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IToso:xenue o HNOPsIAKEe YHHYTOXKEHHUS MEPCOHAJBbHBIX JaHHBIX

1. O6mue mosoxenust

1.1. Hacrostmee TTonoxenue o HOpsIKe YHHYITOXEHHS IEPCOHATBHBIX JAHHBIX B O6pa30BaTeIbHOM
YaCcTHOM YUPEXACHUM [OIOJHUTEIBHOrO IpodeccroHanpHoro obpasoBanust «LleHTp 06yueHHS
«Crenmanucry YHI] npr MI'TY mm. H.O. Baymana (nasee o tekcty — ITomoxeHnne) ycTaHaBIABaeT
MEePHOJUYIHOCTS M CIIOCOOBI YHWYTOXKEHHS HOCHTENEH, COEpKAalluX IEePCOHAIBHBIE IaHHBIE
CYOBEKTOB IT€PCOHANTBHEIX JAHHEIX.

1.2. Ilenbto HacTosmero ITosoxeHus ABIAETCS 0OeCeYeHNe 3AIATEI IPaB B CBOGOJT 00 YIarommxcs
U pabOTHUKOB IpH 0OpabOTKe MX IEPCOHANBHBIX JaHHBIX B OOpa30BATEIPHOM YACTHOM
YIPEXKICHUM  JIOIOJIHUTENBHOrO  mpodecchoHansHOro  obpasoBanus  «lleHTp  06ydeHHS
«Cnenmamicty YHII mpu MI'TY um. H.O. Baymana (nanee — OUY JITIO «Criermammcty).

1.3. OCHOBHBIE TOHATHSL, HCIIOTB3YEMBIE B I10JI0KEHUH

— CYOBEKT IEpPCOHANBHBIX NAHHBEIX — PaOOTHUK U (WIIM) WHOE JIUIO, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOIIUE NIEPCOHATBHBIC TaHHBIE;

— paboTHUK — hU3HMIECKOE JINII0, BCTYIHUBINEE B TPYH0BbIe oTHOMmeHMs ¢ OUY JITI0 «Crermanucty;
— IEePCOHANbHBIE JNaHHBIE — HMH(OpPMaNUs, COXpaHEHHas B Jr000M (opmaTe, OTHOCSIIASACS K
OTPENETIEHHOMY HIIH OIpEJEIIeMOMY Ha OCHOBAaHHM TaKo¥ HH(pOpManuu (U3HYECKOMY ITHILY
(cyOBEKTy IEepCOHANBHBIX MAHHBIX), KOTOpas caMa II0 cebe WM B COUETAHHH C Ipyroi
uHpopmanyelt, umerometica B OUY IO «Crernmanmcty, mo3BoiseT HAeHTHUIAPOBATE INYHOCT
CyOBEeKTa IIepCOHATBHBIX JAaHHBIX;

— 00paboTKa EpCOHANBHBIX TaHHBIX — IEHCTBHS (ONEpaIiK) C IEPCOHANBHBIMH JaHHBIMHE, BKIFOYAs
cOOp, CHCTEMATH3AUMIO, HAKOIUICHHWE, XpaHCHHE, YTOYHEHWEe (OOHOBICHHE, H3MEHEHHUE),
UCIIONIE30BAaHUE, PACIPOCTpaHeHHe (B TOM 4HCIE Ileperady), oOe3NuuMBaHMe, OIOKHPOBAHME,
YHHUYTO)KEHUE II€PCOHATBHBIX JTAHHBIX;

— YHHYTOXXCGHHE IIEPCOHATBHBIX JAaHHBIX — JEHCTBHUA, B pe3ylbTare KOTOPHIX HEBO3MOKHO
BOCCTAHOBHUTH COICPXKAHUE MEPCOHAIBHBIX JAHHEIX B MHGOPMALMOHHON CHCTEME HEPCOHAIBHBIX
TI@HHBIX MM B PE3YNbTaTe KOTOPBIX YHUYTOKAIOTCA MaTepPHAIbHBIC HOCHUTENU IIE€PCOHAIBHBIX
TAHHBIX;

— HOCHTCIM II€PCOHATPHBIX JaHHBIX — KaK OJIEKTPOHHBIE (KOMIIAKT-IWCKH, JIEHTEHI, (DIIer-
HaKOIIUTCIIH ¥ JIp.), TaK U HEIIEKTPOHHBIE (OyMaKHbIE) HOCUTEIH IIEPCOHAIBHBIX TAHHBIX.

1.4. Hactosmee Ilonoxenue paspaboTano Ha ocHoBe PeepanbHoro 3akona ot 27.07.2006 Ne 149-
@3 «O6 nrpopmarmu, HHGOPMAITMOHHEIX TEXHOTOTHSX ¥ O 3amuTe HHGopMarmmy, DeaepansHoro



3axoHa 0T 27.07.2006 Ne 152-@3 «O mepcoHanbHBIX JaHHBIX» M JPYTHX HOPMATHBHBIX [IPABOBBIX
aKTOB.

2. IlpaBuia yHHYTOKEHUSI HOCHTEJIEH, COMePKANMX IePCOHATbHbIE JAHHbIE

2.1. VEnuroxxeHne HOCUTeNeH, CONEpXKAINX NEPCOHAIBHEIE TaHHBIE CyOHEKTOB [IEPCOHATBHBIX
J@HHBIX, IOJDKHO COOTBETCTBOBATH CIICIYIONIAM [IPABUIIAM:

— OBITh KOH(MUIEHIMATBHEIM, HCKIIFOYasi BO3MOXKHOCTb MOCIIEAYIONIEr0 BOCCTAHOBIEHHS,

— OGOPMIATBCS FOPUIMYECKH, B HaCTHOCTH, aKTOM O BBIIENEHHH TOKYMEHTOB, COIEPIKALIAX
IEePCOHANBHBIC JaHHbIE CYOBEKTOB IEPCOHANBHBIX JAHHBIX, K YHHYTOXKCHHIO W aKToM 00
YHUYTOXXCHHH HOCHTEICH, COACPIKAIIMX [IEPCOHATLHbIE JAHHBIE CYOBEKTOB IIEPCOHANBHBIX JAHHBIX;
— JOJDKHO IPOBOAMTHCSA KOMUCCHEHN 110 YHUYTOXKEHHUIO [IEPCOHANBHEIX JAHHBIX,

— YHHYTOXXCHHE JOJDKHO KacaThCs TONBKO TE€X HOCHUTEJNICH, COMAEpIKAIUX IIEPCOHAIbHEIE TaHHBIE
CYOBEKTOB IIEPCOHANBHBIX IAHHBIX, KOTOPBIE TIOJUIEKAT YHHYTOKEHHUIO B CBA3M C HCTEUCHHIEM CPOKA
XpaHEHHd, NOCTIKCHHEM Lend 0oOpalOTKHM yKa3aHHBIX IIEPCOHANBHBIX JAHHBIX MO0 YTpaToit
HEOOXOIMMOCTH B MX JIOCTHXEHWH, HE JOIMyCKas CILy4aifHOTO MM IIPeTHAMEPEHHOTO YHHITOKEHUS
aKTyaJIbHBIX HOCHTEJIEH.

3. IlopsaoK yHHYTOKEHHST HOCHTEJIEH, CoMep/KAUX IepPCOHAIbHbIE JAHHbIE

3.1. IlepcoHanbHbIE MaHHEIE CyOBEKTOB LEPCOHATBHBIX JAHHBIX XPAHATCS HE JONBIIE, YeM 3TOTO
TpeOYIOT ILeMH UX 0OpabOTKH, M IIOUIEKAT YHHYTOKECHHIO 110 HCTEUEHHH CpOKa XpaHEHHS,
JOCTIDKCHUH 1ejiel 00pabOTKHU UITH B CIydae yTpaThl HEOOXOJUMOCTH B UX TOCTHIKEHHUH.

3.2. Hocuremn, conepxalife IEPCOHAIBHBIE IaHHBIE CYOBEKTOB [IEPCOHAIBHBIX JIAHHBIX,
YHUYTOXAIOTCS B CIENHUAIBHO OTBEICHHOM JUIS OTHX Iejled MOMEIIEHHH KOMMCCHEH IIo
YHUYTOXCHHUIO IIE€PCOHANBHBIX TaHHBIX, YTBEPKICHHOM IpukazoMm mgupekropa OUY JIIO
«Crnenuanucty (manee — Komuccens).

3.3. Hocuremu, comepamue IEePCOHAIBHBIE IaHHBIE CYOBEKTOB IIEPCOHAIBHBIX JTaHHBIX,
yHruTOXar0TCs KOMuCCHe! B CpOK, He IpeBbImaronuii 30 QHel ¢ [aThl HCTeYeHns CpoKa XpaHEeHUs,
JOCTIDKCHHST Iend OOpabOTKM HEPCOHANBHBIX MaHHBIX JIMOO YTpaThl HEOOXOIMMOCTH B WX
JOCTHIKEHUH.

3.4. Komuccns mpou3BoauT 0TGOp OYMaXHBIX HOCHTENEH NEepCOHAIBHBIX JAHHBIX, MOJIEKAIIAX
YHHYTOXCHHUIO, C YKa3aHHEM OCHOBAHUM TS YHUYTOKEHHS.

3.5. Ha Bce 0TOOpaHHbIE K YHUUTOKEHHIO JOKYMEHTBI COCTABIISIETCS aKT O BBIIEICHIN JIOKYMEHTOB,
COJepIKaIUX NTEPCOHATBHBIC JaHHBIE CyOBEKTOB IIEPCOHANBHBIX JaHHbIX, K YHHUTOXEHHIO.

3.6. B axrax O BBINETCHHH [OKYMEHTOB, COJEPKANIUX IEPCOHAIbHBIE NAHHBIE CyOBEKTOB
[ICPCOHABHBIX JAHHBIX, K YHUYTOXKCHHIO M aKTax 00 YHHYTOXEHHH HOCHTEJEH, COMEpIKAIIHX
IEPCOHATBHBIC JAHHBIE CYOBEKTOB EPCOHANBHBIX JAHHBIX, HCIPABIECHHUS He Oy CKAIOTCAL.

3.7. Komuceus mpoBepsieT Halnure BCEX JOKYMEHTOB, BKIIIOUCHHBIX B aKT O BhLIEICHUH HOCHTEJIEH,
COJCpIKAIUX [IEPCOHATBHBIC JIAHHBIE CyOBEKTOB IEPCOHATBHBIX JAHHBIX, K YHHUTOXEHHUIO.

3.8. Ilo oxOHYaHMH CBEPKH aKT O BBIIEIEHHH JOKYMEHTOB, COZEPIKAIUX IePCOHATIbHEIE TAHHBIE
CyOBEKTOB IEPCOHATBHBIX JAHHBIX, K YHHYTOXEHHUIO IO [ITHCHIBAETCS BCEMH WieHaMy KOMICCHH 1
YTBEP)KIAAECTCSA IIPOPEKTOPOM II0 HAITPABIIEHHIO.

3.9. Hocwuremn, conepxampe IepCOHAIBHBIE NaHHBIE CYOBEKTOB IIEPCOHANBHBIX JaHHEBIX,
0TOOpaHHBIE I YHHYTOXKEHHS U BKIIFOUYCHHBIE B aKT, OCIe IPoBepKH nX Komuccueit epeaaroTCs
OTBETCTBEHHOMY 32 YHHYTOKEHHUE TOKYMEHTOB B IIOMEIIIEHHE OT/IENa KapOB.

3.10. YHMYTOXXEHHE HOCUTENCH, COJEPIKAIMX HEPCOHAIBHBIC TAHHbIE CyOBEKTOB MEPCOHATBHBIX
AQHHBIX, TPOU3BOAUTCA TIOCTIC YTBEPIKICHHS aKTa B IPUCYTCTBUM BCeX WICHOB KoMHUCCHH, KOTOpEIE
HECYT IIEPCOHATBHYIO OTBETCTBEHHOCTS 32 IPABUIIBHOCTE U IIOTHOTY YHHUTOKEHHUS IIEPEYNCIEHHBIX
B aKT€ HOCHUTEIIEH.

3.11. VHu4TOXEHHE MEePCOHANBHBIX JAHHBIX, €CIH 3TO JIOITyCKAeTCs MAaTepPUATBHBIM HOCHUTEIIEM,
MOJKET MPOM3BOJUTECS CIIOCOOOM, UCKIIOYAIONINM JAIbHEHIIYI0 06paboTKy THX MEePCOHAIBHBIX
AQHHBIX C COXPaHCHHEM BO3MOXHOCTH O0pabOTKM WHBIX HaHHBIX, 3a(QUKCHPOBAHHBIX HA
MaTepHaNbHOM HOcUTeNE (yIaJIeHHe, BEIMAPBIBAHUE).



3.12. YHWYTOXEHHE HOCHTEJEeH, COMEpKAIMEX IepPCOHATBHEIE JaHHBIE, OCYILECTBIIICTCS B
CIIENYIOIIEM IIOPSIIKE:

— YHUYTOXCHHE TIEPCOHANBHBIX NAHHBIX, COJEPXKAIIUXCS Ha OYMaXHBIX HOCHTEIIX,
OCYIICCTBILACTCA IIYTEM H3MENBbYCHHS Ha MEJIKHE 4YacTH, MCKIIIOYAIONIAE BO3MOXKHOCTD
TIOCIIEYIOIIET0 BOCCTAHOBIICHHS HH(pOpManuy. [3MenbueHre 0CyIecTBISETCS ¢ HCIIONb30BAHIEM
mpenepa (YHUYTOXHTENS JOKYMEHTOB), YCTAHOBJIEHHOTO B IIOMEINCHWH OTHENA KaJIpoB, JubOO0
MIOKYMEHTBI IIEPEAAOTCS. HA MEPepadOTKy (yTHIM3AIMIO) OPraHU3aIUsIM, COOMPAIONIIM BTOPCHIPhE
(IyHKTBI IpIEMa MaKyJIaTyphl);

~ YHMYTOXCHHC ICPCOHANBHBIX NAHHBIX, COJEPKAIMMXCS HA MAIIMHOYATAEMBIX HOCHTEIISIX,
OCYIIECTBILCTCS ~ NYTE€M  HAHECEHHs WM  HEYCTPaHUMOTO  (DH3UYECKOTO  MOBPEKICHUS,
HCKJIIOYAIONICTO  BO3MOXKHOCTh MX HCIOJIBb30BAaHMSA, @ TaK)K€ BOCCTAHOBICHUS JAHHBIX.
Brimeykasannoe jocTraeTcs ImyteM  nedOpMHpOBaHHS, HapyImICHUs €IWHOM IETOCTHOCTH
HOCHUTEJIS;

— TOJUICKAIME YHUYTOKECHUIO (Baiiibl C HepPCOHATBHBIME TAaHHBIME CYGBHEKTOB IIEPCOHATBHBIX
AGHHBIX, PACIIOJIOXKCHHBIE Ha JKECTKOM JUCKE, YNAIAIOTCA CPEACTBAME OIEPAI[OHHON CHCTEMBI
KOMITBIOTEpA C IOCIIEAYIOIINM KOUUIICHUEM KOP3UHELY;

— B CiIydae TOIyCTUMOCTH IIOBTOPHOTO HCIOIB30Banus HocuTesst CD-RW, DVD-RW npumMensiercst
IpOrpaMMHOE  yJaleHHe («3aTHPaHHE») COAEPIKUMOIO NUCKA IYTEM ero bopmarupoBanus c
IIOCTIEYIOMICH 3alMChIO HOBOW MH(pOPMAIMK Ha TAaHHBIH HOCHTEb.

4. Ilopagox caaun MaKyJIaTypbl

4.1. JIOKyMEeHTEI 10 HCTEYEHUM CPOKA XPAHEHHs, JOCTHIKEHHH Ieneit 00paboTKM WK B Ciaydae
YTPaThl HEOOXOJUMOCTH B MX JIOCTHIKEHHH HOUIEKAT YHUUTOKEHHIO [yTeM CIadH OpraHU3aIUIM,
COOUPAIOIIMM BTOPCEIPhE (ILYHKTHI IPHEMA MaKyIaTypbl).

4.2. BblueneHHbIe JIOKYMEHTEI 110 aKTy O BBIIEIEHHH JOKYMEHTOB, COJIep KaIUX TEePCOHAILHEIE
JIaHHBIE CYOBEKTOB MEPCOHANBHBIX NAHHBIX, K YHHYTOXKEHHIO MEPENAIOTCS K YHHUYTONKEHHIO B
YIIaKOBAaHHOM BH/IE.

4.3. JIoKyMeHTEI, IOJIeKAIIHe BEIBO3Y, HE JOJKHEI COIEPKATh OyMary u KapToH, HE IPHUIOJHBIE
JUIA mepepaboTky; Oymary W KapTOH, IIOKDHITHIC MONUITHICHOM ¥ APYTHMH OJIUMEPHBIMHU
IJICHKaM¥; MaTePHall, BEIACIIIIOMNM STOBUTHIE H TOKCUYHBIE BEIECTRA.

4.4. JlToKyMEHTBI, TIO/IEXKAIIIE BEIBO3Y, HE JOJIKHEI CONEPIKATH:

— TPAIIbE, BEPEBKY, IIIIAraT U3 JIyOSHBIX BOJIOKOH U MOJHAMEDPOB;

— MCTAIMYCCKUE U IEPEBSHHBIC M3JCIIUs, KYCOUKH CTEKNa M KePAMUKH, KAMEHb, YTOIb, CIIOLY,
NeITohaH, Le/UTyI0 ], TIOTHMEPHbIC MATEPUABl B BUJE M3IENH (ILIEHOK, IpaHyi), IEHOIIACT,
HCKYCCTBCHHYIO M HATYpaJbHYIO KOXY, KIE€EHKYy, OWTyM, mapaduH, OCTATKH XUMHYECKHX H
MHUHEPAJIbHBIX BEIIECTB U KPACOK;

— BJI&XHOCTh IOKYMEHTOB, IOIEKAIl[as BRIBO3Y, NOJLKHA OBITH He Goiee 10 mpoIieHToB.

4.5. Cnava opopMILsIeTCs: IPUEMO-CIATOUHBIMA HAKJIAIHBIMH, TAHHBIE KOTOPBIX (JjaTa clauu, HoMep
HAKJIAJIHOW, BEC CHAaHHOW MakKyJnaTypel) YKasbIBAIOTCS B aKTe O BEIICICHHHM IOKYMEHTOB,
COACPIXKAIIUX MEPCOHANBHBIE TAHHEIC CYOBEKTOB EPCOHANBHEIX JAHHBIX, K YHHUTOXCHHUIO.

4.6. Ilorpyska u BBIBO3 JIOKYMEHTOB OCYIIECTBIISIOTCS TOJ KOHTPOJIEM JIHIA, OTBETCTBEHHOIO 34
obecIIeyeHre COXPAHHOCTH TOKYMEHTOB CTPYKTYPHOTO HOADPA3IC/ICHHUS.

4.7. OToOpaHHBIE K YHHYTOXCHHIO IOKYMEHTHI Iepes cradeil Ha epepaboTKy B KadyecTBe
MakyJaTypbl JOIDKHBI B OOA3aTENBHOM IOPSANKE H3MENbYaThCs O CTEICHW, WCKIFOYAOeil
BO3MOYKHOCTH ITPOYTCHHUS TEKCTA.

S. Ilopsinox oopmiteHHst TOKYMEHTOB 00 YHHUTOKEHHH [ePCOHATHHBIX TAHHBIX

5.1. O6 yHWYTOKEHHMH HOCHTENEH, COMEPIKAIIMX TIePCOHATIBHbIE nannbele, Komucens cocrabisger u
IIO/ITACEIBACT aKT 00 YHHYTOXEHHM HOCHTEICH, COIMEPIKAIIUX TIePCOHAIBHbIE TaHHBIC CyOBEKTOB
IEPCOHATBHBIX TaHHBIX, KOTOPBIA yTBEpiKAaeTcs nupexropom OUY JIIIO «Criermamucty.

52. AKT 00 yHHWYTOXCHHHM HOCHTENEH, COMEPIKAIIUX IIEPCOHATIPHEIE JAaHHBIE CYOBEKTOB
IIEPCOHATILHBIX JaHHBIX, COCTABJIAETCA 110 YCTAHOBICHHON (opMe.



B axTe yka3bIBaroTCS:

— JlaTa, MECTO U BPEMS YHUUTOXKEHHUS;

— JIOJDKHOCTH, (haMuiIiy, HHUIHAIE! wieHoB KoMuccum;

— BUJl U KOJIMYECTBO YHUYTOXACMBIX HOCUTEJIEH, COMEPIKAIIMX [IEPCOHAIIBHBIE NaHHEIE CYOHEKTOB
IIEPCOHAIBHBIX JaHHEIX;

— OCHOBAHUE IS YHHUTOKEHHUS;

— CII0COO YHUYTOKEHHSI.

5.3. ®aKkT YHUYTOXKEHHS HOCHTENEH, CONEPKAIMX MEPCOHATBHBIE JAHHBIE CyOHEKTOB
NEPCOHANBHBIX ~ [aHHBIX, (HKCHUpYeTCsS B JKypHAle ydeTa JOKYMEHTOB, IEPENAHHBIX Ha
YHHYTOXCHHE. JTaHHBIA IOKyMEHT ABJIAETCA JOKYMEHTOM KOH(GUIEHIMATBHOTO XapaKTepa i BMECTe
C aKTaMHM XPaHUTCSA B MOMCIICHUU OT/ENa KaapoB B TeUeHHE OHOro roza. I1o MCTeueHHH cpoka
XpaHCHHS aKT O BBIICJICHUU [OKYMEHTOB, COMAEPXKAIIAX IIEPCOHAIbHBIE JaHHBIE CYOBEKTOB
MEPCOHATBHBIX JAHHBIX, K YHHYTOXCHUIO U aKT 00 YHHYTOXXCHHMH HOCHTENEH, COAEpPKAITAX
NEPCOHANBHBIC J[aHHBIE CYOBEKTOB IIEPCOHATBHBIX NaHHBIX, mepenarotcs B apxue OUY JIIIO
«CrenuanucT Ha XpaHeHHe.



