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4 ! BHLYO. 3Be3mouxun/

dDA O rona

Ilosi0:xenne o mopsake ohop FEHIHT, BHIIAYH
U XpaHeHUS JOKYMEHTOB 00 00y4eHHH
HA NPOrpaMMax JT0NO0JHHUTEJIbHOIO
U JONOJTHUTEIbLHOT0 NPo(decCHoHATHLHOI0
oOpa3zoBaHus

1. OOmmue moOJI0KEHUS

1.1.  Tlomoxenue o mopsimke oQOPMIICHHS, BEIIAYH U XPaHEHHUs JOKYMEHTOB 00 00y4eHHH Ha
IIporpamMMax JOIOJIHUTEIBHOIO ¥ JONOIHUTEIBHOTO IPOheCcCHOHANIBRHOT0 00pa3oBanus (najee
ITonoxenue) paspaboraHo B cooTBeTcTBHH ¢ Penepansueiv 3akoHoM 0T 29 mexabps 2012 Ne 273-
@3 «0O6 obpasosanuu B Poccuiickoit @enepanum» u [TopsIKoM OpraHU3aliK ¥ OCYIIECTBICHHSA
00pa3oBaTeNpHON IEATENPHOCTH IO JOIIOJIHHUTEIbHBIM MPOGECCHOHATLHEIM —IIPOrpaMMaM
(yTBEpxkIeH NpuKka3zoM MunncTepcTBa o6pasoBanus u Hayku PO ot 1 mromsa 2013 1. Ne 499).

1.2.  IlonoxeHue ompezenseT BUAB JOKyMEHTOB YCTAHOBJIEHHOIO 00pa3la, BEIIABAEMEIX IO
uroraM o0yYeHHs IO JOMONHUTENBHBIM 00pa3oBaTeNbHBIM IporpammaM B OGpa3zoBaTeIbHOM
9aCTHOM YYPEXKICHUH JOIOIHUTEIHLHOTO MpodeccHoHanbHOro obpasosanus «IleHTp 0OydeHus
«Crenmammer» YHI[ mpu MI'TY mm. H.O. Baymama (mamee OUY MIIO «Crenmammcry),
TEXHUYECKUE TPeOOBaHMSA K HHM, TpeOOBaHMS K 3alOJHEHHIO OJIAHKOB JIOKYMEHTOB, IIOPSIOK
o opMIIEHHS], BELIAYH, XPAaHSHHS U yIeTa JOKYMEHTOB 00 00yYEHHH.

2. Buabl 10KyMEHTOB 0 JOIOJTHHTEJIBHOM H OMOJHHTEILHOM NPodecCHOHATLHOM
o0pa3oBaHUH yCTAaHOBJIEHHOT0 00pa3a

21. B OUY JIIO «CnenmamucT» YTBEPXKICHBI CIEAYIONIME BHIBI IOKYMEHTOB O

JIOTIOJIHUTENIFHOM H JOIOJTHUTEIEHOM PO ECCHOHAIBHOM 00pa30BaHMH:

J{OKyMeHTbI 0 KBaTH(pHUKALHH:



- IUILIOM O IPOodheCCHOHATHHOU MepenoATroTOBKE (YIOCTOBEPSET IIPaBO BEACHHUS HOBOTO BHA
npodeCcCHOHATIBHOM IeSITENPHOCTH WX ITOTyYeHHEe HOBOH KBaTHHKaAIUK),
- YIIOCTOBEPEHHE O TIOBBIIICHUH KBATUDHUKALINY.

Kpamudukanust, ykaspiBaeMasi B JOKyMeHTe O KBalu(UKaluy, JaeT ero o0IafaTellro
[IPAaBO 3aHMMATHCS OIpPeNeTeHHOH NPOo(hecCHOHATbHON EATEeNPHOCTRIO M (MIIM) BBIIOJIHATE
KOHKPETHEIE TpyJOBble (GYHKIUM, U1 KOTOPEIX B YCTaHOBIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoii ®Desiepanuii  TOpSAKE OIpeReNeHBl o00s3aTelbHble TpeOOBaHMSA K HATMYHIO
KBaIH(HUKAIMH 110 PE3YIIbTaTaM IOMOTHUTEIHHOTO IPOhECCHOHAILHOIO 06pa3oBaHusl.

JIoKyMeHTbI 00 00y4eHHH:

- CBHJIETENLCTBO 00 0OYUYEHHUH 10 TPOrpaMMe JTOMOTHUTEIFHOT0 00pa3oBaHus,

- ceprudpukar OUY IO «CrenmamucT» O IPOXOXKACHUH OOydeHHs IIO IPOrpamme
JIOTIOJIHUTENHHOr0 00pa3oBaHusl, CEpTHPHUKATE O MPOXOXKIACHUN 00ydeHHs Ha aBTOPH30BaHHBIX
Kypcax, crpaBka 00 o0ydeHun (0 mepuoae oO0ydeHus).

2.2.  JlumioM o mpodeCcCHOHANTBHOU IepernoAroTOBKE BEAASTCS 00ydJaromuMesl, IIPOIIEIIIM
oOydeHue 110 JONOJHUTEIHHBIM IPOGECCHOHANBHEIM IIPOrpaMMaM  IPOo(eCcCHOHANBHOM
[IEPENOArOTOBKH, YCIEIIHO IPOIIEAIIAM HTOrOBYIO AaTTECTAIlMIO, HA OCHOBAHUM PELICHHS
aTTEeCTallMOHHON KOMHUCCHH.

2.3.  ViocToBepeHHE O TOBBINICHUH KBaTH(UKAIMK BBLAAETCA OOYYarOIIUMCH, IPOLIEIIIAM
06ydeHHteE 10 JONOJIHATEIBHEIM PO ECCHOHATBHEIM IPOrpaMMaM MOBBINICHHS KBATH(QUKAMHA 1
YCIIEITHO MPOIEIINM HTOTOBYIO aTTECTAIHIO.

2.4. CBHIETENLCTBA U CEPTH(DUKATE O MPOXOKACHUH O0YUeHHMs BBIIAIOTCS OOydYaromIMMCH,
00y9aBIIMMCS IO JOTIOJHUTENEHBIM 00pa30BaTeIbHBIM IIPOTPaMMaM.

2.5. CmnpaBka 006 oOyuenuu (0 mnepuoje oOydeHHS) BbIIAeTCS OOYJarOIIMMCS, HE
3aBEPIIMBIIKNM OOydYeHHe Ha JOIOJIHHUTEIBHBIX IIPOrpaMMax OOydeHHs M IOMOJHHTEIBHBIX
po(hecCHOHANBHBIX IIpOrpaMmax

3. TpeGoBanus k 6;1aHKAM JOKYMEHTOB O JOIOJIHHTEILHOM H JONOJHHTEIbHOM
npogeccHoOHAJILHOM 00pa30BaHUH
3.1. DBnaskm mOKyMeHTOB O KBaqmbukaiwu paspadareBaroTcs o 3axkasy OUY JIIO
«CrienuanucTy oprasu3anusaMU-u3roToButessiMi. O6pasipl 671aHKOB JOKYMEHTOB 00 00ydeHnn
yTBepxaatoTcs mprkazoM mpupekropa OUY 110 «Crnenuamucty.
3.2. DnaHK# JOKYMEHTOB O KBAIMGUKAIMK SBILIIOTCA 3allUIIEHHOM OT IIOAICIIOK
nonurpadudaeckoil mpoaykmuei u msroraBmuBarorcs 1o 3akasy OUY JIIIO «Chenuanuct» B
YCTaHOBICHHOM 3aKOHOAATeNnbcTBOM Poccumiickoii ®Denepanuu IMOPSIKE, B COOTBETCTBHH C
TEXHHYECKUMHU TPeOOBAHUSIMHU M YCIOBHSMM HM3TOTOBIEHHS 3alllUIIEHHOH mHonurpaduueckon
IPOIYKIMH, YTBEPKICHHBIMHA IIpHKazoM Munucrepcrsa ¢punancos Poccuiickoit @enepanuu ot
07 despans 2003 roma Nel4H, B opraHu3aIysIX, IMEIOMIUX COOTBETCTBYIONIYIO unen3uio ®HC
Poccun.
3.3. bianxu cepTuduKaToB, CBUAETEIHCTB U CIPABOK O IPOX0KICHUH 00Y4IEHHUS HE ABJIAIOTCSA
3aUIIEHHON OT HOAJENOK IIOMHrpapuyeckoi mpoxykmued u msroraBnmBatoTcs OUY IIO
«CrenuanucT» caMOCTOSITEIBHO.

4. TpebGoBaHHs K 3aNI0JJHEHHIO 0JIAHKOB JOKYMEHTOB 0 JOIOJHHATEILHOM H
JOIOJHHTEIHHOM PO ecCHOHAIbHOM 00pa30BaAHHH



4.1. brmaHKkd JOKYMEHTOB O KBaduM(pUKAIMKM 3alloOMHSIIOTCS HAa PYCCKOM  SI3BIKE C
HCIIOJIF30BaHUEM MIPUHTEPA YepHO-0€I0N IeUaThIo.

4.2. CeptudukaTel U CBHUAETEIHCTBA MOTYT OBITH OQOPMIICHB KaK Ha PYCCKOM, TaK W Ha
WHOCTPaHHOM si3bIKe. Jlomyckaercst opopmiieHe cepTU(UKATOB U CBUAETEIHCTB 00 00yIeHUH Ha
IIporpaMMax JOTOHUTENFHOTO 00pa30BaHus B IEKTPOHHOM (opMe (ECTH 3TO IPeayCMOTPEHO
porpaMMon 0OydIeHHS).

4.3. oMbl 0 TpodecCHOHATBHOM IEPEeNOArOTOBKE M YIAOCTOBEPEHHS O IOBBIIICHUH
KBTH(DUKAITIH 3aBEPSIOTCS IIeUaThio OpraHu3aluy.

4.4. Tlopsmok 3amoyHeHUs OIAHKOB JOKYMEHTOB O IPO(eCCHOHATBHON MEepenoAroTOBKE U
MOBBIIIICHAN KBATH(UKAIMY peacTaBieH B [lpunoxenun 2 k HactosmeMy [lonoxeHunro.

5. Ilopsimok BbITaYM, XpaHEHHS M Y4YeTa JOKYMEHTOB O JONOJHHUTEJILHOM H
AOMOJHHUTEJIHLHOM NMpodecCHOHAILHOM 00pa30BaHUH

5.1. Jumnomel o mnpodeCCHOHATBHOM MEPEeIOATOTOBKE, VYIOCTOBEPEHHS O IOBBIIICHHUH
KBaTU(UKAIIMK BBIAIOTCS JIMIAM, HMEIOIUM BBICIIEE WM CcpenHee NpodecCHOHATBFHOe
obpazoBanue. @opma JOKyMEHTa OIpelNesseTcs MporpaMMod oOydeHus W (QUKCHUpyeTcs B
JIOTOBOpPE Ha OKa3aHME IUIATHBIX 00pa30BaTENbHBIX YCITYT.

5.2. Tlpu OCBOGHHH [OTIOTHUTEIHHOW MPO(ECCHOHANBFHOM MPOrpaMMbl MapallIeIbHO C
MOJTy4eHHEM CpeaHero NpodecCHOHAIBPHOTO M (WIH) BBICHIEro 0Opa30BaHUS ITOKYMEHT O
kBaMbUKauu  (YIOCTOBEPEHWE O IIOBBIICHUM  KBATM(PUKAIWKA WM  JUIJIOM O
po(ecCHOHAFHON TEPENOArOTOBKE) BBIAACTCS O0ydaromeMycs IpH YCIOBHH INPEIbSBICHUS
COOTBETCTBYIOIIETO TOKyMeHTa 00 00pa3oBaHUH U 0 KBanuukanuu. IIpu oTcyTCTBUHM JOKyMEHTa
0 mpeapAymeM o0ydeHuH o0ydaromeMycsl BBIIAeTCs clipaBKa 00 o0ydeHMH (yCTaHOBICHHOIO
obpa3zrma).

5.3. JIumaMm, He MPOIIEANINM HTOTOBOX aTTECTAllMU WU MOJyYHBIINM HA UTOTOBOM aTTECTAINH
HEYIOBJICTBOPHTEIbHBIE PE3yNbTaThl, a TAKXKEe JIMIaM, OCBOMBIIMM YacTh JIOMOJHUTEIHHON
npodeccHoHaIBHOM mporpamMmsl U (uiu) otarcieHHEIM 13 OUY 110 «Crenuanucty, BIOACTCS
cpaBka 06 o0ydeHuH (YCTaHOBIEHHOTO 00pasa).

5.4. Jlunam, OCBOMBIIIUM JIOTIOJHUTENbHBIE 00pa3oBaTeIbHbIE IPOrpaMMBl U (MIIM) IPOrpaMMBI
aBTOPH30BAaHHBIX KypcoB, BeIHatoTcss CepTudukaTsl (yCTaHOBICHHOTO 00pa3ia).

5.5. 3a BeIgauy JOKYMEHTOB O KBIM(UKAIMK YCTaHOBJIEHHOro obpasma (yIOCTOBEpEeHHS O
IIOBBIIIIEHHH KBaTUGHWKanud # (WIM) AWIUIOMAa O NpOQecCHOHATbHOM IEpernoAroTOBKE),
JIOKYMEHTOB 00 00ydeHHH U TyOJIMKaTOB yKa3aHHBIX TOKYMEHTOB ILIaTa HE B3UMAETCA.

5.6. JlokyMeHTHI 00 00y4eHHM BBIOAIOTCS JIMITY, 3aBEpIIMBIIEMY OOydeHHE He Io37Hee §nHeH
TTOCJIE M3IaHus MprKa3a 00 OTYUCIICHUH.

5.7. B cay4ae oOHapyXeHHs OMIMOOK, YTpaThl WM IOPYH OUIUIOMa O NpodecCHOHATbHOH
MEPErOArOTOBKA ¥ (WIHM) TPHIOXKEHHI K HEMy MWIH YAOCTOBEPEHUS O IIOBBIIICHUH
KBaJTH(DHUKAIIH, BEITYCKHUAKY BBIIIAETCSI TyOJIMKAT COOTBETCTBYIOIIETO JOKyMEHTa 00 O0y4eHHUH.
B crnyuae oOHapyxeHHs OMMOOK, YTpaThl HJIM IOPYH TOJIBKO IPUIOKEHUS K TUILIOMY
obyugaroreMycss ohopMIIsieTcsl U BBIAETCs IPHJIOXKEHHE K aumuioMy. JlyOmukaT BeIOacTCs Ha
OCHOBAHHH JINYHOTO 3asBJICHUS B MECAYHBIN CpoK. COXpaHUBIIMICS MOUIMHHUK TOKYMEHTa 00
00yUYEHUH U3BIMAIOTCS M YHHYTOXKAIOTCS B YCTAHOBJIEHHOM IOPSZIKE.

5.8. JlokyMeHT 06 o0ydueHHH WM TyOIUKaT MOKET ObITh BEIIAH BBIIYCKHUKY:

- JINYHO;

- JpyroMy JHIly IO 3aBEpPEHHOM B YCTAaHOBIEHHOM IIOpSKE JOBEPEHHOCTH, BBIIAHHOM
yKa3aHHOMY JIUITY BBIITYyCKHUKOM;



- 10 3asBJICHHUIO BBEIITYCKHHUKA MOXKET OBITh HAIIPABJIEHO B €r0 aJIpec 4epe3 OIepaTopoB IIOYTOBOM
CBSI3M OOIIETO MOJIE30BAHUS.

5.9. Ilna ydera BbIa4M JOKyMEHTOB 00 oOydeHHWM Ha mporpamMmax mIpodecCHOHAIBEHOR
[EPENOArOTOBKH, COTPYJHHK, OTBETCTBEHHBIM 3a OQOpMIEHHE IOKYMEHTOB, (GOpMUpPYET
BEJIOMOCTh y4eTa JOKYMEHTOB 06 o0ydeHnu. BemoMoctu hopMHPYIOTCS OTACNBHO MO KaXIOMY
BHJTy BBIJAHHOTO JoKyMeHTa 06 o6ydenun (IIpunoskenue 2 k HactosieMy [Tom0XeHHUIO)

5.10. Ilpu momydeHMH HOKyMeHTa o6 oO0ydeHmH, oOydarommmiics GukcupyeT GakT HoIydeHus
CBOEH MOANKCHI0. By OKYMEHT BBIIAETCS IO JOBEPEHHOCTH, B BEIOMOCTH, PSIIOM C IIOAIIHCEHIO
IIOJIy9MBIIETO JIUNA, CTABUTCS OTMETKA O IOJIyYEeHHH JOKYMEHTA 110 JJOBEPEHHOCTH.

5.11. Ilpu HampaBlIeHUH JOKYMEHTA IIOYTOH, COTPYIHUK, OPOPMIISIONIHIA KOHBEPT C JOKYMEHTOM
06 o0ydeHuH, B rpade IOAINCH YKa3hIBAaeT AAaTy M HOMEP MOYTOBOTO OTIPABICHHS.

5.12. Ecnu Opina momymieHa ommoOKa B BEAOMOCTH, TO IOBTOPHO 3alKCh He jenaercsa. HesepHo
ClIeTaHHas 3alHCh KOPPEKTUPYETCs IIOCPEACTBOM BITUCHIBAHHUS PSIOM HOBOM 3aIlMCH M BHECEHHS
JOIIOJHUTENBHOM 3anucH «VIcIpaBieHHOMY BEpHUTb. IIOAIUCH U pacIiOPOBKA IIOAIIHUCHY.

5.13. HeBocTpebGoBaHHBIE JOKYMEHTH 00 OOyYeHHH B HENENBHBIM CPOK MEPENAOTCS BMECTE C
0(hopMIIEHHO} BEIOMOCTEIO O BBIIaYe JOKYMEHTOB 00 06ydennu B Apxus. [lepenaua 10KyMEHTOB
npouspogutcs mo axTy (IIpunoxkenue 3 x Hactosmemy [lonoxenuro). HeBocTpeGoBaHHEIE
JOKYMEHTBI 00 00y4eHUH XpaHATCsS B ApXUBE B OTAENTBHBIX HAIIKaX U BEIIAIOTCS 00YYaroIUMCs
IIpH OOpaIeHNH.

5.14. ApxuBapuyc, 10 OKOHYaHHHU KIEHIAPHOTO rofia 0POPMILIET KHUTY PETHCTPAIHH.

B 09V JIIO «Crnenuanucty» OpHHAT CISIYIOMUH TOPSIIOK OQOPMIICHHUS KHUTH PETACTPAIHH:

- KHHTra perucrparuu GopMHpyeTcss OTHENBHO IO KaXKIOMY BHIY BBIIaHHOTO JOKYMEHTa 00
obyuenuu;

- JUISL KQXJI0H KHUTH 0OPMIIIETCS TUTYIHHEIH JIHCT;

- BEIOMOCTH IIPOHYMEPOBBIBAIOTCS B XPOHOJIOTHIECKOM MOPSIKE;

- BEIOMOCTH ¥ TUTYJIbHBIN JIUCT IPOITHYPOBBIBAIOTCS, TOTOBAS KHHUTA PETUCTPAIHH CKPEILIIETCS
nedatsio OUY IO «Crenuanucty ¢ ykazaHHeM KOJUYECTBA JIMCTOB BEIOMOCTEH B KHHTE;
Knwura peructparnuu Bergaun cepTudukaToB 06 00ydeHHUH HE BEICTCS.

6. Ilopsinok yuera, nepeMenieHHsl 1 YHHYTOKeHHS 0JaHKOB JOKYMEHTOB 0O
JAOMOJIHUTEIbHOM H 0NO0THHATEILHOM NpodeccHOHATHLHOM 00pa3oBaHHI
6.1. bnanku noxymeHToB 00 oOyueHHM Xxpassrcs B OUY «Crenmamucty, Kak JOKYMEHTHI
CTPOTOM OTYETHOCTH U YYHUTHIBAIOTCS IO CHEIHaTbHOMY peecTpy. Popma peecTpa mpeacTaBieHa
B [Ipunoxenuu 4 x HactosmeMy [lomoxenuro.
6.2. bnmaHKM NJOKyMEHTOB O KBaAIM(UKAIIMU XPAHATCS Ha CKIIaae (MaTepHUAIbHO OTBETCTBEHHOE
JUIO - 3aBENyIOIuil ckiIazoM). braHku IumiaoMoB o mnpodeccHOHATBHOM IepermoaroTOBKe
BBIIAIOTCSI OTBETCTBEHHOMY COTPYIHHMKY IO 3asBKe. DIaHKH yIOCTOBEPEHHM O IOBBIIIEHHH
KBaTHGUKAIIMK BBIIAIOTCS CTPYKTYPHBIM IIOApa3lieNieHUsIM, Ha 0a3e KOTOPHIX DPEalU3yIOTCS
JIOTIOJTHUTENIFHBIE TPOTPAMMEL.
6.3.  VYuer nepemerieHuit 0JaHKOB CTPOTOM OTYETHOCTH BENETCS MO 3JICKTPOHHBIM XKypHAIaM.
ExxeMecs9HO IPOBOJUTCS MHBEHTAPHU3AIMs OIaHKOB CTPOrOM OTYETHOCTH C YYETOM HOMEPOB U
TUIIOB OJIaHKOB.
6.4. OdopmieHne AUIUIOMOB O MPOGECCHOHAIFHON MEePEIOArOTOBKE  OCYIIECTBIISET
OTBETCTBEHHBIH coTpyaHHUK. OdopMieHrne MOKyMEHTa IPOBOIMWTCS HA OCHOBAHHM 3aSBKH OT
CTPYKTYPHOTO ITOJIpa3/IeNIeHus], Ha 6a3e KOTOPOI0 pealli3yeTcs JOIOTHATENbHAS IPOrpaMMa.
6.5. OdopmieHre [OKYMEHTOB O  TIOBBIIICHHH  KBATHQHUKAIIMA  OCYIIECTBIISIETCS
HEIIOCPEICTBEHHO CTPYKTYPHBIM IOJApa3fiefieHHeM, Ha 0a3e KOTOpPOrO peaan3yeTcs



JOTIOJIHUTENIbHAs I[porpaMMa. B mopsike HCKIIOYEeHHs, IO OTIEIbHOH 3asBKE, BO3MOXKHO
oopMIIeHHE YIOCTOBEPEHUS OTBETCTBEHHBIM COTPYAHUKOM.

6.6. OTBETCTBEHHOCTh 3a IPABUIBHOCTH O(OPMIIEHHS IOKYMEHTOB O MJOIOJHUTEIHFHOM
npodeccHoHaIBHOM O0y4eHHH HECEeT PyKOBOAMTENbh CTPYKTYPHOTO IOIpa3leieHus, Ha 0aze
KOTOPOTO PEaTU3yI0TCs JOMOIHUTENBHEIE IPOTPAMMEL.

6.7. bnanxu cepTU(UKATOB O IPOXOXKICHUH JOIOJIHHUTEIHHEIX 00pa30BaTEIbHEIX IPOrpaMM
0 OPMILIIOTCS CTPYKTYPHBIM IOApa3ielieHueM, Ha 6a3e KOTOPOTO peaTi3yeTcs JOMOIHUTEILHAS
mporpamma. [lo aBTOpPH30BaHHBEIM KypcaM JOIycKaeTcs O¢OopMIIEHHE CepTHGUKATOB B
anekTpoHHOH  (opme. OdopmieHHEe BIEKTPOHHBIX  CEPTHPHUKATOB MPOHU3BOJUTCS B
CIEIUATU3UPOBAHHBIX MOYJIIX, PEKOMEHIYEMBIX BEHIOPaAMH.

6.8. VcnopueHHbIE NIpH 3aIl0THEHUHU OJIAHKK TOKYMEHTOB, @ TaKXe JIOKYMEHTHI, U3bATEIEC ¥
oOywaronmuxcst mpu O(QOpMICHUU AyONHMKATOB, IMOIUIEXKAT IEPeOPOPMIICHHIO U 3aMEHe, U
BO3BPALIAIOTCS CIICIMANNCTY, 0POPMHUBIIEMY TOKyMeHT. [Ipu mepeodopmireHIH HCIIOPIECHHOTO
OyaHKa coXpaHseTCsl IPEXHUIN pEruCTPalliOHHEBIN HOMED U JlaTa €ro BbLIa4H.

6.9. MUcnopuennele mnpud oGopMICHHH ONaHKH IOAJEXKAT yYeTy U JajbHeHmeMmy
YHUYTOXKECHHUIO.

6.10. CuwucaHue ¥ yHHYTOXEHHE JOKYMEHTOB CTPOTOl OTYETHOCTH IMPOU3BOJUTCS KOMHUCCHEH,
YTBEPXKICHHOU MPHUKa30M AUpeKTOpa. Pe3ynbraTel paboTel KOMHUCCHU OGOPMILIIOTCS AKTOM O
CIHCAaHHU/YHUYTOXKEHUH ONaHKOB crporoi orderHoctd (IIpminoxenume 5 K HacTosmeMy
[Tonoxenwuro).

6.11. Ilpu crmcaHuy yIUTHIBAIOTCS OJIaHKK JOKYMEHTOB, BEIIAaHHBIE BEITYCKHUKAM.

6.12. Chnucampe © YHHYTO)KCHHME HCIOPYEHHBIX JIOKYMEHTOB CTPOTOH  OTYETHOCTH
MIPOU3BOIUTCS HE PeXke, UeM OJIUH pa3 B KBapTall.



IIpunoxenne 1

HNucTpyxnust
0 HOpsIAKeE 3aI10JIHEHHs JOKYMEHTOB 00 00y4ueHHH

3anoiHeHHE OJIAHKOB AUIIJIOMOB O IIpO(l)eCCI/lOHaJILHOﬁ nmepenoaroToBKe

1. brnamk TuTynma gumiuoma B OaHK IPHIOXKEHHS K IUIUIOMY (Haiee BMeCTe - OJIAaHKH)
3aIIOJIHSAIOTCS II€YAaTHBIM CIIOCOOOM C IOMOIIBIO MIPHHTEPA.
2. 3anonHeHue OnaHKa TUTyJda IUIDIOMa (mamee - OJIaHK JUIDIOMA) OCYIIECTBIISETCS

CIIEIyIOIIUM 00pa3oM:
2.1. B neBoit wvactu O1aHKa TUTYJA AUILIOMA YKa3bIBaeTCS

1) N0JTHOe HaNMeHOBaHHe 00pa3oBaTe/IbHOM OpraHA3alHH C BRHIPaBHHBAHUEM I10 LIEHTPY,
B KOTOPOH IpOoX0oAuiI 00ydeHHE CIIyIIaTe)lb B HMCHUTEIHHOM IaIeXKe;

2) B CTpPOKE, cojaepkamied Haamuch: "PerucTpaninoHHBIA HOMEp" - PerdcTpamHOHHBIA
HOMeEp JHUILIOMA;

3) ropoJ BeIIa4u - MOCKBa;

4) B CTpOKe, coiepxkameid Haigmucek: "JlaTa Bblmauu" — ykaswslBaeTcs Jara B ¢opmare
YU.MM.ITIT.

2.2. B mpaBoii yactu OaHKa TUTYJA JUILIOMA YKA3bIBAIOTCS CIICAYIONIHE CBSICHHUS:

1) B crpoke, comepxamei Hamgmuch: "Hacrosmuit pumiom moxarBepxpaaeT, 4Tto" (mpu
HEOOXOJIMMOCTH - B HECKOJIBKO CTPOK) - (haMHJINs HMSA H 0TYeCTBO (P HAUTHIUH) CITyIIATeIIs
B UMEHHUTEIHHOM Ma/IeXKe C BEIPAaBHUBAHUEM 110 LIEHTPY;

2) B cTpOKe, coeprkamieii Haamuch "mpomén(a) mpodecCHOHATBHYO eperoAroTOBKY B" (Tipu
HEOOXOIMMOCTH - B HECKOJIBKO CTPOK) C BEIPABHUBAHUEM I10 IIEHTPY — KPaTKOe HAHMEHOBAHHE
o0pa3oBaTeIbHOH OPraHH3alMM, B KOTOPOH IIPOX0An 00y4eHHe CIIyIaTelb;

3) B cTpoOKe, colepKamel HaAnuch "o mporpaMMe” (IIpu HEOOXOAUMOCTH - B HECKOJIBKO CTPOK)
— TO0JIHOe HAaHMeHOBaHHEe MPOrpaMMbl /IONOJHHUTEJIHLHOI0 MpodeccHoHATHHOTO
o0pa3oBaHus;

4) B cTpOKe, cofiepxKaIieil HaaImuch: «B 00peMe» - obmiee KoaumdecTBO (MU pamMu) 9acoB;

5) B CTpOKe, coieprkaIeif Haamuce: "PemenremM uToroBoi aTTecTalliOHHOM KOMUCCHH OT) - AaTa
MPOTOKOJIA pelieHusl aTTecTanMoHHOW KomHccuH B popmare HU.MM.ITIT c ykazanumem
npotokoa Ne N;

6) B CTpOKe, couepamied Haamuch 'IUIUIOM IPEIOCTAaBIsSET IIPaBO Ha BEICHUE
mpodecCHOHAPHON ~ NEATETBHOCTHY (IpH HEOOXOOMMOCTH - B HECKOJIBKO CTPOK) —
npodeccuoHaNbHas cepa AesITEILHOCTH B COOTBETCTBHH C IporpaMmoii obydeHus (B
POIUTENHHOM IIaZIeXKe);

3. 3amonmHeHne OilaHKa OPUIOKEHHS K JUIDIOMY (Hasee - OJIaHK IIPUJIOKEHHS)
OCYIIECTBIISIETCS CIEIYIOIHM 00pa3oM:

3.1. Hamepgoi cTpanulle 61aHKa IPUIIOKEHUS YKa3bIBAIOTCS CIEAYIONINE CBEICHUS:

1) B ctpoke, comepxareit Haamuck: "[Ipunoxenue k aumiomy Ne'" — HoMep OnaHKa qUILIOMA.

2) aMuIust ©MS ¥ 0TY9eCTBO (IIPU HAIWYIUN) CITyIIaTeNs B UMEHUTEIHHOM IaJIeXKe;

3) B CTpOKe, cojepiKaledl Haamuch "uMeeT JOKYMEHT 00 oOpa3oBaHHMH W O KBaH(UKaIUU" —
HaWMEHOBaHHWE JOKyMEHTa U YpOBeHb 00pa3zoBaHMs (O BhbICIIEM OOpa3oBaHUHM / O CpeIHEM
mpodeccrnoHaTbHOM 00pa30BaHUN);

3) B cTpoke, comepkameit Haqmicy "¢ " " r.m « " r.», -
JaTa Hava/ia o0ydYeHHs U 1aTa OKOHYaHUs 00ydeHHs (C yka3aHueM gucia (nudpamu), Mecsma
(mponmchio) 1 rofa (YeThIpeX3HavHOe YUCIIO udpamu);

4) moce CTPOKH, CoAeprKaIieil Haanmuch "mpomeén(a) IpodecCHOHATBHYIO IEPENIOATOTOBKY B" Ha
OTIENBbHOM CTpOKe (P HEOOXOAUMOCTH - B HECKOJIEKO CTPOK) C BEIPABHUBAaHUEM IO IIEHTPY —
KpaTKoe HanMeHOBaHHE 00pa30BaTeIbHOH OpraHHW3amMH, B KOTOPOH IIpoxoaui oOydeHue
CITyIIaTelb, B IPEATIOKHOM HaJeXKE;




5) B CTpOKe, coJiepyKaledl HaIHuch "o mporpamme’”, - (IIpr HEOOXOXMMOCTH - B HECKOJIBKO CTPOK)
—  moJHOe HAWMEHOBAaHHE MPOrpaMMbl JIONOJHHTEJIBHOr0 NPOo(eCcCHOHAILHOI0
o0pa3oBaHus;

6) B CTpOKe, COAepXallell Hammuch " mpomén(a) cTaXUpPOBKY B" (IpH HEOOXOIUMOCTH - B
HECKOJIFKO CTPOK) — HAHMEHOBAHHE OPraHHM3alliH, Ile CJIyIaTe] b MPOXOIUI CTAKHPOBKY,
€CIIM TIPOTPaMMOM MPEIyCMOTPEHO MPOXOXKIEHHE CTKHPOBKH / He MPeIyCMOTPEHO, eCIl
IPOrpaMMOi He IPeTyCMOTPEHO IPOXOXKIEHHE CTAKUPOBKH;

7) B CTpOKe, comepkamedl Haimuch "3alUTHI (a) aTTECTAlMOHHYIO paboTy Ha Temy" (pH
HE0O6XOIMMOCTH - B HECKOJBKO CTPOK) — HAMMEHOBAHUE TEMBI aTTeCTAHOHHOH padoThl, eCliH
IpOrpaMMON MPEIyCMOTPEHAa WTOrOBas aTTeCTallis B BHIE BBIIOJTHCHWS | 3allUTHI
aTTeCTallHOHHON pa0oThl/ He MPexyCMOTPEeHO, ECIIH IPOrPaMMOi HE IIPeIyCMOTPEHA HTOTOBask
aTTecTanys B BUJE BHIIOJHEHMS U 3aAIATHl aTTECTAIIHOHHON pabOTHL.

3.2.  HaBropoii cTpanune O1aHKa IPHIOKEHHS YKA3BIBAIOTCS CIIE/IYFOIINE CBEICHHA!

1) Ha OTHENTBHEIX CTPOKAX CBEICHHs O KaKIOM H3YdeHHOM JHCIHILTAHE (MOIYIE)
06pa3oBaTeNbHOM IIPOrpaMMBl (38 MCKIIOYEHHeM (aKylIbTaTHBHEIX NHCIMIUIMH (MOZIyIeH) B
MIOCIIEI0BATEIBHOCTH, OIPEIEICHHON OpraHnu3auel caMOCTOSTENBHO:

B IIEPBOM CTOJIOIE TaGIMITEI — MOPSAAKOBDI HOMEP H HAHMEHOBAHHE IACIHILIMHBI (MO JIs);
BO BTOPOM CTOJIOIIE TaOIUIIEI - 001mIee KOJIHIeCTBO YaCOB;

B TpeTheM CTONOIE TabNHWIBl — OMEHKa IO IUCHUINIMHE (MOMYIO), IOIy4eHHAs IIpH
IIPOMEXYTOUHOM arrecranud. OIEHKM YKa3hIBAIOTCS MPOMMCHIO  (OTIMYHO, XOPOIIO,
yIOBJIETBOPUTENHHO, 3a4TEHO).

2) B cTpoKe, cofepkamieil Hammmch: " Bcero: " - o0miee KOJMYECTBO YacCOB IIO
nporpamMMe (U3 HAX ayJAUTOPHBIX ).

4. BHeceHue IONONHUTEIBHBIX 3allucell B OIaHKK HE JOITyCKaeTCs.

5. damunusg, UM M OTYeCTBO (TP HAIWYMK) BBITYCKHHKA YKa3bIBAIOTCS IOJTHOCTBIO B

COOTBETCTBHH C IACIOPTOM KM IIPH €r0 OTCYTCTBMH B COOTBETCTBHH C HMHBIM JIOKYMEHTOM,
YIOCTOBEPSIFOIINM JIMYHOCTh BHITYCKHHKA.

6. JIUIIoM TOIMKMCHIBACTCS IPEICEAaTeNeM aTTECTAl[MOHHOW KOMHCCHH, IHUIIOM H
IPHUIOKEHHE K HEMY - PYKOBOAUTENIEM OpraHWM3alluH, IIPHIOKEHUE - CeKPETapeM B CTPOKax,
COEP)KAIMX COOTBETCTBEHHO (aMUIMM ¥ WHHNHAIBl Ipencenarens [ocyqapCTBEHHOU
SK3aMEHaAIlMOHHON KOMHCCHH U PYKOBOIHUTEIS OPraHH3aIlHH.

IMomnucu mpexcemarens 1 OCymapCTBEHHOHM SK3aMEHAIlMOHHOM KOMHCCHHM M PYKOBOIHUTEN
OPraHU3alldd [POCTABILIOTCS UYEPHWIAMH, [ACTOM WM TYIIBIO YEPHOTO, CHHETO HIH
¢roneroBoro meera. Ilopmmcanve IMIUIOMAa M (WIM) MPWIOKEHHS K HEMY (aKCHMHIBHOM
MOJIITUCHIO He JoIycKaercs. [Ioamucy pyKoBOAUTEN OPraHU3aliy Ha TUIIOME U IIPUTIOKECHUH K
HEMY TOJDKHBI OBITh HACHTUYHEIMHA.

7. Ha guminome u MIPUIIOKCHHUH K HEMY IIPOCTABILACTCA I11C9aTh opraHd3anuy Ha OTBEACHHOM
JJI1 HEC MECTC.
8. [Tocne 3amoyHeHus OJaHKOB OHU JOJDKHBI OBITH TIIATEIHBHO IIPOBEPEHEI HA TOYHOCTDh K

6e30Mmu60IHOCTH BHECEHHBIX B HUX 3amuceil. bianku, cocTaBIeHHbIE ¢ OMUOKaMH HIIM HMEIOTIHe
uHBIe Ne(EKTHl, BHECEHHBIE IIPU 3aMOJHEHHH, CYMTAIOTCS MCIOPYCHHBIMH IPH 3allOJHEHHM U
MOJIeXKaT 3aMeHe. VICIOopUYeHHbIe TIPH 3aIl0THEHUH OJaHKM YHHYTOXAIOTCS B YCTAHOBICHHOM
TTOPSIKE.

3amoJiHeHHe 0JJaHKOB YI0CTOBEPEHHUl 0 NOBBIMIEHHH KBATH(DHKAINA

1. BIIaHK yI0CTOBEPEHHS 3aII0IHSIETCS IEYaTHBIM CIIOCOO0M C MIOMOIIBIO IIPUHTEPA.
2. 3amonHeHre 61aHKA YIOCTOBEPEHHUS! OCYIIECTBIIIETCS CIETYIOMHIM 00pa3oM:
2.1. 1moJHOEe HAHMEHOBaHHE 00pa30BaTEJbHON OPraHU3aUMH C BRIPaBHUBAHUEM II0 IIEHTDY,

B KOTOPOU IpoXxoui 00ydeHHe CIyIIaTellb B UMEHUTEIIBHOM ITaJexke
2.2. B neBoii yactu 61aHKa YIOCTOBEPEHHS BHU3Y CTPAHHUIIBI JICIACTCS HAIIUCh
Topon



JlaTa BhInaun

VYxazpiBaercs MockBa u Jlata Beinaun yaocrosepenus, B Gopmare Y4U.MM.ITIT

2.3. B mpaBoii gacTu OaHKa yIOCTOBEPEHUS YKA3hIBAIOTCS CIEAYIOIIUE CBEICHUS:
PerncrpanuonHblii  HOMep M YKa3bplBacTCs PErHcTPAlHOHHBIA HOMep
YI0CTOBEpPEHNS;

Hacrosimee yngocroBepeHHe MOATBep:KAaeT, 4YTO yKa3piBaeTcs (MpH HEOOXOIUMOCTH- B
HECKOJIBKO CTPOK) (haMu/usl HMS H 0TYecTBO (IPH HAJIMYHH) CIymiaTeass B AMEHHTEJIbHOM
najesxe

npomeéi(a) noBbIMEeHHEe KBATHPUKAHA

B yKa3plBaeTcs (MpH HEOOXOAMMOCTH- B HECKOIBKO CTPOK) KpaTKoe HAHMEHOBAHHE
o0pa3oBaTeJIbHOH OpPraHH3alHH, B KOTOPOU IMPOXoaAua oOydeHHe CIIyIIaTeNlb, B MPEAIOKHOM
ITazIcixe

110 XONOJIHUTEJIbHOH npodeccHoHaJbHOH IporpaMmme
HIDKE yKa3bIBaeTcsl (MIpU HEOOXOMUMOCTH - B HECKOJBKO CTPOK) — MOJHOe HAHMEHOBaHHE
IPOrpaMMbl JONOJHHTEJILHOr0 NPodeccCHOHATHHOI0 00pa3oBaHusA

B 00béMe aK. YacoB (u3 HEX ayjx )
YKa3bIBaCTCAd KOJHYECTBO aKaJeMHIECKHX/ayIUTOPHBIX YaCOB IO ITporpamMme (mudpam)

Ot CECPEAUHEI CTPOKH ACJIA€TCA HAAIIUCh:

Jupexmop H.0. ®amunusn
MII

3anosiHeHHe Ty0JHKATOB

1. JyOmuKaThl 3amofHSIOTCS B COOTBETCTBUU C TPEOOBAHHUSMH K 3aIlOJHEHHIO OJAaHKOB,
YCTaHOBJIEHHBIMHU TIJ1aBOM 2 U 3 Hacrosmied MHcTpykiuu.
2. [Tpu 3anonaenun gybnukara Ha 6maHke ykaseiBaercs cioBo "[JYBIIMKAT" B oTnensHOR

CTPOKE C BEIDaBHUBAHUEM IIO IIEHTPY:

Ha OJTaHKe TUTYJIa JUIIOMA - B JIEBOH yacTu OJIaHKaA B BEPXY;

Ha OJlaHKe NPUJIOKEHHS - B JIEBOM KOJOHKE IEpBOH CTpaHHUIBI OJaHKa Iepel CTPOKOH,
coneprkamieit Haanucs "Ilpunoxenue k guniaomy Ne'';

Ha OJIaHKe yIOCTOBEpEeHHUS - B JIEBOM 4acTH O1aHKa B BEPXY.

3. Ha nyOnmkare yka3plBaeTcs IIOJNIHOE OQUIIMAIBHOE HAaUMEHOBAaHHME OpraHU3alldy,
BBIJIaBIIEH TyOJHKar.
4. B ciygae Bbimaum nybnukara AuiioMa W AyONMuKaTa HPUWIOKEHHS K OUIUIOMY Ha

yKa3aHHBIX IyOJIMKaTax YKa3bIBAIOTCS PETMCTPAllMOHHBIM HOMEp M JaTa BBIOAYd IyOJmKara
TUIIIOMA, B CIydae BBIIAYM TOJIBKO MyOiMKaTa MPUIOXKEHHs K JUIUIOMY Ha HEM yKa3bIBaeTCs
PETUCTPaIlHOHHBIN HOMED U JlaTa BbLIa4M NyOuKaTa IpUIOKEeHUS K TUIIOMY.

5. B nyGnukar BHOCATCS 3allUCH B COOTBETCTBHH CO CBEICHHUSMH, XPaHSIOIAMHUCS B
opranuzanuu. [Ipy HeBO3MOXXHOCTH 3aIl0JIHEHUS AyOIuKaTa NPUIOKEeHUS K TUIIOMY AyOiauKaT
JUTIIIOMA BBIIaeTCsl 63 IPUIOKEHHS K HEMY.

6. JybnmukaT mONNHUCHIBACTCS PYKOBOAMWTENEM oOpraHm3anuu. [loamuce mpencemares
Hrorosoit 3K3aMCHaHHOHHOfI KOMHCCHH Ha ,Z[Y6JII/IK3TC JAHUIIIIOMAa HEC CTABUTCsI.
7. Ecnu npwu 3amosiHeHu# QyOauKaTa KaKue-Tiu00 CBEICHUS He MOTYT OBITh YKa3aHBI B CBS3H

nn

C OTCYTCTBHEM HH(OpPMAITUH, TO HA MECTE TAaKUX CBEICHHUI CTaBUTCS CUMBOJ "X" MU



IIpunoxenne 2
BEJOMOCTbH
BBIZIaYM JTOKYMEHTOB O KBaTH(DHUKAITHH/CIIpaBOK 00 00ydeHnH
(BHI TOKyMEHTA)

HanmenoBaHKE IPOrpaMMEI

N n/m. | @amunus, uMs, otTaecTBO | Peructpanuonnsiii| [arta | [loamuce nuna, |IIpumedanue
JIUIA, TTOJTYIHBIIETO HOMEp BBIIAYM | ITOJIYYUBIIIETO
yIOCTOBEpEHUE yIOCTOBEPEHUS yIIOCTOBEpEHHE,
mmbo gara u
HOMED
IIOYTOBOI'O
OTITIPABJICHUS

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

11.

12.

13.

14.

15.

I[OKYMGHTBI BbIOajl

(onmucs) (vuHUIMATEL, paMUITH)

Kommneke



AKT npueMa-nepeiady B ApxuB

BEIOMOCTEY BBIIAUX TOKYMEHTOB O KBATU(QUKAIIUU
U CIIpaBoOK 00 o0yueHun

IIpniaoxenne 3

No » 201 1.
Mz, HIDKETIO/IIIK CaBIIInecs, COTpPYIHHK
U apXuBapUyC, B JIHUIE COCTaBHIIH

HACTOSIIUH aKT IpreMa-Iepeaady BeIoOMOCTel BbIIaul JOKYMEHTOB O KBATH(UKAIIMA U CIIPABOK

006 00y4eHnH, a TaKXKe HE BBIIAHHBIX CIIyIIATENsIM JOKYMEHTOB 00 00ydeHun

KomuuectBo KomuruectBo
Ne Jlata
Kon 0o(OpMIIEHHBIX | HE
/rn | Kox xypca BEIIaYH [Tpumeyanus
TPYIIIEL CBHUZ-B BBITAaHHBIX
JIOKYMEHTOB
CBHJI-B
1
2
3
[Tepenan: ®UO /matal [Tpwsst:
015(0) /mara/




| 4

LHIWAM OY
HHHIhAQO QO B 1aredik
LHIWAMOY 0 HHIOLhHHA ed LHIWAMOY
Jomanwdodo H BHOWQO QHIMo1 Y H Hergd HhEI9d BLEY B LHOIWAMOX
‘enur o Died onmor | wdog.rron BUHE BHH BH unexadurean 1unediodu u AWodoLod | M BLHIWAMOY | LHIWAMOY pomaerag
JOHLIOHXIOY | emrddodrron ¢ hHOMO | JruArdon | HOKhAQo | mnoHHdo=mdHdu | oHdIrdLegocsedgo ‘enur donoH HI9HH ouHed ‘unnesuneido
OUD ‘BHHIYI9)) BHHIX4E)) Yo | LOR | dod) | OMHBRAOHOWHEYH | JHHERHOHIWHEH OUdD ounedionidg | OHOWHERH | JMHRHOHIWHEH

p amHdKOIrmd |

HHHIhAQO Q0 XBLHIWAMOY 0 HMHIYI9) vd1dd3ad endo®p




IIpanoxenne S

AKT 0 CIHCAHHH 0JIAHKOB CTPOroii 0TYETHOCTH

Ne « » 201 T
Yupexaenue
MateprabHO OTBETCTBEHHOE JIUIIO
Kommuccus B cocrase:
Ha3HauYEHHas IPUKa30M OT 20 roga Ne , COCTaBHJIA
HACTOSIIUN aKT O TOM, 4TO 33 IIEPUOL C «___ » 20 T. TI0
« » 20 I. IOJUIEXKAT CIIUCAHUIO/YHHYTOXEHUIO:
Howmep 6nmanka | Cepus 6manka | [Ippuywaa cnucanus | Jlata  yHHYTOXKEHHS

CTPOTOM OTYETHOCTU | CTPOrOM OTYETHOCTH

(pu
HEOOXOTUMOCTH)

Hpencenarem; KOMHCCHH:

UeHBI KOMUCCHUU:

IIOAIIUCH



