPU3HAHUE
e Hurepecyer 11eHa TpyJa, a HE COAEpKaHUE, BakHa 000OCHOBAHHOCTD 1I€HbI, HE JTIIOOUT
N0JjaueK, CIIOCOOHOCTh 00ECIIEUUTh CBOIO JKU3Hb CAMOCTOSITENIEHO
Bomnpoc 41/50
K kakoii ¢popme MOTHBAIIUU OTHOCHTCS KOMITJIEKC MaTePUAIBHBIX U MOPAIBHBIX HaKa3aHUI:
Bri0epuTe 0quH O0TBET:
o Herarusnas
e Harypanbnas
e MopanbHas
Bomnpoc 42/50
[Tpu3HakoM masieHus yIOBJIETBOPEHHOCTH PabOTOM ABISETCA:
BriOepuTe 01uH O0TBET:
e (Cwmena ummmxka (Ipudecka, CTHIb 0K IbI)
e  KoH(IUKTHI ¢ pyKOBOACTBOM U C KOJIJIEKTUBOM
e CrpemieHHe K MOTYYCHHUIO TOTMOJHUTEIEHOTO MPOPECCHOHATHHOTO 00pa30BaHus
Bomnpoc 43/50
I'peiinuHr 310:
BriOepuTe 01UH O0TBET:
e PamxupoBaHue COTPYIHHKOB IO pe3yabTaTaM OI[EHKH UX BKJIaJla B JEATEIbHOCTh
KOMITAHUH B OTYETHOM NEPUOJE
e ['pynnupoBka AOKHOCTEN MO ONpPeIeICHHBIM OCHOBAHUSIM C LI€JIbIO CTaHAapTU3AINT
OIUIATHI TPyZAA B KOMIIAHUH
o ['pynnupoBka npodeccuii (cnenuaaIbHOCTeH) MO CTENEHN UX 3HAYUMOCTH IS
JOCTHYKEHUS 11eJIel KOMITAaHUU € TIOCTIEAYIOIINM OIpeielieHHeM 0a30BbIX TPYIIOBBIX
KO3 PHUIIHEHTOB TPEMUPOBAHHS
Bomnpoc 44/50
K 3amauam rpeiiaHra OTHOCHUTCS:
Bri0epuTe 01UH O0TBET:
e (CpaBHEHHE COTPYIHUKOB
e (CpaBuenue npodeccuii
o (CpaBHeHHE TOJDKHOCTEH
Bomnpoc 45/50
Jns xakoro tuna (mo B. I'epunkoBy) paOoTHHMKA MCIOJNB30BaHUE MEPEMEHHON YaCTH OILIATHI
Tpyna HauMeHee P PeKTUBHO:
Bbi0epuTe o1MH OTBeET:



e HHCcTpyMeHTanbHOTO
o IlaTrpuornueckoro
e JlroMneHU3MpPOBAHHOTO
Bomnpoc 46/50
KopnoparuBHas KynbTypa 3TO:
Bbi0epuTe onMH OTBeET:
e Cucrema TpeOOBaHUH K BEICHUIO JICTOBOM MEPETHCKU U YUaCTHIO B IEJTOBBIX

MEPONPUATHUAX
e Cucrema popmanu30BaHHBIX U HEPOPMAITU30BAHHBIX [TPABUII, HOPM MOBEJICHUS U
LIEHHOCTEMN
e Cucrtema MepoIpHUATHIl, HAITPABJICHHBIX HA Pa3BUTHE U yIOBIETBOPEHUE KYJIbTYPHBIX
noTpebHOCTEH
Bomnpoc 47/50

Kaxoii ctuip ynpasieHus IpeanoaraeT KoIernajabHOCTh:
Bri0epuTe 01uH O0TBET:

e ABTOpUTapHBIH

e JleMOKpaTH4ecKuil

o JIuGepanbHbIii
Bomnpoc 48/50
Curtyarnus, B KOTOpOil IPOMCXOAUT CTOJIKHOBEHHE HHTEPECOB CTOPOH, MHCTPYMEHT JUIsl pabOThI C
npoOaemMaMu, 3TO:
Bbi0epuTe onMH OTBeET:

o Koudmukr

o Jluckyccus

o IleperoBopsl
Bomnpoc 49/50
Jlis xakoil cTpareruu noBeJeHUs B KOH(DIUKTE XapaKTepHO HEKETaHUEe TOBOJIUTH KOHMIUKT 110
cyna:
BriOepuTe 01UH OTBET:

o Kommnpomuce

e VYKIOHEHHE

o IIpuBneuenue menuaropa
Bomnpoc 50/50
CuMnToMOM c11a00i KOPIOPATUBHOM KYJbTYPHI SIBIISETCS:
BriOepuTe 0qUH O0TBET:

e JloBepurenbHbIE MEXINYHOCTHBIE OTHOLIEHHUS

e Hammuue cyOKynbTyp

e beccrnopHOCTh IPUHIIUAIIOB

Bonpoc 1/50
Ha xakoM 3Tare >KM3HEHHOI'O I[MKJIa KOMIIAHUH MOSIBIIAIOTCS POTrPaMMBI aaNTaly epCcoHaa:
Bbi0epuTe onMH OTBeET:

e  ®opmupoBaHHE

e Poct
e CraOunmsanms
Bonpoc 2/50

Kakas u3 cTpyKkTyp Opranu3anuy OTHOCUTCS K UepapXUUYECKOMY THITY:
Bbi0epuTe onnH OTBeET:

o JluneiHO-pyHKIIMOHATBHAS

o MarpuuHas

e IlIpoekTHas
Bomnpoc 3/50



VYnpasieHnre nepcoHaioM 3T0:
Bbi0epuTe o1MH OTBeET:
e Benenue kagpoBoro yuera B COOTBETCTBUU C HOPMaMH JIEHCTBYIOIIETO
3aKOHO/IATENIbCTBA U BHYTPEHHUMHU CTaHJIapTaMu KOMITAaHUH
e JlocTmkeHue 1eneil KOMIIaHUU 3a CYET MPaBUIILHOTO TPOU3BOJICTBEHHOTO MTOBEACHUS
nepcoHaa
e JlocTukeHHE S3KOHOMUHM 32 CUET ONTUMHU3ALNY CUCTEMBI ICHEKHOTO BO3HATPAKICHUS
nepcoHasla KOMIIaHUHU
Bomnpoc 4/50
K ¢ynxmusm HR-ciry>x651 HE oTHOCHTCS:
Bri0epuTe 01UH O0TBET:
o OreHka/arTecTanus nepcoHana
e AnanTalys HOBBIX COTPYIHUKOB
e KoHTposb BbINONHEHNS TPOU3BOICTBEHHBIX 3aaHUN
Bomnpoc 5/50
Onenka 3 PpeKTUBHOCTH CIyKObI IepCOHaa MOCPEACTBOM U3MEPEHUS U CPAaBHEHUS MTOKa3aTesen
paboThI CBOEH KOMITAHUU C APYTUMHU COOTBETCTBYET METOY:
Bbi0epuTe o1MH OTBeET:
o benumapkunra
o Bosspara unsectunuii
e DKCHEPTHOU OLICHKH
Bomnpoc 6/50
[Ipu monbope nepcoHaia He CTaBUTCS 3ajja4a HAUTH KaHIuaaTa:
Bbi0epuTe o1MH OTBeET:
e B reuenue onpeneneHHOro neproaa BpeMeH!
o COOTBETCTBYIOILEIO 33JaHHBIM BO3PACTHOMY JIHAIIa30HY, CEMEHHOMY MOJI0XKEHUIO,
MECTY KHUTEJIbCTBA
e (C HauMEHBIIMMHU 3aTpaTaMu
Bomnpoc 7/50
[TnanupoBanue MOTpeOHOCTH MEPCOHANIAa HE OCYIECTBIISETCS:
BriOepuTe 01uH O0TBET:
o Ilo BpemeHu u 06beMy pabOT Ha OJTHOTO COTPYAHUKA U TMPOEKTHBIX 00HEMOB
NEeSTENIbHOCTH KOMITAHUN
o Ilo yncny pabouynx MecT B KOMITaHUU
e Ilo coorHomenuro MPOT u mtanupyemoro ¢oHAa OIJIaThl TPY/1a B KOMIIAaHUU
Bomnpoc 8/50
Kaxoit 3 MeTo0B HcToab3yeTcs Jyisi coopa nHpopManuu o paboyem MecTe:
Bbi0epuTe o1MH OTBeET:
e HaOmronenue
e AtrecTamnus
e TectupoBanue
Bomnpoc 9/50
Kaxoit u3 hakTopoB B HAUOOJIBINICH CTETICHH BIUSIET HA COBPEMEHHBIN PBIHOK TPY/a:
Bbi0epuTe onnH OTBeET:
e Jlemorpadudeckuii
o TeppuropuanbHbii
e HanumonanbpHEIN
Bonpoc 10/50
K BHELIHUM HCTOYHHMKAM MPUBJICUYECHUS KAaHIUAATOB HE OTHOCHUTCS:
Bbi0epuTe o1MH OTBeET:
o OOBsBICHNE KOHKYPCa O UMEIOIIEHcS BAKAaHCUH CPEIU COTPYTHUKOB



o IlpoBenenus «iHel Kapbepbl» U (HaKyIbTATUBHBIX MPOPOPHUEHTALMOHHBIX MEPOTIPUSATUI
B yUeOHBIX 3aBEACHHSIX
e IIpoBenenus BhICTaBOK, KOH(EPEHIINH, SPMapPOK BaKaHCHI, CEMHHAPOB
Bonpoc 11/50
B kakux ciydasx npeanouTuTenbHe NCIoIb30BaTh BHYTPEHHUE HCTOYHUKH ITEpCOHAa:
Bbi0epuTe o1MH OTBeET:
e [Ipu ropu3oHTANIBHON POTAIMH PAOOTHUKOB
o Ilpu nosiBIIeHUU HOBBIX JOMKHOCTEH B CBSI3U C pacUIMpPEeHUEM 00BEMOB JIESTEIILHOCTH
KOMIIaHUU
e IIpu BO3HUKHOBEHUU MOTPEOHOCTH B CIEIIUAINCTAX HOBBIX MPO(ECCHil B CBSI3U C
TEXHOJOTMYECKUMH U3MEHEHUSIMU B IESITEIIbHOCTH KOMITAaHUU
Bonpoc 12/50
J171s moncKa 3KCKITIO3UBHBIX CIIEUAINCTOB UCHIOIB3YIOT:
Bbi0epuTe onnH OTBeET:
e Pexpyrunr
e XeIXaHTUHT
e [IpenumuHapunr
Bonpoc 13/50
MaccoBslii mo100p nepcoHaa 1neaecooopa3eH B CUTYaIuu:
Bbi0epuTe onMH OTBeET:
e BrIcOoKkoT0 ypoBHS 6€3paOOTHIIBI
e (Ce30HHOrO BCIUIECKA JAEJIOBOM aKTUBHOCTH
e CHWXKXEHHMS 3apIUIATHBIX OKUJAAHUN KaHIUJATOB
Bonpoc 14/50
O} PexTUBHOCTD NEATEIBHOCTH 110 MPUBJICYECHUIO KAaHIUJATOB PACCUUTHIBACTCS C YUETOM:
Bbi0epuTe onMH OTBeET:
e  CTOMMOCTH YCIIYT U KOJIMUECTBA 3aKPBITHIX BaKaHCHA
o Pa3mepa npeMuu MeHeKEPY MO NepCoHATY
o KonuuectBa kaHIUIATOB, OTKJIIMKHYBIINXCS HAa BAKaHCHIO
Bonpoc 15/50
K kakoMmy BUJy OTHOCHUTCS PE3IOME, CO3JaHHOE MJId OMNPEACICHHONM BaKaHCUU KOHKPETHOM
OpraHu3aluu:
BriOepuTe 0quH O0TBET:
e XPOHOJIOTUYECKOE
e  (DyHKIIMOHAJIBHOE
o TaprerupoBannoe
Bomnpoc 16/50
TeneoHHOE HHTEPBHIO MPOBOIUTCS C IEIBIO:
BriOepuTe 01uH O0TBET:
e  DopMUpOBaHHS Y KaHAHIATA TOJOKUTEIBHOTO BIICYATICHHS O KOMIIAaHUH paboTOIaTeNs
e MapkeTuHIroBOTO aHaiu3a pbIHKA TpyAa
e Tlonmydenwus npeaBapUTEIHHOTO OOIIETO BICYATICHHS O KaHIAUIATe M €T0 MaHepe
oOmIeHus
Bonpoc 17/50
[Ipu paboTe ¢ peKOMEHIalUsIMHU:
Bbi0epuTe onMH OTBET:
e HeobOxoaumo 3anmpocuTh TyOIuKaThl PEKOMEHIAIMN OT MPEXHUX paboTomaTeneH
e Heo0xoanMo momyyuTh OT KaHIUIATa MMCbMEHHOE COrIacue Ha coop uHpopManuu
e Heob6xoanmo urHOpUpOBaTh PEKOMEHIALINH, TOJTYYEHHBIE OT KOHKYPUPYIOIIHUX
KOMIIaHHI
Bomnpoc 18/50
[Tepen 3amonHeHrEeM aHKETHI HEOOXOIUMO:



BriOepuTe 01UH O0TBET:
e O3HAKOMUTH KaHJIUJATa C YKa3aHUSIMU 110 3aII0JIHEHUIO aHKEThI
o IlpeaynpenuTs KaHIUAATA, UTO AaHKETA MOXKET OBITH UCIOJIb30BaHA KaK
rpadoIOTHUECKUI TeCT
o Co3parb KaHIUIATY HEY00CTBA JIsl BBISICHEHHSI YPOBHS €r0 CTPECCOYCTONUNBOCTH
Bonpoc 19/50
[TpoBeneHmne BUICOMHTEPBDIO 1IEIECO00PA3HO B Cllydae:
Bbi0epuTe onMH OTBeET:
e HeoOxoaumocTu OeHKH NMpe3eHTa0eTbHOCTH KaHIuaTa
e VYalleHHOCTU MECTOHAXOXCHUS KaH/au/1aTa
e IlIpoBepku BiageHnsi COBpEMEHHBIMU cpeAcTBamMu CBsi3u U 11K
Bonpoc 20/50
B xo11e NpoeKTUBHOTO UHTEPBBIO:
Bbi0epuTe onnH OTBeET:
e Bomnpoc nomkeH ObITH HAalpaBIIeH Ha OIIEHKY JACUCTBUN KOMITAHUH
e Bompoc nomken ObITh HAaIIpaBIIeH HA CAMOOIICHKY KaHIUaTa
e Bompoc nomkeH ObITh HaMpPaBIIeH Ha OIIEHKY APYTHX JIIOIeH
Bonpoc 21/50
[IpoBepKy cTpeccOyCTOMUMBOCTH KaHAUAATA TPOBOASAT C LEIBIO:
Bbi0epuTe onMH OTBeET:
e [Ipornosa ero paboTocriocOOHOCTH B KOMITAHUSIX C KECTKON KOPIOPATUBHON KYJIBTYpOi
e 130aBUTHCS OT HEKEIATENHLHOTO KAaHAMUIaTa HA BAKAHCHIO
o IlpeaynpenuTs 0 HEMPOCTOM XapaKTepe PyKOBOIUTENS
Bonpoc 22/50
K HeBepOanbHBIM MPU3HAKaM OTHOCUTCS:
Bbi0epuTe onMH OTBeET:
e Mumuka
o CnoBapHbli 3am1ac
e OcoOEHHOCTH MPOU3HOLIEHUS, FoJI0ca
Bonpoc 23/50
K kakomy Buay TeCTHpOBaHHS OTHOCHUTCS OLICHKA YPOBHS 3HAHMSI HHOCTPAHHOTO SI3bIKA:
Bbi0epuTe o1MH OTBeET:
e IIpodeccrnonansuoMy
e HuTemiekryanbHOMY
e JluyHocTHOMY
Bonpoc 24/50
[Tpu3HakoM Ka4eCTBEHHOTO TeCTa SBISETCS:
Bbi0epuTe onMH OTBeET:
o Kparkoctb
e AexBaTHOCTL
e PacnpocrpaneHHOCTb
Bonpoc 25/50
[TonGop Kakoro coTpyaHUKa, Kak MpaBUio, 3aHUMAET OOJIbIIE BpEMEHU:
Bbi0epuTe onnH OTBeET:
e PykoBoautens npoduiabHOrO HAIPaBIECHUS
e Penxuil crienmuaanuct
e OTIBITHBIN CIIEIUATUCT
Bonpoc 26/50
AnanTtanys 3T0:
Bbi0epuTe onMH OTBeET:
e l3yueHue HOBBIM COTPYAHUKOM CBOUX JTOJKHOCTHBIX O0S3aHHOCTEH
e 3HAKOMCTBO HOBOT'O COTPYJIHHUKA C KOJJIEKTUBOM



o Ilpucnocobienue HOBOro pabOTHHKA K YCIOBUSAM U IIPaBHJIaM, 1€HCTBYIOIINM B
KOMITAaHUH
Bomnpoc 27/50
Korna xanguaaTr mepexoguT OT TEOPETUYECKOrO 3HAKOMCTBA C KOMITAHMEH K MPaKTHYECKOU
JeATEIbHOCTH:
Bbi0epuTe onMH OTBeET:
e Ha stane oGmieit opueHTanuu
e Ha »rame nelicTBeHHOH amanTaluu
o Ha sTane BXOXIeHUsS B JOJKHOCTh
Bonpoc 28/50
KTo cocraBmisier nporpaMmy JIMYHOCTHO-NTPO(ECCHOHAIBHOTO Pa3BUTHS HOBUYKA!
Bbi0epuTe onMH OTBeET:
o HenocpencTBeHHbIN PYKOBOIUTENb COBMECTHO C HACTABHUKOM
e HacTaBHUK COBMECTHO C HOBUUKOM
e MeHemkep 0 NepCoOHaTy COBMECTHO C HEMOCPEICTBEHHBIM PYKOBOJIUTENIEM U
HAaCTaBHUKOM
Bomnpoc 29/50
Ha onenky ycnemHocTy NpoXoxASHHUs aIanTalliOHHOTO IEpUO0/1a HE BIIUSET:
Bri0epuTe 01UH O0TBET:
e C(CremneHb yIOBJIETBOPEHHOCTH YPOBHEM OIUIATHI TPYJa
o C(CreneHp yJOBIETBOPEHHOCTH CBOUM TPYJIOM
e (CreneHb COOTBETCTBUS MPOU3BOICTBEHHBIX MTOKA3aTeNel YCTAaHOBJICHHBIM CTaHapTam
Bomnpoc 30/50
K ouienke nepconana oTHOCUTCS:
BriOepuTe 01UH O0TBET:
e OueHka KOHPIUKTHOCTH COTPYIHUKA
e OreHKa pe3ynbTaToB 00yUEHUS
e OneHka pbIHOYHOM CTOMMOCTH CIIELUATNCTA
Bomnpoc 31/50
Komnerenmuu 3to:
BriOepuTe 01uH O0TBET:
e HalGop npodeccnoHanbHbIX 3HAaHUH, HABBIKOB, JIMYHOCTHO-/IEIIOBBIX XapaKTEPUCTHK,
MOTHBOB U YCTaHOBOK, CIIOCOOCTBYIOIIMUX YCIEITHOMY PELICHHIO 3a7aun
e COBOKYITHOCTH CBEJICHUH O TIONyYEHHBIX 3HAHUSAX B 00JIACTH MPOPECCHOHATHHON
MOJTOTOBKHU, IOJITBEPKACHHBIX TOKYMEHTAMHU IOCY1apCTBEHHOT0 00pasiia
o CaeneHus, MOATBEPKAAONINE KBATU(UKAIUIO COTPYAHUKA, TPUOOPETCHHYIO HA
MPEIbIIYIINX MecTax paboThl, a TAKXkKe M0 pe3yibTaTaM MpodeccuoHaIbHOMI
MOJITOTOBKHU, TIEPETIOATOTOBKH U 00yUeHUs
Bomnpoc 32/50
[Tonmuplii HAOOp KOMNETEHIMH M HMHIUKATOPOB MOBEACHHS, HEOOXOAMMBIX Ui YCIEIIHOM
JIeATEIbHOCTH COTPYIHHUKA B JAHHOW JTIOJPKHOCTH 3TO:
Bbi0epuTe onnH OTBeET:
e ['pynma xoMneTreHH
o Knacrtep komneTeHIui
e Moxmenp KOMOEeTeHIINH
Bomnpoc 33/50
ATTecTanus 3To:
Bbi0epuTe o1MH OTBeET:
e DK3aMEHAlMOHHAs MPOLEAYypa IO pe3yabTaTaM IPOX0XKICHUsS Kypca
po(hecCHOHATLHOTO 00YUYCHHS, TOATOTOBKH UITH MEPENOTOTOBKU



o Ilpouenypa onpeneneHus KBaaupuKkaluuy, ypoBHs 3HAHHUM, MTPAKTUUYECKUX U J1€TOBBIX
HABBIKOB, IOHUMaHUS COTPYAHHKOM CBOUX IIeJIeH, 3a1a4 U QYHKIIUH, a TaKKe
ornpezeneHue crerneHu 3pGEeKTUBHOCTH UX BBIMOJIHEHUS

o IIponenypa KOIMUECTBEHHOHN U KAUECTBEHHOH OIEHKH 3()(HEKTUBHOCTH JI€ATETBHOCTH
COTPYAHHUKA B aTTECTYEMOM NEPHOJIE

Bomnpoc 34/50
Kaxkoii MmeTon npennonaraeT OleHKY pe3yJIbTaTOB U KOMIIETCHIINIA:
Bbi0epuTe onMH OTBeET:

e VYupasnenue no nenasm (MBO)

e VYmpamieHue pe3yabTaTUBHOCTHIO (PM)

e Merona 360 rpaagycos

Bomnpoc 35/50
PazBuTune nepconana 3to:
Bbi0epuTe onnH OTBeET:

e Ilnan-rpaduk Haiima mepcoHaza B COOTBETCTBUH C MPOTPaMMON CTPATETUUECKOTO
pa3BUTHUSA KOMITAHUHU

o IIporpamma poranuu rnepcoHajia KOMIIAHUM C LIEJIBIO OBJIAJICHUS COTPYAHUKAMHU
CMEKHBIX CIIEIUATIBbHOCTEN

o Kommnekc mep, BKIItoUaromux npodeccuoHaibHoe 00ydeHue, MepernoaroToBKy 1
MOBBIIICHUE KBATH(PUKAIIUYU MIEPCOHANIA, a TAK)KE TUIAHUPOBAHKUE KAPhEPHI COTPYIHIUKOB

Bomnpoc 36/50
K akTHBHBIM MeTO/1aM O0yUYEHUSI OTHOCSITCS:
Bri0epuTe 01UH O0TBET:

o Jlekiuu

o CemuHapsl

o Tpenunru

Bomnpoc 37/50
TpenuHr 3to:
BriOepuTe 01uH O0TBET:

e Meroa akTuBHOTO 00yUYCHHSI, HAIPaBJICHHBIA HAa Pa3BUTHE 3HAHUM, YMEHHUI U HABBIKOB U
ONpPENIETECHHBIX YCTAaHOBOK

e MHoOrokpaTHoe NOBTOPEHNE TUIIOBOM OIEpalyy ¢ UEIbI0 COKpAICHUs
MPOJOKUTEILHOCTHU €€ BBIITOJIHEHHUS B ITPOLecce paboThI

e HHrepakTuBHas urpoBas popma 00y4EHHS C UCIIOJIB30BAHIEM MYJIbTUMEIUITHBIX
CPEICTB AEMOHCTpallU Y4eOHOro MaTepuania

Bomnpoc 38/50
MoTtuBanus nepcoHaia 3To:
Bbi0epuTe onMH OTBeET:

e  ®DopMHUPOBaHHE y COTPYAHUKA CUCTEMBI LICHHOCTEH, COOTBETCTBYIONIEH CTaHAApTAM
KOPIIOPAaTUBHOU KYJIBTYPBI

o (Cucrema BHEIIHMX YCIIOBHI, 3alIyCKAIOIINX BHYTPEHHIOIO SHEPTUIO COTPYAHUKOB IS
JIOCTHKEHUS LIEJIed KOMITAHUU

e Coznanue yCcIIOBHMA, MPUHYKIAOIINX COTPYAHUKA K HANOOJIee TTOJTHON peasn3aIiuu
CBOMX CIIOCOOHOCTEH ISl TOCTHIKEHUS 1eIei KOMITaHUU

Bomnpoc 39/50
Kaxkast u3 Teopuii MOTUBALIUM OTHOCHUTCS K MTPOLIECCYATbHOMY THUILY:
BriOepuTe 01UH O0TBET:

e Uepapxus norpebHOCTEH

e JIByxdakTopHas MOJEIh

o Teopus oxuaaHuit

Bomnpoc 40/50
s npodeccuonanbHoro tumna (mo B. I'epunkoBy) paboTHHKa XapaKTepHO:



BriOepuTe 01UH O0TBET:
e MuunmatuBHBL, OEpYT OTBETCTBEHHOCTH 32 Pe3yIbTaThl pabOThI, 000CTPEHHOE YYBCTBO
cBOOOIBI
e HHrepecyeT conepxanue paboOThI, HE COTJIACEH HAa HEMHTEPECHBIN TPYII, CKOJIBKO OBI 3a
HETo HE IJIATUJIM, UHTEPECYIOT CIIOXKHBIC 3a7a4M, CYUTACT BAXXHON CBOOOY JIEHCTBHM,
npodeccuoHaNbHOE MPU3HAHUE
e Hurepecyer 1ieHa TpyZa, a He COAepKaHUE, BakHa 000OCHOBAHHOCTD 1I€HbI, HE JTIIOOUT
M0JIa4eK, CIIOCOOHOCTh 00ECIIEYUTh CBOIO KU3Hb CAMOCTOSITEITEHO
Bomnpoc 41/50
K kakoii ¢popme MOTHUBAIIUU OTHOCHTCS KOMITJIEKC MaTePUAIBHBIX U MOPAIbHBIX HaKa3aHUI:
BriOepuTe 01UH O0TBET:
o Herarusnas
e Harypanbnas
e MopanpHas
Bomnpoc 42/50
[Tpu3HakoM masieHus yIOBIETBOPEHHOCTH PabOTOi ABISETCA:
Bri0epuTe 01UH O0TBET:
e (Cwmena ummmxka (Ipudecka, CTHIb 0K IbI)
e KoH(IUKTHI ¢ pyKOBOACTBOM U C KOJIJIEKTUBOM
e CrpemieHHe K MOTYYCHHIO TOTOIHUTEIEHOTO MPOPECCHOHATHHOTO 00pa30BaHus
Bomnpoc 43/50
I'peiinuHr 310:
BriOepuTe 01uH O0TBET:
e PamxupoBaHue COTPYIHHKOB IO pe3yabTaTaM OI[EHKH UX BKJIaJla B JEATEIbHOCTh
KOMITAHUH B OTYETHOM NEPUOJE
e ['pynnupoBka JOKHOCTEN MO ONpPeIeICHHBIM OCHOBAHUSIM C LI€JIbIO CTaHIapTU3AIII
OIUIATHI TPyZAA B KOMITAHUH
o [I'pynnupoBka npodeccuii (CenuaaIbHOCTeH) MO CTENEHH X 3HAYUMOCTH IS
JOCTHKEHUS 1leJiel KOMITAaHUU € TIOCTIEAYIOIINM OIpeieJIeHHeM 0a30BbIX TPYIIOBBIX
KO3 PHUIIHEHTOB TPEMUPOBAHUS
Bomnpoc 44/50
K 3agauam rpeiiaHra OTHOCHUTCS:
Bri0epuTe 01UH O0TBET:
e (CpaBHEHHE COTPYIHUKOB
o (CpaBuenue npodeccuii
o (CpaBHeHHE TOJDKHOCTEH
Bomnpoc 45/50
s xakoro tuna (mo B. I'epunkoBy) paOoTHHMKA MCIOJNB30BaHUE MEPEMEHHON YacCTH OILIATHI
Tpyza HauMeHee P PeKTUBHO:
Bbi0epuTe onMH OTBeET:
e HHCcTpyMeHTaNBHOTO
o IlaTrpuornueckoro
e JlroMneHU3MpPOBAHHOTO
Bomnpoc 46/50
KopnoparuBHas KynbTypa 3TO:
Bbi0epuTe onMH OTBET:
e Cucrema TpeOOBaHUH K BEICHUIO JICTOBOM MEPETHCKH U YUaCTHIO B IEJTOBBIX
MEPOTIPUATHSIX
e Cucrema popmanu30BaHHBIX U HEPOPMAIU30BAHHBIX MTPABUII, HOPM MOBEJICHUS U
LIEHHOCTEMN
o Cucrema MeponpHsATUI, HAIIPABICHHBIX HA PA3BUTHE U yIOBIETBOPEHUE KYJIBTYPHBIX
noTpebHOCTEH



Bomnpoc 47/50
Kaxoii ctunp ynpasieHus IpeanoaraeT KouIernajabHOCTh:
BriOepuTe 01UH O0TBET:

ABTOpUTapHBIN
JleMokpaTuyeckui
JInGepanbHbIii

Bomnpoc 48/50

Curtyarnus, B KOTOpOil IPOMCXOAUT CTOJKHOBEHHE HHTEPECOB CTOPOH, MHCTPYMEHT JUIsl pabOoThI ¢
npoOjaeMaMu, 3TO:

Bbi0epuTe onMH OTBeET:

Kondmmxr
Huckyccus
[TeperoBopsl

Bomnpoc 49/50
Jnst KakoW CTpaTeruy TIOBEACHUS B KOH(MJIMKTE XapaKTEPHO HEKEJIaHUE TOBOIUTHh KOHMIHMKT /10

cyaa:

Bri0epuTe 01UH O0TBET:

Kommnpomuce
VYkioHeHHE
[IpuBneyenue meauaTopa

Bomnpoc 50/50
CuMnToOMOM c1a00H KOPIOPATUBHOM KYJbTYPHI SIBIISETCS:
BriOepuTe 01uH O0TBET:

I[OBepI/ITCJII:HBIG MCXKINYHOCTHBIC OTHOIICHUA
Hannume cyOkynbTyp
beccniopHOCTE TPUHIUIIOB

Bonpoc 1/50
Homenknarypsl e KaapoBOil CITyKOBbI:
Bbi0epuTe onMH OTBeET:

CocraBinsercs 1Mo yCTaHOBJICHHOU (hopme
Cocrasisiercs: B IpOU3BOJIBHOM opme
CocrasisieTcs 10 YCMOTpEHUI0 paboToaaTens

Bonpoc 2/50

Kakmne noxkymeHTHI 00s3aTelbHO JOHKHBI BECTHCh B OpraHU3alluu AJis paboThl C TPYJOBBIMU
KHUKKaMu?

Bri0epuTe HECKOJIBKO OTBETOB:

[Ipuka3 o Ha3HAYE€HNUU OTBETCTBEHHOTO JIMLIA 32 BEJCHUE TPYAOBBIX KHIKEK

Knura ydera 1BUKEHHUSI TPYAOBBIX KHHKEK M BKJIAABIIIEH B HUX

[IpuxomHO-pacxoaHas KHUTA MO y4eTy OJaHKOB TPYIOBOW KHMKKH U BKJIA/IbIIIIA B HEE
3asiBKa Ha MoJiydeHHe OJJaHKOB TPYIOBOM KHIKKH OTUET O HAJIMYMK OJIAHKOB TPYAOBOI
KHIWKKH U BKJIaJbIIIa B HEE

Otuer 0 HanM4KUU OJIAHKOB TPYAOBOM KHUKKU U BKJIQ/IbIIIA B HEE

Bomnpoc 3/50

BeiGepute ciyuan, Korza Tpy10Bble KHH)KKH paOOTHUKOB MOT'YT OTCYTCTBOBAaTh y paboTojaaTesns
(6e3 HapylIeHHs TPYIOBOTO 3aKOHOATEIbCTBA):

Bri0epuTe HECKOJIBKO OTBETOB:

PaboTHuK paboTaeT Ha yCIOBHUSIX COBMECTUTEIBCTBA

PaGoTHuk npopaboTan y JaHHOTO paboTOoaaTENsI MEHEE TISATH JHEH

TpynoBas KHIKKa BbIJaHa PAOOTHUKY MO €ro MUCHhbMEHHOMY 3asBJICHHUIO B IENSIX €0
00513aTeILHOTO COIMAIBHOTO CTpaxoBaHus (00ecreueHus)



e TpynoBas KHMXKKa BblJjaHa paOOTHUKY C OCHOBHOTO MeCTa padOThI Jisi BHECEHUS 3alHCH

0 paboTe MO COBMECTHUTENBCTBY (IOCUUTAThH TPYIOBOI CTaX)
Bomnpoc 4/50
Uro momkeH cnenatbh paboTonarens, ecnu Gamuius (MMs, OTYECTBO WIHM JaTa POXKICHUS) HA
TUTYJIBHOM JIUCTE TPYJOBOW KHMKKH HE COOTBETCTBYET (haMUIINH, YKa3aHHOH B macrnopre?
Bbi0epuTe o1MH OTBeET:

e YHUYTOXUTH TPYJIOBYIO KHUKKY IO aKTy

e Odopmurh 1y0IMKaT HA OCHOBE JAaHHON TPYJOBOI KHMKKU

o IlpusHath TaKkyio TPYIOBYIO KHI)KKY HE MpUHAJUIekKAIIEeH TaHHOMY paOOTHUKY, BEPHYTh
ee paOOTHHUKY U IO €ro 3asBJICHUI0 0()OPMUTH HOBYIO TPYAOBYIO KHUKKY

e Bnectu ucrnpapienus B TpyAOBYIO KHIKKY HAa OCHOBaHHUH MPEAbSIBICHHOTO MMacopTa

Bomnpoc 5/50

Kak npousBoasTcs U3MeHeHHsl 3aliceil B TPYJOBBIX KHUKKAX O (GaMUINU, UMEHHU, OTYECTBE U
JlaTe poXKACHUS?

BriOepuTe 01uH O0TBET:

o l3meHeHus BHOCSTCS 0€3 3a4epKUBaHUS NMPEKHEN (HaMUITUN WIIM UMEHU, OTYECTBA, JaThl
poxxneHusi. HoBble TaHHBIE 3aMTUCHIBAIOTCS PSIIOM U 3aBEPSIIOTCS MOAMKUCHIO paboToaaTeNs
WIH CHEIUAIBHO YIOJTHOMOYEHHOTO UM JIUIA U TEYaThi0 OpraHu3anuu (WU Me4YaThio
KaJIpOBOM CIIy>kOb1) (mpy Hamu4uu nedatn). CChUIKK Ha JJOKYMEHTHI HE TpeOyeTcsl.

o [Ilpexuss ¢dammwinsg HIM UMsS, OTYECTBO, Jara pOXIEHUS OepyTcs B CKOOKH U
3aMKChIBAIOTCS HOBbIE JaHHbIe. CChUTKM Ha COOTBETCTBYIOIIME TOKYMEHTHI JeNIaloTCs Ha
BHYTPEHHEH CTOPOHE 00JI0KKH TPYAOBOM KHUKKHU 0€3 3aBepeHUSI.

e OpHOIl yepTOii 3auepKUBAETCS NMPEXKHSIS (HaMUIHS WIH UMsI, OTYECTBO, JaTa POXKICHUS U
3aMMChIBAalOTCS HOBBIE JaHHbIe. CCBUIKM Ha COOTBETCTBYIOIIME TOKYMEHTHI JIeNaloTCs Ha
BHYTpEHHEHl CTOpOHE OOJOXKH TPYIOBOM KHIKKA M 3aBEPSIOTCA IMOIMHCHIO
paboTomarens WM CHEIMAIBHO YMOJHOMOUYEHHOTO MM JIMIIA W Te4YaThi0 OpraHu3aluu
(vn TIeYaThIO KaAPOBOH CITYKObI) (IIPU HATMYUU TICYATH ).

Bomnpoc 6/50

Kak mpousBoasTcs M3BMEeHEHus 3anKcell B TPYAOBbIX KHHKKaX O HOBOM 00pa30BaHUHU, TPOeccuu,
CIELUATIbHOCTHU?

BriOepuTe 01uH O0TBET:

e OpHOHl yepTol 3auepKUBaeTCs MpexHee oOpa3zoBaHMe, NMpodeccHs, CIenUanbHOCTh U
3aMKCHIBAIOTCS HOBbIE JaHHbIe. CChUTKM Ha COOTBETCTBYIOIIME TOKYMEHTHI JENIaloTCs Ha
BHYTPEHHEH CTOpPOHE OOJIOKKH TPYIOBOM KHM)KKM M 3aBEpPSAIOTCS  MOJIHCHIO
paboTonaTtenss UM CHEIHAIbHO YHMOJHOMOYEHHOIO WM JIMIA U MeYaThi0 OpraHu3aluu
(MM TIeYaThIo KaJIpOBOH CITY>KOBI) (MpU HATMYUY TIEYATH).

e l3meHeHue (IOTIOTHEHWE) HA TIEPBOM CTpaHUIlE (TUTYJILHOM JIUCTE) TPYAOBON KHIIKKH
3amMceil 0 TMONYYeHHBIX HOBBIX  00pa3oBaHWHU, MPO(GECcCCHH, CIEHUATLHOCTH
OCYIIIECTBIISICTCS MyTEM JIOMOJHEHUS] UMEIOIINXCS 3aIice (€Clii OHM YK€ UMEIOTCS) WU
3aI0JIHEHHSI COOTBETCTBYIOIIMX CTPOK O€3 3auepKUBAHUS PaHee BHECEHHBIX 3aMUCEH.

o IIpexnee oOpa3zoBanme, mpodeccusi, CenUaTbHOCTh 0EpYTCsS B CKOOKH M 3aIMCHIBAIOTCS
HOBble MaHHbIe. CCHUIKM Ha COOTBETCTBYIOIIME JOKYMEHTHI JEJal0TCSd Ha BHYTPEHHEH
CTOpOHE O00JIOKKHU TPYJAOBOW KHUKKH 0€3 3aBEPEHUS.

Bomnpoc 7/50

UYrto nomxkeH cruenarh paboToAaresb B ciiyyae, KOrja B JIeHb MPEeKpalleHus TPyI0BOro A0roBopa
BBIJIATh TPYIOBYIO KHUKKY pAaOOTHHKY HEBO3MOKHO B CBSI3U C €0 OTCYTCTBHEM JINOO OTKA30M OT
ee nojaydeHus?

Bbi0epuTe o1MH OTBeET:

o PaboTonarens AOMKEH HAPaBUTh PAOOTHUKY TPYIOBYIO KHIDKKY IO IOYTE

o Paboronarens 00s3aH HanpaBUTh PAOOTHUKY YBEIOMIICHHE O HEOOXOAUMOCTH SIBUTHCS 32
TPYZAOBOM KHHUKKOH JINOO AaTh corjacue Ha OTIpaBJeHHE ee IO MouTe.



o Pabotonarens 005i3aH YHUYTOXHUTH TPYAOBYIO KHHXKKY IO HCTEUYEHUU OJHOIO roja

XpaHEeHUs
o PabGortonarens TomKeH nepenaTh TPYJIOBYIO KHHKKY paOOTHHKA B IIEHCHOHHBIN (OH/
Bomnpoc 8/50

Kakyro nHpopmanuio npexe BCero A0JKEH BHECTU pabOToIaTeNb B pa3fiesl TPYI0BOW KHUKKU
«Csenenus o pabore»?
BriOepuTe 01uH O0TBET:

e [IlIpexne Bcero B rpade 3 pasmena "CeneHus o pabore" TPyHOBOW KHIDKKH B BHUJC
3aroJIoBKa yKa3bIBae€TCs TPYAOBOW CTax (CyMMAapHO)

e B rpade 3 pasgena "Csenenust o pabore" TpyIOBON KHHMXKKH IPEXKIEC BCETO B BUJEC
3arojioBKa YKa3bIBaeTCs, YTO PabOTHUK [0 TMOCTYIJIEHUS K JaHHOMY paboToaaTento
TPYJIOBOTO CTaka HE UMEJ

e B rpade 3 pazmena "CmemeHuss o pabote" TpyaOBOW KHIKKM B BHJE 3arojoBKa
YKa3bIBa€TCs MOJTHOE HAMMEHOBAHHME OpraHU3alllK, a TAK)KE COKpPAIlICHHOE HAaUMEHOBAaHUE
opraHu3aIyu (Mpy ero HaJu4Ium).

Bomnpoc 9/50

Kak mnpaBuimbHO B TPYIOBYIO KHUXKKY BHECTH HH(OpPMALHUIO O TOM, 4YTO HU3MEHSAETCS
HAUMEHOBAHHE OPTaHHU3AIIH?

BriOepuTe 0quH O0TBET:

e OrtnenpHO cTpoKoii B rpade 3 paznena "Cenenus o pabore" TpyI0BOM KHUKKHU JIETAETCs
3anuch: "OpraHuzanusi Takas-TO ¢ TaKOro-TO YHWCJa MEepEeHMMEHOBaHA B Takylo-To", a B
rpade 4 mpocTaBiIsieTcss OCHOBaHUE MIEPEUMEHOBAHHUS - TIPUKA3 (PaCOPSKEHUE ) WIIH HHOE
perieHue paboToaarens, ero 1aTa u Homep.

e OrtnenbHOM cTpokoi B Tpade 1 paznena "Cenenus o pabore" TPya0BOI KHIKKH CTaBUTCS
odepeHON MOPSIKOBBIM HOMEp U B Tpade 3 menmaercs 3anuch: "OpraHu3anus Takas-To ¢
TaKOT0-TO YHCIIa TIEPEMMEHOBAaHA B TaKylo-T0", a B rpade 4 MmpocTaBIseTCs] OCHOBAHUE
MepEeMMEHOBAHUS - TIPUKa3 (pacmopsHKEHNE) WM MHOE pellieHrne paboToIaTels, ero aara
Y HOMED.

e OtnenbHOM cTpokoi B Tpade 1 pazaena "Ceaenus o padore" Tpy10BOM KHUKKHA CTABUTCS
OuepeTHON TOPSAKOBBINA HOMED, B rpade 2 yKa3bpIBaeTCs J1aTa BHECEHUS 3aluCH, B Tpade
3 nenaercs 3anuck: "Opranusanus Takas-To ¢ TAKOr0-TO YHCIIAa IEPEMMEHOBaHa B TaKyIO-
T0", a B rpade 4 mpocTaBisgeTcss OCHOBAaHHE MEPEUMEHOBAHUS - TIPUKA3 (PaclopsKeHUE)
WM MHOE pelleHrne padoToaarens, ero fata 1 Homep.

Bonpoc 10/50
Kaxkoii pyukoi qonyckaeTcst IpOU3BOAUTH 3alIMCH BO BKJIAJIBIIIE TPYAOBOM KHUKKHU?
Bbi0epuTe HECKOIBKO OTBETOB:

o IlepbeBoit

o [T'enesoit pyukoit

e Pyukoii-pomiepom

o [llapukoBon

Bomnpoc 11/50

Kak BHOCHTh M3MEHEHUS KOHKPETHOW 3amucu O mpueme Ha paboty B pazaene "CBemeHus o
pabote" TpyI0BOW KHUKKH?

Bbi0epuTe o1MH OTBeET:

e OpnHOM 4epToii 3a4€PKUBAETCS MPEKHSASA 3aMUCh U BHOCUTCS HOBas, 3aBEPEHHASI MOIUCHIO
OTBETCTBEHHOTO JIMIIA M M€YaThI0 OpraHu3aluu (IMeyaThlo OTAeNa KaapoB). A B rpade 4
MOBTOPSIETCS TaTa M1 HOMEP MpUKa3a (PacIopsKEHHUs) WM HHOTO PeIIeHus paboToaarens,
3aMuch U3 KOTOPOTO HETIPAaBUIIHHO BHECEHA B TPYOBYIO KHIIKKY, JINOO YKa3bIBAETCS J1aTa
1 HOMEp TpHKasza (pacmopspDKEHHUs) WM WHOTO pelieHus paboTomaresis, Ha OCHOBAaHUU
KOTOPOTr'0 BHOCUTCSI MPAaBUJIbHASI 3aITUCh

e B paznene "Cenenus o pabote" 1mociae COOTBETCTBYIOINICH IMOCICAHEH B JAHHOM pa3jiesie
3aMKCH yKa3bIBACTCS MOCIEAYIONINI MOPSAKOBBIA HOMEp, AaTa BHECEHUS 3aHCH, B Tpade



3 nenaerca 3amuch: "3amuch 3a HOMEPOM TakKUM-TO HexaeicTtButenbHa". [locnme 3Toro
IPOM3BOUTCS MpaBWIbHAs 3anmuch: "[IpuHAT 1o Takoii-ro mpodeccuut (10HKHOCTH)" U B
rpadge 4 MOBTOpSICTCS JaTa W HOMEpP MpuKaza (pacropspDKeHHs) WIIM WHOTO PEIICHHS
paboTonarens, 3aUCh U3 KOTOPOTO HEMPABHIBLHO BHECEHA B TPYAOBYIO KHUXKKY, THOO
YKa3bIBAE€TCS J1aTa 1 HOMEP IprKasa (pactopspKEeHUs ) UIH HHOTO PEIICHHS padoToaaTeNs,
HA OCHOBaHUH KOTOPOTO BHOCHUTCS ITPABHUIIbHAS 3aMHCh
e B paznene "Cenenus o pabote" 1mocsiae COOTBETCTBYIONIEH IMOCISAHEH B JAHHOM pa3jielie
3amucu (0e3 yKa3zaHus MOCIEAYIONIEro MOPsIKOBOTO HOMEpa U AaThl BHECEHUS 3aIlMCH) B
rpade 3 memaercs 3amuch: "3amuch 3a HOMEPOM TaKMM-TO HenericTBuTenbHa". Ilocne
9TOr0 TMPOW3BOAUTCA TMpaBWwiIbHas 3amuchk: "lIpuHAT 1O Takoil-ro mpodeccuun
(momwkHocTH)" M B Tpade 4 MOBTOpSIETCS JAaTa WU HOMEP TpHUKas3a (PacropsHKEHHS) WU
WHOTO peIleHusl padoToAaTeNs, 3aMUCh U3 KOTOPOTO0 HEMPABHILHO BHECEHA B TPYIOBYIO
KHIDKKY, THOO yKa3bIBaeTCs laTa U HOMep MpHKa3a (pactopsiKeHHsI) I UHOTO PEeLICHUS
paboToaTensi, Ha OCHOBAaHUU KOTOPOT'O BHOCHUTCSI IPaBUIIbHAS 3AITHCh
Bomnpoc 12/50
Urto nomkeH cuenarh paboToIaTelNb, €CIIM IPH 3aKIII0UYEHUH TPYIOBOTO TOTOBOPa ¢ (PMHAHCOBBIM
AQHAIUTHUKOM BBISICHWIOCH, YTO B IITATHOM PAaCHUCAHUH TaKasl TOJKHOCTb OTCYTCTBYET?
Bbi0epuTe onMH OTBeET:
e Bnectu n3MeHeHuUs B IITATHOE pacIUCaHUE U 3aKJIIOUUTH TPYAOBOIl 10TOBOP
e 3aKIIOYUTH TPYIOBOU JOTOBOP 0€3 BHECEHUSI M3MEHEHUH B IITATHOE PACIIFCAHUE
e 3aKIIIOYUTH IOTOBOP I'PakIaHCKO-IPABOBOTO XapaKkTepa
Bonpoc 13/50
Bri6epute o0s3aTenbHbIe TOKYMEHTHI, KOTOPBIE JOJIKHBI MIPEABSBIATH BCE JIUIA, TTOCTYIAIOIINE
Ha palory:
Bri0epuTe HECKOJIBKO OTBETOB:
o [lacnopr nnu UHOM TOKYMEHT, yIOCTOBEPSIOMUN JIUYHOCTD
e CtpaxoBoe CBUAETEILCTBO 00S13aTEIILHOIO IEHCHOHHOTO CTPaxOBaHUs
e HMnenTudukannoHHBI HOMEP HAJOTOIIATENbIUKA
e CmpaBka o cocTostHuH 3710poBbsI (popma 086/y)
Bonpoc 14/50
Kakoii cpok OKOHYaHMs TPYIOBOTO JIOTOBOpa MOJKEH YCTAaHOBUTH paboTodaTelb B Cilydae
HE00XO0IMMOCTH IpHeMa paOOTHUKA HAa BPeMs OTCYTCTBUS «OCHOBHOT'O» pabOTHHKA?
BriOepuTe 01UH OTBET:
e YCTaHOBHUTH TOYHYIO ATy BBIX0JIa «OCHOBHOT'O» paOOTHUKA
e YCTaHOBUTH JIaTy Ha JIEHb, IPELIECTBYIONINN BBIXO1Y «OCHOBHOTO» pabOTHHUKA
e He ycranaBnmuBath KOHKPETHYIO JaTy, a YCTAaHOBHTH CPOK OKOHYAHUS COOBITHS: «Jl0
BbIX0J1a Ha paboty ®UO»
Bonpoc 15/50
Hmeet nu npaBo paboToaTeNb aHHYJIUPOBATh TPYIOBOM TOTOBOP B CIy4ae €clid 3TOT pabOTHUK
B TIEpBBIN pabouMii IeHb HE BBIIIET Ha paboTy?
Bri0epuTe 01UH OTBET:
o Jla, uMmeeT mpaso B 1I000M ciydae
e Jla, umeet mpaBo, mpeaynpeanB o0 ’TOM paOOTHHKA 3a 3 THs
e Jla, uMeeT paBo pH OTCYTCTBUU Y PAOOTHHUKA YBAXKUTEILHON MPUIHH
e Her, He nmeeT Takoro mpasa
Bonpoc 16/50
Uro pomkeH crenaTh paboTojaTenb, €Cau Mmpu OPOPMIEHHH HAa OCHOBHOE MECTO PalOOTHI
BBISICHHIIOCH, YTO TPYAOBAasi KHIDKKA Y paOOTHHUKA OTCYTCTBYET?
BriOepuTe 01UH O0TBET:
o He opopmisats ero Ha paboTy
e OdopMHUTH eMy TPYIOBYIO KHUXKKY 110 YCMOTPEHHUIO paboToIaTeNs
e [Ilo nucbMEeHHOMY 3asIBICHHUIO pa0OTHHUKA OOPMUTH €MY HOBYIO TPYJOBYIO KHIDKKY



Bomnpoc 17/50
Uro pomwkeH cxaenarh paboTogarenb B ciiyyae ecid Ipu opOpMIIEHHH TpueMa Ha paboTy y
rpaXkJJaHUHA, TOJUIEXKAIIEr0 MOCTAHOBKE HAa BOMHCKUH YYE€T, OTCYTCTBYIOT COOTBETCTBYIOLIHE
JIOKYMEHTBI?
BriOepuTe 01uH O0TBET:
o He opopmitsats ero Ha paboTy
e Odopmuts Ha pabOTy ¥ COOOITUTH B BOEHKOMAT 00 OTCYTCTBUHU IOKYMEHTOB BOMHCKOTO
yuera
e Odopmuts Ha paboTy W HE co0OmATh B BOEGHKOMAT 00 OTCYTCTBHU JIOKYMEHTOB
BOMHCKOT'O y4eTa
Bomnpoc 18/50
Uro nenath, ecnu npu opOpMIIEHUH Ha pabOTy KaHAMJAT OTKasbiBaeTcs npenocraButb MHH
(nneHTH(UKAIMOHHBIN HOMEp HaJIOTOTUIaTeNbITuKA)?
Bbi0epuTe onnH OTBeET:
e He odopmusate Ha paboTy moka He OyaeT npenoctasieH MTHH
e Odopmuts ero Ha padboTty, nockoiabky HH He siBisercst 00s3aTebHBIM TOKYMEHTOM IIPH
npuemMe Ha padoTy
e Odopmuts ero Ha padory npu ycinosuu, yto MHH Oyner npenocTtaBieH B HeAETbHBII
CPOK CO JHSI Hayaia padoThl
Bonpoc 19/50
Yro nenate, ecau npu OQOPMIIEHMHM Ha pPAabOTy IO COBMECTUTENIBCTBY KAaHIUAAT He
IPEOCTABIISET KOMUIO TPYIOBON KHUKKH?
BriOepuTe 01UH O0TBET:
o He opopmiats Ha paboTy 1noka He OyAeT npeAocTaBlIeHa KOMUS TPYAOBOM KHIKKU
e Odopmuts ero Ha pabOTy NpH YCIOBHUU, UYTO KOMHS TPYIOBOH KHWKKH OyIeT
Ipe0CTaBlIeHa B HEACTbHBIN CPOK CO THS Havyall paboThI
e Odopmurs ero Ha paOOTy, IOCKOJIbKY KONHUS TPYIAOBOM KHMKKH HE SBIAETCS
00s13aTeNIbHBIM JOKYMEHTOM IIPU IIpUeMe Ha paboTy
Bomnpoc 20/50
Moxer nu pabGoromarens OoQOpMHUTH TpUEM Ha paboOTy, €cIM KaHIUWAAT HE COrjlaceH Ha
YCTAQHOBJICHHE CPOKA UCIIBITaHUs?
Bbi0epuTe o1MH OTBeET:
o Her He MoxerT, noka He Oy/JeT MOJYyYEHO COIJIache Ha YCTaHOBJIEHUE CPOKA MCIIBITAHUS
o Jla, MOXeT, IOCKOJIbKY CPOK UCTIBITAHUS HE ABJSIETCS 00513aTEIbHBIM YCIIOBUEM TPYOBOTO
JIOTOBOPA M YCTaHABJIMBAETCS 110 COTJIALICHUIO MEX1y CTOPOHAMHU
e Jla, MOXET, NPU YCIOBHM, YTO KAHIHIAT OTHOCUTCS K ONPEICICHHON KaTeropuu
pabOTHUKOB, ISl KOTOPBIX CPOK UCIBITAHUS HE YCTaHABIMBACTCS
Bonpoc 21/50
Moxer 15u pyKOBOOUTENS OpraHM3aluu paboTaTh 10 COBMECTUTENBCTBY Yy JPYroro
paboronarens?
Bri0epuTe 01UH OTBET:
o Her, pykoBonuTens OpraHuM3aluy He MMEET IpaBa pabOTaTh MO COBMECTUTEILCTBY Y
JIpyroro padoTomarens
e Jla, MOXET C pa3pelieHUs] YIOJHOMOYEHHOIO OpraHa IOpPUIUYECKOro Jula Juoo
COOCTBEHHHUKA UMYILIECTBA OpraHU3allu
e Jla, MOXET MNpH YCIOBHM, UYTO paboTa IO COBMECTHTEILCTBY HE IpEAroaraet
PYKOBOJICTBO OpraHu3aluei
Bonpoc 22/50
Byner nu sABIATHCSA HapylIeHHEM, €CIM MPHU 3aKIIOYEHUH TPYAOBOIO JI0TOBOpa C PabOTHUKOM
BBISICHUJIOCH, YTO JIOJKHOCTh HOBAs U CIIELMANIbHAS OIL[EHKA YCIIOBH Tpy/a He MPOBOANIACH?
BriOepuTe 01UH O0TBET:



e Jla, oTo Hapymenue, paboTonaTenb 00s3aH Cpa3y MPOBOAUTH CIELHUAIBHYIO OLEHKY
YCIIOBHM Tpyza
e Her, 570 He HapylIeHKE, TOCKOIBbKY CIEIMalIbHAS OLICHKA YCIIOBUH Tpy/la MPOBOAUTCS IO
npocs0e paboTHUKA
e Her, 510 He HapylIeHHe, eclTu BHEIJIAHOBAsI CHEI[MalIbHAs OLIEHKA YCIOBHM Tpynaa Oyzaer
IIpOBEJIEHA B TeueHue 12 Mecs1eB co AHs BBOJA B AKCIUTyaTalll0 BHOBb OPIraHU30BAHHOIO
pabouero Mect
Bonpoc 23/50
Nmeet i mpaBo paboTomarens 3aKJII04YaTh JOTOBOP O TOJHON MaTepuaabHON OTBETCTBEHHOCTH
€O BCeMH paOOTHUKAMU OpraHu3auu’?
BriOepuTe 01UH O0TBET:
o Jla, umeet npaBo 6e3 coriacus pabOTHUKOB
e Jla, uMeeT paBo TOJBKO C COTJIacusi paOOTHUKOB
e Her, paboronarenr uMmeeT MNpaBo 3aKiI0YaTh JOTOBOP O IIOJHOW MaTepUabHOM
OTBETCTBEHHOCTH TOJIBKO C OINpeAeIEHHBIMU KaTErOpUsIMU paOOTHUKOB
Bonpoc 24/50
Yro penate paboTomarento, eciiv pu ohopMIICHHH TTpuEMa Ha paboTy KaHAUAAT OTKA3hIBACTCS
NOJAINHUCATh COIJIaCME€ Ha Iepefady €ro MEPCOHAIBHBIX JAHHBIX B HAJOTOBYIO HMHCHEKLHIO U
NeHCUOHHBIN Gora PD?
Bbi0epuTe o1MH OTBeET:
e PaboronaTens MOKET OTKa3aTh B IpHEME Ha paboTy
o PabGoronarens nomkeH opOPMUTE pUEM Ha paboTy U COOOLTUTH 00 OTKa3e B HAJOTOBYIO
WHCIICKITUIO U TIeHCUOHHBIN Gora PD
o PaGoromarens nomkeH odopMuTh NpHeM Ha paboTy, MOCKOJBbKY MpPEIOCTaBIICHUE
MEePCOHAIIBHBIX JIAaHHBIX B HAJIOTOBYIO WHCIIEKIMIO U TIEHCHOHHBIA (poHa PD He Tpebyer
coryiacusi paboTHHUKa
Bomnpoc 25/50
Uro nenath, pabOTHUK OTKA3bIBACTCS MPEIOCTABIIAT JIOKYMEHTBI, OITBEPKIAIOIINE CBEICHHS O
POJCTBEHHUKAX (U1 3alOJHEHHS JUYHOM KapTouku paboTHuKa T-2), MOCKOJIBKY 3TO HMMeEeT
OTHOLIEHHUSI K TPYJOBOH JEATEIBHOCTH?
BriOepuTe 01uH O0TBET:
e OcTaBUTH 3TOT pa3jesl HE3aNOJHEHHBIM, IOCKOJIbKY PaOOTHHK HE JOJDKEH COOO0IIaTh
MEPCOHAIBHBIE TaHHBIE TPETHUX JIUL O€3 UX MTUCHMEHHOI'O COTIacHsl
e 3amoJIHUTH pa3zel co cIoB pabOTHUKA
e TpebGoBaTh npeaocTaBiICHUS JOKYMEHTOB, TOATBEPKAAIONINE CBEIEHUS O POACTBEHHUKAX
Bonpoc 26/50
Kakoii Bua TpynoBoro craka paboTHHUKA YUUTHIBAETCS AJI1 Ha3HAUYEHUS MOCOOUS 10 BPEMEHHOMN
HETPYyI0CIOCOOHOCTH?
BriOepuTe 01UH OTBET:
e OOmmii cTax
o HenpepoiBHbIii cTax
e Crax 3a BBICIIYTY JIET
e CrpaxoBoii cTax
Bonpoc 27/50
Jomxen nm paboromarens o0GOPMUTH TEPEBOA B ClOydyae M3MEHEHHUS CTPYKTYPHOIO
nojapaseneHus 6e3 u3MeHeHus TPyIoBOH GyHKIUU?
Bri0epuTe 01UH O0TBET:
e Jla, moinKkeH
e JlomkeH, TOIBKO IO MPOChOe pabOTHUKA
e Her, He nomxen
Bomnpoc 28/50



Yro nenate paboTolaTeNio B Ciydyae €Clid Yy HEro OTCYTCTBYET COOTBETCTBYIOLIas paboTa Aiis
nepeBojia pabOTHHKA Ha JAPYTYIO IOCTOSHHYIO pabOTy B COOTBETCTBUU C MEIUIIMHCKHM
3aKI0YeHuEM?
Bbi0epuTe onnH OTBeET:

e VYBOJHUTH pabOTHHKA

e OTtCcTpaHuTh €ro OT paboThl

e JlomycTuTh €ro kK padorte
Bonpoc 29/50
Kak nmpaBuiibHO 0pOPMUTH JOKYMEHTHI, €ClIM y paOOTHHKA M3MEHsETCsl OKjaa 0e3 M3MEeHEeHUs
JPYTUX YCIOBUN TPYIOBOTO J0TOBOpa?
BriOepuTe 01UH O0TBET:

e OdopmuTh cormnamieHue K TpyJ0BOMY JOTrOBOPY 00 W3MEHEHHH OKJIaja

e Odopmuts mporeaypy nepeBoia paboTHUKA

e Odopmuth npouenypy rnepemMenieHus paboTHHKA
Bomnpoc 30/50
Kakyro omnaty ciemyeT YCTaHOBHTH paOOTHHUKY B ClIy4yae BBIMOTHEHHS WM (YHKIIHH
OTCYTCTBYIOILIEIO COTPYIHUKA HA YCIOBUSIX COBMEILIEHUs?
Bbi0epuTe onMH OTBeET:

e 50% oT oKJIaga OTCYTCTBYIOLIETO pabOTHHKA

e 50% ot oksaa pabOTHUKA, BHIMOIHAIOMIETO paboTy Ha YCIOBUSAX COBMELICHHS

e OrmaTa ycTaHaBIUBAETCA MO IOTOBOPEHHOCTH
Bonpoc 31/50
Jomken nu paboTonmarenb MPOUIHTh CPOYHBIA TPYIOBOM JOTOBOpP B Cilydae OCpEeMEHHOCTH
paboTHUIIBI?
BriOepuTe 01UH O0TBET:

e Jla, moimkeH B II0OOOM ciydae

e Jla, moymKeH Mo NTUChbMEHHOMY 3asiBJICHHIO PaOOTHUIIBI

o Ha ycmotpenue pabotonarens
Bomnpoc 32/50
Uro noiwkeH aenath paboToaaTelNb MpH O0TKa3e padOTHUKA OT MEepeBOa Ha HUKEOIUIAYHBAEMYIO
paboTy B CBSI3U C COKpAIIEHUEM YHCIEHHOCTH Pa0OTHUKOB OpraHu3alun’?
Bbi0epuTe o1MH OTBeET:

e HampaButs paboTHHKA Ha O0ydeHHE

o IlpemtoxuTs pabOTHUKY IpYrylo paboTy (B T.4. HHXKECTOALIYIO JOJDKHOCTh W\WIH

HIDKEOTUTAYNBaEMyI0 paboTy)

e Hewmemnenno yBonauth paboTHHKA

e OtcTpaHuTh pabOTHUKA OT PaOOTHI
Bomnpoc 33/50
Kakue u3 mepeuncieHHbIX HUKE JCHCTBUM HE SIBISIIOTCS 00s3aTeNbHBIMU JJIs1 paboTohaTens B
cillyuae M3MEHEHHMS MecTa paboThl MpH IepeMenieHud (YCIOBUS TpPYAOBOTO JIOTOBOpAa HE
HU3MEHSIOTCST)?
Bbi0epuTe HECKOIBKO OTBETOB:

e OdopmiieHune cornameHust K TpyA0BOMY JOTOBOPY

o M3znanue nmpukasa o nepeMerieHuu

e Bnecenue nndopmannuu B TpyAOBYIO KHIKKY
Bomnpoc 34/50
Jomxen nu pabotonarens oGopMHUTH PaOOTHHIIE €KErOJHBIA OIJIaYMBAEMbIl OTIYCK MeEpen
OTITYCKOM 110 O€peMEHHOCTH U poaam?
BriOepuTe 01UH O0TBET:

e Jla, moimkeH B 0OOM ciydae

e Jla, momKeH Mo NTUChbMEHHOMY 3asiBJICHUIO PaOOTHUIIBI

o Her, ne nomxen. Otmyck opopMIIsIeTCst 10 YCMOTPEHHUIO paboToaaTeNs



Bomnpoc 35/50
Uto moimkeH caenaTh paboToIaTelNb, €ClIM CBOEBPEMEHHO He ObLIa MPON3Be/IeHa OTIaTa OTIycKa?
Bri0epuTe HECKOJIBKO OTBETOB:
e OmnaTuTh OTIYCKHBIE HE MO3THEE CIEAYIOMIEH NaThl BHITLIATH 3apa00THOMN TUIATHI
e BpIIaTuTh OTIIYCKHBIC C YIUIATON MPOIICHTOB (JIEHEXHOW KOMIIEHCAIIUN) B pa3Mepe He
HUKE OJHOM CTO MATUAECATOW JAEHUCTBYIOUIEM B 3TO BpPEMsA KIIOYEBOM CTaBKHU
IlenTpanpHOTO OaHKa PO
o [Ilo nucekMeHHOMY 3asBICHUIO PAOOTHHKA 005S3aH MEPEHECTH €XKETOIHBIN OIIauuBaeMbIii
OTIYCK Ha JIPYTrO¥ CPOK, COTIACOBAHHBINA ¢ PpAOOTHUKOM
Bomnpoc 36/50
3a Kakoil mepuoj 10JKHA OBITH MPOM3BE/IEHA OIjIaTa JEeHEeKHON KOMIIEHCAlMU pabOTHUKY MpU
YBOJIbHEHUU?
BriOepuTe 01UH O0TBET:
e Tonbko 3a nmocneqHuit pabounii ron
e 3amnocienuue 18 mecsaies
e 3a nBa pabounx roja
e 3a BCE HEHCIOJIb30BaHHBIE OTIIYCKA
Bomnpoc 37/50
Kakue meproapl HEe BKIIOUYAIOTCS B CTaX paOOTHI, JAIONIMN MPaBO HA €XETOJHBI OCHOBHOMU
OIUIAYMBAEMBINA OTIYCK?
Bri0epuTe HECKOJIBKO OTBETOB:
e Bpewms orcyrcTBHs paboTHHKA HA paboTe 0e3 yBaKUTEIbHBIX IPUYUH
e Bpewms oTnyckoB 1o yxoay 3a peOEHKOM 10 TOCTHXKEHUSI UM YCTAaHOBJIEHHOTO 3aKOHOM
BO3pacra
e Bpewms npegocTaBisieMbIX 10 Ipock0e pabOTHHKA OTITYCKOB 0€3 COXpaHEeHHS 3apad0THON
TUIaThI, HE TIpeBbIIaroniee 14 kaaeHaapHbIX JHEH B TeueHue pabouero roga
Bomnpoc 38/50
OdopmneHne o0T3bBa paOOTHUKA U3 OYEPEAHOTO OILIAYMBAEMOT0 OTITYCKA JOMYCKAETCS:
Bri0epuTe 01UH OTBET:
e Ilo ycMoTpenuto paboToarens
e Tomnbko ¢ cornmacus pabOTHHUKA
e ToabKO MO MPOU3BOACTBEHHON HEOOXOIUMOCTH
Bomnpoc 39/50
Kak paboronatens nomkeH opOPMUTH COBMECTHUTENIO €XKETOTHBINA OIIaunBaeMblil OTITycK (28
KaJICHJApHBIX JTHEH), €CIIM Ha OCHOBHOM MecTe paboThl eMy MPeJOCTaBIsAETCS OUepEaHON OTITYCK
U OTIYCK 32 paboTy C BPEAHBIMH YCIOBHUAMU TpyJa (Bcero 35 KaneHIapHbIX AHEH)?
BriOepuTe 01UH O0TBET:
e OnraunBaeMblil OTITYCK KOJUYECTBE 35 KaleHJapHBIX JHEH
e OrmuraunBaeMblii OTIYCK KOJWYECTBE 28 KaJ€HJAPHBIX JHEH W 7 KaJCHIAPHBIX JTHEU
ABAHCOM 3a CIEAYIOUINI paboumii mepuo
e OrmraunBaeMblii OTIYCK KOJWYECTBE 28 KaJ€HJAPHBIX JHEH W 7 KaJCHIAPHBIX JTHEU
OTITYCK 0€3 COXpaHeHHUs 3apabOTHOM IIaThI
Bomnpoc 40/50
Kakne moxkymeHThl A0KeH OQOpMUTH paboTojarenb, €cid paOOTHHUK YBOJIBHSAETCS 10
COOCTBEHHOMY KeTaHUIO?
Bbi0epuTe HECKOIBKO OTBETOB:
o Cornamenue K Tpy10BOMY JI0TOBOPY
o Ilpukas o mpekpalieHIu/pacTOp>KEHUH TPYAOBOTO JOTOBOPa
e Jlnunyto kapTouky T-2
e TpynoByro KHHKKY
Bomnpoc 41/50
Kakoii natoii pabotomarens TOMKEH YBOJIUTh PAOOTHHUKA IO OCHOBAHUIO «COTJIALIIEHUE CTOPOH?



BriOepuTe 01UH O0TBET:
e B teuenune 2-x Henenn
e Omnpenensercsa paboTtogaTenemM
e Omnpenensiercss pabOTHUKOM
e OmnpezensieTcs MO COMIAIIEHUIO MEX1y paOOTHUKOM U paboToaTeneM
Bonpoc 42/50
Kakoit mpuka3 momkeH odopMuUTh paboTofaTeNlb NpPH TEPeBoe PpabOTHUKA K JIPYromMy
paboroxaremnto?
BriOepuTe 01uH O0TBET:
o Ilpuka3 o mepeBoje pabOTHUKA K JPYroMy paboTOIaTEINIO
o Ilpuka3 o mepemenieHNU pabOTHUKA K IPYroMy pabOTOIaTEIO
o [Ilpuka3z 00 yBombHEeHMHM paOOTHHMKAa B CBSI3U C IEPEBOJAOM pAaOOTHUKA K APYroMy
paboToaaTennto
Bomnpoc 43/50
Kakoii tokyMeHT He oikeH opopMIIsATh paboToaaTeNb MPH PACTOPKEHUH CPOUHOTO TPYAOBOTO
JIOTOBOpA, 3aKIIOYCHHOTO Ha BPEeMs OTCYTCTBHUSI PaOOTHHKA, 32 KOTOPBIM COXPAHSETCS MECTO
pabots1?
Bbi0epuTe onMH OTBeET:
e VYBeIoMIIEHHE O paCTOP)KEHUH CPOYHOTO TPYIOBOTO JOTOBOPA HE MO3THEE YEM 3a TPHU JHS
o IIpuka3 o pacTOp>KE€HHH CPOUHOTO TPYAOBOTO JOrOBOpA
e Jlnunyto kapTouky T-2
o TpynoByro KHHKKY
Bomnpoc 44/50
Kakoii natoit paboTomarenb AODKEH YBOJIMTH pabOOTHHKA, €CIIM TOT HAlMCal 3asBJICHHUE 00
YBOJIbHEHUH TI0 COOCTBEHHOMY JKEJIaHUIO M 3a00J1en?
Bbi0epuTe o1MH OTBeET:
e JlaToii okOHYaHUS CpOKa MPEIYNPEKACHUS 00 YBOILHEHUH (Yepe3 2 HeeIH )
e JlaToli OKOHUAHUSI BPEMEHHON HETPYIOCTIOCOOHOCTH
e Jlaroi#i mpempocTaBieHUs JUCTKA HETPYIOCITOCOOHOCTH
Bomnpoc 45/50
B xakom pasmepe BBITIIIAUMBAETCS BHIXOJHOE MOCOOME MPU YBOJILHEHUH B CBSI3U C JIMKBUAALIUEH
OpTaHU3aINH JTH00 COKPAIICHIUEM YUCICHHOCTH WU IITaTa paOOTHUKOB OPTaHU3aIH?
BriOepuTe 01UH OTBET:
e B pasmepe 1ByX cpeaHHX MECSYHBIX 3apaOOTKOB
e B pasmepe cpeanero mecsiuHOro 3apaboTka
e B pasmepe n1Byx cpeaHHX HeIEIbHBIX 3apa0OTKOB
e BrixonHoe nocoOue He BHIILIAYUBACTCS
Bomnpoc 46/50
UYro pomxkeH crenarb paboTojmaTesb MpH  YBOJbHEHHWHM pabOTHHKA B  CBA3M C
HEY/IOBJIETBOPUTEIBHBIM PE3yIbTATOM UCIBITAHUS?
Bri0epuTe HECKOJIBKO OTBETOB:
e VYBenoMHTHh pabOTHHKA B MUCBMEHHOW (OpME O PACTOPKEHHUH TPYJOBOTO JOTOBOpPA HE
MO3/HEE YeM 3a TPH JIHS C yKa3aHUEeM NpUYUH
e U3parh mpukas o pacTOP>KEHUH TPYAOBOTO JOTOBOPA
e Odopmuts muuHytO KapTOuKy T-2
e Baectu 3anuch 00 yBOJbHEHUHU B TPYIOBYIO KHUXKKY
Bomnpoc 47/50
Jomken nu paboTojaTrenh OIUIAYMBATh JIMCTOK HETPYIOCTIOCOOHOCTH TOCJIE YBOJBHECHUS
pabotHmKa?
Bbi0epuTe o1MH OTBeET:
e Jla, 1OJKEH BO BCEX CIIydasiX



e Jla, nomxeH, ecnu pabOTHUK MPUHEC JIMCTOK HETPYIOCIOCOOHOCTH HE mo3aHee 30 qHel
CO OHS YBOJIbHCHUA
e Jla, momxKeH, eciau CTPaxoBOU cilyyall HAacTynuJ B TeueHue 30 IHE co JHSA YBOJIbHEHUS

paboTHuKa
e Her, HE mOMXKEH
Bomnpoc 48/50

Nmeet 1u paboToaTes IPaBo YBOJIUTH pAOOTHUKOB, HE y4aCTBOBABIIMX B CyOOOTHHUKE?
Bbi0epuTe o1MH OTBeET:

e Jla, uMeeT npaBo yBOJUTh

e Jla, UMeeT mpaBo YBOJUTH, €CIIM 00S3aHHOCTh y4acTBOBATh B CyOOOTHHKAX 3aKPEIUICHO B

[IBTP
° HeT, Mo JaHHOMY OCHOBAHHWIO HC UMCCT IIPABO YBOJIUTH
Bomnpoc 49/50

Nmeer nu paboTojgaTens MpaBO YBOJIUTh 3a MPOTYT OJWHOKYH) MaTh, BOCHUTHIBAIOIICH
MaJioJieTHEro peOeHKa B BO3pacTe 10 YeThIpHAALATH JeT?
Bbi0epuTe o1MH OTBeET:

e Jla, uMeeT npaBo yBOJIHUTh

e Jla, uMeeT npaBo yBOJUTH C €€ Corjacus

e Her, He umeeT npaBo yBOJIUTH

Bomnpoc 50/50

Kak pomkHa npou3BOAWUTHCA 3alUChb B TPYAOBYIO KHUXKKY OO0 OCHOBAaHMHM U O MPHUYUHE
IIPEKPALLEHUS TPYIOBOIO 10roBopa’?

BriOepuTe 01UH O0TBET:

e 3anuch J0KHA TPOU3BOAUTHCS B TOYHOM COOTBETCTBHHM ¢ (hopmymnupoBkamu TpymoBoro
kojekca P® wmnm mHOrO (hemepanbHOr0O 3akOoHAa M CO CCBIIKOW Ha COOTBETCTBYIOIIHE
CTaThlO, YACTh CTAThU, IyHKT CTaThU

e 3amuch JA0KHA IPOU3BOAUTHCS B TOYHOM COOTBETCTBHH C (popmynupoBkaMu TpyaoBoro
Kozekca PO nim nHOTO (henepaabHOro 3aK0Ha U CO CChIIKOM Ha COOTBETCTBYIOIHE ITYHKT,
YacTh CTaTbU, HOMEP CTaTbU

e 3anuch A0HKHA MPOU3BOIUTHCS B MPOU3BOJIBHOM MOPSJIKE
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